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USING THIS GUIDE

Using this Guide

The graphicsin this document are best viewed or printed with Adobe Acrobat
Reader version 4.0 or above.

This guide provides user notes for the Myridas Item Manager module:
e Item Manager

The mouse symbol has been used throughout the manual to help guide you to the
location of windows in the software. See Appendix A for alist of Myridas
windows and their location in the software.

A full range of tutoriasis also available on our website,
http://www.trinitypartner.com.
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The About
Myridas
window

ABOUT MYRIDAS

About Myridas
Help >> About Myridas
Use the About Myridas window to check your license information and installation

details. The window will tell you which Myridas modules you are registered to
use and which have been installed on your system.

B ics00 About Myvidas

Fiep 5 [ EdtFews |

Compary ID Fabakam, Inc. Req Eey Wersion 1
Imcstaller Wersion 3710 Dictonary Euild 210 Actual Kep Version

Hodue Reostasd fretaded

Ayt Imwenion Feplenitne: =|
[l Scheduling
Catzlbous Based Sakes

Coraobdated Irsmicmg |
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ITEM MANAGER

ltem Manager

The Myridas Item Manager module is designed to facilitate the creation of new
items and the assigning of itemsto sites. Enhanced performanceis given viatwo
new features, the Myridas Copy Item Wizard and the Myridas Assign/Unassign
Sites Wizard.

With standard Microsoft Dynamics™ GP the creation of new items, no matter
how similar, must be performed individually. The Myridas Copy Item Wizard
allows the user to choose one existing item as a template and then copy selected
information from this item to generate unlimited item master records. For the new
items the user can enter item codes and descriptions individually or merge these
details automatically from an external source such as a spreadsheet.

The Myridas Assign/Unassign Sites Wizard allows the user to perform mass
assigning of items to and from sites. Rather then removing obsol ete stock from a
siteoneitem at atime, you can use the Assign/Unassign Sites Wizard to remove a
whole range of items from a site.

The main features of the Myridas Item Manager module are:

e Thefacility to copy item details to create anew item
o Thefacility to select an item as a template then clone selected information to
create unlimited new items

e Thefacility to perform mass allocation or removal of itemsto or from a
selection of sites
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ITEM MANAGER

1. Copy Item Wizard
% Tools >> Routines >> Myridas >> Item Manager >> Copy ItemWizard

The Myridas Copy Item Wizard allows the user to create single or multiple clones
of aselected item.

Use the Copy Item Wizard to:

e Copy an existing Item Number and selected information to a new ltem
Number or range of Item Numbers

The Copy
ltem Wizard

Welcome to the Copy ltem Wizard

Thiz wizard allows wou to copy an existing [term Mumber, and selected azsociated data, b a new
Item Mumber or a zenies of new lkem Mumbers az specified in a comma-delimited flatfile.

@ < Back Meut » ][ Cancel

1.1 Using the Copy Item Wizard
1. Click the Next button to display the next window

Note that you can click Cancel on this or any other Copy Item Wizard screen to
close the Copy Item Wizard.

Note also that you can click the Back button on this or any other Copy Item
Wizard screen to return to the previous screen.
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2. Copy From screen

% Tools>> Routines >> Myridas >> Item Manager >> Copy |tem Wizard

The Copy Il tcs25 Copy Item Wizard
Fromscreen

Item Copy - Choose ltem Humber to Copy My 14 r .‘? A3 c '

Chooze the [tem Mumber that you want bo Cop:

[term Mumber 100=LG |@|
Description Green Phone
Shart Mame Phone
< Back ” Meut > ][ Cancel

2.1 Using the Copy From screen

1. Enter the ltem Number that you want to copy, or click the lookup to select an
Item Number from the Items window. The Item Description and Short
Description will be displayed below.

2. Click the Next button to display the next screen.
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The Copy
Options
screen

ITEM MANAGER

3. Copy Options screen

Tools >> Routines >> Myridas >> Item Manager >> Copy ItemWizard

Bl tcs525 Copy ltem Wizard

Item Copy - Copy Options saBB N .‘f r173C '

Select the Components to Cop:

i Maintenance Options

>

[tern Mote
Cost Details

Accounts

Site/Ttys

Price Liztz [including Currency details)

Purchazing Options

Yendors w

[ Unimiak &1 ] [ M ark. &l ]

[ < Back ” Meut > ][ Cancel ]

3.1 Using the Copy Options screen

1. Select the Item Number components that you want to copy. Y ou can click on
each component individually to select it, or click on the Mark All button to
select al components. Click Unmark All to deselect all components.

Component Properties:

Maintenance Options Copiesinformation set up in the Item Maintenance
window

Item Note Copies any notes made against items using the Item
Note facility

Cost Details Copies cost details set up in the Item Maintenance
window

Accounts Copiesinformation set up in the Item Account
M aintenance window

Site/Qtys Copiesinformation set up in the Item Quantities
M aintenance window

PriceLists (including Copies information set up in the Item Price List
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ITEM MANAGER

currency details)

M ai ntenance window

Purchasing Options

Copies information set up in the Item Purchasing
Options Maintenance window

Vendors

Copies information set up in the Item Creditors
M aintenance window

I nternet | nfor mation

Copies information set up in the Internet Information
window

Minimum Shelf Life

Copies information set up in the Set Minimum Shelf
Life window

Extended Pricing Price
Details

Copies pricing details set up with Extended Pricing

Catchweight Details

Copies catchweight information set up against items.
Required M odules: Catchweights

Split Pack Details

Copies split pack details set up in the Split
Pack/Maintain Stock Unit Maintenance window.

Required M odules: Unit of Measure Management

Picking Details

Copies picking details set up using Microsoft
Dynamics™ GP Advanced Picking

Additional Charge
Details

Copies additional charge details set up using the
Myridas Additional Charges module

Required M odules. Additional Charges

[tem Load Details

Copiesitem load details set up using the Myridas
Load Planning module

Required Modules: Load Planning

[tem Status Code Details

Copies item status code details set up using the
Myridas Item Life Cycle module

Required Modules: Item Life Cycle

Catalogue Attributes

Copies catalogue attributes assigned to an Item
Number using the Myridas Catalogue Based Sales
module

Required M odules: Catalogue Based Sales

Catalogue Levels

Copies catalogue levels to which an Item Number
has been assigned using the Myridas Catalogue
Based Sales module

Required M odules: Catalogue Based Sales

Reorder Level
Management Details

Copiesreorder level management details assigned to
an Item Number using the Myridas Reorder Level
Management module

Required M odules: Reorder Level Management
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ITEM MANAGER

Duty Processing Details

Copies duty processing details assigned to an Item
Number using the Myridas Duty Processing module

Required Modules: Duty Processing

Retrospective Discount
Details

Copies retrospective discount details assigned to an
Item Number using the Myridas Retrospective
Discounts module

Required M odules: Retrospective Discounts

Vendor Prices Details

Copies vendor price details assigned to an Item
Number using the Myridas Vendor Price
Management module

Required M odules: Vendor Price Management

Site Default Bins

Copies default bins details set for theitem in the
Item Site Default Bins window

I tem Resour ce Planning

Copies item resource planning details set for the item
in the Item Resource Planning Maintenance window

Debtor Specific Product
Details

Copies details of any debtor specific settings
assigned to items using the Myridas Distribution
Enhancements module

Required M odules: Distribution Enhancements

Aggregate Pricing
Details

Copies any aggregate pricing details set up for the
item using the Myridas Extended Pricing
Enhancements module

Required M odules: Extended Pricing
Enhancements

Alternateltem Code
Details

Copies any alternate item details set up using the
Myridas Distribution Enhancements module

Required M odules: Distribution Enhancements

Forward and Scheduled
Orders

Copies forward order days.

Required M odules: Forward and Scheduled Sales
Orders

Other

This option allows you to customise the Item Copy
to your own requirements. If you select "Other" then
an SQL stored procedure

(tcsINV SP00025_Customer_Specific) will be
executed after all other details have been copied.
Any required additional information can then be
copied by adding the appropriate code to the stored
procedure.

2. Click the Next button to display the next screen.
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The Copy To
Source
screen

Sample
Flatfile

ITEM MANAGER

4. Copy To Source screen

Tools >> Routines >> Myridas >> Item Manager >> Copy ItemWizard

Bl tcs525 Copy ltem Wizard E“EHE|

Item Copy - Select 'To" Item Mumber Source YY1 i r .‘? r173C '

Chooze how the 'Tao' [kem Mumber(z] will be entered:
#) Item Number will be entered Manually

) Item Mumber(s] will be taken from a specified Flatfile

< Back ” Meut > ][ Cancel

4.1 Using the Copy To Source screen

1. You can now select whether you want to enter a new Item Number manually
(see 5.) or import multiple Item Numbers from an external flatfile (see 7.).

Note that aflatfile could be created from, for example, an Excel spreadsheet.

100XLO Orange Phone Phone
100XLR Red Phone Phone
100XLP Purple Phone Phone

When creating a flatfile to import you should enter the three fields as shown in the
example above. (The first column should contain the Item Number, the second
column the Description and the third column the Short Description). Do not create
aheader field, asthiswill also be imported as a new item. The flatfile must be
saved asa.csv or .txt file type.

2. Click on your selection then click the Next button. If you have selected to
copy an Item Number manually then the Copy To screen will be displayed

MYRIDAS USER GUIDE
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ITEM MANAGER

(see below). If you have selected to copy form an external flatfile then the
Select Flatfile screen will be displayed.

5. Copy To screen

% Tools>> Routines >> Myridas >> Item Manager >> Copy |tem Wizard

The Copy To Bl tcs525 Copy ltem Wizard E|E||E|

Screen .
Item Copy - Item Humber to Copy To TYiiriel m Iy

il Ly I L W

Chiooze the [tkem Mumber to Copy To:
Itern Mumber 100<LE

Description Black Phone

Short Description Phore

[] Copy Original Description [ ] Usze Original Short Description

[ < Back ” Meut > ][ Cancel

5.1 Using the Copy To screen
1. Enter the Item Number, Description and Short Description for your new item.

Note that you can copy the Description and Short Description from the original
item. To do this leave the Description and Short Description fields empty and
ensure that the Copy Item Description and Use Original Short Description boxes
are checked.

2. Click the Next button to display the next screen.

MYRIDAS USER GUIDE
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ITEM MANAGER

6. Single Item Copy Update screen

% Tools>> Routines >> Myridas >> Item Manager >> Copy |tem Wizard

The Sngle
Item Copy
Update
screen

Pl | ) il

Completing the Copy ltem Wizard

You have selected to copy the following ltem Humber:
| 100+<LG | Green Phone |

To the fallawing [term Hurmber:
| 100<LE | Black Phone |

& YWhen you choose Finish, the Iem Mumber will be copied.

< Back ” Finizh ][ Cancel

6.1 Using the Single Item Copy Update screen

1. Click Finish to copy the selected Item Number. The Item Number will be
copied and the Copy Completed screen will be displayed.

MYRIDAS USER GUIDE
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7. Select Flatfile screen

% Tools>> Routines >> Myridas >> Item Manager >> Copy |tem Wizard

I tcs25 Copy ltem Wizard

The Salect

Flatfile . . g
Item Copy - Select the Flatfile MiirielAac

screen iy

Select the Test file that containg the new [tem Mumbers that are to be created

Flatfile Mame CATEMPSphones.cev ||ﬁ|

The comma delimited file should contain three fields;

Itern Mumber,lter Dezcriptionand [bem Short M ame

< Back H MHest » ][ Cancel

7.1 Selecting a Flatfile

1. Enter the name and location of the flatfile you want to copy or click the
browse button to select afile from your network.

2. Click next to display the next screen.

MYRIDAS USER GUIDE
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The Flatfile
Preview
screen

ITEM MANAGER

8. Flatfile Preview screen

Tools >> Routines >> Myridas >> Item Manager >> Copy ItemWizard

Bl tcs525 Copy ltem Wizard

Item Copy - Flatfile Preview

[hizlude | [tem Mumber

[tem Description

Shaort Dezcription Eror Description

[ R

{w| |100-<LE Black Phone
100-LR Fed Phane
v ellows Phone
100=LY “fellow Ph

<

Mumber of Itemsz Selected to Copy
Mumber of ltems with Errors ]
g |Shu:-w All ltern Humbers W | I < Back ” Meut > ] [ Cancel

8.1 Using the Flatfile Preview screen

1. All itemsto be copied from the selected flatfile will be displayed in the
scrolling window.

Note that any errors will be displayed with awarning symbol. Items with
errors will not be copied. If you require changes to be made to the flatfile you
should do so in the relevant program, then re-import the flatfile into the Copy

Item Wizard.

2. If you do not want a displayed Item Number to be included in the copy, click
on the Include check box to unmark that item. The number of items selected to

copy will be displayed below.

3. Click Next to display the next window.

MYRIDAS USER GUIDE
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9. Flatfile Update screen

% Tools >> Routines >> Myridas >> Item Manager >> Copy ItemWizard

The Flatfile
Update
screen

Sy ) il

Completing the Copy ltem Wizard

Y'ou have selected to capy the following bem Murmber:

| 100<LG | Green Phane
To the following [tem Mumber|z):
10%-LE Black Phone ~
100<LA Red Phone
10040 Yellow Phone
v

& YWhen you choose Finish, the Iem Mumber will be copied.

< Back ” Finizh ][ Cancel

9.1 Using the Flatfile Update screen

1. Click Finish to Copy the selected Item Number. The Item Numbers will be
copied and the Copy Completed screen (see below) will be displayed.

MYRIDAS USER GUIDE
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The Copy
Completed
screen

ITEM MANAGER

10. Copy Completed screen

Tools >> Routines >> Myridas >> Item Manager >> Copy ItemWizard

E tcs25 Copy ltem Wizard E“E||E|

Copy completed YY1 ] f Irf 13 ¢ '

Select Cancel to exit the 'Wizard.

Select OF. to return to the window specified below:
(%) Retum to Copy From' window

) Betum to 'Select Flatfile' window

Zoom to [tem Maintenance ] I ] 4 ][ Cancel

10.1 Using the Copy Completed screen

1. Toview the copied item/items click the Zoom to Item Maintenance button.
The Microsoft Dynamics™ GP Item Maintenance window will be displayed.
If asingle item has been copied this will be displayed in the window.

2. 'You can now copy further Item Numbers. To copy from the same Item
Number select the Return to 'Copy To' window option and click OK. To copy
adifferent Item Number select the Return to 'Copy From' window option and
click OK.

3. To close the Copy Item window click Cancel.

MYRIDAS USER GUIDE
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The
Assign/Unassign
Stes Wizard

ITEM MANAGER

Assign/Unassign Sites Wizard
11. Assign/Unassign Sites Wizard

Tools >> Routines >> Myridas >> Item Manager >> Assign/Unassign Stes
Wizard

The Myridas Assign/Unassign Sites Wizard allows the user to assign or unassign a
range of itemsto or from a number of sites.

Use the Assign/Unassign Sites Wizard to:

e Assign arange of itemsto asite
e Unassign arange of itemsfrom asite

Welcome to the Assign/Unassign Sites Wizard

Thiz YWizard allows yau ta either; Azzign a range of [tems to a number of Sites ar Unaszign a range
of ltems from a number of Sikes.

@ < Back Meut » ][ Cancel

11.1 Using the Assign/Unassign Sites Wizard
1. Click the Next button to display the next window

Note that you can click Cancel on this or any other Assign/Unassign Sites Wizard
screen to close the Assign/Unassign Sites Wizard.

Note also that you can click the Back button whenever it is displayed to return to
the previous screen.

MYRIDAS USER GUIDE
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12. Assign/Unassign Sites Wizard Options screen

% Tools >> Routines >> Myridas >> Item Manager >> Assign/Unassign Stes

Wizard
Bl tcs25 Assign/Unassign Sites Wizard
The
Asﬂgn/Unass gn AszsignfUnassign Sites - Options
Wizard Options
screen

Pleaze zelect whether you wizh to Azsign or Unassign Sites:
(%) Assign ltems to Sites

) Unaszsign Items from Sites

< Back ” Memt > ][ Cancel

12.1 Using the Assign/Unassign Sites Wizard Options screen

1. Click to select whether you want to Assign Itemsto Sites or Unassign Items
from Sites. If you select to assign items to sites then the Assigning Item Range
screen will be displayed. If you select to unassign items from a site then the
Unassign Item Range screen will be displayed.

2. Click Next to display the next screen.

MYRIDAS USER GUIDE
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13. Assigning Item Range screen

% Tools >> Routines >> Myridas >> Item Manager >> Assign/Unassign Stes

Wizard
The Assigning Bl tcs25 Assign/Unassign Sites Wizard
Item Range
screen Aszszign ltems to Sitez - Hange Selection
Choosze an Iterm range that vau want to Aszign Sites b
Itern Murmber From 100+LE i}
Itemn Murber Tao 100=LY Y
Choosze the Site(g] that pou want the [tems to be Azsigned to;
Sites MORTH Morth stare ~
[] SOUTH South stare
[ | WaAREHOUSE Main Site
[] Wi "wiork Center 1
[] wCz "whork Center 2
[] w3 wiork Center 3 w
Copy Prirnary Wendar fram Default Site [if available]
< Back ” Memt > ] [ Cancel

13.1 Assigning an Item Range to a Site

1. Enter From and To values for the range of Item Numbers that you want to
assign to sites, or click the lookup to select Item Numbers from the Items
window.

2. Click to select the Sites that you want to assign the range of itemsto.

3. To copy the Primary Vendor to the Sites that you are assigning the items to,
click the Copy Primary Vendor from Default Site (if available) check box.
Where you have Primary Vendor details set up for an item, they will be copied
to the sites that you are assigning to the item.

4. Click Next to display the next screen.

MYRIDAS USER GUIDE
21



&

The Assigning
[temsto Sites
Preview screen

ITEM MANAGER

14. Assigning Items to Sites Preview screen

Tools >> Routines >> Myridas >> Item Manager >> Assign/Unassign Stes

Wizard
Bl tcs25 Assign/Unassign Sites Wizard
Aszsign ltems to Sites - Preview
The lizted [tems will be Azzigned ta the selected Sitefz]. All lkemsz within the range can be processed.
Site [tem Mumber Dezcription
NORTH 100LE Black Phone J_h
HMORTH 100-LG Green Phone
MORTH 100<LR Red Phone
MORTH 100=LY “elow Phone
v
< Back ” Memt > ] [ Cancel

14.1 Previewing Items Assigned to Sites

1.

The selected Sites and the range of Item Numbers that you have selected to be
assigned to the Sites will be displayed in the scrolling window.

Click Next to display the next screen.

Note that if there are any exceptions, for example, where a selected Item
Number is already assigned to a selected Site, then these will be displayed on
the Exceptions screen. Y ou can click Next to continue, Back to go back and
amend your selection, or print out alist of the exceptions.

MYRIDAS USER GUIDE
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The Exceptions I tcs25 Assign/Unassign Sites Wizard

screen B
Aszsign ltems to Sites - Exceptions myridas

The following [tems cannot be proceszed. Click on Mest to proceszs valid items.
Site Item Mumber | Dreszcription 2
Short Mame Exception Description w
WAREHOUSE 100=LE |Bla|:k Phone -~
phiote [tem Mumber iz already assighed
WAREHOUSE 100=L0G | Green Phone
Phione [tem Mumber iz already azzigned
WAREHOUSE 10%=LR |F|ed Phone
phone [tem Humber iz already azsigned
WAREHOUSE 100=LY |Yel|u:uw Phote
phone Itemn Mumber iz already azsigned w
5 [ < Back ” M et = ] [ Cancel
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15. Assigning Items Update screen

% Tools >> Routines >> Myridas >> Item Manager >> Assign/Unassign Stes

Wizard
The Assigning B tcs25 hssignﬂ]nassign Sites Wizard
Items Updates _ =
SCreen

Completing the Assign Site(s) Wizard
[termn Humbers from T00<LE to T00LY will be Azsigned to the following Site(z]:

Site Dezcrption
MORTH Morth store L
L
& When yau chaose Finizh, the pdate will cammence.
< Back ” Finizh ] [ Cancel

15.1 Viewing Items to be Assigned

1. Therange of Item Numbersthat you have selected will be specified and the
Sites to which they will be assigned will be displayed in the scrolling window.

2. Click Finishto assign the selected Item Numbers to the Sites you have
selected. When the update is complete an Update Compl ete message will be
displayed. Y ou will be asked whether you want to assign Sites to more Item
Numbers. Click Yesto display the Assigning Item Range screen, click No to
close the Assign/Unassign Sites Wizard.
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24



&

The Unassign
Item Range
screen

ITEM MANAGER

16. Unassign Item Range screen

Tools >> Routines >> Myridas >> Item Manager >> Assign/Unassign Stes
Wizard

Bl tcs25 Assign/Unassign Sites Wizard

Unaszign Items to Sites - Hange Selection
Choosze an Item range that vau want to Unazsign Sites from:
Itern Murmber From 100+LE i}
Itemn Murber Tao 100=LY Y
Choosze the Site(z] that pou want the [tems to be Unassigned from;
Sites |:| MORTH Maorth store ”
SOUTH South stare
[] waREHOUSE b ain Site
[] Wi "wiork Center 1
[] wCz "whork Center 2
[] w3 ‘wiork Center 3 v
< Back ” Memt > ] [ Cancel

16.1 Unassigning an ltem Range

1. Enter From and To values for the range of Item Numbers that you want to
unassign from sites, or click the lookup to select [tem Numbers from the Items
window.

2. Click to select the Sites that you want to unassign the range of items from.

3. Click Next to display the next screen.
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The Unassigning
Items from Stes
Preview screen

ITEM MANAGER

17. Unassigning Items from Sites Preview screen

Tools >> Routines >> Myridas >> Item Manager >> Assign/Unassign Stes

Wizard

Bl tcs25 Assign/Unassign Sites Wizard

Unaszign Items to Sites - Preview

The lizted [temns will be Unazsigned from the selected Site(z). All [tems within the range can be

processed.
Site [tem Mumber Dezcription
SOUTH 100LE Black Phone 4‘_‘*
SOUTH 100-LG Green Phone
SOUTH 100<LR Red Phone
SOUTH 100=LY “elow Phone
v
< Back ” Memt > ] [ Cancel

17.1 Previewing Unassigned Items

1. The selected Sites and the range of Item Numbers that you have selected to be

unassigned from the Sites will be displayed in the scrolling window.

2. Click Next to display the next screen.

Note that if there are any exceptions, for example, where a selected Item Number
isnot assigned to a selected Site, then these will be displayed on the Exceptions

screen. You can click Next to continue, Back to go back and amend your

selection, or print out alist of the exceptions.
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ITEM MANAGER

18. Unassigning ltems Update screen

% Tools >> Routines >> Myridas >> Item Manager >> Assign/Unassign Stes

Wizard
The Unassigning B tcs25 hssignﬂ] nassign Sites Wizard
Items Update : —
SCreen

Completing the Unassign site(s) Wizard
Itermn Humbers from T00<LE to T00LY will be Unaszigned fram the following Site(z]:

Site Dezcrption |
SOUTH South store L
L
& When yau chaose Finizh, the pdate will cammence.
< Back ” Finizh ] [ Cancel

18.1 Viewing Items to be Unassigned

1. Therange of Item Numbersthat you have selected will be specified and the
Sites from which they will be unassigned will be displayed in the scrolling
window.

2. Click Finish to unassign the selected Item Numbers from the Sites you have
selected. When the update is complete an Update Complete message will be
displayed. Y ou will be asked whether you want to unassign Sites from more
Item Numbers. Click Yesto display the Unassign Item Range screen, click No
to close the Assign/Unassign Sites Wizard.
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APPENDIX A

Appendix A

Access to Myridas Windows

ltem Manager

Window Name

% Menu Access

% Other Access

Copy Item Wizard

Tools >> Routines >>
Myridas >> Item
Manager >> Copy Item
Wizard

Assign/Unassign Sites
Wizard

Tools >> Routines >>
Myridas >> Item
Manager >>
Assign/Unassign Sites
Wizard
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APPENDIX B

Appendix B

Myridas Reports

Myridas provides multiple reports to increase information visibility.

Report Name Module Functionality
Copy Errors Item Manager Prints all errors encountered when
report preparing to copy items
Flatfile Preview Item Manager Prints a preview of items selected to be
report copied from aflatfile
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