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USING THIS GUIDE

Using this Guide

The graphicsin this document are best viewed or printed with Adobe Acrobat
Reader version 4.0 or above.

This guide provides user notes for the Myridas Sales Analysis History module:
e  SdesAnaysisHistory

The mouse symbol has been used throughout the manual to help guide you to the
location of windows in the software. See Appendix A for alist of Myridas
windows and their location in the software.

A full range of tutoriasis also available on our website,
http://www.trinitypartner.com.
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ABOUT MYRIDAS

About Myridas

% Help >> About Myridas

Use the About Myridas window to check your license information and installation
details. The window will tell you which Myridas modules you are registered to
use and which have been installed on your system.

The About i tcs00 About Myridas
Mpyridas
window

— Licenge Information

Company Mame
I ax Uszers
Key 1 Kep2
Key 3 Key 4
Key 5 [ Edit Keys |
" Inztallation Detailz
Compary D F abiritann, Ire. Req. Key Yersion 1
Installer Version |8.1.0 Dictionary Build g.1.0 Actual Key Yersion
Module Reqiztered Installed
Additional Charges ad
Adv. Inventary Replenizhment =
Call Scheduling
Catalogue Bazed Sales
Catchweights
Conzolidated Invoicing w
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SALES ANALYSIS HISTORY

Sales Analysis History

The Myridas Sales Analysis History module provides functionality to import or
export sales history between Excel spreadsheets and Great Plains. This
information can then be analysed in Excel or by using areporting function.

The key features of the Sales Analysis History module are:

o Thefacility to record sales history
e Thefacility to import and export sales history

The Sales Analysis History moduleis intended as a tool to provide you with
additional capabilitiesin your reporting functions. Details of all posted sales
invoices and returns are written to the Myridas tables
tcsSOPTB00072_SA_History and tcsSOPTB00072_SAH.

Data on these tables can then be exported to an Excel spreadsheet using the Sales
Analysis History Import/Export Wizard or analysed with areporting function.
Historical data can be imported to these tables for analysis from Excel using the
Sales Analysis History Import/Export Wizard.

Note that you can only use the import/export functionality of the Sales Analysis
History module if you have Microsoft Excel installed on your system.
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The Sales
Analysis
History Excel
Template
Maintenance
window

SALES ANALYSIS HISTORY

1. Sales Analysis History Excel Template
Maintenance window

Tools >> Routines >> Myridas >> Sales History Data>> Excel Template
Maintenance

Use the Sales Analysis History Excel Template Maintenance window to:
e Set up Excel template IDs to enable exporting of prices

Il tcs72 Sales Analysis History Excel Template Maint... |Z||E|[z|
EH save | > Delete | ¢~ [Clear |%l Sart | 'r’ Auto Allocate |

Excel Template D SALES_HIST_TEMP 1[N
Dezcription Sales Analysiz Hiztory Data Template

Hurber Of Header Rows To Skip
MHurnber OF Foater Rows Ta Skip

Excel Column bapz To
A, rear
Period

Document Type

[

Document Murmber
Debtar D
Addrezs

Salesperzon |0

Salez Terntary D
PO Murnber

4 4 » Pl |byTemplate D v ‘)@

Note that you must set up templates in this window prior to importing or exporting
sales history.

L A A S R

— T &M MmO M) m
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Sample Excel
column

mapping

SALES ANALYSIS HISTORY

1.1 Setting Up Excel Template IDs

To set up Excel template IDs in the Sales Analysis History Excel
Template Maintenance window:

1. Enter an Excel template ID.
If you are maintaining atemplate ID then you can select one using the lookup.
2. Enter adescription for the Excel template ID.

3. You can select to have the template not include header or footer rows on
imported Excel sheets. Thiswould be useful, for example, where columns on
the required spreadsheets have headings.

In the Number Of Header Rows To Skip and Number Of Footer Rows To Skip
fields enter the number of rows that you do not want included in the import. If
you do not require rows to be skipped then leave these fields set to 0.

Note that the contents of these fields have no effects when exporting sales
history. If you are exporting sales history that you will be amending in Excel
then re-importing, you should use an Excel template ID with header and footer
rows to skip set to 0.

4. Inthe scrolling window you should set how Excel columns will map to
Myridas fields for the Excel template ID. From the drop down menus you can
select Myridas field options.

For each option you should enter an Excel column, for example, A, B, or C.
When you have entered a column, from the drop down menu select which
Myridas field this column will be mapped to. When you import/export sales
history the entered Excel column will contain data relating to the selected Map
To option.

Alternatively click the Auto Allocate buttons to automatically map fields to
columns. The next available Excel column value will be used for the next Map
To value, then remaining valuesincremented. See image below for how
automatic mapping would be carried out.

ear

Period

Document Type

D ocument Mumber
Debtor D

Address
Salezperson D
Sales Temitony 1D
PO Murnber

— |l m MmO O | =

00 05 05 . A 4

Note that all options must be mapped.
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Deleting excel
template IDs

SALES ANALYSIS HISTORY

5. Click Saveto save the excel template ID.

Note that you can click Delete to delete an excel template ID.

1.2 Setting Up Excel Sheets for Importing and Exporting

When you are importing a spreadsheet you should set cells to the required formats
(see table below). During export cells will be set to the required formats by
default. Y ou should also be aware that the import/export process is case sensitive.

The import/export process functions with standard .xIs Excel file types.

It is recommended that Excel is closed when you are using the Sales Analysis
History Import/Export Wizard.

Data Type Cell Format | Data Format Data Sample

Y ear Genera Standard 2004

Period General Standard 4

Document Type Genera Invoiceor return. Enter | | |
for invoiceor R for
return.

Document Number | Generd Standard STDINV01001

Debtor ID Genera Standard - should be AARONFITOO0
current debtor. 01

Address Genera Standard - should be PRIMARY
current address.

Salesperson ID Genera Standard - should be ERIN J.
current salesperson.

Sales Territory ID | Genera Standard - should be TERRITORY
current sales territory. 7

PO Number General Standard 0000746

[tem Number Genera Standard - should be 100XL G
current item number.

Quantity Genera Standard 20

U of M General Standard - should be Each
current U of M for item.

SalesVaue General Standard $20.00
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SALES ANALYSIS HISTORY

Cost Value General Standard $20.00

User Defined Date | Date - Must be entered, even if | 06/05/2004
DD/MM/YY | itisthe nominal date of

(thereare 5 or similar 01/01/2000.

occurrences of this | format.

field type)

User Defined Accounting, | Must be entered, evenif | 1.50

Currency decimal it isnominal currency of
places2 (or | 0.00.

(thereare 5 as required).

occurrences of this

field type)

User Defined String | Text Must be entered, evenif | Sampletext

itisnominal entry.

(there are 5

occurrences of this

field type)
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SALES ANALYSIS HISTORY

2. Sales Analysis History Import/Export Wizard

% Tools>> Routines >> Myridas >> Sales Analysis Data >> Sales Analysis
Wizard

The Myridas Sales Analysis History Import/Export Wizard allows the user to
import or export sales history.

Use the Sales Analysis History Import/Export Wizard to:

e Import or export sales history between an Excel spreadsheet and the Myridas
tables tcsSOPTB00072_SA_History and tcsSOPTB00072_SAH.

The Sales
Analysis
History

I mport/Export
Wizard

a = Ml o B g - o
| - : - = s - . e ]’ .
o] — - I L L~ T e 2O -
Y o e o g RS -
=Wy } =y \‘
- -y ! Pl S . g, \

Welcome to the Sales Analysis History Import/Export Wizard

Thiz wizard allows you to Import and Export Sales Analysis History records to and from an Excel
zpreadshest.

@ < Back Mewut > ][ Cancel
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The
I mport/Export
screen

SALES ANALYSIS HISTORY

2.1 Using the Sales Analysis History Import/Export Wizard
1. Click the Next button to display the next window

Note that you can click Cancel on this or any other Sales Analysis History
Import/Export Wizard screen to close the Sales Analysis History |mport/Export
Wizard.

Note also that you can click the Back button on any other Sales Analysis History
Import/Export Wizard screen to return to the previous screen.

2.2 Import/Export screen

Bl tcs72 Sales Analysis History Import/Export Wizard E|E||E|

Sales Analyziz History Import/E xport - vy 18 1 ]

Select whether to Import or Export

Select Option;

(%) {Import 5 ales Analysiz History!

) Export Sales Analysis History

< Back ” Meut > ][ Cancel

2.2.1 Using the Import/Export Screen
1. Click whether you want to import or export sales history.
2. Click the Next button to display the next screen.

Note that details of exporting sales history can to be found at 2.9. See below for
details on importing sales history.

MYRIDAS USER GUIDE
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SALES ANALYSIS HISTORY

Importing Sales History

2.3 Select Excel File Template screen

The Sd?Ct Bl tcs72 Sales Analysis History Import/Export Wizard
Excel File
Template Sales Analysis History Import itcirla
screen Select Excel File Template iyl oo

Select Excel File Template to uze;

Excel Template ID SALES_HIST_TEMP ®1
Sales Analyziz Hiztory Data Template

< Back ” M et = ][ Cancel

2.3.1 Selecting an Excel File Template

1. Enter the Excel template ID (set up in the Sales Analysis History Excel
Template Maintenance window) that you want base the import on, or select
one using the lookup.

Note that if you select atemplate where all the fields have not been mapped
then an error message will be displayed.

2. Click Next.

MYRIDAS USER GUIDE
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SALES ANALYSIS HISTORY

2.4 Select Excel Workbook screen

The Select Bl tcs72 Sales Analysis History Import/Export Wizard

Excel
Wor kbook Sales Analyziz History Import - RN P .
screen Select Excel Workbook to Import From iy ry oo

Select Excel Workbook to lmport from;

Excel Workbook C:ATEMPAsales_history. s ®1

< Back ” Memt > ][ Cancel

2.4.1 Selecting an Excel Workbook
1. Enter the Excdl file that you want to import to or select one using the lookup.

Note that you cannot just enter the name of the file; you must also enter the
system path to the file, for example, CA\TEMP\sales_history.xls.

Also note that you can only import .xlIs file types. Y ou cannot import files that
are currently open in Excel.

2. Click Next.

MYRIDAS USER GUIDE
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SALES ANALYSIS HISTORY

2.5 Select Worksheet screen

The Salect
Wor ksheet

Screen Sales Analyziz History Import - o~ 1t
Select Excel Workzheet to Import From

Bl tcs72 Sales Analysis History Import/Export Wizard

Select Excel Worksheet to Import from:

Excel Workzheet Sheet] W

< Back ” Preview ][ Cancel

2.5.1 Selecting an Excel Worksheet

1. From the drop-down menu select the specific worksheet that you want to
import.

Note that the worksheets are the individual spreadsheets held within a
workbook, or Excel file. Worksheets will be displayed in the order that they
are held in the selected workbook.

2. Click Preview. The details from the selected Excel worksheet will be imported
and the progress will be displayed on the Import Wizard progress bar.

The Import
Wizard
progress bar

tcs 72 Sales Analysis History Import Wizard

Retrieving data from Excel wWarkbool:

Total Progress [nnnunnnnu- ]

Note that if any errors are encountered during the import then the Import
Errors screen will be displayed (see 2.5.2).

When the import is complete (if no errors were encountered) then the Import
Preview screen will be displayed (2.6).

MYRIDAS USER GUIDE
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The Import
Errors
screen

SALES ANALYSIS HISTORY

2.5.2 Using the Import Errors screen

IE ics72 Sales Analysis History ImporifExport Wizard

Sales Analysizs History Impost -

Emorz

The Boliowsineg enors: ocousned whilst gathesing data from the: Exes] Wiorkbook:

Fow Codurnn Enot
18 Irwvalid Encel Cell Foamat b the Period field Aow seipped. A
2B Irwvalid Encel Cell Fommat b the Penod feld. Aow dapped.

Foows: nead 280 Fiowz mith enors 2z

5 Z | cBack | Fresiew || Concel

1. Thelmport Errors screen will be displayed where any errors are encountered
during the import process. The location of the error in the spreadsheet will be
displayed with details of the error.

Errors will be encountered when:

e Thereisaninvalid excel cell format - for example you have entered text data
into afield formatted for dates

« Thereisaduplicate record - when arow has been duplicated in the
spreadsheet

« Some data "does not exist"

Click the Print icon to print the Sales Analysis History Import Errors Report
detailing the import errors.

2. Where you have an error with data that "does not exist" it is possible to amend
the details so that the import will be accepted.

Click on the relevant line in the scrolling window and click the Zoom to
Maintenance button. The relevant maintenance window will be displayed (for
example, the Item Maintenance window will be displayed where the error
concerns an Iltem Number that does not exist) with anew record created for
the data that does not exist. Complete the data as required then return to the
Import Errors window and click Back. The Select Worksheet screen will be
displayed where you can re-import the spreadsheet.

3. Where a spreadsheet contains lines both with and without errors, the lines
without errors will still be imported. Click Preview to preview theselinesin
the Import Preview window.

Note that if there are no valid rows then you will not be permitted to proceed.

MYRIDAS USER GUIDE
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SALES ANALYSIS HISTORY

2.6 Import Preview screen

Thel mport i tcs7 7 Sales Analysis History Import/fExport Wizard

Preview

screen Sales Analysiz Heslooy lmpaoil -
Preview

Sedect Sales tnalpmis Histom reconds bo [nport:

Impod | Yea/Peiod Document TypesMumber B Humbser =
Cluantiy U OFM Sakes Amont Dot Amcrk L
k E 200474 Irvecs AlaMPARE DD 10ELG | -

[#] 200474 Irveic: AlAMPAREDON 128 SDR&H

[#  2004/4 Irvemice AlaMPAREDDO 2 IDE

[«*] 20044 [ = AlAMPAREOOM 256 SDFE

[#] 200424 Irvemice: ADAMPARE DO 32 SDFAM

[#] 20044 I revicase AlAMPARE OO 32 IDE w

Selsct &1 ] | [Dasslect A l |nveit Sedschon |
| ¢Back || Memt: | [ Carcal

2.6.1 Using the Import Preview screen

1. Thescrolling window will display all valid lines that you have imported, with
all relevant information.

2. You need to select which lines in the scrolling window you want to import.
When the check box for aline is marked that indicates that the line will be
imported. Y ou can check the lines manually or use the buttons detailed below.

Select All Selects al lines for import

Desdlect All Deselects al lines so that they will not be imported

Invert Selection | Invertsthe current selection - all lines selected for
import will be deselected and vice versa

3. When you have completed your import selection click Next.

MYRIDAS USER GUIDE
16



SALES ANALYSIS HISTORY

2.7 Completing Import screen

The Bl tcs72 Sales Analysis History Import/Export Wizard
Completing — : - .
Import screen i o i

o T T e -'
T ey P i _ - \‘1
T oy -y ....l' L 1 — o i " .

Completing the Sales Analysis History Import Wizard

You have zelected to Import Standard Costs uzing the following parameters:

Excel Template 1D | SALES_HIST_TEMP |
Encel warkboaok | CATEMPYzales_history. sl
Excel Workzheet | Sheetl

YWhen pou zelect Impart, all records selected on the Preview window
will be proceszed.

< Back ” Irnipart ][ Cancel

2.7.1 Using the Completing Import screen

1. The Excel template ID, Excel workbook and worksheet that you have selected
will be displayed.

2. Click Import to import the workbook and worksheet based on the details set in
the Excel template ID.

MYRIDAS USER GUIDE
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SALES ANALYSIS HISTORY

2.8 Import Completed screen

The Import Bl tcs72 Sales Analysis History Import/Export Wizard
Completed
Screen Sales Analyziz History Import - P -
Import Completed Hiyrirooo
Mumber of recordz Imported from Excel B

Select the Restart button ko restart the ‘Wizard.
Select the Cloge button to cloge the ‘Wizard.

Bestart ‘wizard ] [ Cloze Wizard

2.8.1 Using the Import Completed Screen
1. The number of sales history records imported will be displayed.

Note that this is different to the number of rowsin Excel, as multiple rows
containing identical details will be incorporated into one import record.

2. Click Restart Wizard if you want to import (or export) more sales history
records. Alternatively click Close Wizard to close the wizard.

MYRIDAS USER GUIDE
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SALES ANALYSIS HISTORY

Exporting Sales History

2.9 Select Excel File Template screen

The Selgct Il tcs72 Sales Analysis History Import/Export Wizard

Excel File

Temp' ate Sales Analysis History Export - i ~ 5
screen Select Excel File Template R Fruao

Select Excel File Template to uze;

Excel Template ID SALES_HIST_TEMP ®1
Sales Analyziz Hiztory Data Template

< Back ” M et = ][ Cancel

2.9.1 Selecting an Excel File Template

1. Enter the Excel template ID (set up in the Sales Analysis History Excel
Template Maintenance window) that you want base the export on, or select
one using the lookup.

Note that if you select atemplate where all the fields have not been mapped
then an error message will be displayed.

2. Click Next.

MYRIDAS USER GUIDE
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SALES ANALYSIS HISTORY

2.10 Select Excel Workbook screen

The SEBIX e;t Bl tcs72 Sales Analysis History Import/Export Wizard E“E||§|
o d]
Wor kbook Sales Analysis History Export - A ~f o~
screen Select Excel Workbook to Export to 1 | Fruago

Select Excel Workbook to Export to:
Excel warkbook C:ATempheales_histary. sls i}

Append [wenwrite

< Back ” Memt > ][ Cancel

2.10.1 Selecting a Workbook for Export
1. Enter the Excdl file that you want to export to or select one using the lookup.

If you enter aworkbook that does not currently exist then it will be created
automatically during the export process. If you enter a workbook that does not
currently exist then the Append and Overwrite options will be disabled.

Note that you cannot just enter the name of the file; you must also enter the
system path to the file, for example, CATEMP\sales_history.xls.

Y ou cannot export to filesthat are currently open in Excel.

2. Click append or overwrite. Selecting append will add your exported sales
history records to a current worksheet. Selecting overwrite will overwrite any
current sales history records in the workbook.

3. Click Next.

MYRIDAS USER GUIDE
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The Select
Excel

Wor ksheet
screen

SALES ANALYSIS HISTORY

2.11 Select Excel Worksheet screen

Bl tcs72 Sales Analysis History Import/Export Wizard Q|E||g|

Sales Analysis History Export - v 11t ]
Select Excel Workzheet to Export to

Select Excel Worksheet to Export to:

Excel Workzheet Sheet]

< Back ” Memt > ][ Cancel

2.11.1 Selecting an Excel Worksheet

1.

If you selected append in the previous window select an Excel worksheet from
the drop-down menu.

If you selected overwrite enter an Excel worksheet to export to. There will be
no option to select from the drop-down menu. The Excel worksheet that you
entered will be created automatically on export. All other datain the
workbook will be overwritten.

Select whether to append or overwrite the sel ected worksheet.

Note that if you selected to overwrite in the previous window then you will not
have the option to append or overwrite.

3. Click Next.

MYRIDAS USER GUIDE
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SALES ANALYSIS HISTORY

2.12 Completing Export screen

The
Completing
Export
screen

e :_;_.,‘_ '“ﬂﬂ R
Completing the Sales Analysis History Export Wizard

You have selected to Export Sales Analysiz using the follovaing parameters:

Excel Template 1D | SALES_HIST_TEMP |
Encel warkboaok | C:ATemphzales_history. 2ls
Excel Workzheet | Sheetl

& YWhen yau choose Expart, all Sales Analyziz records in range will be Expaorted.

< Back ” E =port ][ Cancel

2.12.1 Completing Exports

1. The Excel template ID, Excel workbook and worksheet that you have selected
will be displayed.

2. Click Export to export sales history records to the selected worksheet.

MYRIDAS USER GUIDE
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SALES ANALYSIS HISTORY

2.13 Export Completed screen

The Export = o 1y .
tes /72 Sales Analysis History Import/Export Wizard
Completed L falll .
screen Sales Analysis History Export - . P |

Export Completed iy

Humber of records Exparted to Excel 274

Select the Zoom button to open Excel and show the Exported records.
Select the Restart button to restart the \Wizard.

Select the Close button to close the ‘wizard.

Zoom To Excel ] ’ Bestart *fizard ] [ Cloze YWizard

2.13.1 Using the Export Completed screen
1. The number of sales history records exported will be displayed.
2. Click Restart Wizard if you want to export (or import) more sales history

records, or Zoom To Excel to view exported sales history records in the Excel
spreadsheet. Alternatively click Close Wizard to close the wizard.

MYRIDAS USER GUIDE
23



APPENDIX B

Appendix A

Access to Myridas Windows

Sales Analysis History

Window Name

% Menu Access

% Other Access

Sales Analysis History
Excel Template
Maintenance

Routines >> Myridas Routines
>> Sales History >> Excel
Template Maint.

Sales Analysis History
Import/Export Wizard

Routines >> Myridas Routines
>> Sales History >> Sales
Analysis Wizard

MYRIDAS USER GUIDE
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APPENDIX B

Appendix B
Myridas Reports

Myridas provides multiple reports to increase information visibility.

Report Name Module Functionality
Sales Analysis Sales Analysis Prints details of sales analysis history
History Import History import errors.
Audit report
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