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USING THIS GUIDE

Using this Guide

The graphicsin this document are best viewed or printed with Adobe Acrobat
Reader version 4.0 or above.

This guide provides user notes for the Myridas Vendor Price Management
module:
e Vendor Price Management

The mouse symbol has been used throughout the manual to help guide you to the
location of windows in the software. See Appendix A for alist of Myridas
windows and their location in the software.

A full range of tutorialsis also available on our website,
http://www.trinitypartner.com.
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The About
Myridas
window

ABOUT MYRIDAS

About Myridas
Help >> About Myridas
Use the About Myridas window to check your license information and installation

details. The window will tell you which Myridas modules you are registered to
use and which have been installed on your system.

B ics00 About Myvidas

Compansg I Fabwikam, I
Installer Yersion 200 Dictionary Build B0
kioduie Remsised Irelaled
Addiional Changes f
Call Scheduling B
Catalogue bazed sales: w
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VENDOR PRICE MANAGEMENT

Vendor Price Management

The Myridas Vendor Price Management module provides you with enhanced
functionality for maintaining prices for the items that you purchase.

In Great Plainsitems are defaulted to the last purchase price. Using the Vendor
Price Management module you can set up single or multiple prices for a purchase
item. These prices can be set to apply over specified date ranges, with quantity
breaks dependent upon the quantity purchased.

The main features of the Vendor Price Management module are:

o Thefacility to set single or multiple prices for purchase items
o Thefacility to apply quantity breaks dependent upon quantity purchased
e Thefacility to set up prices on a Contract or Non-Contract basis

o Thefacility to base purchase prices on specified date ranges so that prices will
depend upon when you make the purchase

e Thefacility to maintain and update prices on an ad hoc basis

e A wizard to alow you to import and export vendor prices from and to
Spreadsheets

e Advanced lookupsto allow you to compare and select prices during purchase
order entry, and view future prices

o Thefacility to assign vendors to vendor groups which can be selected during
automatic purchase order generation

Note that this manual has been produced in conjunction with a Great Plains UK
dictionary. As such some vendor fields (vendor 1D and vendor item) have been
replaced in screenshots with the term creditor. If you are working withaUS
dictionary then the term vendor will be used in al instances.

Contracts

It may be the case that you have special purchase rates that will only apply during
a specific contract period. Use the Contract Number Maintenance window to set
up contracts that you can apply purchase prices for over a specific date range.

Vendor Groups

Y ou can set up vendor groups using the VVendor Group Maintenance window then
assign one or more vendors to them. When you generate purchase orders
automatically you can select to only generate purchase orders for vendors that are
assigned to selected vendor groups. See Automatically Generated Purchase Orders
for further details.
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VENDOR PRICE MANAGEMENT

Vendor Delivery Days

Y ou can use the Vendor Delivery Days window to set the days on which vendors
will deliver to specific sites. When you generate purchase orders automatically
you can select to include vendor delivery daysin the calculation, so that the
promised delivery date will only fall on aday when the vendor deliversto asite.
See Automatically Generated Purchase Orders for further details.
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The Vendor
Pricing Setup
window

VENDOR PRICE MANAGEMENT

Setting Up and Maintaining Vendor Pricing

1. Vendor Pricing Setup window
Tools>> Setup >> Myridas>> Vendor Pricing >> Setup

Use the Vendor Pricing Setup window to:

o Select setup options for vendor pricing

Bl tcs44 Yendor Pricing Setup

Options:

Yendor Pricing Active In Purchase Order Entry
YWendor Pricing Active In Beceivings Transaction Entry
Usze Contract Mumbers

Fop-Up Prices if more than one Price

Show Price changes within 10| days

L) @ 0k, ] [ Cancel

1.2 Setting Up Vendor Pricing

To set up vendor pricing in the Vendor Pricing Setup window:
1. There arefive options available in the Vendor Pricing Setup window.
Vendor Pricing Activein Purchase Order Entry

Click to apply vendor pricing functionality to purchase order entry.
Vendor Pricing Activein Receivings Transaction Entry

Click to apply vendor pricing functionality to receivings transaction entry.
Use Contract Numbers

Click to select to use contract numbers within vendor pricing. Selecting this
option alows you to set up contracts with individual pricing.

If you do not select this option then contract numbers cannot be used and access to
the Contract Number Maintenance window will be restricted.

Pop-Up Pricesif morethan onePrice

Click to select the Pop-Up Prices option. When selected, if you enter an item
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The Contract
Number
Maintenance
window

VENDOR PRICE MANAGEMENT

number into a purchase order, and that item has more than one current price
against it for the selected vendor, the VVendor Price Selection window will be
displayed alowing you to select a price.

If this option is not selected then the purchase order would by default select the
latest price according to the effective date.

Show Price changes within

Enter the number of days you wish to view future prices for in the VVendor Price
Selection window. For example, you may choose to look at vendor prices whilst
creating a purchase order. If you have set the quantity in the Show Price changes
within field to be 10, then any future prices due to come into effect within the next
ten days would be displayed.

2. Click OK to save your setup options.

Note that you can click Cancel at any point prior to clicking the OK button to
close the Vendor Pricing Setup window.

If you deselect the Use Contract Numbers option where it was previously selected,
all item numbers assigned to the Vendor ID/Contract Number price records will
be deleted from the records.

2. Contract Number Maintenance window
Cards>> Myridas >> Vendor Pricing >> Contract No. Maint.

Use the Contract Number M ai ntenance window to:

e Set up and maintain contract numbers for individual vendors

i tcs44 Contract Number Maintenance

B Save | & Clea |7 Delkte
Creditar 1D BISIMESSOO0T ]
Buzinesz Equipment Center
Contract Number AUTUMM Gl
Dreszcription autumn [sept - now] special prices
Effective D ate /0972004 Expiration D ate A04A1/2004
[4 4 » #l| |byContract Humber L J (7]
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Deleting contract
numbers

VENDOR PRICE MANAGEMENT

2.1 Setting Up and Maintaining Contract Numbers for Individual
Vendors

To set up and maintain contract numbers for individual vendors in
the Contract Number Maintenance window:

1.

2.

4.

Enter avendor ID or select on using the lookup.
Enter a contract number and description.

If you are maintaining contract numbers you can select a contract number
using the lookup.

Enter an effective date and an expiration date. These are the dates during
which the prices for the contract number will be applicable.

Note that effective dates and expiration dates may be amended for contract
numbers. If you amend contract number dates you will receive awarning that
the dates will be changed for all item number prices assigned to this vendor

| D/contract number combination. Click OK to proceed.

Y ou should set prices for a contract number in the VVendor Prices - Assign
Prices window.

Click Save.

Note that you can select to delete a contract number by clicking the Delete button.

Also note that you can choose to clear your selection at any point by clicking the
Clear button.

MYRIDAS USER GUIDE
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The Vendor
Price
Maintenance
window

VENDOR PRICE MANAGEMENT

3. Vendor Price Maintenance window
Cards >> Myridas>> Vendor Pricing >> Price Maintenance

Use the Vendor Price Maintenance window to:

e Assignitem numbersto vendor pricing for specified vendors

ra [csdd Yendor Price Mainlenance

bl Seve |3 [Dekle - Cex (81 Sort
ey ([ BULISINE 550001 |
Basniss: Eopapment Corba
Cortract My it e
Conitact Mumes, AUTUMN »
autumin [sept - nov| specal paces
Cumence |0 2L 4/ Canadian Dollas
Crgacitor [lem LY 1/ Elimctive Dusbe Espitstion [sbe @ =
Cradion [ esciiphion Instruchion: =
&100 Esch NIV 012004
Sudio Syshem Hegotisle add disoounds [up b 105 F posable
OOADLADD00 00000000
L
| Bsagin Pricac
4k M L ks

Note that you can select Display Vendor Item from the Options menu to display
item numbers or vendor items. Functionality will not be affected.

3.1 Assigning Item Numbers to Vendor Pricing for Specified
Vendors

To assign Item Numbers to vendor pricing for specified vendors in
the Vendor Price Maintenance window:

1. Enter avendor ID or select one using the lookup.

2. Click to select whether to assign items for vendor pricing to the vendor 1D
(non-contract) or to a specific contract number for the vendor ID.

If you select the Contract Number option then you should enter a contract
number or select one using the lookup.

MYRIDAS USER GUIDE
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from vendor
pricing

VENDOR PRICE MANAGEMENT

Enter acurrency 1D or select one using the lookup.

Note that if your system is not set up for multi-currency then thisfield will be
disabled and set to the functional currency.

Also note that you can choose to clear your selection up to this point by
clicking the Clear button. After this point the Clear option is disabled.

. When you have entered the required details click the Assign Item Numbers

button. Y ou can now enter specific item number details in the lower window.

Note that any item numbers previously assigned will be displayed in the
scrolling window.

Enter an item number or select one using the lookup.
Enter a unit of measure or select one using the lookup.

Note that the base unit of measure for the selected item number will be
displayed by defaullt.

Enter an effective date and an expiration date for which the vendor prices set

"~ up will beapplicable.

Note that if you are entering item numbers for a contract then the effective and
expiration dates will automatically default to the dates set for the contract.
These dates can only be amended by amending the contract number in the
Contract Number Maintenance window or the Vendor Price Period
Maintenance window.

. The checkbox will indicate whether a price range has been assigned to an item

number. To assign prices to an item number click the item number then click
the Assign Prices button to assign pricesin the VVendor Prices - Assign Prices
window.

Note that the Vendor Prices - Assign Prices window will be displayed
automatically when you enter details for a new item number in the scrolling
window.

. Click Show to display the Instructions field. Enter any additional instructions

to be displayed with the vendor price.

10. Click Save.

Note that you can click Delete to delete all assigned item numbers from vendor
pricing for the selected vendor I D/contract number/currency combination.

MYRIDAS USER GUIDE

13



The Vendor
Prices - Assign
Prices window

VENDOR PRICE MANAGEMENT

4. Vendor Prices - Assign Prices window

Cards>> Myridas>> Vendor Pricing >> Price Maintenance >> Assign Prices
button

Use the Vendor Prices - Assign Prices window to:

e Assign price ranges to vendor items

Ed tcsd4 Yendor Prices - Assign Prices

W 0K | % Dekte (8] So
Wendo 10 BLSINESS0007
Busime=zs Equipment Cerfisn
Conliact Mord onliac]
Contiact Mumber: ALUTUMH
Sabhamn [sepl - nov| specisl pncas
Cunenoy 1D 208 Carachar Dollars
Ciedior liem &100
Lo Sysham
Ll el Each
Eliective Dabe A 2004 Ewpiration Dabe 30715004
Al | Cuardity From Quartity To Frice
0 1 10 CE25. 00 &
[ 1 20 [
O A n -
[ k| 5549,999,999,999 R
0 000 nooo
L3
¥ K

4.1 Assigning Prices Ranges to Vendor Items

To assign prices ranges to vendor items in the Vendor Prices -
Assign Prices window:

1. Detailsfrom the vendor ID selected in the VVendor Price M aintenance window
will be displayed by default.

2. Enter aquantity range and price for each linein the range.

The from and to quantities represent the quantity range that would need to be
ordered to achieve the specified price for each line. For example, if you used
the setting in the example below, where you order 50 items, the price for the
each individual item would be $4.50

MYRIDAS USER GUIDE
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Deleting
Vendor Prices

VENDOR PRICE MANAGEMENT

When you tab off the Price field the quantity from on the next line will be
calculated automatically. When you have entered the final quantity from you
should click the All check box. The quantity to will then be calculated
automatically.

Below is an example of how you could set up vendor item prices.

All Quantity From | Quantity To Price
1 20 $5.00
21 50 $4.50
51 100 $4.00
v 101 | 999,999,999,999 $3.50

If there are any gaps/overlaps in your setup then you will receive awarning and
must amend then setup before you proceed.

Note that you do not need to set up a price range - you can set one price for all
guantities by clicking the All option on the first line entered.

3. Click OK to close the window and return to the Vendor Price Maintenance
window.

Note that you can click Delete at any point to delete the vendor prices displayed in
the window.

MYRIDAS USER GUIDE
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The Vendor
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Maintenance

window

VENDOR PRICE MANAGEMENT

5. Vendor Price Period Maintenance window

Tools>> Routines >> Myridas >> Vendor Pricing >> Price Period

Maintenance

Use the Vendor Price Period Maintenance window to:

o Change effective and expiration dates for vendor pricing

El tcsd44 Vendor Price Period Maintenance

£ Cacedl | £ Chw
M Effective Diate 0 A.S2005 Hesw Evpitation D ate A0
Crascilos ID &l From HUSINESS0000 | Te: | BUSINESS 000 ol
Craachtn e Al Fiomi s
Tix 4
Germnic Derciphion Al From " T r
Class 1D &l From: " r
Currerit Elecinee [abs Al Fro T
Cumert Evpiration Diale: &l Fiom T
P

Update Ciadio D Cumercy I Condioi ltem %
Gosry, Domsi. Clases I uorM Efmctive Date Expirstion Daste =

[+ BUSINE SS0001 ZLt 128 SDRAM #
FLidd Each AN 2004 AMA22004

[+ BUSIME 550001 ZLt 32 SDAAM
Fuik Each AN 2004 AMA22004

[ BUSIMESS0001 ZL% 4. BHID
Diree Eath mAM.2004 22004 w
| Upmaksn || ek | Ppcess |

L

Note that this window can only be used to change effective and expiration dates
for non-contract items. Y ou can change the dates for contract items using the
Contract Numbers Maintenance window.

MYRIDAS USER GUIDE
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VENDOR PRICE MANAGEMENT

5.1 Changing Effective and Expiration Dates for Vendor Pricing

To change effective and expiration dates for vendor pricing in the
Vendor Price Period Maintenance window:

1.

Enter a new effective date and a new expiration date that you want to apply to
the range you are about to select.

Y ou should now use the range criteria to select arange based on any or all of
the following: vendor ID, vendor item (Note that you can click Options and
Display Vendor Item to toggle between item number and vendor item),
generic description, class ID, current effective date and current expiration
date.

All will be selected by default for each range criteria. To specify arange for a
specific criteria click the From button and enter from and to values or select
them using the lookups.

When you have entered your required range click the Preview button to view
your range in the scrolling window.

Note that you can choose to clear your selection up to this point by clicking
the Clear button.

All vendor items (or item numbers dependent on your Options selection) set
up for vendor pricing, and fitting into the selected range, will be displayed in
the scrolling window, in vendor ID order.

Click the Show button to the generic description, class ID, U of M, effective
date and expiration date for displayed items.

All displayed items will be selected by default to have new effective and
expiration dates applied. Click on an item check box to deselect it or use the
Mark All and Unmark All buttons to select or deselect all displayed items.

Click the Process button to update the selected items.

A dialogue box will be displayed advising that all selected items are about to
be updated. Click Yesto proceed. The Vendor Price Period Audit Report will
be printed with details of all updated vendor 1D/item number combinations
that have been updated.

Click Cancdl to close the window.

MYRIDAS USER GUIDE
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VENDOR PRICE MANAGEMENT

6. Item Vendor Extras window

% Vendors Maintenance window >> Extras >> Additional >> Vendor Pricing -
Extra Details

Use the Item Vendor Extras window to:

e Set up item vendor pricing details

The Item I tcs44 ltem Yendor Extras
Vendor Extras
window EH save & Clear | ¥ Delete
Ibem Mumber A100 »
Audio Syztem
Creditar [0 4 |BUSINESSOOM 3 Q

Businezz Equipment Center

Target Order LI OF b4 Each fud

4 4 ¥ k| |bylterm Mumber w L) @

Note that this window can also be displayed from the Planning Enquiry window.

6.1 Setting Up Item Vendor Pricing Details

To set up item vendor pricing details in the Item Vendor Extras
window:

1. Enter anitem number or select one using the lookup.
2. Enter avendor ID or select one using the lookup or browse buttons.

Note that you can only select a vendor that the currently displayed itemis
assigned to.

The following fields need not be completed but are useful if you are using
Great Plainsitem resource planning or automatically generating purchase
orders.

3. Enter atarget order U of M or select one using the lookup.

Thisisthe unit of measure that the target order quantity will be calculated in.
See Automatically Generated Purchase Orders for further details.

4. Enter an estimated weekly demand. Thisis the estimated weekly demand for
the item in the salected unit of measure.
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5. Enter aminimum weeks stock. This is the minimum weeks stock that should
be held for the item in the selected unit of measure.

6. Click Saveto save any changes made in the window.

Note that you can click delete to delete details set up in the window.

7. Vendor Pricing - Extra Details window

Vendor Maintenance window >> Extras >> Additional >> Vendor Pricing -
Extra Details

Use the Vendor Pricing — Extra Details window to:

e Set up extravendor pricing details

Bl tcs44 Vendor Pricing - Extra Details
B Save | Clea | X Delete

Creditor (D BUSIMESSO00OT ]

Buzinesz Equipment Center

Target Order Qty B0

44 » b p @

Note that this window can also be displayed from the Planning Enquiry window.

7.1 Setting Up Extra Vendor Pricing Details

To set up extra vendor pricing details in the Vendor Pricing — Extra
Details window:

1. Enter avendor ID or select one using the lookup.

2. Enter atarget order quantity. Thisisthe preferred shipping quantity for the
creditor. See Automatically Generated Purchase Orders for further details.

3. Click Saveto save any changes made in the window.

Click delete to delete extra vendor pricing details.
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8. Vendor Pricing Item Extras window
Item Maintenance window >> Extras >> Additional >> Vendor Pricing

Use the Vendor Pricing Item Extras window to:

e Set up item vendor pricing stock details

Bl tcs44 Yendor Pricing ltem Extras
B Save & Clear | %K Delete

[berm Mumber &100 i3]
Audio System

E stimated " eekly Demand 40
Minirnurm "Weeks Stock 80

4 4 ¥ k| | byltem Mumber v Lr @

Note that this window can also be displayed from the Planning Enquiry window.

8.1 Setting Up Item Vendor Pricing Stock Details

To set up item vendor pricing stock details in the Vendor Pricing Item
Extras window:

1. Enter an item number or select one using the lookup.

2. Enter an estimated weekly demand. Thisis the estimated weekly demand for
the item in the selected unit of measure.

3. Enter aminimum weeks stock. Thisis the minimum weeks stock that should
be held for the item in the selected unit of measure.

4. Click Saveto save any changes made in the window.

Note that you can click delete to delete details set up in the window.
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9. Vendor Price Purge window
% Tools >> Routines >> Myridas >> Vendor Pricing >> Price Purge

Use the Vendor Price Purge window to:

e Purge vendor prices

The Vendor Bl tcs44 Yendor Price Purge
Price _Purge x Purge e Cancel
window
Creditar Range: Al (%) From BUSIMESSO0M »}
To BUSINESS 000 "}
Purge Prices that have Expired befare: M A06/2004
@

9.1 Purging Vendor Prices
To purge vendor prices in the Vendor Price Purge window:

1. Click All to purge vendor pricesfor all vendors or from to purge vendor prices
for arange of vendors. If you click From you should enter afrom and to
debtor range or select them using the lookups.

2. Enter adate for Purge Prices that have Expired before. All vendor prices
expired before this date will be purged.

3. Click the Purge button.

Note that you can click Cancel at any point to close the window.
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Setting Up and Maintaining Vendor Pricing
Groups

10. Vendor Group Maintenance window

Cards >> Myridas>> Vendor Pricing >> Group Maintenance

Use the Vendor Group Maintenance window to:

e Set up vendor groups

El tcs44 Yendor Group Maintenance

n Save | & Clear | ¥ Delete
Creditar Group EMGIMEERS Gl
C'ezcription Enginesring Companys
4 4 » p| |[beWendor Group w J Iﬂ]

10.1 Setting Up Vendor Groups

To setup vendor groups in the Vendor Group Maintenance window:
1. Enter avendor group or select one using the lookup.

2. Enter adescription for the vendor group.

Note that you can click the Assign button to display the Vendor Group
Allocation window where you can assign vendors to vendor groups.

3. Click Save and close the window.
Click the Delete button to delete a vendor group.

Note that you can click Clear at any point to clear any entries made in the
window.
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11. Assign Vendor Group To Vendor ID window
Cards >> Myridas>> Vendor Pricing >> Allocate Group To Vendor

Use the Assign Vendor Group To Vendor ID window to:

e Assignindividua vendorsto avendor group

Bl tcs44 Assign Vendor Group To Yendor ID
B Save & Clear | %K Delete

Creditar [D COWwLEYEMNOO0S i}
Cowley Engineering

Creditor Group ENGINEERS toal[]
Engineening Comparys

4 4 b ¥ Zp @

Note that this window can also be opened as an Extras option from the Vendor
Maintenance window.

11.1 Assigning Individual Vendors to a Vendor Group

To assign individual vendors to a vendor group in the Assign Vendor
Group To Vendor ID window:

1. Enter avendor ID or select one using the lookup.

2. Enter avendor group or select one using the lookup.
3. Click Save and close the window.

Click Delete to unassign a vendor from a vendor group.

Note that you can click Clear at any point to clear any entries made in the
window.
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12. Vendor Group Allocation window
Cards >> Myridas Cards >> Vendor Pricing >> Vendor Group Alloc

Use the Vendor Group Allocation window to:

e Assign vendorsto avendor group

Bl tcs44 Yendor Group Allocation : §|E|
B Save | X Delete 4] Sot |

Creditor Group | ENGINEERS =0
Engineering Comparys

Creditor |0 |Q M ame
COMTIMENDOD Continental Connectors ~
COWLEYEMOODS Cowley Engineering
CRUGEREMQOODOM Cruger Engineering Comparny
GUMTHARSOOD4 Gunthar's Sound Engineers
MORGAMELDOO? Margan Electronics
"

4 4 ¥ M| |bpVendor Group w “.'I:" @

Note that this window can also be displayed by clicking the Assign button in the
Vendor Group Maintenance window.
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12.1 Assigning Vendors to a Vendor Group

To assign vendors to vendor groups in the Vendor Group Allocation
window:

1. Enter avendor group or select one using the lookup.

2. Inthe scrolling window enter as many vendor IDs as required or select them
using the lookup.

Note that you can click the Ranges button to display the VVendor Group
Allocation - By Range window where you can assign arange of vendorsto a
vendor group.

3. Click Save and close the window.

Click Delete to unassign displayed vendors from the vendor group.
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13. Vendor Group Allocation - By Range window

% Vendor Group Allocation window >> Ranges button

Use the Vendor Group Allocation - By Range window to:

o Assign ranges of vendors to avendor group

The Vendor E tcs44 Vendor Group Allocation - By Range __ E| |
Group = -
Allocation - :
By Range Creditar Group ENGINEERS |
Y . 9 E ngineering Campatps |
window
Creditar 1D ® Al O From: r
To: -

Select Vendar |0z whoze Wendor Group iz zet o

) Unassigned ) Ay (*) Specified: |FITTERS |Q|
Creditar [0 Creditar Group
COMTIMENDOOT FITTERS L
COWLEYEM D03 FITTERS B
CRUGEREMNOOM FITTERS
"
:f:) (7] Transfer ] [ Ok ] [ Preview
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13.1 Assigning Ranges of Vendors to a Vendor Group

To assign ranges of vendors to a vendor group in the Vendor Group
Allocation - By Range window:

1. The selected vendor ID will be displayed by default.

2. Click All to select al vendors or From to select arange of vendors. If you
select From you should enter From and To values or select them using the

lookups.

3. Under Select Vendor ID's whose Vendor Group is set to, select either
Unassigned, Any or Specified.

Unassigned | Only vendors not assigned to a vendor group will be available
for assigning

Any Vendors assigned to any vendor group (or not assigned to a
vendor group) will be available for assigning

Specified If selecting this option you should enter a vendor group or
select one using the lookup. Only vendors assigned to this
vendor group will be available for assigning.

4. Click Preview to display your range selection in the scrolling window.

5. Click Transfer to assign your range selection to the selected vendor group.

6. Click OK to close the window and return to the VVendor Group Allocation

window.
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Vendor Delivery Days

14. Vendor Delivery Days window

Cards>> Myridas >> Vendor Pricing >> Vendor Delivery Days

Use the Vendor Delivery Daysto:

Maintain delivery days for vendors

[ 1cs75 Vendor Delivery Days:
I Save |X‘ Delete |% Ranges |

14.1 Maintaining Delivery Days for Vendors

Creditor 1D BLSINESS000T @1,
Businesz Equipment Center
Site [0 S M T W T F 5 | Dezcription
MORTH L1 [+ O [+ O OO | Marth stare ~
SOUTH L1001 O [+ O [ ] South store
WeREHOUSE F] []|Main Site
Wil L1000 00 00 ] [#])wak Center 1
W2 C1 00 O O ] [#]|wark Center 2
W3 C1C 1000 O O work Center 3
v
4 4 > » J 9

To maintain delivery days for vendors using the Vendor Delivery

Days window:
1.

2.

3.

Enter avendor ID or select one using the lookup.

All site IDswill be displayed with a check box for each day of the week. Click
each check box as required to select that day as adelivery day for the site by
the displayed vendor.

Click Save.

Note that you can click the Ranges button at any point to display the Vendor
Delivery Days - Range Allocation window where you can assign arange of
vendor/site combinations to delivery days.

Click the Delete button to delete any set delivery days for the displayed vendor.
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15. Vendor Delivery Days - Range Allocation
window

Cards >> Myridas Cards >> Vendor Pricing >> Vendor Delivery Days >>
Ranges button

Use the Vendor Delivery Days - Range Allocation window to:

e Maintain delivery days for ranges of vendor/site combinations

Bl tcs75 Vendor Delivery Days - Range Allocation E|E|E|
Creditar 1D ) &l &) Frome | COWLEYEMDODS )
Tar CRUGERENOOM i}
Site 1D @ Al O From: -
T &

S M TWTFS
Set Delivery Days to: Fi [F i ]

Owerwrite Exizting Records

L @ [ Update ][ Cancel

15.1 Maintaining Delivery Days for Ranges of Vendor/Site
Combinations

To maintain delivery days for ranges of vendor/site combinations
using the Vendor Delivery Days - Range Allocation window:

1. All vendor IDswill be selected by default. Accept this selection or click From
and enter arange of vendor IDs or select them using the lookups.

2. All site IDswill be selected by default. Accept this selection or click From and
enter arange of site IDs or select them using the lookups.

3. For Set Delivery Daysto there is a check box for each day of the week. Click
each check box as required to select that day as adelivery day for the
vendor/site combination.

4. Select the Overwrite Existing Records check box if you want to overwrite any
currently existing delivery days set for selected vendor/site combinations.

5. Click Update. Selected delivery days will be assigned to the selected
vendor/site range. When the update has run click Cancel to close the window.
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Using Vendor Price Management

16. Purchasing with Vendor Pricing
16.1 Purchase Order Entry

The Great Plains Purchase Order Entry window has been amended to include
added functionality for the Vendor Price Management module.

Asin other windows you can click Options and Display Vendor Item to toggle
between displaying item numbers and vendor items.

When you tab onto the Unit Cost field the VVendor Price Selection window will be
displayed if:

e You have more than one vendor price applicable for an entered vendor
| D/item number combination on the selected date

e Thereare quantity price breaks set up for the entered vendor 1D/item number
combination on the selected date

e Thereare pricesthat will comeinto effect in fewer days than you set for the
Show Price changes within option in the \VVendor Pricing Setup window.

Use this window to select the required price.

Note that you cannot select to use prices for non-applicable quantity breaks or
future prices; these are displayed to provide you with further information in
purchase order creation.

Note that if you do not have the Pop-Up Pricesif more than one Price option
selected in the VVendor Pricing Setup window, then the Vendor Price Selection
window will not be displayed. By default the latest applicable price will be
selected (i.e.: the price with the most recent effective from date) regardless of
whether thisis a contract or non-contract price.

During purchase order entry you can click Extras and Vendor Price Enquiry to
display the VVendor Price Enquiry window. Thiswindow lets you view vendor
prices for different vendor ID/item number combinations.

Note that all above functionality is also available through the Purchasing Item
Detail Entry window.
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16.2 Automatically Generated Purchase Orders

The Great Plains Generate Suggested Purchase Orders window has been amended
to include added functionality for the Vendor Price Management module.

A new Include zero Quantity Required field enables you to generate orders for
item/site combinations, regardless of whether system parameters define that a
purchase quantity is required.

A new Include Vendor Groups field enables you to select which vendor groups
should have purchase orders generated. Click the Include Vendor Groups
checkbox to display the Include Vendor Groups window.

Bl tcs44 Include Vendor Groups E|§Hg|

Select Yendor Groups to [nclude:;

Include Creditor Group
[] |COmMS #

b [v] |EMGINEERS 1

[] |FITTERS
[] |TRavEL

W

| Makal | | Unmark

Creditor 1D

COMTIMEMOOOT -
COWLEYEMDODS

CRUGEREMDOM

GUMTHARSDOO

MORGAMELOOO?

@

All vendor groups will be displayed in the upper scrolling window. Click on a
vendor group to view the vendors assigned to it in the lower scrolling window.

Only vendors in selected vendor groups will have purchase orders generated
automatically. To select avendor group for automatically generated purchase
orders click the Include check box or use the Mark All/Unmark All buttons. At
least one vendor group must be selected before you can generate purchase orders.

Note that the window will remain open until you generate purchase orders or
cancel the Generate Suggested Purchase Orders window. Alternatively click the
Include Vendor Groups check box to deselect the option and close the window.
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When you click the Suggest Purchase Orders button the Suggested Purchase
Orders Preview window is displayed. A new Vendor Totals window is also

displayed.

H tcs44 Yendor Totals

Cocdiior I Taege! Drder By | Tood=l 'Wokume: Difessnce Béiramum Dider Wi Tkal Cost
CRUGEREMDON 300 5 544 S m | $14332 -
GLIKTHARSION 300 37 3 §1M0 00 | 363750

i

Thiswindow details all vendors that purchase orders will be generated for and the
total cost of purchase orders for each vendor. The target order qty isthat set in the
Vendor Pricing — Extra Details window and total volume is based on the target U
of M set in the Item Vendor Extras window. The difference is the difference
between the two. The minimum order value is that set for the vendor in the Great
Plains Creditor Maintenance Options window.

Thetotal costs displayed are updated automatically with amendments made in the
Suggested Purchase Orders Preview window. The window will close
automatically when you generate purchase orders or close the Suggested Purchase
Orders Preview window.

In the Suggested Purchase Orders Preview window two new icons give further
functionality. These icons are also displayed in the Warnings and Errorsfield of
the Suggested Purchase Order Detail window.

Vv Displayed if avendor price exists for the current item

F Displayed if afuture price exists for the current item

New fieldsin the Suggested Purchase Orders Preview window provide further
information.

Est Wk The estimated weekly demand for theitem in the
selected unit of measure (set in the [tem Vendor
Extras window).

Min WKk | The minimum weeks stock that should be held for
the item in the selected unit of measure (set in the
Item Vendor Extras window).

No. Wk The number of weeks available stock.

Avail Qty | The current available stock quantity.

By default the latest applicable price will be selected (i.e.: the price with the most
recent effective from date) regardless of whether thisis a contract or non-contract

MYRIDAS USER GUIDE
32



VENDOR PRICE MANAGEMENT

price. If vendor or future prices are applicable then click on aline item then click
the Unit Cost expansion button to display the VVendor Price Selection window.
Y ou can select an alternate price as detailed in 16.1.

16.3 Receivings Transaction Entry

The Great Plains Receivings Transaction Entry window has been amended to
include added functionality for the Vendor Price Management module.

By default the prices used on the relevant purchase order will be selected. When
you tab onto the Unit Cost field the VVendor Price Selection window will be
displayed if:

e You have more than one vendor price applicable for an entered vendor
| D/item number combination on the selected date

e Thereare quantity price breaks set up for the entered vendor 1D/item number
combination on the selected date

e Thereare pricesthat will comeinto effect in fewer days than you set for the
Show Price changes within option in the VVendor Pricing Setup window.

Y ou can select an alternate price as detailed in 16.1. It is anticipated that this
function will generally be used for verifying prices rather than selecting a new
price.

Note that if you do not have the Pop-Up Prices option selected in the VVendor
Pricing Setup window, then the Vendor Price Selection window will not be
displayed. By default the price used in the relevant purchase order will be
sel ected.

During receivings transaction entry you can click Extras and Vendor Price
Enquiry to display the VVendor Price Enquiry window. Thiswindow lets you view
vendor prices for different vendor 1D/item number combinations.

Thisfunctionality is also available through the Receivings Item Detail Entry
window and the Select Purchase Order Items window opened by clicking Auto-
Rcv in the Receivings Transaction Entry window.
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17. Vendor Price Selection window

Transactions >> Purchasing >> Purchase Order Entry >> Tab onto Unit Cost
field

Use the Vendor Price Selection window to:

e Select vendor pricesin purchase transactions

H frxdd Yendor Price Selection
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Thiswindow is also available through the Purchasing Item Detail Entry window,
the Generate Suggested Purchase Orders window, the Receivings Transaction
Entry window, the Receivings Item Detail Entry window and Select Purchase
Order Items window. See the relevant sections (16.2 and 16.3) for further details
on how functionality is affected if you are accessing the window from alocation
other than the Purchase Order Entry window.

17.1 Selecting Vendor Prices in Purchase Orders
To select vendor prices in the Vendor Price Selection window:

1. Thewindow will open with the current selection in the Purchase Order Entry
window displayed.

All vendor prices for the selection will be displayed in the scrolling window.
Note that these prices are based on the U of M and Quantity entered. Y ou can
select an aternative U of M from the drop-down menu.

2. Pricesfor al dates and al quantity breaks will be shown by default. Future
prices up to the date displayed in the Including Price Changes Up To field will
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be displayed. Click the View menu if you want to view aternative price
details.

3. Click on alinethen click Select to select that price for the Purchase Order and
return to the Purchase Order Entry window.

Note that you can click Cancel at any point prior to clicking the Select button to
close the Vendor Price Selection window.
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Vendor Price Management Enquiries

18. Vendor Price Enquiry window
Enquiry >> Myridas >> Vendor Pricing >> Prices

Use the Vendor Price Enquiry window to:

e Enquire about vendor prices

H foxdd Yendor Price Enguiry r._rtl_li.ﬂ

O Cocel | £ oo [ |2 Fedepley
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Thiswindow may be useful for comparing different vendors prices during
purchase order entry.

Note that thiswindow is also available as an Extras option from the Purchase
Order Entry, Purchasing Item Details Entry, Receivings Transaction Entry and
Receivings Item Detail Entry windows.
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18.1 Enquiring About Vendor Prices

To enquire about vendor prices in the Vendor Price Enquiry window:

1.

7.
8.

The window will open with the current date displayed. Enter an alternative
dateif required.

Enter avendor ID or select one using the lookup.
Enter acurrency 1D or select one using the lookup.
Enter an item number or select one using the lookup.

Note that you can toggle between item number and vendor item by clicking
Options >> Display Vendor Item.

Select aunit of measure from the drop-down menu.

To show pricesfor al dates click the Show Prices For All Dates checkbox. To
only show prices for the displayed date deselect this option.

Click Redisplay to show your selection in the scrolling window.

Click Cancel to close the window.

Note that you can choose to clear your selection at any point by clicking the Clear
button.
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19. Vendor Price Enquiry (By Item Number) window

Enquiry >> Myridas >> Vendor Pricing >> Item Prices

Use the Vendor Price Enquiry (By Item Number) window to:

e Enquire by item about vendor prices
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19.1 Enquiring by Item about Vendor Prices

To enquire by item about vendor prices in the Vendor Price Enquiry
(By Item Number) window:

1. Enter an item number or select one using the lookup.

2. All vendor price details for the selected item will be displayed in the scrolling
window.

3. Click Cancel to close the window.

Note that you can choose to clear your selection at any point by clicking the Clear
button.
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20. Planning Enquiry window

Enquiry >> Myridas >> Vendor Pricing >> Planning
Use the Planning Enquiry window to:

e View vendor pricing planning details

The Planning
Enquiry window

Bl tcs44 Planning Enguiry
V/ ok | A Clear Fiedizplay

[kern Murnber A100 i}

Audio System
E stimated "W eekly Demand 40
birimurn ‘weeks Stock, an
Creditar 1D 4 | BUSIMESS000 b
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Target Order Qty ]
Target Order L OF b Each
Site (D 4 wWaREHOUSE (W)
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Order-Up-Tao Level ]
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20.1 Viewing Vendor Pricing Planning Details

To view vendor pricing planning details in the Planning Enquiry
window:

1. Enter an item number or select one using the lookup.

2. Thefollowing two fields can be maintained by clicking the Maintain button to
display the Vendor Pricing Item Extras window. See Automatically Generated
Purchase Orders for further details on all fields.

Estimated Weekly Thisisthe estimated weekly demand for theitemin
Demand the selected unit of measure.
Minimum Weeks This is the minimum weeks stock that should be held
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7.

Stock for the item in the selected unit of measure.

Enter avendor ID or select one using the lookup or browse buttons. Planning
details for the item/vendor will be displayed in the fields below.

Note that you can only select avendor that the currently displayed itemis
assigned to.

The displayed target order gty can be maintained by clicking the Maintain
button to display the Vendor Pricing - Extra Details window. The target order
gty isthe preferred shipping quantity for the creditor. See Automatically
Generated Purchase Orders for further details.

The following target order U of M can be maintained by clicking the Maintain
button to display the Item Vendor Extras window. See Automatically
Generated Purchase Orders for further details on all fields.

Enter a Site ID or select one using the lookup or browse buttons. The
following fields can be maintained by clicking the Maintain button to display
the Item Resource Planning Maintenance window. See Great Plains Item
Resource Planning for further details on all fields.

Order Policy Thisfield is applicable only for items whose type is Sales
Inventory or Discontinued.

Fixed Order Qty | If you are using Manufacturing and the order policy for
the item is Fixed Order Quantity, the fixed order quantity
should be greater than zero.

Order Point Qty The quantity thisitem should be reordered at to maintain
desired stock. This quantity is used to calculate the
guantity to reorder when you print the Purchase Advice

Report.
Order-Up-To The amount that is the sum of the Order Point Qty and an
Level amount you choose.

Click OK to close the window.

Note that you can choose to clear your selection at any point by clicking the Clear
button.

MYRIDAS USER GUIDE

40




The Excdl File
Template
Maintenance
window

VENDOR PRICE MANAGEMENT

Importing and Exporting Vendor Prices

The features detailed in this section enable you to import and export vendor prices
between Great Plains and Excel. To enable the import/export functionality you
need to set up Excel Template IDs in the Excel File Template Maintenance
window (see below).

Note that you will be unable to use this functionality unless you have Excel
installed on your system.

When you have set up Excel Template IDs you can then import and export vendor
prices using the Vendor Prices Import/Export Wizard.

21. Excel File Template Maintenance window

Tools >> Routines >> Myridas >> Vendor Pricing >> Excel Template
Maintenance

Use the Excel File Template Maintenance window to:

e Set up Excel Template IDsto enable importing/exporting of vendor prices

Bl tcs44 Excel File Template Maintenance E@E|

E Save | Delete | /- Clear (#]  Saort

Excel Template 1D YPRICETEMFPLATEN il
Dezcription “endor Price Template 1

Mumber Of Header Rows To Skip
Hurnber OF Foater Rows To Skip

Excel Column bapz To
A, Creditor 1D W~
B Contract Murmber W
C Currency 1D W
D [tern Murmber w
E Creditor [tern Mumber W
F L af k A
E] Effective D ate w
H Expiration Date w
I Cluantity From W |
4 4 F K| |byTemplate D w f,__; (7]

Note that you must set up templates in this window prior to importing/exporting
vendor prices.
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21.1 Setting Up Excel Template IDs

To set up Excel Template IDs in the Excel File Template Maintenance
window:

1. Enter an Excel Template ID.

If you are maintaining a Template 1D then you can select one using the
lookup.

2. Enter aDescription for the Excel Template ID.

3. You can select to have the template not include header or footer rows on
imported excel sheets. Thiswould be useful, for example, where columns on
the required spreadsheets have headings.

Under Number Of Header Rows To Skip and Number Of Footer Rows To
Skip enter the number of rows that you do not want included in the import. If
you do not require rows to be skipped then leave these fields set to O.

Note that the contents of these fields have no effects when exporting vendor
prices. If you are exporting vendor prices that you will be amending in Excel
then re-importing, you should use an Excel Template ID with header and
footer rows to skip set to O.

4. Inthe scrolling window you should set how Excel columns will map to
Myridas fields for the Excel Template ID. From the drop down menu's you
can select the following options:

e Vendor ID

e Contract Number
e Currency ID

e Item Number

e Vendor Item Number
e UofM

« Effective Date

e Expiration Date
e Quantity From

e Quantity To

e Price

e Instructions

For each option you should enter an Excel Column, for example, A, B, or C.
When you have entered a column, from the drop down menu select which
Myridas field this column will be mapped to. When you import/export vendor
prices the entered Excel Column will contain data relating to the selected Map
To option.

MYRIDAS USER GUIDE
42



Sample Excel
column

mapping

Deleting Excel
Template IDs

VENDOR PRICE MANAGEMENT

E wcel Caolurmn tapz To

Creditar D

Contract Hurmber

| Currency [D

[tern Murnber

U of M
Effective D ate

| Expiration Date

[uantity From

—lT|m|mm|o|o| o =

| [uantity Ta

Note that all map to options must be selected. The currency option refersto
multi-currency. However, even if you are not using multi-currency
functionality you should still select an Excel Column to map thisfield to.

The exceptions to this are as follows:

1. Where the Contract Number field is mapped then the Effective and
Expiration Dates need not be mapped, and vice versa. If the Contract
Number and Dates are mapped then the Dates will be ignored on the

import/export.

2. If the Item Number has been mapped then the Vendor Item Number need
not be mapped. However, both may be mapped if necessary.

5. Click Saveto save the Excel Template ID.

Note that you can click Delete to delete an Excel Template ID.

21.2 Setting Up Excel Sheets for Importing and Exporting

Unlike with other Myridas modules, you do not need to set the cellsin the
spreadsheets to a specific format. Y ou should however be aware that the

import/export process is case sensitive.

The import/export process functions with standard .xlIs Excel file types.

It is recommended that Excel is closed when you are using the Vendor Prices

Import/Export Wizard.

MYRIDAS USER GUIDE

43



VENDOR PRICE MANAGEMENT

22. Vendor Prices Import/Export Wizard
% Tools >> Routines >> Myridas >> Vendor Pricing >> Price Wizard

The Myridas Vendor Prices Import/Export Wizard allows the user to import or
export vendor price details for an unlimited number of items.

Use the Vendor Prices Import/Export Wizard to:

e Import or export vendor price details to/from an Excel spreadsheet

The Vendor
Prices

I mport/Export
Wizard

e = 1 =

T oy -

Welcome to the Vendor Prices Import/Export Wizard

Thiz wizard allows wou to Impaort and Export Yendor Prices to and from an Excel spreadshest.

(7] < Back Mext » ][ Cancel

22.1 Using the Vendor Prices Import/Export Wizard
1. Click the Next button to display the next window

Note that you can click Cancel on this or any other Vendor Prices Import/Export
Wizard screen to close the Vendor Prices Import/Export Wizard.

Note also that you can click the Back button on any other Vendor Prices
Import/Export Wizard screen to return to the previous screen.
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22.2 Import/Export Screen

The Bl tcs44 Yendor Prices Import/Export Wizard
I mport/Export
screen Yendor Prices Import/Export - 1l pu |

Select whether to Import or Export

Select Option;

%) { Import Wenduor Prices!

) Export Wendor Prices

< Back ” Memt > ][ Cancel

22.2.1 Using the Import/Export Screen
1. Click whether you want to Import Vendor Prices or Export VVendor Prices.
2. Click the Next button to display the next screen.

Note that details of exporting vendor prices are to be found at 21.9. See below for
details on importing vendor prices.
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Importing Vendor Prices

22.3 Select Import File Screen

Bl tcs44 Yendor Prices Import Wizard

Yendor Prices Import - v i1 ]
Select Excel File Template

Select Excel File Template to uze;

Excel Template ID WPRICETEMPLATE ®1
Yendor Price Template 1

< Back ” M et = ][ Cancel

22.3.1 Using the Select Import File screen

1. Enter the Excel Template ID (set up in the Excel File Template Maintenance
window) that you want base the import on, or select one using the lookup.

2. Click Next.
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22.4 Select Workbook Screen

The Select Bl tcs44 Yendor Prices Import Wizard
Wor kbook

Screen Yendor Pricez Import - R P .
Select Excel Workbook to Import from !

Select Excel Workbook to lmport from;

Excel Workbook CATEMPbusiness0001 prices. sk ®1

< Back ” Memt > ][ Cancel

22.4.1 Using the Select Workbook Screen
1. Enter the Excdl file that you want to import or select one using the lookup.

Note that you cannot just enter the name of the file, you must also enter the
system path to thefile, for example, CATEMP\ace travel pricesxls.

Also note that you can only import .xlIs file types. Y ou cannot import files that
are currently open in Excel.

2. Click Next.
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22.5 Select Worksheet Screen

Bl tcs44 Yendor Prices Import Wizard

Yendor Prices Import - |

Select Excel Workzheet to Import from

Select Excel Worksheet to Import from:

Excel Workzheet Sheet] W

< Back ” Preview ][ Cancel

22.5.1 Using the Select Worksheet Screen

1. From the drop-down menu select the specific worksheet that you want to
import.

Note that the worksheets are the individual spreadsheets held within a
workbook, or Excel file. Worksheets will be displayed in the order that they
are held in the selected workbook.

2. Click Preview. The details from the selected Excel worksheet will be imported

into Great Plains and the progress will be displayed on the Import Wizard
progress bar.

lesd4 ¥endar Prices Impord Wizard

F stsievirng data hom Excel Work book:

Tolsl Fiogress T I T T I T

Note that if any errors are encountered during the import then the Import
Errors screen will be displayed.

3. When the import is complete (if no errors were encountered) then the Import
Preview screen will be displayed.
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22.5.2 Using the Import Errors Screen

¥ icsdq Vender Prices Import Wizeard

The Import
Errors screen Vandar Pacas Impst -

The lokevwryg saoir coorred whah? palbweryg Sala e e Exasel Wind b,

FRiaw Cihrry Ewres
1.4 rresird | ared Ll F omasd b s s Fhianbes bedd Floes doppedd =
-
Flowen 193] 5 Flowe wath iy 1
o s sk || Beves || Cowd |

1. Thelmport Errors screen will be displayed where any errors are encountered
during the import process. The location of the error in the spreadsheet will be
displayed with details of the error.

Errors will be encountered when:

o thereisan"Invalid Excel Cell Format" - for example you have entered text
datainto afield whereis date is required

o thereisa"Duplicate Record" - when arow has been duplicated in the
spreadsheet

e "Multiple Item Number's are assigned to this Vendor Item Number" -
where multiple item's have been assigned the same Vendor Item Number.

e Some data "does not exist"

Click the Print icon to print the Import Errors Report detailing the import
errors.

2. Where you have an error with data that "does not exist” it is possible to amend
the details so that the import will be accepted.

Click on the relevant line in the scrolling window and click the Zoom to
Maintenance button. The relevant maintenance window will be displayed (for
example, the Item Maintenance window will be displayed where the error
concerns an Iltem Number that does not exist) with anew record created for
the data that does not exist. Complete the data as required then return to the
Import Errors window and click Back. The Select Worksheet screen will be
displayed where you can re-import the spreadsheet.

3. Where a spreadsheet contains lines both with and without errors, the lines
without errors will still be imported. Click Preview to preview theselinesin
the Import Preview window.

Note that if there are no valid rows then you will not be permitted to proceed.
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22.6 Import Preview Screen

E ¢34 Yendor Prices Import Wizard

Wendor Prces Impoat -
FPreviaw

Selact Vendor Frice reconds i Impoil

It Wendu 10 Cimschi tam LI 0¥ A =
Contract Numbesi Cunency | EMeciivs Dale | Expirsbon Date | Insnacions k)
L BUSINESS 0001 Al00 Esch 1A
AT ZCE oA 2004 | 3001 22008 | Megotisle add discounts (up b 100 d possi

=
[ Seectat | | Deselectal | | jrwert Selecrion

Quariiy Breskdovwn bor punent Viendo: Pegs re

Chuianiiy Fromn Quariiy Ta Proe
1 10 CE2200 #
11 il CE21.00
a1 Al 1am
T 9 359, 953, 053 C15.00
-
N e

22.6.1 Using the Import Preview Screen

1. The upper scrolling window will display all valid lines that you have

imported, with all relevant information.

window.

Click on alineto display its quantity breakdown details in the lower scrolling

Y ou need to select which lines in the upper scrolling window you want to

import. When the check box for alineis marked that indicates that the line
will be imported. Y ou can check the lines manually or use the buttons detailed

below.
Select All Selects al lines for import
Deselect All Deselects al lines so that they will not be imported

Invert Selection | Invertsthe current selection - all lines selected for
import will be deselected and vice versa

4. When you have completed your import selection click Next.
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22.7 Completing Import Screen

The Compl eting
Import screen

Bl tcs44 Yendor Prices Import Wizard

" 2
- -y r e “8 = e

Completing the Vendor Prices Import Wizard

You have zelected to Import Prices using the folloving Excel parameters:

Excel Template ID | VPRICETEMPLATET |
Encel warkboaok | C:ATEMPSbusinesz00071 prices. xlz
Excel Workzheet | Sheetl

YWhen pou zelect Impart, all records selected on the Preview window
will be proceszed.

< Back ” Irnipart ][ Cancel

22.7.1 Using the Completing Import screen

1. The Excel Template ID, Excel Workbook and Worksheet that you have
selected will be displayed.

2. Click Import to import the workbook and worksheet based on the details set in
the Excel Template ID.
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22.8 Import Completed Screen

B tcs44 Vendor Prices Import Wizard EIEIIEI

Yendor Prices Import - vy 18 8

Import Completed

Mumber of recordz Imported from Excel 1

Select the Prnt button ko print an Import Audit Beport.
Select the Restart button ko restart the ‘Wizard.
Select the Cloge button to cloge the ‘Wizard.

Frint Avudit ] I Bestart ‘wizard l [ Cloze Wizard

22.8.1 Using the Import Completed Screen
1. The number of Vendor Pricesimported will be displayed.

Note that thisis different to the number of rowsin excel. As multiple rows
containing quantity break details will be incorporated into one import record.

2. The number of rows imported with errors will also be displayed, aswill a
warning that errors have occurred.

Errorswill occur where another user is editing the record being imported. This
record will not be imported. Alternatively there may be errorsin the quantity
breakdowns. A warning will be displayed - you should edit any errors using
the Vendor Price Maintenance window.

3. Click the Print Audit button to print the Import Audit report displaying details
of the import errors.

4. Click Restart Wizard if you want to import (or export) more vendor prices.
Alternatively click Close Wizard to close the wizard.
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Exporting Vendor Prices

22.9 Vendor Selection Screen

The Vendor B tcs44 Vendor Prices Export Wizard
Selection screen

Yendor Prices Export - v i1 ]
Select Yendors you wish to Export

Select which Wendors vou wizh o export Prices for:

O &l
@ From: | BUSINESSD00T )
To ' BUSINESS0001 <

< Back ” M et = ][ Cancel

22.9.1 Using the Vendor Selection Screen

1. Click All to select to export pricesfor all vendors or click From then enter a
vendor range or select them using the lookups.

2. Click Next.
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22.10 Contract Type Selection Screen

The Contr_aCt Bl tcs44 Yendor Prices Export Wizard
Type Selection

screen Yendor Prices Export - |
Select Contract Types you wish to Export '

Select what Contract typez you wish to expaort Prices for:

) Mon-Contract Prices

[ < Back ” Memt > ][ Cancel ]

Note that if you are not set up to use Contract Number (see Vendor Pricing Setup
window) then from the Vendor Selection screen you will go straight to the
Currency screen.

22.10.1 Using the Contract Type Selection Screen

1. Click to select whether you want to export Contract Only or Non-Contract
Only prices.

2. Click Next.
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22.11 Select Contracts Screen

The Select Bl tcs44 Yendor Prices Export Wizard
Contracts

screen Yendor Prices Export - |

Select Contracts you wish to Export

Select which Contracts pou wish to export Prices for;

) &l
%) From; | AUTUMMN |'i:1|
To: | AUTUMN %1

[ < Back ][ Memt > ][ Cancel ]

Note that if you selected Non-Contract in the previous window then you will go
straight to the Currency screen.

22.11.1 Using the Select Contracts Screen

1. Click All to select to export prices for all contracts or click From then enter a
contract range or select them using the lookups.

2. Click Next.
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22.12 Currency Screen

The Currency Bl tcs44 Yendor Prices Export Wizard
Screen

Yendor Prices Export - |
Select Currency ID to Export Prices for

Select Currency |0 to Export Prices for:

Currency (D ZLE |Q|
Canadian Dollarz

[ < Back ” Memt > ][ Cancel ]

Note that if you are not set up to use multi-currency functionality then the
Functional Currency will be used in the export by default. This window will not
be displayed and you will proceed to the Select Item Range screen.

22.12.1 Using the Currency Screen

1. Enter the Currency ID that you want to export prices for or select one using
the lookup.

Note that whilst you can select multiple currencies for importing, you may
select only one currency when exporting vendor prices).

2. Click Next.
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22.13 Select Item Range Screen

The Select Item
Range screen

Bl tcs44 Yendor Prices Export Wizard

Yendor Prices Export - ) o

Select Items you wish to Export Prices for

Select which [tems you wizh to export Prices for;

O &l
%) From; | A100 |'3:l|
T |AT0D =

< Back ” Memt > ][ Cancel

22.13.1 Using the Select Item Range screen

1. Click All to select to export pricesfor al items or click From then enter aitem
range or select them using the lookups.

2. Click Next.
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22.14 Select Date Range Screen

The Select Date
Range screen

Bl tcs44 Yendor Prices Export Wizard

Yendor Prices Export - |

Select Dates you wizh to Export Prices for

Only Export Prices that are active on the following dates:
Al

%) From; 01,/10/2004
To: 3011/2004

< Back ” Memt > ][ Cancel

22.14.1 Using the Select Date Range Screen

1. Click All to select to export prices for all dates or click From then enter a date
range.

Note only vendor prices active on the selected dates will be exported. If
multiple vendor prices were active during the selected date range then they
will al be exported.

2. Click Next.
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22.15 Select Excel File Template Screen

Bl tcs44 Yendor Prices Export Wizard

Yendor Prices Export - | - o
Select Excel File Template

Select Excel File Template to usze:

Excel Template ID WPRICETEMPLATE #1
YYendor Price Template 1

< Back ” Memt > ][ Cancel

22.15.1 Using the Select Excel File Template Screen

1. Enter the Excel Template ID (set up in the Excel File Template Maintenance
window) that you want base the export on, or select one using the lookup.

Note that any Number Of Header/Footer Rows To Skip settings applied in the
Excel File Maintenance window are not applicable when exporting vendor
prices.

2. Click Next.
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22.16 Select Workbook Screen

The Select Bl tcs44 Yendor Prices Export Wizard E“E||§|
Wor kbook —
screen Yendor Prices Export - - P R

Select Excel Workbook to Export to Hi "_:-" FTuago

Select Excel Workbook to Export to:

Excel Workboaok, C:ATEMPbuzinesz0001 prices. «lz Q
%) Append ) Owenwrite
< Back ” Memt > ] [ Cancel

22.16.1 Using the Select Workbook Screen

1. Enter the Excdl file that you want to export vendor pricesto or select one
using the lookup.

Note that you cannot just enter the name of the file, you must also enter the
system path to the file, for example, CA\TEMP\ace _travel _prices.xIs. You can
choose to select aworkbook that has not yet been created - the workbook will
be created automatically during the export.

Also note that you cannot export to files that are currently open in Excel.

2. If you select aworkbook that has already been created then you should also
select whether to Append or Overwrite.

Append Append exported details to the selected workbook

Overwrite Overwrite the selected workbook with exported details

3. Click Next.
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22.17 Select Worksheet Screen

The Select Bl tcs44 Yendor Prices Export Wizard
Wor ksheet
screen Yendor Prices Export - 1l pu |

Select Excel Workzheet to Export to

Select Excel Worksheet to Export to:

Excel Workzheet Sheet] W

() Append ) Owenwrite

< Back ” Memt > ][ Cancel

22.17.1 Using the Select Worksheet Screen

1. Enter aworksheet or select one from the drop-down menu. Y ou can choose to
enter anew worksheet - if you do so then the worksheet will be automatically
created during the export process.

Note that if you selected to create a new workbook, or overwrite an existing
one in the previous window, then you will not have the option to select a
current worksheet from the drop-down menu.

Also note that you cannot export to files that are currently open in Excel.

2. If you select aworksheet that has already been created then you should also
select whether to Append or Overwrite.

Append Append exported details to the selected worksheet

Overwrite Overwrite the selected worksheet with exported details

3. Click Next.
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22.18 Completing Export Screen

The Compl eting
Export screen

Bl tcs44 Yendor Prices Export Wizard

L oy eln
e | oy ¥ - ‘_ - o

Completing the Vendor Prices Export Wizard

Y'ou have chozen to Export Prices for the following ranges:
Creditor 1D range; BUSINESS0007 to BUSIMESS Q001
Contract Prices only

Contract Mumber range: AJTURMM to AUTURMH

Prices for Currency 1D Z-C$

[termn Mumber range: 4100 to AT00

Frices that are only active from 01/10/2004 untl 30/11./2004

< Back ” Memt > ][ Cancel

22.18.1 Using the Completing Export screen
1. All rangesthat you have selected to export will be displayed.

2. Click Next.
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22.19 Completing Export Screen 2

The Completing
Export screen 2

Bl tcs44 Yendor Prices Export Wizard

L oy eln
e | oy ¥ - ‘_ - o

Completing the Vendor Prices Export Wizard

You have selected to Export Prices using the following Excel parameters:

Excel Template ID | VPRICETEMPLATET |
Encel warkboaok | C:ATEMPSbusinesz00071 prices. xlz
Excel Workzheet | Sheetl

& YWhen yau chaose Expart, all Prices in range will be Exported.

< Back ” E =port ][ Cancel

22.19.1 Using the Completing Export screen 2
1. All Excel detailsthat you have selected to export will be displayed.

2. Click Export.
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22.20 Export Completed Screen

The Export B tcs44 Vendor Prices Export Wizard
Completed
screen Yendor Prices Export - . R |

Export Completed

Mumber of Prices written to Excel 1

Select the Zoom button to open Excel and show the Exported Prices.
Select the Restart button ko restart the ‘Wizard.
Select the Cloge button to cloge the ‘Wizard.

Zoom To Excel l [ Bestart ‘wizard ] [ Cloze Wizard

22.20.1 Using the Export Completed Screen
1. The number of Vendor Prices exported will be displayed.
2. Click Zoom To Excel to display the worksheet that has been exported.

3. Click Restart Wizard if you want to export (or import) more vendor prices.
Alternatively click Close Wizard to close the wizard.
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Appendix A

Access to Myridas Windows

Vendor Price Management

Window Name

% Menu Access

% Other Access

Assign Vendor Group To
Vendor ID

Cards >> Myridas >>
Vendor Pricing >>
Allocate Group To
Vendor

Vendor Maintenance
window >> Extras >>
Additional >> Assign
Vendor To Vendor Group

Contract Number
Maintenance

Cards >> Myridas >>
Vendor Pricing >>
Contract No. Maint.

Excel File Template
M aintenance

Tools >> Routines >>
Myridas >> Vendor
Pricing >> Excel
Template Maintenance

Include Vendor Groups

Transactions >>
Purchasing >> Purchase
Order Generator >>
Select the Include Vendor
Groups option

I[tem Vendor Extras

V endors Maintenance
window >> Extras >>
Additional >> Vendor
Pricing - Extra Details

Also available from the
Planning Enquiry
window

Planning Enquiry

Enquiry >> Myridas >>
Vendor Pricing >>
Planning

Vendor Delivery Days

Cards >> Myridas >>
Vendor Pricing >>
Vendor Delivery Days

Vendor Delivery Days -
Range Allocation

Cards >> Myridas >>
Vendor Pricing >>
Vendor Delivery Days
>> Ranges button

Vendor Group Allocation

Cards >> Myridas Cards
>> Vendor Pricing >>
Vendor Group Alloc

Vendor Group
Maintenance window >>
Assign button
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Vendor Group Allocation
- By Range

Vendor Group Allocation
window >> Ranges
button

Vendor Group
Maintenance

Cards >> Myridas >>
Vendor Pricing >> Group
Maintenance

Vendor Price Enquiry

Enquiry >> Myridas >>
Vendor Pricing >> Prices

Extras option from:
Purchase Order Entry,
Purchasing Item Details
Entry, Receivings
Transaction Entry and
Receivings Item Detail
Entry windows.

Vendor Price Enquiry
(By Item Number)

Enquiry >> Myridas >>
Vendor Pricing >> Item
Prices

Vendor Price
Maintenance

Cards >> Myridas >>
Vendor Pricing >> Price
Maintenance

Vendor Price Period
M ai ntenance

Tools >> Routines >>
Myridas >> Vendor
Pricing >> Price Period
Maintenance

Vendor Price Purge

Tools >> Routines >>
Myridas >> Vendor
Pricing >> Price Purge

Vendor Price Selection

Transactions >>
Purchasing >> Purchase
Order Entry >> Tab onto
Unit Cost field

Thiswindow isalso
available through:
Purchasing Item Detail
Entry window, Generate
Suggested Purchase
Orders window,
Receivings Transaction
Entry window,
Receivings Item Detail
Entry window and Select
Purchase Order Items
window.

Vendor Prices - Assign
Prices

Cards >> Myridas Cards
>> Vendor Pricing >>
Price Maintenance >>
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Assign Prices button

Vendor Prices
Import/Export Wizard

Tools >> Routines >>
Myridas >> Vendor
Pricing >> Price Wizard

Vendor Pricing Item
Extras

Item Maintenance
window >> Extras >>
Additional >> Vendor
Pricing

Also available from the
Planning Enquiry
window

Vendor Pricing - Extra
Details

Vendor Maintenance

window >> Extras >>
Additional >> Vendor
Pricing - Extra Details

Cards >> Purchasing >>
Vendors >> Extras >>
Vendor Pricing - Extra
Details

Also available from the
Planning Enquiry
window

Vendor Pricing Setup

Tools >> Setup >>
Myridas >> Vendor
Pricing >> Setup

Vendor Totals

Click the Suggest
Purchase Orders button in
the Generate Suggested
Purchase Orders window
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Appendix B

Modified Great Plains Windows

Some Great Plains windows have been modified to incorporate Myridas

behaviour:

Great Plains | Series Myridas M odification

Window Module

Name

Generate Purchasing | Vendor Price | Nclude zero Quantity Required

Suggested Management field enables you to generate

Purchase orders for item/site combinations.

Orders Include Vendor Groupsfield
enables you to display the Include
Vendor Groups window were you
can select vendor groups to be
included in purchase order
generation.

; : New Estimated Week, Minimum

Suggested Purchasing | Vendor Price ’

e ¥ | Management | Week, No of Weeks and Available

Orders Quantity fields.

Preview Unit cost expansion button

displays the Vendor Price
Selection window where
applicable.
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APPENDIX C

Appendix C

Myridas Reports

Myridas provides multiple reports to increase information visibility.

Report Name Module Functionality

Vendor Price Vendor Price Print areport detailing all Vendor

Period Audit Management ID/Item Number combinations that have

Report Effective and Expiration Dates updated in
the Vendor Price Period Maintenance
window

Vendor Price Vendor Price Prints areport detailing all errors

Import Errors Management encountered during attempted vendor

Report price imports

Vendor Price Vendor Price Prints areport detailing all records

Import Audit Management imported and rejected during vendor price

Report imports
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R

Receivings transaction entry
vendor Pricing .....ccccceveeeveeevenescneenns 33

S

Selecting
vendor pricesin purchase transactions

................................................... 34
Setting Up
excel sheets for importing and
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excel templateid's.........cccevrveennen. 42
extravendor pricing details............ 19
item vendor extraswindow ............ 18
item vendor stock details................ 20
Vvendor Pricing ......ccoeceveeeeeeneseeieennnns 9

T

Target Order Quantity .........ccceeveeenene 19

Target Order Unit of Measure............ 18

\%

Vendor Delivery Days........ccccc....... 8, 28
deleting.....cccoooeeveevr e, 28
MaNtaiNING ...ccocvveeereiiee e 28
maintaining ranges of vendor/site

combinations..........cccccevvreeeenne. 29

Vendor Delivery Days - Range
Allocation window...........cccceeeenee. 29

Vendor Delivery Dayswindow.......... 28

Vendor Group Allocation - By Range
WINAOW ...t 26

Vendor Group Allocation window ..... 24

Vendor Group Maintenance window . 22

Vendor Groups.........ccceeeeeeeveesieeeenn. 22
assigning individua vendors.......... 23
assigning multiple vendors............. 25
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Vendor Pricing

assigning item numbers to specified
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changing effective and expiration
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purchase order entry...........ccceceeeene 30
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