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USING THIS GUIDE

Using this Guide

The graphicsin this document are best viewed or printed with Adobe Acrobat
Reader version 4.0 or above.

This guide provides user notes for the Myridas Inter-Site Transfers module:
e Inter-Site Transfers

The mouse symbol has been used throughout the manual to help guide you to the
location of windows in the software. See Appendix A for alist of Myridas
windows and their location in the software.

A full range of tutoriasis also available on our website,
http://www.trinitypartner.com.
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The About
Myridas
window

ABOUT MYRIDAS

About Myridas
Help >> About Myridas
Use the About Myridas window to check your license information and installation

details. The window will tell you which Myridas modules you are registered to
use and which have been installed on your system.

B ics00 About Myvidas

Compansg I Fabwikam, I
Installer Yersion 200 Dictionary Build B0
kioduie Remsised Irelaled
Addiional Changes f
Call Scheduling B
Catalogue bazed sales: w

MYRIDAS USER GUIDE



INTER-SITE TRANSFERS

Inter-Site Transfers

The Myridas Inter-Site Transfers module provides the functionality for carrying
out stock transfers between sites. When physically transferring Items between
sites, there will be atime period when the Items are not at either site, whether they
are being transferred across a country or even across a business estate. The Inter-
Site Transfers module allows you to set up "In-Transit" sites so that stock
transferred between sites can be continually tracked.

The main features of Inter-Site Transfers are:

o Thefacility to transfer stock between sites whilst maintaining permanent
visibility

e Thefacility to define In-Transit sites

e Thefacility to set up internal debtors and creditors

e Thefacility to create purchase orders for inter-site transfers

e Underlying processing automatically creates corresponding sales orders for all
internal purchase orders

Note that when carrying out Inter-Site Transfers on Serial Tracked Items, the
Serial Numbers may not be greater than nineteen characters long. This should be
taken into account when setting up Serial Tracking on Items that may be involved
in Inter-Site Transfers.

Third Party Integration

The Myridas Inter-Site Transfers modul e incorporates functionality from Nolan
Computers Limited SOP Import software. After initial installation, the software
provides underlying functionality for the automatic creation of internal sales
orders corresponding to internal purchase orders.

Note that installation of Nolans SOP Import is a pre-requisite for using the
Myridas Inter-Site Transfers module. This software is fully integrated with
Myridas and Microsoft Great Plains systems.

For further information on installing Nolans SOP Import module please refer to
the Nolan Computers Limited User Manuals, which are available to download
from http://www.nolans.co.uk.

In-Transit Sites

Multiple In-Transit sites can be set up in the Inter-Site Details Maintenance
window. In-Transit sites are used solely for the allocation of Inter-Site Transfers
and represent the period during which Items are at neither the purchasing nor the
selling site.
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INTER-SITE TRANSFERS

Internal Debtors and Creditors

Internal Debtors and Creditors are used primarily in sales and purchasing
transactions where debtors and creditors must be entered. All sitesinvolved in
Inter-Site transfers should have Internal Debtor and Internal Creditor values
assigned to them in the Inter-Site Details Maintenance window.

The Inter-Site Transfer cycle

Status Action Item Location

0 New Internal purchase order created at by Site A
Internal Debtor (Site B)

1 Purchase Order released to Internal Creditor | Site A
(Site A)

2 Corresponding Sales Order automatically Site A
created with Site ID (Site B) in the Purchase
Order as Internal Debtor

3 Sales Order transferred to Invoice and Posted | In-Transit Site

4 Corresponding Receivings Transaction Site B
posted
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INTER-SITE TRANSFERS

1. Import Definitions Maintenance window
Cards>> Sales>> SOP Import >> Import Definitions

Use the Nolan Import Definitions Maintenance window to:

e Set up Import Definitions to control details used for importing Inter-Site sales
transactions

Bl |mport Definitions Maintenance

B Gae | £ Coea [ Dolie @ impot
Imgct Chefinition |0 ISTIMPORT 40
|t Deasciphion IST SOF |rngecet
Import T s (&) Immedists ) Scheculsd
Imgeort Forma [ Impot from SGL tables SOP Impoit v20 |
Imipscrt Filename (L TEMPS g
Sava Fleranms {C:TEMP/S8E B
Asjecis Flaniame C:TEMP/ERROR & |
Imipecit Files: [[] Disable Diabe Macking in Flenames
(=] Mewver Delaba }
{1 Delete i Succesbl Emer Handing Flepact vaole oo, [ W
) ilrays Diabele Impas Babch STHATCH 1
[ sems | Deblor " Hokd: ]l gy
M4 ¢ Bl D - L ki

1.1 Setting Up Import Definitions

To set up Import Definitions in the Nolan Computers Import
Definitions Maintenance window:

Y ou must set up Import Definitionsin this window before you can use the
Myridas Inter-Site Transfers module.

1. Enter an Import Definition ID or select one using the lookup.
2. Enter an Import Description.
3. Enter Immediate asthe Import Type.

4. Select the Import Format as SOP Import v2.0 from the drop-down menu. Do
not select the Import from SQI tables option.

5. Enter the Import, Save and Reject Filenames as required.

Note that for the Import you need only enter a Folder location - aFile and
Filename will be created automatically.
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For further information on setting up Import File Formats please refer to the
Nolan Computers Limited User Manuals, which are available to download from
http://www.nolans.co.uk.

6. Under Import Files select Never Delete.

7. Under Error Handling select "Reject whole import file" from the drop-down
menul.

Selecting this option will mean that where you attempt to Process an Inter-Site
purchase order that contains errors, the whole transaction will be rejected

8. Enter an Import Batch. Thisisthe Batch ID that imported sales orders will be
created in.

9. Click Save.

For further information please refer to the Nolan Computers Limited User
Manuals, which are available to download from http://www.nolans.co.uk.
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INTER-SITE TRANSFERS

2. Inter-Site Transfers Setup window
Tools>> Setup >> Myridas >> Inter Ste Transfers>> Inter Ste Transfer Setup

Use the Inter-Site Transfers Setup window to:
e Set up Batch Number details to be applied to In-Transit stock adjustments

Bl {c529 Inter-Site Transfers Setup

v K
[nter-Site Batch Prefis ST
Inter-Site Batch Mext Mumber Q000000000071

[tern Hiztar Summary Updates for 1ST's

Ignore Order Method for [ST's within PO Generator

2.1 Setting Up Inter-Site Transfer Parameters

To set up Inter-Site Transfer Parameters in the Inter-Site Transfers
Setup window:

Stock "transferred” to In-Transit Sites will be assigned to the next sequential
Batch ID. If you do not set up details in this window then the first Batch 1D will
automatically be defaulted to 1ST000000000001.

1. Enter an Inter-Site Batch Prefix. All Inter-Site Transfer generated adjustments
will be assigned to batches beginning with this prefix, for example,
| STO000000001.

2. Enter the Inter-Site Batch Next Number. This number will commence the
numbered sequencing of the Inter-Site Batches.

3. Select the Item History Summary Updates for 1ST's checkbox if you want the
Great Plains Item History window to display details of Inter-Site Transfers.

If you do not select this option then Inter-Site Transfer details will not be
displayed in the Item History window.

4. Select the Ignore Order Method for I ST’ s within PO Generator checkbox if
you want any order methods set up in the Purchase Order Generator Item
Maintenance window to be ignored when generating internal purchase orders.

5. Click OK.
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INTER-SITE TRANSFERS

3. Inter-Site Details Maintenance window
Tools>> Setup >> Myridas >> Inter Ste Transfers >> IST Ste Setup

Use the Inter-Site Detail s M ai ntenance window to:

e SetupIn-Transt Sites
e Set up and maintain sites for Inter-Site Transfers

E tcs29 Inter-Site Details Maintenance

IH Save | & Clear | ¥ Delete

Site 1D WAREHOLSE &3 O In-Transit Site
kain Site

Internal Creditor D ISTCREDWARE  |id
IST Creditor Warehouse

Internal Drebbar D ISTDEBTWARE Q
IST Debtor ‘W arehouse

In-Transit Site 1D INTRANS1 fd
In Tranzit Site

Tupe D ISTORD fud

SOF Import 1D ISTIMPORT

In-Tranzit Account ooo-1sT1 -00 Q
iFrEntany

Frocess Server Beport Destinations for In-tranzit [mventom Transactions >
4 4 b ¥ 7

Note that this window is also available as an Extras option through the Great
Plains Site Maintenance, Debtor Maintenance and Creditor M aintenance
windows.

3.1 Setting Up In-Transit Sites

To set up In-Transit Sites in the Inter-Site Details Maintenance
window:

1. Enter aSite D or select one using the lookup.

If you enter a Site that does not already exist then you will be asked if you
want to create the Site. If you click Y es then the Site Maintenance window
will be displayed.

To enable more straightforward verification of stock balancesit is
recommended that a different In-Transit Siteis set up for every site used for
Inter-Site Transfers.

MYRIDAS USER GUIDE
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INTER-SITE TRANSFERS

2. Mark the In-Transit Site check box. All other fields will automatically voided.

Note that if the Site you have selected is attached to an Internal Debtor or
Creditor, or has outstanding sales or purchasing transactions against it, then
you will be unable to select it asan It-Transit Site. A warning will be
displayed and you should amend your selection accordingly.

3. Click Save.

To delete an In-Transit click the Delete button. Y ou cannot delete an In-Transit
Site with current transactions against it.

Note that you can click Clear at any point to clear your selection from the
window.

3.2 Setting Up Sites for Inter-Site Transfers

To set up Sites for Inter-Site Transfers in the Inter-Site Details
Maintenance window:

1. Enter aSiteID or select one using the lookup.

If you enter a Site that does not already exist then you will be asked if you
want to create the Site. If you click Y es then the Site Maintenance window
will be displayed.

Note that al sites can be set up for Inter-Site Transfers with the exception of
sites that have been selected as In-Transit Sites.

2. Enter an Internal Creditor ID or select one using the lookup. The Internal
Creditor ID isthe Site From which Items will be transferred when you set up
an Inter-Site purchase order.

If you select an Internal Creditor ID that has outstanding purchase orders
against it, or it has been assigned as Internal Creditor to another Site, then you
will not be able to make this selection and awarning will be displayed
accordingly.

If you enter a Creditor ID that does not already exist then you will be asked if
you want to createit. If you click Y esthen the Creditor Maintenance window
will be displayed.

Note that when creating an Internal Creditor ID it is recommended that the
name is setup to be closely identifiable with the Site ID, for example:

SiteID London

Internal Creditor ID | INTCREDLON

MYRIDAS USER GUIDE
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INTER-SITE TRANSFERS

Name Internal Creditor ID for London Site

Enter an Internal Debtor 1D or select one using the lookup. The Internal
Debtor ID isthe Debtor 1D that will be assigned to sales orders when you have
entered an Inter-Site Transfer purchase order with this Site as the Site ID.

If you select an Internal Debtor 1D that has outstanding sales orders against it,
or that has been assigned as Internal Debtor to another Site, then you will not
be able to make this selection and awarning will be displayed accordingly.

If you enter a Debtor ID that does not already exist then you will be asked if
you want to createit. If you click Y esthen the Debtor Maintenance window
will be displayed.

Note that when creating an Internal Creditor ID it is recommended that the
name is setup to be closely identifiable with the Site ID, for example:

SiteID London

Internal Debtor ID INTDEBTLON

Name Internal Debtor ID for London Site

. Enter an In-Transit Site ID or select one using the lookup. Y ou can only select
a Site that has been defined as an In-Transit Site.

When an IST salesinvoice is posted from this Site ID then the stock will be
transferred to this In-Transit Site until it isreceived into the Receiving Site.

Enter the Type ID or select one using the lookup. Thisisthe Type ID that
Inter-Site Transfer sales orders will be created with when they are
automatically generated when the purchase order is released.

Note that it is recommended that for Inter-Site Transfers you create a new
Sales Type ID and Invoice Type ID, for example, ISTORD and ISTINV in
order to recognise them as internal documents.

Enter a SOP Import ID. This must be an Import Definition ID that you have
set up in the Nolan Computers Import Definitions Maintenance window.

Note that it may aid document storage if different SOP Import IDs are set up
and assigned to each Site ID used for Inter-Site Transfers. Thiswill retain site
documents within Site-specific folders on your system.

Enter an In-Transit Account or select one using the lookup.

Thiswill be linked to the sending Site ID. Y ou must also enter this In-Transit
Account as the Accrued Purchases account (see Cards >> Purchasing >>
Creditor) for the Internal Creditor that will be transferring Items from this Site.

MYRIDAS USER GUIDE
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8. If you are using Process Server then click the expansion button to display the
Report Destination window where you must select printing destinations for the
Inventory Transaction Journal, Transaction GL Register and Cost Variance
Journal. Once print destination options have been selected then the Process
Server Report Destinations for In-transit Inventory Transactions option will be
checked.

9. Click Save.

Note that before making any Inter-Site Transfers, you should ensure that the
relevant Item Numbers have been assigned to the Internal Creditor ID and the In-
Transit Site. Y ou will not be able to create an Inter-Site purchase order if the Item
Numbers have not been assigned to these locations.

Deleting Inter- To delete Inter-Site details click the Delete button. Y ou cannot delete Inter-Site
Ste Details details where there are current Inter-Site transactions against the Site ID.

Note that you can click Clear at any point to clear your selection from the
window.

MYRIDAS USER GUIDE
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4. Purchase Order Entry - Inter-Site Transfers

% Transactions >> Purchasing >> Purchase Order Entry

Use the Great Plains Purchase Order Entry window to: Sending Site (Internal
« Enter purchase orders Creditor)
. The Great Fa Purchase Order Enfry |
Plains Purchase Bl Save | 3¢ Desie %] voa | g [ Com =
Order Entry
window Typs Gtandasd - Coscller IV ISTCREDWAAE 2L
0 B gt P 20 401 - 15T Ciedior wsishouses
Bagpes ) L1 Lunerce 1D ZUsy LT+
Dot | 202000 *
| ] Adliwes S it D pnciveinds: Cornivl et
Line |Dimorbens - @0 1) % Ul 1 Doy Ordered [/l Uk Cost &
Creclitor [hesomphion Sig ID © ) Dusardip Cancaba E :dwriclad Cexi L
1|2eIDE Each ] $HE.00 -~
24 CD-FOM HOATH a §224 00
2l ] &1 00
] £ 00
Receiving Site =
(Internal Debtor v S5 00
Rerrening P Subinksl £55 0 T vevdes Chipozapmk Sl
Freghi 000
M elaeou: 100 =
Akl Ton 3¢ 4.1 ™ $000
Comment I A% Tod §26.00
M Ak M| PO Number - PO Saab | M Aiviien| ) L i

The Great Plains Purchase Order Entry window has been given added
functionality by the Inter-Site Transfers module to create purchase orders for
Inter-Site Transfers. Inter-site purchase orders can also be generated automatically
using the Great Plains Generate Suggested Purchase Orders window.

Note that you cannot create inter-site purchase orders for Dual Quantity
Catchweight Itemsthat are Lot Controlled.

4.1 Creating Purchase Orders for Inter-Site Transfers

To create purchase orders for Inter-Site Transfers in the Great Plains
Purchase Order Entry window:

The purchase order should be entered following standard Great Plains procedure.
However several adapted procedures should be followed for Inter-Site Transfers.

1. The Type selected should be Standard. Y ou cannot select the Type Drop-Ship
for an Inter-Site Transfer.

MYRIDAS USER GUIDE
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2. The Creditor ID entered should be the Internal Creditor ID set against the Site
(see Setting Up Sites for Inter-Site Transfers) From which you want to
transfer [tems.

3. Only Items on the Inventory can be added to an Inter-Site Transfer purchase
order. Kit Items cannot be included on an Inter-Site transfer purchase order.

4. The Site ID selected should be the Site that you want to transfer [tems To.
Note that:
Y ou cannot select an In-Transit Site asthe Site ID.

The Site selected (the receiving Site) cannot be the same Site as the Site to
which the Internal Creditor 1D on the purchase order has been assigned (the
sending Site).

The Site selected must have been set up to incorporate Inter-Site Transfer
functionality in the Inter-Site Details M aintenance window.

When you have entered a Site ID, all other Item lines on the purchase order
must have the same Site ID.

5. Click Saveto save the purchase order.

Note that if you are viewing an Inter-Site Transfer purchase order that has
been released, you can select Inter-Site Sales Orders under Extrasto view the
corresponding sales order in the Great Plains Sales Transaction Enquiry Zoom
window.

Also note that if you amend a purchase order, where it has been released and a
corresponding sales order created, then awarning will be displayed indicating
that you also need to amend the corresponding sales order.

If you attempt to amend a purchase order where the corresponding sales order
has been transferred to invoice, you will receive awarning that the sales order
has already been posted and the stock may not exist In Transit. It is highly
recommended that you do not amend Inter-Site purchase orders where the
corresponding invoice has been posted.

MYRIDAS USER GUIDE
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INTER-SITE TRANSFERS

5. Edit Purchase Order Status window - Inter-Site
Transfers

Transactions >> Purchasing >> Edit Purchase Orders

Use the Great Plains Edit Purchase Order Status window to:

o Edit purchase order statuses

¥ Edit Purchase Order Stafus "=

By FProcess | & Cleai
P Pérmizeer PO 2] Peating Dt 1242007
Purchase Dides S lalus Fedlngrad = Diocumest Ot 12T *
Hiold Crealad By L]
Times Prinked ]
Crgior 1D ISTCREDWARE
H i 5T Credim Warshouse
Coreclitce e (3 Duartity Dedered ) Quasniily Canceled Shatus #
(sanliy Repacted 1o Date Dluartiey Shipped io Dake Clusandity Inwciced o Date ®
Lirs | Creditoe Desciphion Sita 1D W of M
2 IDE 10 0 Fsessed WA
kit
M A4k H | PO Nunbe W o

The Great Plains Edit Purchase Order Status window has been given added
functionality by the Inter-Site Transfers module to automatically create Inter-Site
sales orders when Inter-Site purchase orders are processed.

Note that the same functionality is achieved by printing the purchase order from
the Great Plains Purchase Order Entry window.

MYRIDAS USER GUIDE
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INTER-SITE TRANSFERS

5.1 Releasing Purchase Orders for Inter-Site Transfers

To release purchase orders for Inter-Site Transfers in the Great
Plains Edit Purchase Order Status window:

Purchase order statuses should be edited following standard Great Plains
procedure. However several adapted procedures should be followed for Inter-Site
Transfers.

1.

If you want to create a corresponding sales order to your Inter-Site purchase
order, you should set the Purchase Order Status to Released, then click
Process. The purchase order will be processed and the sales order
automatically generated.

Also note that any errors will be displayed in the Nolan Computers I net
Processing window. For further details on viewing processing errors please
refer to the Nolan Computers Limited User Manuals, which are available to
download from http://www.nolans.co.uk. Errors can also be viewed in the
Import File, see Setting Up Import Definitions.

et Import Processing Erfrors:
iLine 2: Insufficient stock for Do, Mo, ISTORDOOOO0OO000, tern Mo, 243

If you amend the status of aline Item on the purchase order, where the sales
order has already been created, then awarning will be displayed indicating
that you should also amend the corresponding sales order.

Note that if you are viewing an Inter-Site Transfer purchase order that has
been released, you can select Inter-Site Sales Orders under Extrasto view the
corresponding sales order in the Great Plains Sales Transaction Enquiry Zoom
window.

Also note that if you Process a purchase order and the Nolans Inet Processing
window displays an error with the order, the purchase order will be reset to a
status of new. No corresponding sales order will have been created. Y ou
should amend the purchase order and resolve the cause of error before re-
releasing it.

MYRIDAS USER GUIDE
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INTER-SITE TRANSFERS

6. Sales Transaction Entry - Inter-Site Transfers

Transactions >> Sales >> Sales Transaction Entry

Sending Site
(Internal Creditor)

Use the Great Plains Sales Transaction Entry window to:

e Enter asalesorder
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The Great Plains Sales Transaction Entry window has been given added
functionality by the Inter-Site Transfers module so that sales orders will be
generated automatically when an Inter-Site purchase order is created.

All Items on Inter-Site sales orders will have the selling price and tax set to zero.
The cost on the sales invoice will be set as standard.

Note that Inter-Site sales orders will be automatically assigned to the Batch ID set
in the Nolans Import Definitions Maintenance window.

Also note that you can follow standard Great Plains procedures to generate
purchase orders for back-ordered Items by clicking the Purchase button in the
Sales Transaction Entry window. Any items that cannot be included on an
automatically generated purchase order through this method will be displayed in
the SOP P/Order 1.S.T. Validation window.

If an Inter-Site sales order contains Lot Controlled Item Numbers, then the Lot
Numbers will be automatically assigned to the order, regardless of whether you
have selected to auto-assign Lot Numbersin the Great Plains Sales Order
Processing Setup Options window.

MYRIDAS USER GUIDE
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6.1 Processing Inter-Site Sales Orders

To process Inter-Site sales orders in the Great Plains Sales
Transaction Entry window:

Sales orders should be processed following standard Great Plains procedure.
However, several adapted procedures should be followed for Inter-Site sales
orders.

1.

All Inter-Site sales orders will be automatically generated when an Inter-Site
purchase order is released. Use the Document No. lookup button in the Sales
Transaction Entry window to select the required sales order document.

Y ou cannot enter an Internal Debtor ID into a new sales order. Automatically
generated sales order may be amended as detailed in Amending Inter-Site
Sales Orders (see below).

The Internal Debtor on the sales order will be the Internal Debtor assigned to
the Site ID selected in the Great Plains Purchase Order Entry window.

The displayed Default Site will be the Site to which the Internal Creditor on
the purchase order is assigned.

Transfer the sales order to an invoice following standard Great Plains
procedure.

Process the Invoice Batch following standard Great Plains procedure in the
Great Plains Sales Batch Entry window. When you have posted the invoice the
Item quantity on the invoice will automatically be transferred to the In-Transit
Site selected in the Inter-Site Details M aintenance window.

Lot and Serial Numbered Items will have the Lot/Serial details created in the
In-Transit Site as in the Site from which they are being sent. When Serial
Numbered Items are transferred to the In-Transit Site an X will be added to the
end of the serial number. Thiswill be removed when the Item isin the Great
Plains Receivings Transaction Entry window.

Note that if you select to back-order some of the sales order quantity, then
more than one invoice will be produced from the sales order. When you are
receiving the invoice in the Great Plains Receivings Transaction Entry
window you can view and select available In-Transit records using the
Myridas In-Transit Receipts window.

Note that you can select Inter-Site Purch Orders under Extras to view the
corresponding purchase order in the Great Plains Purchase Order Enquiry Zoom
window.

MYRIDAS USER GUIDE
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INTER-SITE TRANSFERS

6.2 Amending Inter-Site Sales Orders

To amend Inter-Site sales orders in the Great Plains Sales
Transaction Entry window:

Sales order amendments should be performed following standard Great Plains
procedure. However, several adapted procedures should be followed for Inter-Site
sales orders.

1. If you amend an Inter-Site sales order, awarning will be displayed that you
should aso amend the corresponding purchase order. The purchase order will
not be amended automatically.

2. If you add line Items to an existing Inter-Site sales order then the same
warning will be displayed. However, Kit Items and Non-Inventoried Items
cannot be added to the sales order.

3. You can delete an Inter-Site sales order using the Delete button. A warning
will be displayed that you should also delete the corresponding purchase order.

Note that if you have already cancelled the purchase order then this warning
will not be displayed.

Also note that you cannot amend an Inter-Site pur chase or der s once the sales
order has been transferred to an invoice.

MYRIDAS USER GUIDE
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7. Receivings Transaction Entry - Inter Site
Transfers

Transaction >> Purchasing >> Receivings Transaction Entry

Use the Receivings Transaction Entry window to: Sending Site

(Internal Creditor)

e Receive a Shipment

The Great M Receivings Transaction Endry
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The Great Plains Receivings Transaction Entry window has been given added
functionality by the Inter-Site Transfers module so that Inter-Site Transfers can be
received.

Note that the Extended Cost will be calculated by multiplying the Unit Costs by
the Quantity Shipped (and where appropriate the Unit of Measure value).
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The In-Transit
Receipts
window
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7.1 Receiving Inter-Site Sales Orders

To receive Inter-Site orders in the Great Plains Receivings
Transaction Entry window:

Inter-Site receivings transactions should be processed following standard Great
Plains procedure. However, several adapted procedures should be followed for
receiving Inter-Site sales orders.

1.

The total amount received in the transaction cannot be greater than the
guantity currently available in the In-Transit Site/Purchase Order combination.
If you enter a quantity greater than that available then awarning message will
be displayed and the quantity will be defaulted to the greatest available
guantity.

Note that the Site ID and Unit of Measure cannot be amended once you have
selected a Creditor Item.

The sales order may have been split into more than one invoice. Thiswould
lead to more than one In-Transit Receipt record. When you enter the Creditor
Item, if there is more than one In-Transit Receipt record held against the
selected purchase order, then the In-Transit Receipts window will be displayed
when you tab off the Quantity Shipped field.
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Click Select to select the In-Transit Receipt line to enter into the receivings
transaction. The quantity left on each In-Transit receipt will be displayed. Y ou
cannot enter more than this quantity on each receipt line.
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The Lot Number
Entry window
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Note that more than one line can be entered into the receivings transaction, so
that all invoiced lines can be entered into the same receivings transaction.

Also note that if you are receiving Lot/Serial Numbered Items you will need to
enter details through the Lot Number Entry or Serial Number Entry windows.

7.2 Auto-Receiving Inter-Site Transfers

Inter-Site Transfers can also be receipted by clicking the Auto-Rcv button and
following standard Great Plains procedure. All valid lines will be receipted; lines
will not be receipted and a warning displayed where there is not enough stock in
the In-Transit Site for the transaction line or there is more than one receipt for the
purchase order/item number combination.

Note that you can click the Auto-Rcv button prior to entering a creditor ID in the
Receivings Transaction Entry window. However internal purchase orders cannot
be selected in the Select Purchase Orders window.

8. Lot Number Select window

Transactions >> Purchasing >> Recelvings Transaction Entry >> Qty Shipped
Expansion button

Use the Lot Number Select window to:

o Enter receivings details of Lot Controlled Inter-Site Transfers
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Note that the window will display either Creditor Item or Item Number,
depending on the Options selected in Receivings Transaction Entry window.

Also note that this functionality is also available through the Great Plains
Receivings Item Detail Entry window.
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8.1 Entering Receivings Details for Lot Controlled Inter-Site
Transfers

To enter receivings details for Lot Controlled Inter-Site Transfers in
the Lot Number Select window:

The Lot Number Select window will be displayed automatically when you tab off
the Qty Shipped field in the Receivings Transaction Entry window, or when you
click the Qty Shipped Expansion button (where you are entering a receipt for Lot
Controlled Items). Available Lots for the selected receiving line will be displayed
in the Lot Numbers For Receipt scrolling window.

Note that new Lot Numbers cannot be selected for Inter-Site Transfers, you must
receive the displayed Lot Numbers that the Items are assigned to.

1. Click on aLot Number in the Lot Numbers For Receipt scrolling window.

The Quantity field will display the quantity in this Lot Number that is left to
alocate.

2. Click Insert to add the Lot Number to the Selected scrolling window. The full
guantity assigned to the Lot Number (or the Remaining To Select quantity if
thisisless than the quantity left in the selected Lot Number) will be
transferred to the Quantity Selected scrolling window.

Note that if you do not want to receive the full quantity against a specified Lot
Number then enter the quantity you require into the Quantity field then Insert
the Lot Number as per step 2. However, the Quantity Selected must equal the
Item’s Extended Quantity before you can move to the next line Item in the
Receivings Transaction Entry window or the Receivings Item Detail Entry
window.

Y ou cannot Insert a quantity that is greater than the Remaining To Select
Quantity.

Alternatively you can click the Insert All button. Lots will be automatically
allocated until the quantity remaining has been fulfilled.

3. Continue Inserting Lot Numbers for the Item as required.

If you want to remove a Lot Number from the Lot Numbers Selected scrolling
window select it then click Remove. Y ou can remove all Lot Numbers by
clicking Remove All.

4. Choose OK to return to the Receivings Transaction Entry window.

Note that if you have entered atotal quantity that is less than the Remaining
To Select quantity, awarning will be displayed when the window closes and
you will be unable to complete the receivings transaction.
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9. Serial Number Select window

% Transactions >> Purchasing >> Receivings Transaction Entry >> Qty Shipped
Expansion button

Use the Serial Number Select window to:
o Enter receivings details of Serial Numbered Inter-Site Transfers
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When performing Inter-Site Transfers on Serial Numbered Items, the Serial
Numbers may not be greater than nineteen characters long. When Serial
Numbered Items are In-Transit, an X will be affixed to the end of the Serial
Number to denote that they are In-Transit.

Note that the window will display either Creditor Item or Item Number,
depending on the Options selected in Receivings Transaction Entry window.

Also note that this functionality is also available through the Great Plains
Receivings Item Detail Entry window.
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9.1 Entering Receivings Details for Serial Tracked Inter-Site
Transfers

To enter receivings details for Serial Tracked Inter-Site Transfers in
the Serial Number Select window:

The Serial Number Select window will be displayed automatically when you tab
off the Qty Shipped field in the Receivings Transaction Entry window, or when
you click the Qty Shipped Expansion button (where you are entering a receipt for
Serial Tracked Items). Available Serial Numbers for the selected receiving line
will be displayed in the Serial Numbers For Receipt scrolling window.

Note that new Serial Numbers cannot be selected for Inter-Site Transfers, you
must receive the displayed Serial Numbers that the Items are tracked by.

1. Click on a Serial Number in the Serial Numbers For Receipt scrolling window

Click Insert to add the Serial Number to the Serial Number Selected scrolling
window.

Note that the Serial Numbers Selected should equal the Extended Quantity
before you can move to the next line Item in the Receivings Transaction Entry
window or the Receivings Item Detail Entry window.

2. Continue Inserting Serial Numbers for the Item as required.

If you want to remove a Serial Number from the Serial Numbers Selected
scrolling window select it then click Remove. Y ou can remove al Serial
Numbers by clicking Remove All.

3. Choose OK to return to the Receivings Transaction Entry window.

Note that if the total quantities of the Serial Numbers Selected is less than the
Remaining To Select quantity, awarning will be displayed when the window
closes and you will be unable to complete the receivings transaction.

MYRIDAS USER GUIDE
26



INTER-SITE TRANSFERS

10. Posting Inter-Site Transfer Receipts

Receipts for Inter-Site Transfers can be posted as Batches through the Great Plains
Purchase Series Posting window or by clicking the Post button in the Receivings
Transaction Entry window.

Posting areceipt will transfer the received Items from the In-Transit Site to the
Internal Debtor Site.

Note that when you post an In-Transit receipt the record of the transaction should
be returned to zero in the In-Transit Account (see Setting Up Sites for Inter-Site
Transfers and Great Plains Help for further details).

Once the entire quantity on the originating order has been receipted, the purchase
order will automatically be set to the status of closed.
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APPENDIX A

Appendix A

Access to Myridas Windows

Inter-Site Transfers

Window Name

% Menu Access

% Other Access

Inter-Site Details
Maintenance

Tools >> Setup >>
Myridas >> Inter Site
Transfers >> |ST Site
Setup

Site Maintenance >>
Extras >> Additiona >>
Inter-Site Setup

Debtor Maintenance >>
Extras >> Additional >>
Inter-Site Setup

Creditor Maintenance >>
Extras >> Additiona >>
Inter-Site Setup

Inter-Site Transfers Setup

Tools >> Setup >>
Myridas >> Inter Site
Transfers >> Inter Site
Transfer Setup

In-Transit Receipts

Transaction >>
Purchasing >>
Receivings Transaction
Entry >> tab off Qty
Shipped field (when there
is more than one In-
Transit receipt for the
line Item)

Lot Number Select

Transactions >>
Purchasing >>
Receivings Transaction
Entry >> Qty Shipped
Expansion button (where
the ltemis Lot
Controlled)

Serial Number Select

Transactions >>
Purchasing >>
Receivings Transaction
Entry >> Qty Shipped
Expansion button (where
the Item is Serid
Tracked)
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