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USING THIS GUIDE

Using this Guide

The graphicsin this document are best viewed or printed with Adobe Acrobat
Reader version 4.0 or above.

This guide provides user notes for the Myridas Distribution Enhancements
module:
e  Distribution Enhancements

The mouse symbol has been used throughout the manual to help guide you to the
location of windows in the software. See Appendix A for alist of Myridas
windows and their location in the software.

A full range of tutorialsis also available on our website,
http://www.trinitypartner.com.
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The About
Myridas
window

ABOUT MYRIDAS

About Myridas
Help >> About Myridas
Use the About Myridas window to check your license information and installation

details. The window will tell you which Myridas modules you are registered to
use and which have been installed on your system.

B ics00 About Myvidas

Compansg I Fabwikam, I
Installer Yersion 200 Dictionary Build B0
kioduie Remsised Irelaled
Addiional Changes f
Call Scheduling B
Catalogue bazed sales: w
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DISTRIBUTION ENHANCEMENTS

Distribution Enhancements

The Myridas Distribution Enhancements module provides multiple new areas of
functionality to improve the effectiveness of your inventory control.

With Transaction Reason Codes you can set up and assign reason codes to
inventory transactions, providing greater visibility of your inventory.

Barcode Management provides the functionality to set up barcodes and assign
them to items. Barcodes can even be imported and exported on a mass scale using
the GTI Numbers Import/Export Wizard.

Part Delivery Restrictions enables you to set up process holds that will stop
incomplete orders from being transferred to invoice.

Debtor Specific Items enables you to assign debtors to a specific item number.
Oncethe relationship is created, only debtors assigned to the item number will be
permitted to purchase it in sales transaction entry.

Disallowed Debtor Items lets you assign one or multiple itemsto a debtor which
the debtor is then restricted from purchasing in sales transactions.

Alternate Items gives you functionality to assign alternate item codes to inventory
items. The aternate codes can be keyed in to several windows and are
automatically replaced with the actual inventory item number. Alternate item
numbers can be imported and exported on a mass scale using the Alternate Item
Numbers Import/Export Wizard.

Sales Batch Enhancements gives you the functionality to automatically transfer
ranges of documents to a new sales batch and to remove sales batches that no
longer contain any transactions.

Document Margins lets you view margins on sales transactions during transaction
entry, and automatically updates the Document Margins window with new details
entered into atransaction. Select margin percentage calculation types in the
Margin Percentage Setup window.

Required Debtor Reference functionality lets you denotes debtors and transaction
types as requiring entry of a debtor purchase order number during sales
transaction entry.

User Default Sites functionality enables you to set default site IDs for usersin
sales transaction entry. If required users can be restricted to operating with only
the default site ID assigned to them.

The key features of the Distribution Enhancements module are:
o Thefacility to set up transaction reason codes and assign them to
transactions
e Thefacility to set up barcodes and assign them to items
e Import/export wizard allowing you to import and export barcodes
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DISTRIBUTION ENHANCEMENTS

o Thefacility to set up process holds to restrict partially complete orders from
being transferred to invoice

o Thefacility to restrict the sale of any item to specified debtors

o Thefacility to assign alternate item numbersto inventory items

e Import/export wizard allowing you to import and export alternate items
o Purge empty sales batches

e View accurate sales margins during transaction entry

o Set debtors and transaction types as requiring entry of a debtor purchase
order number during sales transaction entry

e Set default sites for users
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The
Transaction
Reason
Code
Maintenance
window

Deleting reason
codes

DISTRIBUTION ENHANCEMENTS - TRANSACTION REASON CODES

Transaction Reason Codes

Transaction reason codes functionality allows you to assign reason codes to sales
and inventory transactions. Using the Transaction Reason Code Maintenance
window to set up an unlimited number of reason codes, you can then assign these
reason codes to all types of sales and inventory transactions. Documents with
reason codes assigned can be reported on using the Great Plains SmartList.

1. Transaction Reason Code Maintenance window

Tools >> Setup >> Myridas >> Distribution Enhancements >> Reason Code
Maint.

Use the Reason Code M ai ntenance window to:

e Set up transaction reason codes

E tcs49 Transaction Reason Code Maintenance

B Save | & Clear | ¥ Delete
Reason Code O& ol
D'ezcription quarantined
4 4 » Bl |byReasonCode v L) @

1.1 Setting Up Transaction Reason Codes

To set up transaction reason codes in the Transaction Reason Code
Maintenance window:

1. Enter areason code, or if you are maintaining a code select one using the
lookup.

2. Enter adescription.
3. Click Save.
Note that you can click Clear at any point to clear the current selection.

Click Delete to delete the currently selected reason code.

MYRIDAS USER GUIDE
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The Apply
Transaction
Reason
Code
window

DISTRIBUTION ENHANCEMENTS - TRANSACTION REASON CODES

2. Apply Transaction Reason Code window

Transactions >> Inventory >> Transaction Entry >> Extras>> Additional >>
Apply Reason Code

Use the Apply Transaction Reason Code window to:

e Assign reason codes to sales and inventory transactions

i tcs49 Apply Inventory Transaction Reason Code

Type: Adjuzstment
Dacument Nuriber: 00000000000000041
Reazon Code A, B
Description quarantined
aJ 'EJ I Ok ] [ Cancel ]

Note that this window is also available through the Item Transfer Entry window.

Note also that you can open the sales transaction version of this window by
clicking the Extras Apply Reason Code option in the Sales Transaction Entry
window.

2.1 Assigning Reason Codes to Sales and Inventory
Transactions

To assign reason codes to sales and inventory transactions in the
Apply Transaction Reason Code window:

1. The current document type and document number will be displayed.
2. Enter areason code or select one using the lookup.
3. Click OK to assign the reason code to the transaction and close the window.

Note that reason codes can be assigned to all inventory/sales document types.

3. Viewing and Reporting on Assigned Reason
Codes

Sales and inventory documents with reason codes assigned to them can be
reported on in the Great Plains SmartList. Click the SmartList icon then click on
Inventory Transaction Reason Codes or Sales Transaction Reason Codes. All
relevant documents will be displayed in the scrolling window with the reason code
assigned to them. Click the Print button to print a report.

MYRIDAS USER GUIDE
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The Barcode
Format
Maintenance
window

DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

Barcode Management

Barcode management gives you the functionality to set up barcodes and suitable
formats, assign them to item numbers, and to import/export them from/to Excel
Spreadshests.

Whether using US Uniform Code Council (UCC's) or European Article Numbers
(EAN's) , you can set up the appropriate format using the Barcode Format
Maintenance window. Barcodes are also known as Global Trade Identification
Numbers (GTI Numbers).

Y ou can select whether to include check digits on barcodes. Check digits are the
additional digit used to authenticate barcodes. If included they will be calculated
automatically. All barcode formats are made up of 14 digits (including the check
digit), however some formats only require alesser number of digits with the
additional digits being made up by prefixing O's to the defined digits. If you select
anumber of digitslessthan 14 in the Barcode Format Maintenance window, then
when you create a barcode in the GTI Number Maintenance window or the
Scanned GTI Number Maintenance window the required 0's will be prefixed to
the number you created in the underlying functionality of barcode maintenance.

4. Barcode Format Maintenance window

Tools >> Setup >> Myridas >> Distribution Enhancements >> Barcode Format
Maintenance

Use the Barcode Format M aintenance window to:

e Set up barcode formats

i tcs51 Barcode Format Maintenance g|§|g|

H Save & Clear | X Delete

Barcode Format UCC12 K
MHurmber OF Digitz 12 w

44 > P Iy @
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Deleting barcode
formats

&

The GTI
Number
Maintenance
window

DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

4.1 Setting Up Barcode Formats

To set up barcode formats in the Barcode Format Maintenance
window:

1. Enter abarcode format, or if you are maintaining a barcode format select one
using the lookup.

2. From the Number of Digits drop-down menu select the number of digits that
will be used for the barcode.

3. Click Save.

Note that you can clear entriesin the window at any point by clicking the Clear
button.

To delete a barcode format click the Delete button.

5. GTI Number Maintenance window

Cards >> Myridas >> Distribution Enhancements >> GTI Number Maintenance

Use the GTI Number Maintenance window to:

e Setupand assign GTI numbers

Bl tcs51 GTI Number Maintenance [Zl |E|[z|

B save | & Cear | ¥ Delete |
Earcode Format | UCCaz r.- |D|
GTI Number | £5249951321 iy 1)
Check Digi [1]
[tem Murnber 24+ IDE |Q|
243 CD-ROM |
U Of M Each |3
29

Note that you can also assign GTI numbers in the Scanned GTI Number
Maintenance window.
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Deleting GTI
numbers

&

The Scanned
GTI Number
Maintenance

window

DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

5.1 Setting Up and Assigning GTI Numbers

To set up and assign GTI numbers in the GTI Number Maintenance
window:

1. Enter abarcode format or select one using the lookup.
2. Enter aGTI number.

The number of digits that you can enter will be dependant on the number of
digits you selected for the barcode format in the Barcode Format M aintenance
window. For example, if you selected 7 digits, then you will be able to enter 6
digitsin the GTI Number field. The seventh digit will be made up by the
check digit. The number in the Check Digit field will be calculated
automatically.

3. Enter an item number or select one using the lookup.
4. Enter aunit of measure or select one using the lookup.
Note that different item units require different GTI numbers.
5. Click Save.
Note that you can click Clear at any point to clear the window.

Click Delete to delete a GTI1 number and its assignment to an item number.

6. Scanned GTI Number Maintenance window

Cards >> Myridas >> Distribution Enhancements >> Scanned GTI Num Maint

Use the Scanned GT1 Number Maintenance window to:

e Set up and assign GTI numbers with a barcode scanner

F tcs51 Scanned GTl Number Maintenance

H save & Clear | ¥ Delete
Scanned GTI Number 0654295482752 [ Check Digit 3
Ibem Mumber 8.4HD i
3.4 gig Hard Drive
Ll OF b Each |}
O @
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Deleting GTI
numbers

DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

6.1 Setting Up and Assigning GTI Numbers

To set up and assign GTI numbers in the Scanned GTI Number
Maintenance window:

1.

2.

5.

Scan in aGTIl number using a barcode scanner.

Click Options and select or deselect the Scanned Barcode includes Check
Digit option. This should be set to reflect the settings of your barcode scanner
and carried out before you scan in barcodes.

The number in the Check Digit field will be calculated automatically
regardless of the option selected.

Enter an item number or select one using the lookup.
Enter a unit of measure or select one using the lookup.
Note that different item units require different GTI numbers.

Click Save.

Note that you can click Clear at any point to clear the window.

Click Delete to delete a GTI number and its assignment to an item number.
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The GTI
Number
Enquiry
window

DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

7. GTI Number Enquiry window

Enquiry >> Myridas >> Distribution Enhancements >> GTI Number Enquiry

Use the GTI Number Enquiry window to:
e Search for item GTIl numbers

Bl tcs51 GTI Number Enguiry |Z||E|[Z|
v 0Kk | Redisplay |
[berm Murmber 24 IDE |Q|
24w CD-ROM
GTI Murber Ll OF M |
Q0ES249951 3211 Each »
»

7.1 Searching for Item GTI Numbers
To search for item GTI numbers in the GTI Number Enquiry window:
1. Enter an item number or select one using the lookup.

2. All GTI numbers assigned to the item will be displayed in the scrolling
window, along with associated units of measure.

3. Click OK to close the window.

MYRIDAS USER GUIDE
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The Excel File
Template
Maintenance
window

DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

Importing and Exporting Barcodes

8. Excel File Template Maintenance window

Tools>> Routines >> Myridas >> Dist. Enhancements >> GTl Number Excel
Template

Use the Excel File Template Maintenance window to:
e Set up excel template IDs to enable importing/exporting of barcodes

E tcs51 Excel File Template Maintenance g@g|

B Save | X Delste |/~ Clear (%] St

Excel Template D GTITEMPLATE? toal[]
Drezcription GTI Template 1

Creditor (D ADaMNCEDODOT ]

MHurnber Of Header Fows To Skip 0

[}

Mumber Of Footer Rows To Skip

Excel Column bapz To
A, GT1 MNumber [
B [tern Murmber b
C Creditor [tem Humber W
B IJ of M W
W
w
4 4 » #l| |byTemplatelD v L e

Note that you must set up templates in this window prior to importing/exporting
barcodes.

8.1 Setting Up Excel Template IDs

To set up excel template IDs in the Excel File Template Maintenance
window:

1. Enter an excel template ID.
If you are maintaining atemplate ID then you can select one using the lookup.
2. Enter adescription for the excel template ID.

3. Enter acreditor ID or select one using the lookup.
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Note that each excel template ID can only be assigned to one creditor.

4. You can select to have the template not include header or footer rows on
imported excel sheets. Thiswould be useful, for example, where columns on
the required spreadsheets have headings.

In the Number Of Header Rows To Skip and Number Of Footer Rows To Skip
fields enter the number of rows that you do not want included in the import. If
you do not require rows to be skipped then leave these fields set to 0.

Note that the contents of these fields have no effects when exporting barcodes.
If you are exporting barcodes that you will be amending in Excel then re-
importing, you should use an excel template ID with header and footer rows to
skip set to 0.

5. Inthe scrolling window you should set how Excel columns will map to
Myridas fields for the excel template ID. From the drop down menu's you can
select the following options:

e GTI Number

e Item Number

e Creditor Item Number
e UofM

For each option you should enter an excel column, for example, A, B, or C.
When you have entered a column, from the drop down menu select which
Myridas field this column will be mapped to. When you import/export
barcodes the entered excel column will contain data relating to the selected

Map To option.
Sample Excel E =cel Column Maps To
column A GTI Number - |
mappi ng B [term Mumber -
C |Ereu:|itu:-r Itern Mumnber - |
D L af M =

Note that the Creditor Item Number and Item Number options do not both
need to be mapped. However, both may be mapped if required. The GTI
Number and U of M options must be mapped.

6. Click Saveto savethe excel template ID.

Deleting excel Note that you can click Delete to delete an excel template ID.
template ID's
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8.2 Setting Up Excel Sheets for Importing and Exporting

When you are importing a spreadsheet you should set cellsto text format. This
will ensure that any leading O's are carried through during import. During export
cellswill be set to thisformat by default. Y ou should also be aware that the
import/export process is case sensitive.

The import/export process functions with standard .xIs Excel file types.

It is recommended that Excel is closed when you are using the GTI Numbers
Import/Export Wizard.

9. GTI Numbers Import/Export Wizard

Tools >> Routines >> Myridas >> Distribution Enhancements >> GTI Number
Wizard

The Myridas GTI Numbers Import/Export Wizard allows the user to import or
export GTI Numbers for an unlimited number of items.

Use the GTI Numbers Import/Export Wizard to:

e Import or export barcodes details to/from an Excel spreadsheet

LT o TS T 4l )
i s T .mqlﬁ
-y } - " . 1 o 8

Welcome to the GTI Numbers Import/Export Wizard

Thiz wizard allaws vau ta Impart and Export GTI Numbers to and from an Excel spreadshest.

@ < Back Meut » ][ Cancel

MYRIDAS USER GUIDE
19



The
I mport/Export
screen

DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

9.1 Using the GTI Numbers Import/Export Wizard
1. Click the Next button to display the next window.

Note that you can click Cancel on thisor any other GTI Numbers Import/Export
Wizard screen to close the GTI Numbers Import/Export Wizard.

Note also that you can click the Back button on any other GTI Numbers
Import/Export Wizard screen to return to the previous screen.

9.2 Import/Export screen

Bl tcs51 GTI Numbers Import/Export Wizard g|§||g|

GTI Humbers Import/Export - vy 18 8

Select whether to Import or Export

Select Option;
(%) Import GTI Numbers

) Export GTI Mumbers

< Back ” Memt > ][ Cancel

9.2.1 Using the Import/Export Screen
1. Click whether you want to import or export GTI numbers.
2. Click the Next button to display the next screen.

Note that details of exporting GT1 numbers are to be found at 9.10. See below for
details on importing GTI numbers.
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Importing Barcodes

9.3 Check Digit screen

The Check Bl tcs51 GTI Numbers Import/Export Wizard ['._||E| >
Digit screen —
GTI Numbers Import - Y iiCT P " o
Do GTI Numbers include a Check Digit? R R S
Select Option;

(%) GTI Numbers to Import DO include a Check Digit

) GTI Mumbers ta Impart DO KOT include a Check Digit

< Back ” M et = ][ Cancel

9.3.1 Using the Check Digit screen

1. Select whether to include check digits on the GT1 numbers that are imported.
If they are not included then they will be created automatically during import.

2. Click Next.

Note that if a check digit is not included then the GTI numbers can be a maximum
of 13 digits.
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9.4 Select Excel File Template screen

The Select Bl tcs51 GTI Numbers Import/Export Wizard

Excel File
Template GTI Numbers Import P P
screen Select Excel File Template Fi} I v oo

Select Excel File Template to usze:

Excel Template |0 GTITEMPLATET #1

GTI Template 1 |
Creditor 1D ADANCEDOODT |

Advanced Office Systems |

< Back ” Memt > ][ Cancel

9.4.1 Selecting an Excel File Template

1. Enter the excel template ID (set up in the Excel File Template Maintenance
window) that you want base the import on, or select one using the lookup.

Note that if you select atemplate where all the fields have not been mapped
then an error message will be displayed.

2. Theassigned creditor ID will be displayed by default. Click Next.
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9.5 Select Excel Workbook screen

The Select Bl tcs51 GTI Numbers Import/Export Wizard

Excel
Wor kbook GTI Numbers Import - RS I R
screen Select Excel Workbook to Import From iy ry oo

Select Excel Workbook to lmport from;

Excel Workbook C:ATEMPUgti_numbers. xls ®1

< Back ” Memt > ][ Cancel

9.5.1 Selecting an Excel Workbook
1. Enter the Excdl file that you want to import or select one using the lookup.

Note that you cannot just enter the name of the file; you must also enter the
system path to the file, for example, CATEMP\gti_numbers.xls.

Also note that you can only import .xlIs file types. Y ou cannot import files that
are currently open in Excel.

2. Click Next.
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9.6 Select Worksheet screen

The Select Bl tcs51 GTI Numbers Import/Export Wizard

Wor ksheet
Screen GTI Humbers Import - PR f -
Select Excel Workzheet to Import From Fi} FTuao
Select Excel Worksheet to Import from:
Encel Warksheet Sheet W
< Back ” Preview ] [ Cancel

9.6.1 Selecting an Excel Worksheet

1. From the drop-down menu select the specific worksheet that you want to
import.

Note that the worksheets are the individual spreadsheets held within a
workbook, or Excel file. Worksheets will be displayed in the order that they
are held in the selected workbook.

2. Click Preview. The details from the selected Excel worksheet will be imported
into Great Plains and the progress will be displayed on the Import Wizard
progress bar.

The Import tes51 GTI Mumbers Import Wizard
Wizard
progress bar

Retrieving data fram Excel wWiarkboal:

Total Progress [nnnun ]

Note that if any errors are encountered during the import then the Import
Errors screen will be displayed (see 9.6.2).

When the import is complete (if no errors were encountered) then the Import
Preview screen will be displayed (9.7).
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9.6.2 Using the Import Errors screen

I gesS1 GT1 Humbsers InporidE sporl Wicard

G

i

Emois

T b plicwerey mvons e whilth pathesng dsts from Hes E el Wik ook

Pows Lol Enm

Ficwes ] 17 Ficest rath anoaz i

TI Humbsziz kmpoal -

14 GT1 Murbesr (OES2LT351 32 slemmdy sodnls, Fow skipped e
Y ETI Murrbssr DESEFSSETTED sk maiic Aow sipped

34 ol GT1 Mumbed. Foss shippesd

'y gl GIT1 Blurber. Fies shippssd

5 Iewcald GTI Muflbe. Ros dhipped

EA ol (571 Mumber, Floss shipgesd

TH rovad GTIHumbe i shppsd g

| ¢ Beck [[‘l:'-'le# || Concai |

1.

The Import Errors screen will be displayed where any errors are encountered
during the import process. The location of the error in the spreadsheet will be
displayed with details of the error.

Errors will be encountered when:

e Thereisaninvalid excel cell format - for example you have entered text data
into afield formatted for dates

 Thereisaduplicate record - when arow has been duplicated in the
spreadsheet

» Some data "does not exist"

Click the Print icon to print the Import Errors Report detailing the import
errors.

Where you have an error with data that "does not exist” it is possible to amend
the details so that the import will be accepted.

Click on the relevant line in the scrolling window and click the Zoom to
Maintenance button. The relevant maintenance window will be displayed (for
example, the Item Maintenance window will be displayed where the error
concerns an Iltem Number that does not exist) with anew record created for
the data that does not exist. Complete the data as required then return to the
Import Errors window and click Back. The Select Worksheet screen will be
displayed where you can re-import the spreadsheet.

Where a spreadsheet contains lines both with and without errors, the lines
without errors will still be imported. Click Preview to preview theselinesin
the Import Preview window.

Note that if there are no valid rows then you will not be permitted to proceed.
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9.7 Import Preview screen

Bl tcs51 GTI Numbers Import/Export Wizard

GTI Humbers Import - s i |
Preview

Select GTI Mumber recards to Import:

Impart | GTI Mumber Creditor [tern 1 OF M
b v 00F5249851321 Each {0
[ES4295882752 Each
v
Select Al ] [ Deselect All ] [ Invert Selection ]
[ < Back ” Memt > ] [ Cancel

9.7.1 Using the Import Preview screen

1. The scrolling window will display al valid lines that you have imported, with
all relevant information.

2. You need to select which lines in the upper scrolling window you want to
import. When the check box for alineis marked that indicates that the line
will be imported. Y ou can check the lines manually or use the buttons detailed
below.

Select All Selects all lines for import

Deselect All Deselects al lines so that they will not be imported

Invert Selection | Invertsthe current selection - all lines selected for
import will be deselected and vice versa

3. When you have completed your import selection click Next.
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9.8 Completing Import screen

The
Completing
Import screen

Bl tcs51 GTI Numbers Import/Export Wizard

L 5 - e 7 = s 1
: : = - r - "
" 4 - 5 2 - — »
] ” - = v
Ty =y _.-" - " = 2 e X

Completing the GTI Numbers Import Wizard

Y'ou have zelected to Impart GTI Mumbers uzing the following Excel parameters:

Exeel Template 10 | GTITEMPLATET |
E el Workhbook, | C:ATEMPSI_numbers. sls
Excel Worksheet | Sheet]

YWhen you zelect Impart, all records selected on the Preview window

will be proceszsed.

< Back ” Impaort ][ Cancel

9.8.1 Using the Completing Import screen

1. Theexcel template ID, excel workbook and worksheet that you have selected
will be displayed.

Click Import to import the workbook and worksheet based on the details set in the
excel template ID.
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9.9 Import Completed screen

Bl tcs51 GTI Numbers Import/Export Wizard E“EHE|

GTI Humbers Import - Rt
Import Completed

Mumber of recordz Imported from Excel 2

Select the Prnt button ko print an Import Audit Beport.
Select the Restart button ko restart the ‘Wizard.
Select the Cloge button to cloge the ‘Wizard.

Frint Avudit l [ Bestart ‘wizard ] [ Cloze Wizard

9.9.1 Using the Import Completed Screen

1.

The number of GTI Numbers imported will be displayed.

Note that thisis different to the number of rowsin excel. As multiple rows
containing quantity break details will be incorporated into one import record.

The number of rows imported with errors will also be displayed, aswill a
warning that errors have occurred.

Errorswill occur where another user is editing the record being imported. This
record will not be imported.

Click the Print Audit button to print the Import Audit report displaying details
of the import errors.

Click Restart Wizard if you want to import (or export) more barcodes.
Alternatively click Close Wizard to close the wizard.
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Exporting Barcodes

9.10 Select GTI Numbers screen

The Select Bl tcs51 GTI Numbers Import/Export Wizard
GTI Numbers

screen GTI Mumbers Export - I R
Select GTI Humbers you wizh to Export '

Select which GTI Mumbers yow wish to expart;

O 4
@ From: | 0085243351321 1
To 0654295482752 <

< Back ” M et = ][ Cancel

9.10.1 Selecting GTI Numbers

1. Click al to select to all GTI numbers or click from then enter arange of GTI
numbers or select them using the lookups.

2. Click Next.
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9.11 Export Check Digit screen

The Export Bl tcs51 GTI Numbers Import/Export Wizard

Check Digit
Screen GTI Humbers Export - A ~f -
Export Check Digit with GTI Number? Hiyrirvao
Select Option;

(%) Include Check Digit on GT| Mumnber

i) Exclude Check Digit from GTI Mumber

< Back ” Memt > ][ Cancel

9.11.1 Exporting Check Digits
1. Select whether to include check digits on the GT1 numbers that are exported.
2. Click Next.

Note that if a check digit is not included then the GT1 numbers can be a maximum
of 13 digits.
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9.12 Select Items screen

The Select Bl tcs51 GTI Numbers Import/Export Wizard
Items screen

GTI Numbers Export - . R

Select Items pou wish to Export

Select which [tem Numbers vou wizh to export GTI Humbers faor:

@ Al
) From; | |’r | [First]
To: | |’r | [Lazt]

< Back ” Memt > ][ Cancel

9.12.1 Selecting Items for Export

1. Click All to select to export GTI numbersfor al items or click from then enter
an item range or select arange using the lookups.

Note that only items with an assigned GTl number will be included in the
export.

2. Click Next.
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9.13 Select Excel File Template screen

The Select Bl tcs51 GTI Numbers Import/Export Wizard

Excel File
Template GTI Humbers Export - R P
window Select Excel File Template iyl rvaoo

Select Excel File Template to usze:

Excel Template |0 GTITEMPLATET #1

GTI Template 1 |
Creditor 1D ADANCEDOODT |

Advanced Office Systems |

< Back ” Memt > ][ Cancel

9.13.1 Selecting an Excel File Template

1. Enter the excel template ID (set up in the Excel File Template Maintenance
window) that you want base the export on, or select one using the lookup.

Note that if you select atemplate where al the fields have not been mapped
then an error message will be displayed.

2. Theassigned creditor ID will be displayed by default. Click Next.
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9.14 Select Excel Workbook screen

The ?Eelxeglt E tcs51 GTI Numbers Import/Export Wizard E“E”§|
c ]
Wor kbook GTI Humbers Export - P e
screen Select Excel Workbook to Export to HIyrivao

Select Excel Workbook to Export to:
Excel Woarkbook C:ATEMPSg_rumbers. <ls i}

Append [wenwrite

< Back ” Memt > ][ Cancel

9.14.1 Selecting a Workbook for Export
1. Enter the Excdl file that you want to export to or select one using the lookup.

Note that you cannot just enter the name of the file; you must also enter the
system path to the file, for example, CATEMP\gti_numbers.xls.

Y ou cannot export to files that are currently open in Excel.

2. Click append or overwrite. Selecting append will add your exported barcodes
to a current workbook. Selecting overwrite will overwrite any current
barcodes in the workbook.

3. Click Next.
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9.15 Select Excel Worksheet screen

Bl tcs51 GTI Numbers Import/Export Wizard Q|E||g|

GTI Humbers Export - vy 18 8
Select Excel Workzheet to Export to

Select Excel Worksheet to Export to:

Excel Workzheet Sheetl|

< Back ” Memt > ][ Cancel

9.15 1 Selecting an Excel Worksheet

1.

If you selected append in the previous window select an excel worksheet from
the drop-down menu.

If you selected overwrite enter an excel worksheet to export to. There will be
no option to select from the drop-down menu. The excel worksheet that you
entered will be created automatically on export. All other datain the
workbook will be overwritten.

Select whether to append or overwrite the sel ected worksheet.

Note that if you selected to overwrite in the previous window then you will not
have the option to append or overwrite.

3. Click Next.
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9.16 Export Preview screen

The Export
Preview
screen

Bl tcs51 GTI Numbers Import/Export Wizard

' ':. F & 3 X - L 1 5 P ;-
J = o L -~ 1
< r — e - ua —— - B
" . o . r - =
s -y e !

Completing the GTI Numbers Export Wizard

Y'ou have chozen to Export GTI Humbers for the folloving ranges:

GTI Humber range: 0065249951327 to 0ER4295452752
All lbern Murnber's

< Back ” Memt > ][ Cancel

9.16.1 Previewing Exports

1. The GTI number range and item number range that you have selected will be
displayed.

2. Click Next to complete the export.
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9.17 Completing Export screen

The
Completing
Export
screen

L] ‘|. . -. -.!‘:‘ : ':': -" :r”‘:- .“: “.- ! "
Completing the GTI Numbers Export Wizard

You have zelected to Export GT1 Mumbers uzing the following Excel parameters:

Excel Template ID | GTITEMPLATET |
Excel Warkboaok, | C:ATEMPSgH_numbers. sls
Excel Workzheet | Sheet]

& YWhen yau choose Expart, all GT] Mumbers in range will be Exparted.

< Back ” E =port ][ Cancel

9.17.1 Completing Barcode Export

1. Theexcel template ID, excel workbook and worksheet that you have selected
will be displayed.

2. Click Export to export GTI numbers to the selected worksheet.
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9.18 Export Completed screen

The Export Bl tcs51 GTI Numbers Import/Export Wizard
Completed

screen GTI Numbers Export - - L
Export Completed

Mumber of GTI Murbers written to Excel 2

Select the Zoom button to open Excel and show the Exported GTI Mumbers.
Select the Restart button ko restart the ‘Wizard.
Select the Cloge button to cloge the ‘Wizard.

Zoom To Excel l [ Bestart ‘wizard ] [ Cloze Wizard

9.18.1 Using the Export Completed screen
1. The number of GTI numbers exported will be displayed.

2. Click Restart Wizard if you want to export (or import) more barcodes, or
Zoom To Excel to view exported barcodes in the Excel spreadsheet.
Alternatively click Close Wizard to close the wizard.
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Part Delivery Restrictions

Part Delivery Restrictions functionality enables you to set up process holdsto
restrict incomplete orders from being transferred to invoice. Set up and apply
process hold IDs using the Part Delivery Transfer Hold window.

When a No Part Delivery hold has been applied, sales orders with a quantity
ordered that is greater than the quantity to invoice cannot be transferred to invoice.
Any guantities cancelled will be taken into account. The order must be completed
before transfer is permitted. Alternatively you can select to allow part deliveries
but only where they meet certain order quantity criteria.

Two further windows enable you to set document/run specific part delivery
restrictions. The Allow Part Delivery window is accessible from sales transaction
entry to set or remove part delivery restrictions for individual sales documents.
The Part Delivery Defaults for Run window is accessible from the Multiple Order
To Invoice Transfer window and Sales Transfer Documents window. Use this
window to set part delivery restrictions for al documents that are being currently
processed in the originating Great Plains window.

Document level part delivery settings will always take priority over run and
company level settings. Run level part delivery settings take priority over
company level settings.

Note that part delivery transfer restrictions are only applicable to sales orders
where the invoice ID used for transfer isalogistically controlled invoice set up
using Great Plains Advanced Distribution.
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10. Part Delivery Transfer Hold window

Tools >> Setup >> Myridas >> Distribution Enhancements >> Part Delivery

Xfer Hold

Use the Part Delivery Transfer Hold window to:
e Set up process holdsto restrict part deliveries

El tc552 Part Delivery Transfer Hold

Fleaze zelect a transfer posting hald to apply to any
advanced distribution contralled order that does not

meet the part deliver requirements.

Frocesz Hold ID APPROVAL il

Default &z (%) Mo Part Delivery ) Allowe Part Delivery
kinimurn % alue $500.00

binimurn Percent TR00%E

Criteria To Be Met ) Either ]

Yalue (%) Tatal Order Value ) Remaining Order Walue

O e

10.1 Setting Up Restrictions on Part Deliveries

To set up restrictions on part deliveries using the Part Delivery

Transfer Hold window:

1. Enter or select the process hold ID to be used for restricting part deliveries.

Note that the process hold ID must be set to apply holds to transferring

documents in the Sales Process Holds Setup window.

2. Select one of the default options:

No Part Part delivered documents will not be transferred to
Delivery invoice unless otherwise specified

Allow Part Part delivered documents will be transferred to invoice
Delivery unless otherwise specified

If the No Part Delivery option is selected then no part deliveries will be

permitted regardless of the settings made in the fields below.

If you select the Allow Part Delivery option then it is recommended that you

enter values in the fields below. Only part deliveries meeting the entered

criteriawill be permitted.
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Note that you can amend these settings for individual documents using the
Allow Part Delivery window and runs of documents using the Part Delivery
Defaults for Run window.

3. Enter aMinimum Value. The part delivery must reach this value to be
permitted, dependent on other settings.

4. Enter aMinimum Percent. The part delivery must reach this percentage to be
permitted, dependent on other settings.

5. For CriteriaTo Be Met salect Either or Both.

Either Part delivery only needs to meet minimum value or
percentage to be permitted

Both Part delivery needs to meet minimum value and
percentage to be permitted

6. Select aValue option.

Total Order Vaue The minimum value and minimum
percent are checked against the original
order value.

Example: If the minimum value and
percent are set at $500 and 75%
respectively, then a part delivery would
need to be $500 or greater and/or 75% or
greater of the original order.

Remaining Order Vaue | The minimum value and minimum
percent are checked against the remaining
order value.

Example: If the minimum value and
percent are set at $500 and 75%
respectively, then a part delivery would
need to be $500 or greater and/or 75% or
greater of the quantity remaining on the
order.

7. Click OK to confirm your settings and close the window.
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11. Allow Part Delivery window

Transactions >> Sales >> Sales Transaction Entry >> Extras>> Approval >>
Part Delivery

Use the Allow Part Delivery window to:

e Apply or remove part delivery restrictions for individual documents

tcs52 Allow Part Delivery

SOP Hurnber ORDST 2245

Default Az () Mo Part Delivery (%) Part Deliveny Alowed

[ Ok l[ Cancel ]

Details set in this window take priority over default company values set in the Part
Delivery Transfer Hold window.

11.1 Applying and Removing Part Delivery Restrictions for
Individual Documents

To apply and remove part delivery restrictions for individual
documents using the Allow Part Delivery window:

1. Thedefault option set in the Part Delivery Transfer Hold window will be
selected by default. Click an alternative option if required. Thiswill be applied
to the displayed document only.

2. Click OK to close the window.
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12. Part Delivery Defaults for Run window

Sales Multiple Orders To Invoice Transfer window/Sales Transfer Documents
window >> Extras>> Additional >> Part-ship Defaults

Use the Part Delivery Defaults for Run window to:

e Apply or remove part delivery restrictions for arun of documents

tcsB3 Part Delivery Defaults for Run

Mirirmum % alue $500.00

Mirirnurn Percent 70003

Criteria To Be Met () Either (%) Bath

Walue (%) Total Order Yalue ) Remaining Order Yalue

o @

Details set will only apply to documents in the current run that you are processing.

12.1 Applying or Removing Part Delivery Restrictions for a Run
of Documents

To apply and remove part delivery restrictions for individual
documents using the Part Delivery Defaults for Run:

1. Any default options set in the Part Delivery Transfer Hold window will be
selected by default. Enter alternative criteriaif required. Thiswill be applied
to the current run of documents only.

Only part deliveries meeting the entered criteriawill be permitted.

2. Enter aMinimum Vaue. The part delivery must reach this value to be
permitted, dependent on other settings.

3. Enter aMinimum Percent. The part delivery must reach this percentage to be
permitted, dependent on other settings.

4. For CriteriaTo Be Met select Either or Both.

Either | Part delivery only needs to meet minimum value or
percentage to be permitted

Both Part delivery needs to meet minimum value and
percentage to be permitted

MYRIDAS USER GUIDE
42



DISTRIBUTION ENHANCEMENTS - PART DELIVERY RESTRICTIONS

5. Select aVaue option.

Total Order Vaue The minimum value and minimum
percent are checked against the original
order value.

Example: If the minimum value and
percent are set at $500 and 75%
respectively, then a part delivery would
need to be $500 or greater and/or 75% or
greater of the original order.

Remaining Order Vaue | The minimum value and minimum
percent are checked against the remaining
order value.

Example: If the minimum value and
percent are set at $500 and 75%
respectively, then a part delivery would
need to be $500 or greater and/or 75% or
greater of the quantity remaining on the
order.

6. Click OK to confirm your settings and close the window.
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Debtor Specific Items

Debtor Specific Items functionality enables you to assign debtors to a specific
item number. When one or more debtors have been assigned to an item number
using the Assign Debtors To Item window or the Assign Debtor Range to ltem
window, then the item number will then only be available for sale to debtors
assigned to the item number.

If you attempt to include an item number in a sales transaction where the debtor
has not been assigned to the item, then you will receive a warning that the debtor
has not been assigned to the item number for ordering. Y ou will be unable to
select the item unless you first assign the debtor to it.

13. Assign Debtors to Item window
Cards >> Myridas >> Distribution Enhancements >> Assign Debtorsto Items

Use the Assign Debtors to Item window to:

e Assign debtors to specific aitem number

Il tcs59 Assign Debtors to Item |Z”E|E|

B Save | X Delete 4] Sot |
Item Mumber 4.5HD |Q|
|tem Description 4.5 gigHard Drive |
Drebtor D |Q Debtor Mame |
ADNAMCEDOOOT Advanced Paper Co. /_\
AMERICANDODZ Arnencan Electical Contractor
COMPUTERDODZ Computer Equipment Leasing
ISHIMDLIS0001 ISH Indusgtries
v
4 4 » | |byltem Mumber A g__f @
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13.1 Assigning Debtors to a Specific Item

To assign debtors to a specific item in the Assign Debtors to Item
window:

1. Enter anitem number or select one using the lookup.

2. Enter aDebtor ID or select one using the lookup. As many debtors as required
can be assigned to a single item number. Only debtors displayed in the
scrolling window can purchase the displayed item number through the Sales
Transaction Entry window.

3. Click Save.

Y ou can click the Ranges button to assign a range of debtorsto the item in the
Assign Debtor Range to Item window.

Note that you can click Delete to remove debtors assigned to the item number.
If you select to delete the assignment then all debtors will be able to purchase
the item.

14. Assign Debtor Range to Item window

Cards >> Myridas >> Distribution Enhancements >> Assign Debtorsto Items
>> Ranges button

Use the Assign Debtor Range to Item window to:

e Assign debtor ranges to specific aitem

i pcs5% Assign Dehtor Range 1o Hem

| M s d5HD
Iz D esoriplion 45 g Hand Dinose
[iebioe 1D &1 el (D) From
Tax

[ ket Doty i B0 i dpaecic: |henn Mumbie ESHD »|

£ Makal | |~ Uk a1l
Db 1D [iobon M ame Ao
ADAAN CEDOOOT Hghemnped Pages Co |=] -
ARER AR Arresie b Ehsctical Corliaciod
COMPUTERDMIDZ Compaer Equepment Lesting |w]
=RIMDLUS DO ISH et

h

L AEEgn | | ak | I_EI!“B“' |
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14.1 Assigning Debtor Ranges to an Iltem

To assign debtor ranges to an item in the Assign Debtor Range to
Item window:

1. The currently selected item number will be displayed.

2. All debtor IDswill be selected by default. To select arange of debtors click
From and enter from and to debtor I1Ds or select them using the lookups.

3. TheList Debtors assigned to a specific I1tem Number option enables you to
view debtors already assigned to an item number. If required then selected this
option and enter an item number or select one using the lookup.

4. Click Preview to display your selected range in the scrolling window.
5. All displayed debtors will be selected by default.

6. Debtors can be selected/deselected by clicking on the Assign checkbox, or by
using the Mark All/Unmark All buttons.

7. Click Assign to assign the selected debtors to the displayed item number.

8. Click OK to close the window.
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Disallowed Debtor Items

Disallowed Debtor Items functionality enables you to restrict debtors from
purchasing specified items. When one or more items have been assigned to a
debtor using the Disallowed Items By Debtor window or the Disallowed Items By
Debtor - Range Allocation window, then the item number will not be available for
sale to debtors the item number has been assigned to.

If you attempt to include an item number in a sales transaction where the debtor
has been assigned to the item, then you will receive awarning that the debtor is
not allowed to purchase thisitem. Y ou will be unable to select the item.

15. Disallowed Items By Debtor window

Cards >> Myridas >> Distribution Enhancements >> Disallowed Items

Use the Disallowed Items By Debtor window to:
e Restrict items from purchase by specified debtors

Bl tcs74 Disallowed Items By Debtor |Z”E|[E|
B Save | ¥ Delete [2] 5ot |
Debtor 1D AARONFITOO0T 1N

Aaron Fitz Electrical

Itern Mumber |Q Description b2
Generic Dezcription Clazz Code ¥
FIPROC 333 Processor *
400PROC 400 Proceszaor
4R0PROC 450 Processar
S00PROC a00 Processar

v
4> o] (oD v e

Note that you can click the Ranges button to display the Disallowed Items By
Debtor - Range Allocation window where you can set arange of itemsto be
disallowed for a debtor.
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15.1 Restricting Items from Purchase by Specified Debtors

To restrict items from purchase by specified debtors using the
Disallowed Items By Debtor window:

1. Enter adebtor ID or select one using the lookup.
2. Enter an item number or select one using the lookup.

Y ou can assign as many items to a debtor as required. Items can aso be
disallowed from purchase for as many debtors as required.

3. Click Save. Items assigned to the selected debtor will now not be available for
sale to that debtor in sales transactions.

Click the Delete button to unassign all disallowed items from the displayed
debtor. To unassign a single item select the line then click Edit and Delete Row.
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16. Disallowed Items By Debtor - Range Allocation
window

Cards >> Myridas >> Distribution Enhancements >> Disallowed Items >>
Ranges button

Use the Disallowed Items By Debtor - Range Allocation window to:
e Restrict ranges of items from purchase by specified debtors

B tcs74 Disallowed Items By Debtor - Range Allocation

Debtor [0 AAROMFITOOO
Aaron Fitz Electrical

Iterm Mumber & oAl O From: -

To: -
Generic Description &l (%) From: Processar il

Tax Frocessor o
Class ID @ sl O From: r

To: r
Select Dizallowed tems from Debtor (D Q
Itern Murmnber Genenc Desc Clazz D =
Itern Dezcription >
F33PROC Processzor ~
400PROC Processzor
450PROC Processar
A00PROC Processzor

w

L) @ [ Trangfer ] [ 1[4 ] [ Breview l

16.1 Restricting Ranges of Items from Purchase by Specified
Debtors

To restrict ranges of items from purchase by specified debtors using
the Disallowed Items By Debtor - Range Allocation window:

1. Thedebtor ID selected in the Disallowed Items By Debtor window will be
displayed by defauilt.

2. All item numbers will be selected by default. To select arange of item
numbers click From and enter from and to item numbers or select them using

the lookups.
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3. All generic descriptions will be selected by default. To select arange of
generic descriptions click From and enter from and to generic descriptions or
select them using the lookups.

4. All classIDswill be selected by default. To select arange of class IDs click
From and enter from and to class IDs or select them using the lookups.

5. The Select Disallowed Items from Debtor 1D option allows you to select only
items that have aready disallowed for another debtor. Enter a debtor ID or
select one using the lookup. When you click Preview only items disallowed
for the selected debtor will be displayed in the scrolling window.

Note that if this option is used then items will not be transferred from one
debtor to another. Items can be disallowed for as many debtors as required.

6. Click Preview to view your selected range in the scrolling window.
7. Click Transfer to assign the selected items to the debtor as disallowed items.

8. Click OK to close the window.
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Alternate Iltems

Great Plains gives you functionality to set up debtor, creditor and substitute items
and assign them directly to inventory item numbers. With the Myridas
Distribution Enhancements module you can set up afurther alternate item that is
assigned directly to the item number only, and is not debtor/creditor specific. Set
up alternate item numbers using the Alternate Item Number Maintenance window.

Alternate item numbers can be entered into the Sales Transaction Entry window,
the Sales Transaction Detail Entry window, the Available To Promise window and
the Item Enquiry window. If an aternate item number is entered that has been
assigned to more than one inventory item then you can select an item using the
Select Item Number window.

17. Alternate Item Codes Setup window

Tools >> Setup >> Myridas >> Distribution Enhancements >> Alternate Item
Setup

Use the Alternate Item Codes Setup window to:

e Setup alternate items functionality

Bl tcs63 Alternate Item Codes Setup g|§|g|

Pleasze zelect the tables fraom which to generate

the intial Alternate [tem Codes T able.

iareat Plainz Custamer [terms
Great Plainz Yendor [tems

Ly (7] Generate [terms ] [ Cancel

17.1 Setting Up Alternate Items Functionality

To set up alternate items functionality using the Alternate Item Codes
Setup window:

1. Click to select the options that you use on your system.

Note that if you use any of the displayed item types on your system then you
must select the option to ensure successful table generation.
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2. Click Generate Itemsto set up aternate item functionality. A dialogue box
will warn you that any existing alternate items will be removed then recreated
to enable alternate items functionality. Click Yesto continue. Alternate item
functionality will be set up and the Alternate Item Codes Setup window will
close automatically.

Note that you can click Cancel at any point to close the window.

18. Alternate Item Number Maintenance window

% Cards >> Myridas >> Distribution Enhancements >> Alternate Item
Maintenance

Use the Alternate Item Number M aintenance window to:

e Assign alternate item numbers to items

The
tcs63 Alternate Item Number Maintenance L
Alternate D@E|

ltem Bl Save | X Delete (2] Son
Number
Maintenance [termn Murber 24 |DE toal[]
. 24w CO-RORM
window

Alternate ltem MNumbers
CDROM L

44 b b £y @

18.1 Assigning Alternate Item Numbers to Items

To assign alternate item numbers to items in the Alternate Iltem
Number Maintenance window:

1. Enter an item number or select one using the lookup.

2. Inthe scrolling window enter as many alternate item numbers for the item as
are required.

Note that an alternate item number may be assigned to as many different item
numbers as required.

3. Click Saveto save any changes made and close the window.
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Click Delete to delete all alternate item numbers assigned to the selected item
number.

19. Select Item Number window

Transactions >> Sales >> Sales Transaction Entry >> Enter an alternate item
number that is assigned to more than one item

Use the Select Item Number window to:

e Select an item when an alternate item number is assigned to multiple items

Endarad &bwratw | lorn Sharsbm 0 AOH

Eis i | WHRRERDLEE (] =0 B U ol B W e Sk Ll Dipdwl Gl Ledl

Almrais B Huarnkes ¥ow Huarkas Oari by fis, Hiarad Dy e 11 [ oy

g Dl i [ e, Uati ¥
= AOM 8T I 10 Il o=
Ak CTHADLE T BT E o

0 AW 15 10E 2 1= 1]

L CD-J 1148 (mif L) Lah

- P | Lol

The Select Item Number window can be displayed from the Sales Transaction
Entry window, the Sales Transaction Detail Entry window, the Available To
Promise window and the Item Enquiry window.

Note that the Select Item Number window will only be displayed when you enter
into one of the enabled windows an alternate item number that is assigned to
multiple items, or when you enter an incomplete alternate item number that
partially matches multiple aternate item numbers. For example, if you enter CD,
which does not exist as an alternate item number, but the alternate item numbers
CD ROM and CD DRIVE do exist, then all item numbers linked with these two
aternate item numbers would be displayed in the Select I1tem Number window.

19.1 Selecting an Item when an Alternate Item Number is
Assigned to Multiple Items

To select an item from the Select Item Number window:

1. All item numbers that the selected alternate item number is assigned to will be
displayed in the scrolling window.

Use the Site browse buttons to scroll between site quantitiesiif required.
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If you are using the Myridas Unit of Measure Management module you can
select which unit of measure to view quantitiesin. If you do not have access to
this module then quantities will be displayed in the Great Plains default unit of
measure.

2. Click on therequired item line then click select. The item number will be
entered into the originating window and the Select Item Number window will
close.

Note that you can click Cancel at any point to close the Select I1tem Number
window.

20. Alternate Item Number Enquiry window
Enquiry >> Myridas >> Distribution Enhancements >> Alternate Item Enquiry

Use the Alternate Item Number Enquiry window to:

e Enquire about alternate item numbers

F fcsbd Aliernate lem Humber Enguiry

W 0K |[Z] Rediply | £ Cen

Enguae On (%1 Mikerrsie Bem Mumbers 0 limes Mumbaets
Alesriate [ien b umbes I B .l
ligm Humbes Blismate: Typs Ciedito/Tiebio Mame 2
liem Diescophion CredimTebior Desonphion =
24 1DE |ear Sleingta |lem -~
24 IDE Liser Albminats |bem

-
4 4 F ¥ e

The Alternate Item Number Enquiry window will display details of alternate item
numbers, creditor/debtor items and Advanced Distribution substitute items.
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20.1 Enquiring About Alternate Item Numbers

To enquire about alternate item numbers in the Alternate Item
Number Enquiry window:

1. From the Enquire On options click to select Alternate Item Numbers or Item
Numbers.

Alternate [tem Number Item numbers and creditor/vendor item numbers
linked with the selected item number are displayed

Item Number Alternate item numbers assigned to the selected
item number are displayed

2. Enter an item number/alternate item number, dependant on the Enquire On
selection made, or select one using the lookup. All aternate item
numbers/item number assigned to the selection will be displayed.

3. Click OK to close the window.
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Importing and Exporting Alternate Item

Numbers
The features detailed in this section enable you to import and export aternate item
numbers between Great Plains and Excel. To enable the import/export

functionality you need to set up Excel Template ID'sin the Excel File Template
Maintenance window (see below).

Note that you will be unable to use this functionality unless you have Excel
installed on your system.

When you have set up Excel Template ID's you can then import and export
alternate item numbers using the Alternate Item Numbers Import/Export Wizard.

21. Excel File Template Maintenance window

Tools >> Routines >> Myridas >> Distribution Enhancements >> Alternate
Item Excel Template
Use the Excel File Template Maintenance window to:

o Set up Excel Template IDs to enable importing/exporting of alternate item
numbers

E tcs63 Excel File Template Maintenance
B Save | X Delste |/~ Clear (%] St

Excel Template |0 ALTITEMST toal[]
Dezcription alternate itemns template 1
MHumber Of Header Fows To Skip 0

[}

MHurnber OF Foater Rows To Skip

Excel Calurmn bMapz Ta
A, Alternate ltem Mumber W |
B [tern Mumber W
W
w
4 4 » M| byTemplate!D v L e
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Note that you must set up templates in this window prior to importing/exporting
alternate item numbers.

21.1 Setting Up Excel Template IDs

To set up Excel Template IDs in the Excel File Template Maintenance
window:

1. Enter an excel template ID.
If you are maintaining atemplate ID then you can select one using the lookup.
2. Enter adescription for the excel template ID.

3. You can select to have the template not include header or footer rows on
imported excel sheets. Thiswould be useful, for example, where columns on
the required spreadsheets have headings.

Under Number Of Header Rows To Skip and Number Of Footer Rows To
Skip enter the number of rows that you do not want included in the import. If
you do not require rows to be skipped then leave these fields set to 0.

Note that the contents of these fields have no effects when exporting aternate
item numbers. If you are exporting aternate item numbers that you will be
amending in Excel then re-importing, you should use an excel template ID
with header and footer rows to skip set to O.

4. Inthe scrolling window you should set how Excel columns will map to
Myridas fields for the excel template ID. From the drop down menu's you can
select the following options:

¢ Alternate Item Number
e |tem Number

For each option you should enter an Excel Column, for example, A, B, or C.
When you have entered a column, from the drop down menu select which
Myridas field this column will be mapped to. When you import/export
alternate item numbers the entered Excel Column will contain data relating to

the selected Map To option.
Sample Excel Excel Calurin Mapz To
column A Alternate lterm Humber = |
mapping B Itern Mumber -

Note that all map to options must be selected.
5. Click Saveto save the Excel Template ID.

Deleting Excel Note that you can click Delete to delete an Excel Template ID.
Template ID's
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21.2 Setting Up Excel Sheets for Importing and Exporting

Y ou do not need to set the cells in the spreadsheets to a specific format. Y ou
should however be aware that the import/export processis case sensitive.

The import/export process functions with standard .xIs Excel file types.

It is recommended that Excel is closed when you are using the Alternate Item
Numbers Import/Export Wizard.

22. Alternate Item Numbers Import/Export Wizard

% Tools>> Routines >> Myridas >> Distribution Enhancements >> Alternate
Item Wizard

The Myridas Alternate Item Numbers Import/Export Wizard allows the user to
import or export aternate item numbers.

Use the Alternate Item Numbers Import/Export Wizard to:
« Import or export aternate item numbers to/from an Excel spreadsheet

The Alternate El tcs63 Alternate ltem Numbers Import/Export Wizard [T||E| X
Itern Numbers _ _ , : —
— - 4 z _.. - ._:.I E"I_. !

I mport/Export
Wizard

Welcome to the Alternate ltem Numbers Import/Export Wizard

Thiz wizard allaws vau ta Impart and Export U zer Alkermate bem Murmbers ko and fram an Excel
spreadshest.

@ < Back Meut » ][ Cancel
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22.1 Using the Alternate Item Numbers Import/Export Wizard
1. Click the Next button to display the next window

Note that you can click Cancel on thisor any other Alternate Item Numbers
Import/Export Wizard screen to close the Alternate Item Numbers Import/Export
Wizard.

Note also that you can click the Back button on any other Alternate Item Numbers
Import/Export Wizard screen to return to the previous screen.

22.2 Import/Export Screen

El tcs63 Alternate ltem Numbers Import/Export Wizard E“EHE|

Alternate Item Mumbers Import/E xport - vy 18 1 ]

Select whether to Import or Export

Select Option;
%) Import Alternate ltem Numbers

) Export Alternate [tem Numbers

< Back ” Meut > ][ Cancel

22.2.1 Using the Import/Export Screen

1. Click whether you want to Import Alternate Item Numbers or Export Alternate
Item Numbers.

2. Click the Next button to display the next screen.

Note that details of exporting alternate item numbers are to be found at 19.9. See
below for details on importing alternate item numbers.
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Importing Alternate Item Numbers

22.3 Select Import File Screen

The Sel(_aCt El tcs63 Alternate Item Numbers Import/Export Wizard [T||E| X
Import File o

screen Alternate Item Mumbers Import R P

Select Excel File Template

Select Excel File Template to uze;

Excel Template |0 ALTITEMS1 ®1
alternate items template 1

< Back ” M et = ][ Cancel

22.3.1 Using the Select Import File screen

1. Enter the Excel Template ID (set up in the Excel File Template Maintenance
window) that you want base the import on, or select one using the lookup.

2. Click Next.
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22.4 Select Workbook Screen

Bl tcs63 Alternate Item Numbers Import/Export Wizard

Alternate Item Humbers Import - vy 1t P | -

Select Excel Workbook to Import From

Select Excel Workbook to lmport from;

Excel Workbook C:ATEMPhalternate_itern_numbers. sz |Q|

< Back ” Memt > ][ Cancel

22.4.1 Using the Select Workbook Screen

1.

Enter the Excel file that you want to import or select one using the lookup.

Note that you cannot just enter the name of the file, you must also enter the
system path to thefile, for example, C\TEMP\alternate_item_numbers.xls.

Also note that you can only import .xlIs file types. Y ou cannot import files that
are currently open in Excel.

Click Next.
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22.5 Select Worksheet Screen

The Select Bl tcs63 Alternate Item Numbers Import/Export Wizard [T||E| X
Wor ksheet ——

screen Alternate Item Humbers Import - |

Select Excel Workzheet to Import From

Select Excel Worksheet to Import from:

Excel Workzheet Sheet] W

< Back ” Preview ][ Cancel

22.5.1 Using the Select Worksheet Screen

1. From the drop-down menu select the specific worksheet that you want to
import.

Note that the worksheets are the individual spreadsheets held within a
workbook, or Excel file. Worksheets will be displayed in the order that they
are held in the selected workbook.

2. Click Preview. The details from the selected Excel worksheet will be imported
into Great Plains and the progress will be displayed on the Import Wizard

progress bar.
The Import
Wizard
progress bar Flefrieving data from Exvel ‘Wioek book

Totad Progress EEEEEEEEI

Note that if any errors are encountered during the import then the Import
Errors screen will be displayed (see 22.5.2).

3. When the import is complete (if no errors were encountered) then the Import
Preview screen will be displayed (22.6).
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T b plicwerey mvons e whilth pathesng dsts from Hes E el Wik ook

e Caburmni Enot
2B Eiaarantes Py Kignbest CO R0 bot s Mumbey 329 I0E sheady mais. Fios shippesd e
3B B Humbss 33 1DE doso: rot seast, Ao ghpped
L] sl Eeced Cedl Fowrvest hoa tres |bedn Moanbsed e R oss shangesd
L Irwvlir] Encl Cidl Pt ot thes Dam Miambas Fisled. i ooy thappesd
B A Il E ezl Cill Froivuat bod Ui |biin Fhoindsii el R oo thipsi
T A Irwvi] Enced Codl Frowmat ot thes D Muanber st A o slapped
B A Iravaird F acel Coll Foaradt koo Hhe llam Heambs Bl Fl o dhogppad g
R s 1,7l Figeat path o 1,7k
o " [ ¢ Beck [ Pravisw | | Cancel |

22.5.2 Using the Import Errors Screen

I geshd Alternale lbem Humbers Import/Export Wizard

Sllmmate llem Hombarz Impmt -
Emuis

1. Thelmport Errors screen will be displayed where any errors are encountered

during the import process. The location of the error in the spreadsheet will be
displayed with details of the error.

Errors will be encountered when:
o thereisan"Invalid Excel Cell Format" - for example you have entered text
datainto afield where adateis required

o thereisa"Duplicate Record" - when arow has been duplicated in the
spreadsheet

e Some data "does not exist"

Click the Print icon to print the Import Errors Report detailing the import
errors.

. Where you have an error with data that "does not exist" it is possible to amend

the details so that the import will be accepted.

Click on the relevant line in the scrolling window and click the Zoom to
Maintenance button. The relevant maintenance window will be displayed (for
example, the Item Maintenance window will be displayed where the error
concerns an Iltem Number that does not exist) with anew record created for
the data that does not exist. Complete the data as required then return to the
Import Errors window and click Back. The Select Worksheet screen will be
displayed where you can re-import the spreadsheet.

. Where a spreadsheet contains lines both with and without errors, the lines

without errors will still be imported. Click Preview to preview theselinesin
the Import Preview window.

Note that if there are no valid rows then you will not be permitted to proceed.
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22.6 Import Preview Screen

The Import
Preview screen

Bl tcs63 Alternate Item Numbers Import/Export Wizard

Alternate Item Humbers Import - I i |

Preview

Select Alternate [tem Mumber records to Import:;

Import | Alternate [tem Humber [tem Mumber
¥ v} CDROM 40 |DE {0
v
Select Al ] [ Deselect All ] [ Invert Selection ]
[ < Back ” Memt > ] [ Cancel

22.6.1 Using the Import Preview Screen

1. The scrolling window will display al valid lines that you have selected for
import, with al relevant information.

2. You need to select which linesin the scrolling window you want to import.
When the check box for aline is marked that indicates that the line will be
imported. Y ou can check the lines manually or use the buttons detailed below.

Select All Selects al lines for import

Deselect All Deselects al lines so that they will not be imported

Invert Selection | Invertsthe current selection - all lines selected for
import will be deselected and vice versa

3. When you have completed your import selection click Next.
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22.7 Completing Import Screen

The Completing
Import screen

Completing the Alternate ltem Numbers Import Wizard

You have selected to lmport [ker Humbers uging the following Excel parameters:

Excel Template ID |ALTITEMST |
Excel Warkboaok, | C:ATEMPYalternate_itern_numbers.sls
Excel Workzheet | Sheet]

YWhen pou zelect Impart, all records selected on the Preview window
will be proceszed.

< Back ” Irnipart ][ Cancel

22.7.1 Using the Completing Import screen

1. The Excel Template ID, Excel Workbook and Worksheet that you have
selected will be displayed.

2. Click Import to Import the workbook and worksheet based on the details set in
the Excel Template ID.

MYRIDAS USER GUIDE
65



DISTRIBUTION ENHANCEMENTS - ALTERNATE ITEMS

22.8 Import Completed Screen

Completed
screen Alternate Item Numbers Import - R R
Import Completed

The Import Bl tcs63 Alternate Item Numbers Import/Export Wizard g|§||g|
Mumber of recordz Imported from Excel 1

Select the Prnt button ko print an Import Audit Beport.
Select the Restart button ko restart the ‘Wizard.
Select the Cloge button to cloge the ‘Wizard.

Frint Avudit l [ Bestart ‘wizard ] [ Cloze Wizard

22.8.1 Using the Import Completed Screen
1. The number of alternate item numbers imported will be displayed.

& 2. The number of rows imported with errors will also be displayed, aswill a
warning that errors have occurred. Errors will occur where another user is
editing the record being imported. This record will not be imported.

3. Click the Print Audit button to print the Import Audit report displaying details
of the import errors.

4. Click Restart Wizard if you want to import (or export) more alternate item
numbers. Alternatively click Close Wizard to close the wizard.
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Exporting Alternate Item Numbers Prices

22.9 Alternate Item Numbers Selection Screen

The Alternate El tcs63 Alternate Item Numbers Import/Export Wizard [T||E| X
Item Numbers —

Selection screen Alternate Item Mumbers Export - R -

Select Alternate Items pou wish to Export

Select which Altenate [tem Mumberz vou wizh to export;

O &l
& From: |CD ROM #1
To: |CD ROM 1

< Back ” M et = ][ Cancel

22.9.1 Using the Alternate Item Numbers Selection Screen

1. Click All to select to export all aternate item numbers or click From then
enter a alternate item number range or select them using the lookups.

2. Click Next.
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22.10 Select Excel File Template Screen

The SeI?Ct Bl tcs63 Alternate Item Numbers Import/Export Wizard
Excel File

Templ ate screen Alternate Item Humbers Export - P
Select Excel File Template '

Select Excel File Template to usze:

Excel Template |0 ALTITEMS1 #1
alkernate items template 1

< Back ” Memt > ][ Cancel

22.10.1 Using the Select Excel File Template Screen

1. Enter the Excel Template ID (set up in the Excel File Template Maintenance
window) that you want base the export on, or select one using the lookup.

Note that any Number Of Header/Footer Rows To Skip settings applied in the
Excel File Maintenance window are not applicable when exporting alternate
item numbers.

2. Click Next.
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22.11 Select Workbook Screen

Wor kbook
screen Alternate Item Humbers Export - vy 18 8
Select Excel Workbook to Export to

The Sefect Bl tcs63 Alternate Item Numbers Import/Export Wizard E“EHE|

Select Excel Workbook to Export to:

Excel Workbook C:ATEMPhalternate_itern_numbers. sz Q
Append [wenwrite
< Back ” Memt > ] [ Cancel

22.11.1 Using the Select Workbook Screen

1. Enter the Excel file that you want to export alternate item numbers to or select
one using the lookup.

Note that you cannot just enter the name of the file, you must also enter the
system path to the file, for example, C\TEMP\alternate_item_numbers.xls.
Y ou can choose to select a workbook that has not yet been created - the
workbook will be created automatically during the export.

Also note that you cannot export to files that are currently open in Excel.

2. If you select aworkbook that has already been created then you should also
select whether to Append or Overwrite.

Append Append exported details to the selected workbook

Overwrite Overwrite the selected workbook with exported details

3. Click Next.
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22.12 Select Worksheet Screen

The Sefect Bl tcs63 Alternate Item Numbers Import/Export Wizard E“E||§|
Wor ksheet —
screen Alternate Item Numberz Export - P

Select Excel Workzheet to Export to

Select Excel Worksheet to Export to:

Excel Workzheet Sheetl|

< Back ” Memt > ][ Cancel

22.12.1 Using the Select Worksheet Screen

1. Enter aworksheet or select one from the drop-down menu. Y ou can choose to
enter anew worksheet - if you do so then the worksheet will be automatically
created during the export process.

Note that if you selected to overwrite an existing workbook in the previous
window, then you will not have the option to select a current worksheet from
the drop-down menu.

Also note that you cannot export to files that are currently open in Excel.

2. If you select aworksheet that has already been created then you should also
select whether to Append or Overwrite.

Append Append exported details to the selected worksheet

Overwrite Overwrite the selected worksheet with exported details

3. Click Next.
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22.13 Completing Export Screen

The Completing
Export screen

1 ¥ P : 2t
e . ; S| W A

< r — e I A . 4 - -

. — = P O - . ;-
i pr F . .
¥ oy g e L, . o \‘

Completing the Alternate tem Numbers Export Wizard

Y'ou have chozen to Export Alternate ltem Humbers For the following ranges:

Alternate lterm Murnber range: CO ROM ta CO ROM

< Back ” Memt > ][ Cancel

22.13.1 Using the Completing Export screen
1. Therangethat you have selected to export will be displayed.
2. Click Next.
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22.14 Completing Export Screen 2

=
Sy

- e L a1 A ! 3
2 ol . - s
o~ - T N \.‘1
p =l .-
¥ e 1 e = 4 s T |

Ewcel Template D

Completing the Alternate tem Numbers Export Wizard

Y'ou have zelected to Export ltem Humbers using the following Excel parameters:

|ALTITEMST |

Encel Workbook,

| C:ATEMPYalternate_itern_numbers.sls

Ewcel Work sheet

| Sheet1

& YWhen you choose Expart, all Alternate tem Mumbers ik range will be Exparted.

< Back ” E =port ][ Cancel

22.14.1 Using the Completing Export screen 2
1. All Excel detailsthat you have selected to export will be displayed.

2. Click Export.
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22.15 Export Completed Screen

The Export Bl tcs63 Alternate Item Numbers Import/Export Wizard
Completed
screen Alternate Item Humbers Export - _— PR

Export Completed

Mumber of Alternate [tem Mumbers written o Excel 2

Select the Zoom button to open Excel and show the Exported Alt. [tem Mumbers.
Select the Restart button ko restart the ‘Wizard.
Select the Cloge button to cloge the ‘Wizard.

Zoom To Excel l [ Bestart ‘wizard ] [ Cloze Wizard

22.15.1 Using the Export Completed Screen
1. The number of alternate item numbers exported will be displayed.
2. Click Zoom To Excel to display the worksheet that has been exported.

3. Click Restart Wizard if you want to export (or import) more alternate item
numbers. Alternatively click Close Wizard to close the wizard.
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Sales Batch Enhancements

Sales Batch Enhancements gives you increased functionality when working with
sales batches. Use the Create Document Batch window to transfer arange of sales
documents to a single new batch. Use the Sales Transaction Batch Purge window
to remove obsol ete sales batches that no longer contain sales documents.

23. Create Document Batch window

% Tools >> Routines >> Myridas >> Distribution Enhancements >> Create
Document Batch

Use the Create Document Batch window to:

e Transfer arange of sales documentsto anew batch

The Create Bl tcs76 Create Document Batch [T||E|r5_<|
Document _
_BatCh Mate: Batches used for transfer must not already exist
window
Batch to extract selected Documents to ExT00000000044 2
Chequeboak, (D [Jptonry T ozt El|
Batch Comment Aaron Fitz extracted zales documents batch
Frestrictions: Site 1D | 4 | All Sites 3 |Q|
Type Irvoice w
Status | <Al Status | |
Load 0 Al
Diebtor 1D 0 Al (%) From; AAROMFITO00 ]
Tor | AAROMFITOOOT ]
Debtar Class ) &l ) From: -
To -
Document [0 ) &l ) From: -
To -
Fequested Shipment Date = Al ) From: [0 000000
To 00000000
Route ) &l 3 From: -
To -
«-_f (7] [E:.i;“] Tranzfer ] [ Clear
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23.1 Transferring Ranges of Documents to a New Batch

To transfer ranges of documents to a new batch using the Create
Document Batch window:

1.

Enter a batch name in the Batch to extract selected Documents field.
Documents in the range you select will be transferred to the batch that you
enter here.

Note that you cannot enter a batch that already exists. The batch will be
automatically created when you click the Transfer button.

The system default chequebook ID will be displayed by default. Accept this
selection or click the lookup to select an alternate chequebook ID.

This selected chequebook 1D will be assigned to the newly created batch.
Enter a Batch Comment. Thiswill be assigned to the newly created batch.

All Siteswill be selected by default. To select sales documents for asingle site
only use the browse buttons or lookup button to select asite.

Select a document type from the Type drop-down menu. Only documents of
the selected type will be transferred to the new batch.

Note that if you select any type other than Invoice then the Status and L oad
fieldswill be disabled.

All Status will be displayed by default. Accept this selection or use the browse
buttons to select an alternative document status. Only invoice documents at the
selected status will be transferred to the new batch.

Note that this option will only be available if you selected Invoice as the
document type and you have Great Plains Advanced Distribution installed on
your system.

Enter aload number or select one using the lookup. Only invoices assigned to
the selected load will be transferred to the new batch. Alternatively click the
All checkbox to transfer invoices from all loads to the batch.

Note that this option will only be available if you selected Invoice as the
document type and you have Myridas Vehicle Load Planning installed on your
system.

All debtor IDswill be selected by default. To select arange of debtors click
From and enter a debtor range or select debtors using the lookup.

Only sales documents for the selected debtor range will be transferred to the
new batch.
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9. All debtor classes will be selected by default. To select arange of debtor
classes click From and enter a debtor class range or select debtors using the
lookup.

Only sales documents for the selected debtor class range will be transferred to
the new batch.

10. All document IDs will be selected by default. To select arange of document
IDs click From and enter a document ID range or select document IDs using
the lookup.

Only sales documents for the selected document 1D range will be transferred
to the new batch.

11. All requested ship dates will be selected by default. To select arange of
requested ship dates click From and enter a date range.

Only sales documents for the selected date range will be transferred to the new
batch.

12. All routes will be selected by default. To select arange of routes click From
and enter aroute range.

Only sales documents for the selected route range will be transferred to the
new batch.

Note that this option will only be available if you Myridas Vehicle Load
Planning installed on your system.

13. Click Transfer to transfer the selected document range to the new batch the
you entered. When the transfer is compl ete the new batch will be displayed in
the Sales Batch Entry window.

Selected documents that do not meet all the range criteriawill be left in their
current batch.

Note that you can click Clear at any point to clear your selection.
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24. Sales Transaction Batch Purge window
Tools >> Routines >> Myridas >> Sales Batch Purge

Use the Sales Transaction Batch Purge window:
e Purge empty sales batches

Bl tcs58 Sales Transaction Batch Purge
Furge e Lancel

Thiz will rermove anyp Sales Tranzaction Batches that have no

azzociated Tranzactions.

O

24.1 Purging Empty Sales Batches

To purge empty sales batches using the Sales Transaction Batch
Purge window:

1. Click Purge.

A purgein progress dialogue box will be displayed while the system purges
empty sales batches. All sales batches with no transactions will be purged
except in the following circumstances:

e Another user has already marked the batch for deletion

e Thebatchis marked to post or isin use

e The batch header record states the there are no assigned documents, but
documents do exist

When the purge is complete the Report Destination dialogue box will be
displayed. Select the destination to print the Sales Transaction Purge Errors
report to. Details of purged batches and batches that could not be purged will
be displayed.

2. Click Cancel to close the window.
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Document Margins

Document Margins gives you functionality to view margins on sales transactions
as you enter the transaction. The Document Margins window will open
automatically (dependant on settings, see below) during sales transaction entry.
Thetotal cost of the transaction and the margin and margin percentage will be
displayed and recal culated during the transaction as new items are entered.

Use the Margin Percentage Setup window to select whether to base margin
percentages on the unit cost or the sales price of items on atransaction. The
margin isthe sum of al transaction extended prices minus the sum of all unit cost
prices for items on a transaction. The margin percentage is calculated dependant
on your selection:

Sales Margin / Total salesvalue for document lines

Costs Margin/ Total cost value for document lines

Select the Automatically Open Document Margin window option in the
Distribution Enhancements Setup window to have the Document Margin window
open automatically during sales transaction entry. If you do not select this option
the Document Margin window is still available as an Extras option from the Sales
Transaction Entry window and the Sales Item Detail Entry window.
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DISTRIBUTION ENHANCEMENTS - DOCUMENT MARGINS

25. Distribution Enhancements Setup window
Cards >> Myridas Setup >> Dist. Enhancements >> Dist. Enhancem Setup

Use the Distribution Enhancements Setup window:
e Set the Document Margins window to automatically open

Bl tcs64 Distribution Enhancements Setup g|§| E|

Automatically Open Document b argin Window

O

25.1 Setting the Document Margins window to Automatically
Open

To set the Document Margins window to automatically open in the
Distribution Enhancements Setup window:

1. Select the Automatically Open Document Margin Window option to have the
Document Margin window open automatically during sales transaction entry.
If you do not select this option the Document Margin window is still available
as an Extras option from the Sales Transaction Entry window and the Sales
Item Detail Entry window.

2. Click OK to save your settings and close the window.
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26. Margin Percentage Setup window
Tools>> Setup >> Myridas >> Margin Percentage Setup

Use the Margin Percentage Setup window:

e Setup document margin calculation details

Bl tcs00 Margin Percentage Setup E|§|E|

Baze Margin Percentage On Salez L

Se

The settings made in this window will define how document margins displayed in
the Document Margins window are calculated. See below for further details.

Note that the settings made in this window also set how the margin is calculated in
the Item Catal ogue and Search window (see Myridas Catalogue Based Sales) and
the Price Negotiation window (see Myridas Price Negotiation).

26.1 Setting Up Document Margin Calculation Details

To setup document margin calculations in the Margin Percentage
Setup window:

1. From the Base Margin Percentage On drop-down menu select Costs or Sales.

The margin is the sum of al extended prices minus the sum of all unit cost
prices for items on a transaction. The margin percentage is calculated
dependant on your selection:

Sales Margin/ Total sales value for document lines

Costs Margin / Total cost value for document lines

2. Click OK to save your settings and close the window.
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27. Document Margins window

Transactions >> Sales >> Sales Transactions Entry >> Extras >> Additional
>> Document Margins

Use the Document Margins window to:

e View salesmargin details for current transactions

Bl tcs64 Document Margins E”E|g|
Total Cozt $£435.00
bd argin $4.50
kargin Percentage 0.90%

o @

Note that if you selected the Automatically Open Document Margin window
option in the Distribution Enhancements Setup window then the Document
Margins window will be displayed by default when you enter details in the Sales
Transaction Entry window or the Sales Item Detail Entry window. If you did not
select this option then the window is available from both these windows as an
Extras option.

27.1 Viewing Sales Margin Details for Current Transactions

To view sales margin details for current transactions in the
Document Margins window:

1. Details of the transaction total cost (unit cost of items on the transaction),
margin and margin percentage will be displayed and updated as you enter new
details into the transaction. See Document Margins for more details.

2. Click OK to close the window.
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Required Debtor Reference

Required Debtor Reference functionality enables you to define debtors that
require a debtor purchase order number (or a customer reference) to be entered in
sales transactions.

Use the Required PO Number Setup window or the Assign Required PO Number
window to set sales transaction types for debtors that require a debtor PO number
to be entered. All types of sales transactions or a selection of transaction types can
be set for each debtor to require entry of a debtor PO number during transaction
entry.

When you enter a sales transaction type for a debtor that has been set to require a
debtor PO number, you will be unable to save, post or transfer the transaction until
you have entered a debtor PO number.

28. Required PO Number Setup window
Cards >> Sales>> Debtor >> Extras >> Additional >> Debtor PO Number

Use the Required PO Number Setup window to:

e Setindividual debtors to require a debtor PO number in sales transaction
entry

El tcs64 Required PO Number Setup

H save & Clear | ¥ Delete

Debtor 1D A0AMPAR KOO0

Mame Adarn Park Rezort

Required;

Duate Order Irwaice

Rieturn Back Order Fulfil. Order

4 4 b M e
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28.1 Setting Up Individual Debtors to Require a Debtor
Purchase Order Number in Sales Transaction Entry

To set up individual debtors to require a debtor purchase order
number during sales transaction entry using the Required PO
Number Setup window:

1. Enter adebtor ID or select one using the lookup.

2. All salesorder types will be selected by default. Click to select the types
where you require a debtor purchase order number to be entered in the
transaction.

3. Click Save and close the window.

Click Delete to remove required purchase order number settings from the
displayed debtor.

Note that you can click Clear at any point to clear any entries made in the
window.
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29. Assign Required PO Number window
Cards >> Myridas >> Distribution Enhancements >> Required Debt PO

Use the Assign Required PO Number window to:
e  Set multiple debtors to require a debtor PO number in sales transaction entry

Bl tcs64 Assign Required PO Number |Z||E| [Z|

A Clear |‘/ ok, | Redisplay |

R equired;
[] Quote Order Irwaice
[] FRetumn [] Back Order [] Fulfill. Order

Exizhing Debtars with these settings:

Drebtor [D |@ Debtar Mame

AAROMFITOOM Aaron Fitz Electrical A

ADAMPAREDDM Adam Park Resort —

ADGAMCEDOOM Advanced Paper Co.

ADANCEDOODZ Advanced Tech Satellite System

ALTOMMAR DM Alton Manufacturing

AMERICANDOD American Science Muzeum

AMERICAMDODZ Amencan Electnzal Contractor

ASSOCIATOOOT Azzociated Insurance Comparny

ASTORSUIDOM Astor Suites "
e
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29.1 Setting Up Multiple Debtors to Require a Debtor Purchase
Order Number in Sales Transaction Entry

To set up multiple debtors to require a debtor purchase order number
during sales transaction entry using the Assign Required PO Number
window:

1.

3.

Click to select the types where you require a debtor purchase order to be
entered in the transaction.

All debtors set up for the selected types will be displayed in the scrolling
window.

Note that if you select/deselect further types then the debtors assigned to the
originally selected types will no longer be displayed.

Enter debtor ID's as required or select them using the lookup.

Note that you can click the Ranges button to display the Assign Required PO
Number Range window where you can set arange of debtors to require
purchase order number entry in sales transactions.

Click OK to save any changes and close the window.

To delete an assigned debtor 1D select the debtor in the scrolling window then
select edit and delete row.
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30. Assign Required PO Number Range window

% Cards>> Myridas >> Distribution Enhancements>> Required Debt PO >>
Ranges button

Use the Assign Required PO Number Range window to:

e Set ranges of debtorsto require a debtor PO number in sales transaction entry

The Aﬁgn Fd [esfed Assipn Hequired PO Mumber Hange
Required PO
Number Flequired
Range Qe et | e Raetum Back Dider Fufill Oirdies
window
Digtter 1D = Al € Frome -
-
[ Doty U raassigrreesd Detiboes
Debton 10 Disbiter Marne Assgn |
ASEDHFITOMN Eumee Fiz Elechical =) - |
Al AREEE 001 Edam Pak Reson [+] |
ADANCEDNT Fubyvarcsd Papei Lo, I?l
ADNEMCEDO0E Sdvanced Tech Satelie Systam
AL TOMBAN D00 Elon Marsfsciusng =l
AMERICRDNT Armaican 5 cience M [=]
AMERILAMILL Auraican ©ECincal Losiracion F‘
ASS0CWTD0m Apmaisted Insutarces Company
ASTORSUI00DT Sistor Sutbes
ATHMOSEREDDI Al Fiethemient Center [=]
B ERSE W00 Bakes's Emponiim e [+ |
| Makst | | Unoakan |
L Assign | | 0K | | B |
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30.1 Setting Up Ranges of Debtors to Require a Debtor
Purchase Order Number in Sales Transaction Entry

To set up ranges of debtors to require a debtor purchase order
number during sales transaction entry using the Assign Required PO
Number Range window:

1.

The required transaction types selected in the Assign Required PO Number
window will be displayed by default.

All debtor IDswill be selected by default. To select arange of debtors click
From and enter from and to debtor 1Ds or select them using the lookups.

Click the Only Unassigned Debtors checkbox to select only debtors that have
not already been set up to require debtor purchase order number entry.

Click Preview to view your selected range in the scrolling window.

All displayed debtors will be selected by default. Debtors can be
sel ected/desel ected by clicking on the Assign checkbox, or by using the Mark
All/Unmark All buttons.

Click Assign to assign the selected debtors to require entry of a debtor
purchase order number in transaction entry for the displayed transaction types.

Click OK to close the window.
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User Default Sites

User Default Sites functionality enables you to assign a default siteto auser ID
for use in the Sales Transaction Entry window.

Use the User Default Site Maintenance window to assign a default site to a user
ID. When the user opens the Sales Transaction Entry window the site ID will
automatically default to that set in the User Default Site Maintenance window.

Y ou can select to restrict the user to the default site, so that alternate sites cannot
be selected during sales transaction entry.

Note that restricting the user to a default site ID does not restrict the site ID at
item line level in sales transaction entry.

31. User Default Site Maintenance window
Tools>> Setup >> Myridas >> Distribution Enhancements >> SOP Default Ste

Use the User Default Site Maintenance window to:

e Set default sitesfor users

E tcsh4 User Default Site Maintenance
IH Save & Clear | X Delete

Uszer |0 AndrewH K
Andrew Healey

Default Site [0 MORTH ]
Morth store

Festrict to default zite

4 4 » b ()@

31.1 Setting Default Sites for Users

To set default sites for users in the User Default Site Maintenance
window:

1. Enter auser ID or select one using the lookup.
2. Enter adefault site ID or select one using the lookup.

3. Click the Restrict to default site option to restrict the selected user to using the
default site ID only.

If this option is selected then the user will be unable to select alternate sites
during sales transaction entry. Note that restricting the user to adefault site ID
does not restrict the site ID at item line level in sales transaction entry.
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4. Click Save to save changes made and close the window.

Deleting user Click Delete to delete default site settings for the selected user.

default sites
Note that you can click Clear at any point to clear entries made in the window.
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Appendix A

Access to Myridas Windows

Distribution Enhancements

Window Name

% Menu Access

% Other Access

Allow Part
Delivery

Transactions >> Sales >> Sales
Transaction Entry >> Extras >>
Additional >> Part Delivery

Alternate Item
Codes Setup

Tools>> Setup >>
Myridas >> Distribution
Enhancements >>
Alternate Item Setup

Alternate Item
Number Enquiry

Enquiry >> Myridas >>
Distribution Enhancements
>> Alternate Item Enquiry

Alternate [tem
Number
M ai ntenance

Cards >> Myridas >>
Distribution Enhancements
>> Alternate Item
Maintenance

Alternate Item
Numbers

I mport/Export
Wizard

Tools >> Routines >>
Myridas >> Distribution
Enhancements >>
Alternate Item Wizard

Apply Inventory

Transactions >> Inventory

Transactions >> Inventory >>

Transaction >> Transaction Entry >> Transfer Entry >> Extras >>

Reason Code Extras >> Additional >> Additional >> Apply Reason
Apply Reason Code Code

Apply Sales Transactions >> Sales >>

Transaction Sales Transaction Entry >>

Reason Code Extras >> Additional >>
Apply Reason Code

Assign Debtor Cards >> Myridas >>

Range to Item Distribution Enhancements >>

Assign Debtorsto Items >>
Ranges button

Assign Debtors
to Item

Cards >> Myridas >>
Distribution Enhancements
>> Assign Debtorsto Items
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Assign Required | Cards>> Myridas >>
PO Number Distribution Enhancements
>> Required Debt PO
Assign Required Cards >> Myridas >>
PO Number Distribution Enhancements >>
Range Required Debt PO >> Ranges
button
Barcode Format | Tools >> Setup >>
Maintenance Myridas >> Distribution
Enhancements >> Barcode
Format M aintenance
Create Document | Tools >> Routines >>
Batch Myridas >> Distribution

Enhancements >> Create
Document Batch

Disallowed Items
By Debtor

Cards >> Myridas >>
Distribution Enhancements
>> Disallowed Items

Disallowed Items

Cards >> Myridas >>

By Debtor - By | Distribution Enhancements
Range >> Disallowed Items >>
Ranges button
Distribution Tools >> Setup >>
Enhancements Myridas >> Distribution
Setup Enhancements >>
Distribution Enhancements
Setup
Document Transactions >> Sales>> | Transactions >> Sales >> Sdles
Margins Sales Transaction Entry >> | Transaction Entry >> ltem
Extras >> Additional >> Expansion button>> Extras >>
Document Margins Additional >> Document
Margins
Will be displayed by default
from both windows if option
selected in Distribution
Enhancements Setup window
Excel File Tools >> Routines >>
Template Myridas >> Distribution
Maintenance Enhancements >>
Alternate Item Excel
Template
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Excel File Tools >> Routines >>
Template Myridas >> Distribution
Maintenance Enhancements >> GTI
Number Excel Template
GTI Number Enquiry >> Myridas >>
Enquiry Distribution Enhancements
>> GTI Number Enquiry
GTI Number Cards >> Myridas >> Dist.
Maintenance Enhancements >> GTI
Number Maintenance
GTI Numbers Tools >> Routines >>
Import/Export Myridas >> Distribution
Wizard Enhancements >> GTI
Number Wizard
Margin Add Window Shortcut >>
Percentage Setup Myridas >> Company >> tcs00
Margin Percentage Setup
Part Delivery Sales Multiple Orders To

Defaults for Run

Invoice Transfer window/Sales
Transfer Documents window
>> Extras >> Additional >>
Part-ship Defaults

Part Delivery Tools>> Setup >>
Transfer Hold Myridas >> Distribution
Enhancements >> Part
Delivery Xfer Hold
Required PO Cards >> Sales >> Debtor>>
Number Setup Extras >> Additional >> Debtor
PO Number
Sales Tools >> Routines >>
Transaction Myridas >> Distribution
Batch Purge Enhancements >> Sales
Batch Purge
Scanned GTI Cards >> Myridas >>
Number Distribution Enhancements
Maintenance >> Scanned GTI Num
Maint
Select Item Transactions >> Sales >> Sales
Number Transaction Entry >> Enter an

aternate item number that is
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assigned to more than one item

Also available from the Sales
Transaction Detail Entry
window, the Available To
Promise window and the Item
Enquiry window

Transaction
Reason Code
Maintenance
window

Tools >> Setup >>
Myridas >> Distribution
Enhancements >> Reason
Code Maintenance

User Default Site
M aintenance

Tools >> Setup >>
Myridas >> Distribution
Enhancements >> SOP
Default Site
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Appendix B
Myridas Reports

Myridas provides multiple reports to increase information visibility.

Report Name Functionality
Import Audit report Prints details of alternate item number import
errors.
Import Audit report Prints details of GTI number import errors.
Inventory Transaction Prints details of all inventory documents with
Reason Code report reason codes assigned.

Sales Transaction Purge Print details of purged batches and batches that
Errorsreport could not be purged.

Sales Transaction Reason | Prints details of all sales documents with reason
Code report codes assigned.
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