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USING THIS GUIDE

Using this Guide

The graphicsin this document are best viewed or printed with Adobe Acrobat
Reader version 4.0 or above.

This guide provides user notes for the Myridas Vehicle Load Planning module:
+ Vehicle Load Planning

The mouse symbol has been used throughout the manual to help guide you to the
location of windows in the software. See Appendix A for alist of Myridas
windows and their location in the software.

A full range of tutorialsis also available on our website,
http://www.trinitypartner.com.
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The About
Myridas
window

ABOUT MYRIDAS

About Myridas

Cards >> Myridas Setup >> About Myridas

Use the About Myridas window to check your license information and installation

details. The window will tell you which Myridas modules you are registered to
use and which have been installed on your system.

i tcs00 About Myridas

r— Licensze Information
Company M amme
b ax Users
Keyl Fep 2
Key 3 Key 4
Kep s
— Installation Detail:
Company 1D The Wirld Online, Inc.
Installer Yersion 780 Dictionary Build 7.8.0
Module Reqistered Inztalled
Additional Charges ¥ r =
Call Scheduling v - -
Catalogue based zales v v |
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Service levels

Vehicle and
driver details

Route
descriptions

Creating and
maintaining
loads

LOAD PLANNING

Vehicle Load Planning

The Myridas Vehicle Load Planning module provides functionality for the
creation and management of delivery loads. Each load can consist of several sales
order despatches.

The main features of Load Planning are:

The allocation of delivery routes and drop numbers to customer ship to
addresses

The application of service level and normal delivery day information to the
calculation of order delivery dates

An overview of order despatch information that is summarised by date and
delivery route — this is useful for planning load schedules

A facility to attach delivery information such as delivery booking details and
number of parcels to each despatch

A facility to transfer bulk orders to invoices for a specified route
A facility to create loads from despatches and allocate loads to vehicles

A facility to compare the weight and volume of a load against vehicle
capacity

A facility to autocreate loads for despatches not assigned to a load
The production of sales documents by load

The production of a driver’s load sheet which summarises delivery
information

Integration with Great Plains Advanced Picking to print bulk picking lists by
load

Service levels represent the different types of delivery service that you can offer
customers, such as next day delivery, express delivery, or next day +1 delivery.
Use theService Level Maintenance wingdo create and edit service levels.
Assign service levels to customer addresses iither Address Information
Maintenance window

When a load is created, it can be assigned to a vehicle and a driver. Use the
Vehicle Maintenance windoto create and edit vehicle details. Each vehicle must
be assigned a capacity weight and a capacity volume. These values are used to
ensure that loads do not exceed the capacity of the vehicle. Assign weights and
volumes to items in theem U of M Load Details window

Route descriptions are used to categorise customer delivery addresses and help
with the assignment of sales documents to different loads. Bsedl Schedule
Route Maintenance winaoto create and edit route descriptions. Assign routes to
customer addresses in thetra Address Information Maintenance wimgor

assign a route to a document in thecument Delivery Details winda

Edit the delivery details for a sales document inlitbeument Delivery Details

windowi.e. enter the number of parcels in the delivery, the delivery date, booking

details and a drop number etc. Uselflieuments Not Assigned to Loads window
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LOAD PLANNING

to view unassigned sal es documents and access the L oad Maintenance window,
where loads are created and documents are assigned to loads. Alternatively,
autocreate loads using the Automatic Load Creation window.

View the load schedule in the Documents Assigned to Loads window. The load
schedule is organised by site, ship date, load and route description. Documents
can be transferred between loads in the Load Header Maintenance window. A
load can be viewed by multiple users simultaneously. However, only one user at a
time may edit loads. A warning will be displayed if further userstry to edit aload
that is currently being edited.

Print a driver’s load sheet with a summary of delivery informationen tfad
Schedule Prints windwe.

Integration The Vehicle Load Planning module is fully integrated with Great Plains Advanced
with Great Picking to enable the printing of bulk picking lists by loade Ge=at Plains
Plains Advanced Picking with Vehicle Load Plannifar further details.
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Section of the
modified
Logistic Control
Setup window

LOAD PLANNING

1. Logistic Control Setup Window - Load Planning
Version

Setup >> Advanced Distribution >> Logistic Cont. Setup

The Logistic Control Setup window, which is part of the Great Plains Advanced
Distribution module, has been modified to include some Load Planning setup
details. See the Great Plains Advanced Distribution User Guide for Advanced
Distribution functionality.

Use the Logistic Control Setup window to:
e Set up Load Planning details

Load Scheduling Setup:
Diay's to retain loads Z
System Weight Unit Kilos
System Volume Linit C. Metres

1.1 Setting up Load Planning details

To set up Load Planning details in the Logistic Control Setup
window:

1. Enter avalueinthe Daysto retain loads field. Thisvalueis used during load
schedule purging.

2. Enter aunit of weight in the System Weight Unit field. This weight unit will
be used throughout load planning.

3. Enter aunit of volumein the System Volume Unit field. This volume unit
will be used throughout load planning.

4. Click OK at the bottom of the Logistic Control Setup window.
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2. Extra Site Details Window — Load Scheduling
% Cards >> Myridas Cards >> Load Planning >> Extra Ste Details

Use the Extra Site Details window to:

* Assign sitesto Load Planning

The Extra Ste i tcs10 Extra Site Details _ (O] x|
Details window [ S5ave l & Clear | ¥ Delete |
Site ID WAREHOUSE
b ain Site

IV Include in load scheduls

Code Murnber
Mext Load Mumber WitH 10
Default Service Level et Day

44 > M £y 2)

2.1 Assigning sites to Load Planning

To assign a site to load planning in the Extra Site Details window:

1. Enter aSiteID or click the lookup to select one from the Sites window. If
you enter anew Site ID, you will be asked if you want to create it.

2. Select the Include in load schedule check box to assign this site to Load
Planning.

3. A Load Number consists of a code and a number. Enter a Code and a
Number in the Next Load Number fields. This Load Number will be used
when loads are created in the Load Maintenance and L oad Header
M aintenance windows.

4. Enter aDefault Service Level or click the lookup to select one from the
Service Level Lookup window. Thisisthe default service level that will be
used to calculate the requested ship date (unless a different service level has
been assigned to the customer’s address). Create service levels in the Service
Level Maintenance window (see below).

5. Click the Save button.

Deleting site Click the Delete button to delete any load planning details associated with the site.
details Note that the details will not be deleted if this site is in use within Load Planning.
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LOAD PLANNING

3. Service Level Maintenance Window

% Cards >> Myridas Setup >> Load Planning >> Service Level Maint.

Use the Service Level Maintenance window to:

Create and edit service levels

The Service i tcz10 Service Level Maintenance [ [ ]
. Level [ S5ave l A Clear | 2 Delete |
Maintenance
window Service Level Mext Day
Dezcription Mext day delivery zervice
Days to Deliveny 1| Cut O Tirme 13:00:00

4 4 ¢ M ByService Level - J E]

3.1 Creating and editing service levels

To create and edit service levels in the Service Level Maintenance
window:

1

2.
3.

5.

Enter a Service Level or click the lookup to select one from the Service
Level Lookup window.

Enter a Service Level Description.

Enter anumber for Days to Delivery. Thisisthe number of days between
despatch and delivery, and will be used to calculate a ship date.

Enter a Cut Off Time. Thisisthe latest time that an order can be accepted to
still comply with the number of delivery days. If an order is placed after the
cut off time, the requested ship date will be incremented to the next available
delivery day for the customer (Extra Address Information Maintenance
window).

Click the Save button.

Deleting service Click the Delete button to delete a service level. Note that a service level will not
levels be deleted if it is currently assigned to aload, a customer or asite.

MYRIDAS USER GUIDE
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LOAD PLANNING

4. Item U of M Load Details Window

% Cards >> Myridas Cards >> Load Planning >> Item U Of M Load Det

Usethe Item U of M Load Details window to:

* Assign weights and volumesto an item

The ltem U of i tcs10 Item U of M Load Details M=l E3
M Load D_etalls EH save | > Delete |
window

Ikern Murnber 100-LG
Dezcription Green Phone
U af M Schedule FHOME 1-10
Il af M I af M Yalume Meazure I af M Weight Meazure
Each 0.35(C. Metres 115 [ kilo [
Caze 200|C. Metres 5.75 | kilo =
4 4 » »l byltem Mumber - J E]

4.1 Assigning weights and volumes to items

Weights and volumes can only be assigned to items that have a unit of measure
schedule.

To assign weights and volumes to an item in the Item U of M Load
Details window:

1. Enter an Item Number or click the lookup to select one from the Items
window. The unit of measure schedule details will be displayed.

2. For each U of M unit, enter aU of M Volume and aU of M Weight. Click
the U of M Schedule zoom to open the Unit of Measure Schedule Setup
window which will provide details about each unit of measure unit.

Use the Logistic Control Setup window to assign weight and volume units.
3. Click the Save button.

Deleting Click the Delete button to delete the weights and volumes that have been assigned
weights and to an item number.
volumes

MYRIDAS USER GUIDE
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5. Vehicle Maintenance Window

% Cards >> Myridas Setup >> Load Planning >> Vehicle Maintenance

Use the Vehicle Maintenance window to:

¢ Create and edit vehicle details

The Vehicle iE tcs10 Yehicle Maintenance M= E
Maintenance I Save l A Clear | > Delete |
window

Yehicle ID 5473 HOL o Syl
Description Tranzit Van
Idzual Driver Sirnor Wien
Capacity Weight 120000 kilo
Capacity Wolume 1500 C Metres
Comments Simon doesn't do weekend deliveries
Cozt Per Mile $1.200
4 4 » ¥ bvVehicleID - J @

5.1 Creating and editing vehicle details

To create and edit vehicle details in the Vehicle Maintenance window:

1. Enter aVehicleID or click the lookup button to select one.

2. Select the Available check box if avehicle can be used within Load
Planning. If avehicleisnot marked as available, it can still be used within
load planning. Warnings will be shown whenever loads are assigned to the
vehicle or the load vehicle is printed, informing you that this vehicle is not
marked as being available.

3. Enter aVehicle Description (optional).

Enter the name of the Usual Driver.

5. Enter a Capacity Weight. Set up the units for capacity weight in the Logistic
Control Setup window.

6. Enter a Capacity Volume. Set up the volume unitsin the Logistic Control
Setup window.

s

The driver’s name, capacity weight and capacity volume details can be
overwritten for a selected load in thead MaintenancandlLoad Header
Maintenance windows

7. Enter some text in the Comments text box (optional). This text will be
displayed on the load sheet.

8. Enter a Cost Per Mile (optional). This may be useful for reporting purposes.
9. Click the Save button.

Deleting Click the Delete button to delete a vehicle ID. Note that a vehicle ID will not be
vehicle IDs deleted if it is currently assigned to a load or if it the default vehicle ID on a route.

MYRIDAS USER GUIDE
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LOAD PLANNING

6. Load Schedule Route Maintenance Window
% Cards >> Myridas Setup >> Load Planning >> Route Maintenance

Use the Load Schedule Route M ai ntenance window to:

» Create and edit route descriptions

The Load B tcs10 Load Schedule Route Maintenance M= 3
&:hed_l'"e Route [ Save l & Clear | ¥ Delete |
Maintenance
window Route ID ROUTE N1
Dezcription Morth West England Foute 1
Default Vehicle D 5473 HDL
Tranzit ¥ an
4 4 ¢ P byRoute - '-.f EI

6.1 Creating and editing route descriptions

To create and edit a route description in the Load Schedule Route
Maintenance window:

1. Enter aRoute ID or click the lookup to select one from the Route Lookup
window.
2. Enter aRoute Description.

3. If required enter a Default Vehicle ID for the route. Thisvehicle ID will be
used when autocreating loads for the route using the Automatic Load
Creation window.

4. Click the Save button.

Deleting route Click the Delete button to delete aroute ID. Note that a route will not be deleted if
IDs it has been assigned to a delivery address.

MYRIDAS USER GUIDE
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Maintenance
window — Load
Planning
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LOAD PLANNING

7. Extra Address Information Maintenance Window -
Load Planning Version

Cards >> Sales >> Advanced Distribution >> Extra Address I nfo.

The Extra Address Information Maintenance window, which is part of the Great
Plains Advanced Distribution module, has been modified to include Load
Planning functionality. See the Great Plains Advanced Distribution User Guide
for Advanced Distribution functionality.

Use the Extra Address | nformation Maintenance window to:

» Switch Load Planning on for a selected customer and customer address

ress Information Maintenance Mi=] E3
H save | & Clear |
Cugtomer [D HOMESTORED3 o] HiomeStare, South Kensington
Address ID PRIMARY |
Salesperson (D FETERS 3| User Defined 1
Termitary (D UKLONDOM 3| User Defined 2

r Load Scheduling:

¥ Include in load schedule I~ Delivery Booking Required
Eoute LONDON O orep 0 Service Level Dav PLUS 1 |23/
Delivery Days
¥ Sunday ¥ Tuesday ¥ Thursday ¥ Saturday
¥ Maonday ¥ wednesday ¥ Friday
ESunday EM W25 Drop 0

Delivery Instruchons
Sunday deliveries to be made by M25 raute - zhould nat be delivered before 11.am.

-

[
44> H 2
Note that selecting Additional Info. from the enabled Extras menu when the

Debtor Address Maintenance window is open will also open the Extra Address
Information Maintenance window.

7.1 Switching Load Planning on for a customer

To switch on Load Planning for a customer in the Extra Address
Information Maintenance window:

1. Thewindow will open displaying details of the current customer selection. If
required, use the lookups to select an alternative Debtor ID or Address ID.

2. Select the Include in load schedule check box to include the selected address
in Load Planning.

MYRIDAS USER GUIDE
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The Document
Delivery Details
window

LOAD PLANNING

9.

10.

Select the Delivery Booking Required check box if abooking should be
made prior to adelivery.

Enter a Route ID or click the lookup to select one from the Route Lookup
window. If you enter anew route, you will be asked if you want to createit.

Enter a Drop number (optional). Drop numbers are used to sequence the load
schedule.

Enter a Service Level or click the lookup to select one from the Service
Level Lookup window.

Under Delivery Days, select check boxes for the days when deliveries can be
made. These days will be used to recal cul ate the ship date.

Y ou can use the Days Browse buttons to select days on which deliveries will
be made by alternate routes. Browse to the required day then enter the
aternate Route ID or select it using the lookup (for example, the standard
delivery route may not run on a Sunday, and you are required to deliver by
an alternative route on this day). Repeat this as required for other days. You
can also enter a Drop number if required.

Enter text in the Delivery Instructions text box (optional). Thistext will be
displayed on the load sheet.

Click the Save button.

8. Document Delivery Details Window

Sales Transaction Entry window >> Select Delivery Details from the enabled
Extras menu

Use the Document Delivery Details window to:

i tcs10 Document Delivery Details M=l E3
Type Order Site [D WAREHOUSE
Document Murnber ORDST2237 Debtor 1D HOMESTOREQDZ
Fioute LONDON Ship Todddiess  PRIMARY
Drop 0 Service Level D&y PLUS 1
Mumber of Parcels 1
Requested Ship Date 11/04m E]
Booking Details: Date 10407140 Time 10:00:00

Booking Comment: i‘

View and edit Load Planning delivery details for existing documents

Reference | BOOKOOD0DT17

| ‘Warning: Load scheduling overview windows will require refreshing to reflect any changes made here. |

£ 2 1[4 | Ormit |

MYRIDAS USER GUIDE
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The Document Delivery Details window can also be opened from the Documents
Not Assigned To Loads and Documents Assigned To Loads windows — click the
Deliv. Details button.

Note that when creating transactions for customers who have not been assigned to
load planning, you will not be able to access the Document Delivery Details
window from the Sales Transaction Entry window.

Great Plains Dynamics |

& Load scheduling is not switched on for this customer.

Use the Load Planning version oétlxtra Address Information Maintenance
window to switch Load Planning on for a customer.

8.1 Viewing and editing the Load Planning details for a
document

To view and edit a document’s Load Planning details in the
Document Delivery Details window:

1. The window will open displaying details of the document number, route ID,
site ID, debtor ID, ship to address and service level. If required, enter an
alternative Route ID or click the lookup to select one from the Route Lookup
window.

2. Enter the Drop assigned to the document (optional). Drop numbers are used
to sequence the load schedule.

3. Enter the Number of Parcels that will make up the delivery (optional).

4. Enter a Requested Ship Date or click the Recalculate button to calculate a
ship date which is based on the service level and the customer’s assigned
delivery days.

5. Enter a Booking Date (optional). This field is for customers who want to

book a delivery date, and ensures that a booking is made prior to delivery.

When the document is selected in Ehecuments Not Assigned To Loaads

Documents Assigned To Loads windguaswarning icon will be displayed

informing you that a delivery booking is required and has not yet been made.

Enter a Booking Time (optional).

Enter a Booking Reference (optional).

Enter text in the Booking Comment text box (optional).

9. Click OK to save changes and close the window.

®© N O

Clicking the Omit button will exclude the selected document from load planning.

MYRIDAS USER GUIDE
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Not Assigned
To Loads
window

LOAD PLANNING

9. Documents Not Assigned To Loads Window

Transactions >> Myridas Transactions >> Load Planning >> Docs. Not On
Loads

Use the Documents Not Assigned To Loads window to:

* View the unassigned document load schedule
* Addaninvoiceto aload
* Amend the delivery details
e Omit adocument from Load Planning
* View the sales document
* Print aload schedule
Note that if you are using the Returns Management modul e then this window will

display and allow processing of returns documents as " Collections”. It will also
display the collection status of returns documents.

& tcs10 Documents not assigned to Loads M= E3
Site: | All Sites - |Date: @& Al ¢ From Ta | |J| @ |§
E\){ WAREHOUSE: Documents: 2 W 1495 Kilos W 455 C. Metres Wiew Alloc.

- 1] Invoices: Documents: 1 % 11.50Kiles V. 3.50 C. Metres T —
E Orders: Documents: 1 %W 345 Kilos V2 1.05 C. Metres —
= @‘ T1/01/01: Documents: 1 345 Kilos . 1.06 C. Metres Dty Detids
P e i LOMDOM: Documents: 1 W 345 Kiloz W 1.05 C. Metres Ornit Docs.,
I j Back Orders: Documents: 0 w: 0.00 Kilos v 0,00 C. Metres 4dd To Load
Frint
Select Al
Auto Create
Exit
Shipment Date | Foute | Drop | Document | Status | Debtor [D Ship To Address | Cit Postcode | Weight... | Wolume... | MNo. of Parcels

PRle)t 11,01 /01

LOM.. 1 ORDST... HOMEST...  PRIMARY LOWDOM w14 9F% 345 1.05 1

Delivery Booking is required.
Selected Totals W 3.45 Kilos i 1.05 | C. Metres

9.1 Viewing and processing the unassigned document load
schedule

The Documents Not Assigned To Loads window will only display records for
customer addresses which have been assigned to load planning. Use the Extra
Address Information Maintenance window to switch load planning on for selected
customer addresses.

MYRIDAS USER GUIDE
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LOAD PLANNING

To view and process the unassigned document load schedule in the
Documents Not Assigned To Loads window:

1. Select aSiteor All Sitesfrom the Site drop-down list. Only sites that have
Load planning switched on will be available to select. When you select asite,
no other user will be able to maintain the load plan for that site.

2. Enter From and To dates to specify a Date range, or select All to specify all
dates.

3. Click the Refresh All button.

All documents matching your site and date criteriawill be displayed in the upper
half of the window, in atree view.

The tree view gives ahierarchical view of all documents set up for Load planning

that have not been included in aload. Click the + icons to expand branches and

the— icons to collapse branches. Each document is divided initially by location
(site) and then by document type invoice, order or back order. Each document
type is sorted first by date and then by route. The total number of sales documents,
total weight and total volume is shown at each level.

Each level has a different icon associated with it. When a level is selected, the
icon changes to show a red arrow. When a date or a route is selected, all
associated documents are displayed in the lower half of the screen, in the list view.
Use the list view to manage your documents.

The list view is divided into twelve columns: Shipment Date, Route, Drop,
Document Number, Document Status (see Delivery Logistics), Debtor ID, Ship
To Address, City, Postcode, Weight, Volume and Number of parcels. Click a
column header to sort the list view in ascending or descending order. Double click
a document in the list view to display it in the Sales Transaction Enquiry Zoom
window.

The list view icons indicate whether a document is an invoice, order or back order.
In addition, if any of the documents require delivery booking, and a booking has
not been made, a warning icon will be displayed. Click the icon to display the
warning message at the bottom of the window.

The combined weight and volume of any documents selected in the list view will
be displayed at the bottom of the Documents Not Assigned To Loads window.
This gives you an indication of the total weight and volume that will be added to a
load.

4. Use the buttons on the right hand side of the window to perform functions:
To view allocated documents:

a) Click the View Alloc. button. T Documents Assigned To Loads
window will open.

To view more detailed information about a document:

a) Select a document in the list view.

MYRIDAS USER GUIDE
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to invoices

LOAD PLANNING

b) Click the View Doc. button or double click the document. The Sales
Transaction Enquiry Zoom window will open.

To seeor edit the Load planning details for a document:

a) Select adocument inthelist view.

b) Click the Deliv. Details button. The Document Delivery Details
window will open.

To omit adocument from Load planning:

a) Select adocument inthelist view.
b) Click the Omit Docs. button.
¢) Click the Omit button in the information dialog.

Once a document has been omitted from the load system, it will not appear in any

of the windows. If you attempt to view the document’s delivery details, you will

be informed that the document has not been included in the load planning system.
Use theReinstate Omitted Documents From Load Schedule wirtoaestore the
document to load planning.

To add an invoice to a load:

a) Select an invoice in the list view.
b) Click the Add To Load button. THeoad Maintenance windowill
open.

Use standard Windows key combinations to select multiple documents.

To automatically create a load:

a) Select a document to automatically create a load for the specified date
range or a route to automatically create a load for a specified route.
Note that you are not required to make a selection.

b) Click the Auto Create button. €#utomatic Load Creation window
will open.

To print a load schedule:

4. Click the Print button. TéLoad Schedule Prints windowill open.

5. Click the Exit button to close tHeocuments Not Assigned To Loads
window.

Any changes made to the load system such as the creation, movement or
amendment of documents will not be reflected in the open Documents Not
Allocated To Loads window until the Refresh Data button is clicked.

Use the Multiple Orders to Invoice Transfer window (see Great Plains Advanced
Distribution) for the bulk transfer of orders to invoices for specified routes.
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10. Load Maintenance Window
% Documents Not Assigned To Loads window >> Click the Add To Load button

Use the Load M aintenance window to:

* Createaload
» Assign adocument to aload
The Load i tcs10 Load Maintenance M= =
H Save | & Clar | % Delete
Maintenance ol Sove | X Dokt | =
window Site ID WwWAREHOUSE Main Site
Load Murnber WAR 10 .E ™ Frinted Im Adusted ™ Load Cloged
Load Date 11400
Vehicle ID 5473 HOL ¥ Available Curent Weight 0.00] Kilos
Driver Simon Greene Current Yolume: 0.00|C. Metres
Capacity Weight 1.200.00 | Kilos Awailable weight 1.200.00 Kilos
Capacity Yolume 15.00 | C. Metres Awailable Yolume 15.00 | C. Metres
Total Mileage 0o

Documents to add ko load:
INY1031

Document(s] *eight 11.50| Kilos
Document(s] Yolume 350| C. Metres
Add To Load |

B

10.1 Creating and editing loads
To create or edit a load in the Load Maintenance window:

The window will open displaying details of the current Site ID and Load Number.
A Load Number is made up of a code, which cannot be edited, and a number.

1. Select aLoad number:
To specify an existing Load number:

» Enter aLoad number or click the lookup to select one from the
Delivery Load |lookup window. The details of the selected load will be
displayed in the window.

To specify anew Load number:

* Click the Take next load number button. The next available number
will be displayed.

2. Enter aLoad Date. The load date will normally be the ship date. However, if
multiple despatches with different delivery dates are being sent out in the
same load, it may be more useful to enter a despatch or loading date. This
date will be used to sort documentsin the tree view of the Documents
Assigned To Loads window.
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3. Enter or edit the Vehicle ID or click the lookup to select one from the
Vehicle Lookup window. If you enter anew Vehicle ID, you will be asked if
you want to create it.

The Driver, Capacity Weight and Capacity Volume details associated with the
selected Vehicle ID will be displayed.

4. If required, edit the name of the Driver. Note that any changes will only
affect thisload.

5. If required, edit the Capacity Weight. Note that any changes you make will
only affect this load.

6. If required, edit the Capacity Volume. Note that any changes you make will
only affect this load.

The capacity weight and volume fields give you the flexibility to force a vehicle to
take more than its capacity weight and volume, if required. If avehicle has been
forced over its capacity weight/volume, warnings will be given whenever the load
Is created or the load sheet is printed.

7. Click the Save button to save the load details.

Click the Delete button to delete aload record. Note that the record will not be
deleted if documents have already been assigned to it.

Note that you can close the load at any point by clicking the Load Closed
checkbox. Documents cannot be added to aload that has been closed.

10.2 Assigning documents to loads

To assign a document to a load in the Load Maintenance window:

1. Enter or select the load details as described in Creating and editing loads.
2. Click the Save button (if you are creating or editing loads).

The load details will be displayed in the window. The Printed check box indicates
If the load schedule has been printed, and the Adjusted check box indicatesif the
load has changed since it was printed. The Available checkbox indicates if the
selected vehicleis available.

Current Weight is the total weight already assigned to the load and Current
Volumeisthe total volume already assigned to the load. Available Weight and
Available Volume indicate how much more weight and volume can be added to
the current load. Document(s) Weight and Document(s) V olume show the
combined weight of all documents to be added to this load.

3. All documentsto be added to the load are listed in the Documents to add to
load list box. Click the Add To Load button to add these documents to the
|oad.

The Load Maintenance window will close and you will be returned to the
Documents Not Assigned To L oads window.
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11. Automatic Load Creation window
Documents Not Assigned To Loads window >> Click the Auto Create button

Use the Automatic Load Creation window to:

« Automatically create |oads for documents not assigned to a load

IE tcs68 Automatic Load Creation |- (O] %]
Site: WAREHOUSE -
Date: | & Al € From: |
Tao
Fraute: | & Al € From: |

Ta

IV iew Allocated Documents

After Loads Created:
’7 IV Print Audit Report

Delivery Date - Makall | Unmark sl
Site Diglivery Date |M |Vehicle 1] |Q| Create New Load? Load Exists 1
Vehicle Waight Fiaute Weight ~ [zwsight Fil[vehicle Yolume | Fioute Valume [z2val Fil Diops ]
WAREHOUSE 31/0/04  [LONDON |5473HOL | 4 r =N
1.200.00 47.15 3.92%] 15.00] 14.35] 95 663 2
WAREHOUSE /0304 [M25 [s473HDL | W r
1.200.00 34.50 287%] 15.00] 10.50] 70.00% 1
| | |
| | | |
| | |
| | | |
| | |
| | | |
| | |
| | | | -
d E‘ Create Loads | Preview | ° Cancel

11.1 Automatically Creating Loads

To automatically create loads in the Automatic Load Creation
window:

1. Select asite from the drop-down menu for which loads will be automatically
created.

If asite or document/route was selected in the Documents Not Assigned To
L oads window (rather than All Sites) then that site will be selected by default.

2. All dateswill be selected by default. Accept this selection or click the From
button and enter a from and to date range.

If a document/documents were selected in the Documents Not Assigned To
L oads window then the document date will be selected by default as the date
range.
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3. All routes will be selected by default. Accept this selection or click the From
button and enter afrom and to route range.

If aroute was selected in the Documents Not Assigned To Loads window then
the route will be selected by default as the route range.

4. Select the View Allocated Loads option to display the Documents Assigned
To Loads window once the loads have been created.

5. Select the Print Audit Report option to produce an audit report of newly
created loads. Thisreport is available for printing each time you autocreate
loads.

6. Loadswill be displayed by Delivery Date by default. Select Route from the
drop-down menu to display loads by route.

7. Click the Preview button to view suggested loads for the selected rangein the
scrolling window.

The scrolling window will display each site/route combination in the selected
range where unallocated documents can be used to build aload.

If adefault vehicle ID has been assigned to aroute in the Load Schedule
Route Maintenance window then thiswill be displayed as the Vehicle ID. Use
the lookup to select alternate vehicle IDs. A vehicle ID must be selected for a
line before loads can be automatically created.

Click the Show button to view the number of drops required for the load, the
volume and weight for each load and the percentage capacity the load will use
of the vehicle ID. If the volume and/or weight of the load is greater than 100%
capacity of the selected vehicle then you will be unable to autocreate aload for
this line and should create it following standard load planning procedures.

If there are already one or more |oads created for the delivery date/route
combination then the Load Exists checkbox will be marked and you will not
be able to autocreate loads for this line. Documents should be added to loads
using standard load planning procedures.

8. Click the Create New Load? checkbox for each line that you want to create a
new load for or use the Mark All/Unmark All buttons to select/deselect all
lines for automatic load creation.

9. Click the Create Loads button to automatically create |oads for the selected
delivery date/route combinations.

If selected the Automatic Load Creation - Audit report will be printed and the
Documents Assigned To Loads window will be displayed.

Note that drops for automatically created loads will be based on those set up
for debtorsin the Extra Address Information Maintenance window.

10. Click Cancel to close the window.
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12. Documents Assigned To Loads Window
Transactions >> Myridas Transactions >> Load Planning >> Docs. On Loads

Use the Documents Assigned To Loads window to:

* View the assigned document load schedule
» De-allocate a document from aload

» Transfer documents between loads

* Amend the delivery details

e Omit adocument from Load planning

* View the sales document

* Print aload schedule

Note that if you are using the Returns Management modul e then this window will
display and allow processing of returns documents as " Collections”. It will also
display the collection status of returns documents.

& tcs10 Documents Assigned to Loads M=l E3
Site: |WAREHOUSE = | Date: € Al @ From: 03/01/m To 1140140 ™ Inc. Closed Loads | |‘-,| @ |§
=5 \)/ WAREHOUSE: Documents: 2 W 71.50 Kilos W 7.00 C. Metres “igw Unalloc.

E| E, 03/07/07: Documents: 1 W 60.00 Kilos %> 3.50 C. Metres -
i Wiew Doc.
= @ WARAT: Documents: 1w B0.00 Kilos % 3.50 C. Metres Web: WEI85TM —
[ 3 LONDOM: Documents: 1 B0.00Kilos V: 3.50 C. Metres Deliv. Details
I E, 11/01/01: Documents: 1 ' 11,50 Kiloz : 3.50 C. Metres Omit Docs.
Unallocate
Load Details
Tran. to Load
Frint
Select Al
Exit

Statuz | Debtor ID
HOMESTORE...

Crop | Docum..
1 IMV1032

. | Mo. of Parcels

[=11]

LOMD... w149,

PRIMAR'

faF... 10401400 LOMD...

A

Delivery Booking iz required.

Selected Totals W 60.00 | Kilos W 350 C. Metres

12.1 Viewing and processing the assigned document load
schedule

To view and process the assigned document load schedule in the
Documents Assigned To Loads window:

1. Select aSiteor All Sitesfrom the Site drop-down list. Only sites that have
Load planning switched on will be available to select. When you select a site,
no other user will be able to maintain the load plan for that site.

2. Enter From and To dates to specify a Date range, or select All to specify all
dates.
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3. Click Inc. Closed Loads to include closed loads in the details viewed.
4. Click the Refresh Data button.

All documents matching your site and date criteriawill be displayed in the upper
half of the window, in atree view.

The tree view gives a hierarchical view of all alocated documents that have not
been omitted from Load planning. Each record is organised initially by site, then

by load date, by load and finally by route. The total number of documents, total
weight and total volume is shown at each level. Levels can be expanded and
collapsed by clicking the + and — icons. Each level is represented by a different
icon. When a level is selected, the icon changes to show a red arrow pointing to it.
When a load or route is selected, all associated documents are displayed in the
lower half of the window in the list view.

The list view is divided into thirteen columns: Load, Shipment Date, Route, Drop,
Document No, Document Status (Great Plains Advanced Distribution), Debtor ID,
Ship To Address, City, Postcode, Weight, Volume and Number of parcels.

Click a column header to sort the list view in ascending or descending order.
Double click a document in the list view to display it in the Sales Transaction
Enquiry Zoom window. If a document requires delivery booking and a booking
has not been made, a warning icon will be displayed. Click on the icon to display
the warning message.

The combined weight and volume of any documents selected in the list view will
be displayed at the bottom of the Documents Assigned To Loads window.

5. Use the buttons on the left hand side of the window to perform functions:
To view unallocated documents:
a) Click the View Unalloc. button.

The Documents Not Assigned To Loads windwill open.

To view more detailed information about a document:

a) Select a document in the list view.
b) Click the View Doc. button or double click the document.

The Sales Transaction Enquiry Zoom window will open.

To see or edit the Load planning details for a document:

a) Select a document in the list view.
b) Click the Deliv. Details button.

TheDocument Delivery Details windowill open.

To omit a document from Load planning:

a) Select a document in the list view.
b) Click the Omit Docs. button.
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¢) Click the Omit button in the information dialog.
To de-allocate a document from a load:

a) Select adocument inthelist view.
b) Click the Unallocate button.
¢) Click the Unallocate button in the information dialog.

To maintain the load header details:

a) Select adocument inthelist view.
b) Click the Load Details button.

The Load Header Maintenance window will open.

To transfer a document to another load:

a) Select the document in thelist view
b) Click the Tran. to Load button.

The Load Header Maintenance window will open.

To print aload schedule:

a) Click the Print button. The Load Schedule Prints window will.
6. Click the Exit button to close the Documents Assigned To Loads window.
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13. Load Header Maintenance Window

Documents Assigned To Loads window >> Click the Load Details button or the
Tran. to Load button

Use the Load Header M aintenance window to:

* Create and edit loads
» Transfer documents between loads
To create and edit loads, access the Load Header Maintenance window by

clicking the Load Details button. To transfer documents between |loads, access the
L oad Header Maintenance window by clicking the Tran. To Load button.

[El tcz10 Load Header Maintenance N [=]
& Save l & Clear | > Delste | §
Site 1D wAREHOUSE Main Site:
Load Murmber Wit 12 EE [T Printed I adiusted [~ Load Closed
Load Date 0940740
Vehicle [D Y558 5TM I Availsble  Current Weight 0.0 Kilos
Drriver Tirn Coak, Current Yolume 0,00 C. Metrez
Capacity W eight {50000 | Kiloz Available Weight 1.500.00 | Kilos
Capacity Yaolurne 20000 C. Metres Avallable Yolume 20,00 C. Metres
Total Mileage on
Documents Ta Transfer:
IMv1031 Saource Load iR 1o
Diocurnent(z] Weight 11.50 Kilos
Document(z] Wolume 380 C. Metres
Transfer |
<

13.1 Creating and editing loads
To create and edit loads in the Load Header Maintenance window:

The window will open displaying details of the current Site ID and Load Number.
A Load Number is made up of a code, which cannot be edited, and a number.

1. Select alLoad number:
To specify an existing Load number:

* Enter aLoad number or click the lookup to select one from the
Delivery Load Lookup window. The details of the selected |oad will
displayed in the window.

To specify anew Load number:

¢ Click the Take next load number button. The next available number
will be displayed.
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2. Enter aLoad Date. The load date will normally be the ship date. However, if
multiple despatches with different delivery dates are being sent out in the same
load, it may be more useful to enter a despatch or loading date. This date will
be used to sort documents in the tree view of the Documents Assigned To
L oads window.

3. Enter or edit the Vehicle ID or click the lookup to select one from the Vehicle
Lookup window. If you enter anew Vehicle ID, you will be asked if you want
to createit.

The Driver, Capacity Weight and Capacity Volume details associated with the
selected Vehicle ID will be displayed.

4. If required, edit the name of the Driver. Note that any changes will only affect
thisload.

5. If required, edit the Capacity Weight. Note that any changes you make will
only affect this load.

6. If required, edit the Capacity Volume. Note that any changes you make will
only affect this load.

7. Click the Save button to save the load details.

Use the Load Maintenance window to assign a document to aload.

Click the Delete button to delete aload record. Note that aload will not be deleted
if documents have been assigned to it.

Note that you can close the load at any point by clicking the Load Closed
checkbox. Documents cannot be added to aload that has been closed.

13.2 Transferring documents between loads

The transfer functionality in the Load Header Maintenance window will only be
enabled if you open it by clicking the Tran. to Load button in the Documents
Assigned To Loads window.

To transfer documents between loads in the Load Header
Maintenance window:

1. Enter or select the load details as described in section Creating and editing
loads. Thiswill be the destination load.
2. Click the Save button (if you create or edit aload).
All documents to be transferred will be listed in the Documents To Transfer list

box. The Load Number of the load you are transferring documents from will be
displayed in the Source Load field.

3. Click the Transfer button.

The Load Header Maintenance window will close and you will be returned to the
Documents Assigned To Loads window. Click the Refresh button to update your
changes.

MYRIDAS USER GUIDE
28



The Reinstate
Omitted
Document From
Load Schedule
window

LOAD PLANNING

14. Reinstate Omitted Document From Load
Schedule Window

Transactions >> Myridas Transactions >> Load Planning >> Reinstate Load
Docs.

Use the Reinstate Omitted Document From Load Schedule window to:

* Restore an excluded document to the Load planning schedule

& tcz10 Reinstate Dmitted document from load schedule H=] E3
|#4 Find |
Customer Mumber Site |0 Ship To Address Ship Date Document Type Document Mumber Ot |
HOMESTORED3 WAREHOUSE  |PRIMARY 1100 Order ORDSTI0Z7 V=
«__)' by Document - (1] Cancel

14.1 Reinstating omitted documents

Documents can be omitted from load planning in the Document Delivery Details
and Documents Not Assigned/Assigned To Loads windows.

To reinstate an omitted document in the Reinstate Omitted Document
From Load Schedule window:

1. Thewindow will open displaying all documents that have been omitted from
Load planning. The debtor ID, site ID, ship to address, ship date, document
type and document number for each document will be shown.

2. To search for a specific document, click the Find button to open the Find
window. Search for a document by document number, requested ship date or
siteID.

3. Clear the Omit check box for each document you want to restore to Load
planning.

4. Click the Redisplay button to update the display.
5. Click OK to close the window.
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15. Load Schedule Purge Window

Routines >> Myridas Routines >> Load Planning >> Load Schedule Purge

Use the Load Schedule Purge window to:

* Remove load records that are older than a specified date

* Remove load records that have not yet been alocated to aload, and have
requested ship dates that are older than a specified date

* Remove load records that have been omitted from the load schedule, and
have requested ship dates that are older than a specified date

i@ tce10 Load Schedule Purge M= E3
Site 1D: | 4| WAREHOUSE

MHumber of days to base purge on: 10

Purge all lnad schedule records prior ko 042400

«-J E‘ Purge | Cancel

15.1 Removing load schedule records

To remove load records in the Load Schedule Purge window:

1. Click thelookup to select a Site ID from the Sites window or use the browse
buttons to search through the available sites.

2. Click the Purge button.

The Number of days to base purge on value is retrieved from the Days to retain
loads field in the Logistic Control Setup window. If load planning details have not
been set up in the Logistic Control Setup window, the default value of 30 will be
used. The Purge al load schedule records prior to date is a calculated value based
on the current date minus the value entered in the Number of days to base purge
on field.

While the purge isin progress, a Purge in Progress window will be displayed,
showing a progress indicator. All load records older than the specified date will be
deleted.
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16. Sales Documents by Load Window

% Transactions >> Myridas Transactions >> Load Planning >> Sales Docs By
Load

Use the Sales Documents by Load window to:

» Print sales documents by load

The Sales iEl tcs10 Salez Documents by Load =] 3
Documents by .
Load window Mote: Batches used for transfer must not already exist
Batch to extract selected orders to BATCHA4E
Chequeboak, 1D Iptovn Trust
Batch Comment Batch 46
Frint; ™ Picking Lists I¥ Despatch Motes IV Invoices

Site ID: [ 4] waREHOUSE v [

I¥ Frint Documents in Load/Foute/Drop Order

Load Mumberzs Available Load Mumberz Selected

10 |hgert >
11

Remove

Remowve Al

[hl

g__f EI Eutract Clear

16.1 Printing sales documents by load

To print sales documents in the Sales Documents by Load window:

1. Enter aBatch to extract selected orders to. This must be the name of a new
batch.

2. Enter a Chequebook ID or click the lookup to select one from the
Chequebooks window. A Chequebook 1D is required to create the batch. If
you enter the name of a new Chequebook ID, you will be asked if you want
to createit.

3. Enter aBatch Comment to be applied to the batch.

4. Click the check boxesto select to print picking lists, despatch notes or
invoices. If required you can select multiple document types simultaneously.
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5. Click the Sites lookup to select a Site ID or use the browse buttons to search
through existing sites.
All available load numbers for the selected site will be displayed in the Load
Number Available scrolling window.

6. By default documentswill be printed out in sales order document number
sequence. Select the Print Documents in Route/Drop Order to print
documents out in load sequence. Documents will be printed by drop order for
each route and by route order for each load. When printing documents for
multiple loads they will be sequenced by load number.

7. Click on aload number in the Load Number Available scrolling window and
click Insert. The load number will be moved to the Load Numbers Selected
scrolling window. Y ou may repeat this as many times as required to select
multiple load numbers. The load numbersin the Load Numbers Selected
scrolling window are those that have been selected for document printing.

Note that you can select a document in the Load Number Selected scrolling
window and click Remove to deselect it from document printing, or click
Remove All to deselect al load numbers.

8. Click the Extract button to start the extraction of documents to the new
batch. The new batch will be passed into the Sales Document Printing
window.
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17. Load Schedule Prints Window

% Transactions >> Myridas Transactions >> Load Planning >> Load Schedule
Prints

Use the Load Schedule Prints window to:
* Print load schedules

The Load & tcs10 Load Schedule Prints M= E3
Schedule Prints
. i WAREHOUSE
window Sie b [4
® Frint allocated " Print unallocated
[T Print Values ¥ Include ltem Details
[ Adjusted only [~ Mon printed only
[ Printed Only
Ranges:
Date | " From:
To:
Load Mumber ¢ &l #® From:
To
Foute s (‘
To
QJ El LCancel |

17.1 Printing load schedules

To print load schedules in the Load Schedule Prints window:

1. Click the Siteslookup to select a Site ID from the Sites window or use the
browse buttons to search through available sites.

2. Select the Print allocated or the Print unallocated option button. This
specifies whether actual loads (allocated) or documents that have not yet
been assigned to loads (unallocated) are printed.

3. Sdect or clear the Include Item Details check box. If this check box is
selected, details will be printed for each item.

4. Sdect or clear the Print Vaues check box. If this check box is selected, all
item line details will be printed. This option isonly availableif the Include
Item Details check box has been selected.

5. For alocated loads, you can also choose to print adjusted documents, non
printed documents or printed documents only, by selecting the appropriate
check box. Adjusted documents are documents that have been altered since
they were originally printed.

6. Enter From and To dates to specify a Date range, or select All to specify all
dates. This specifies the date range of documents to be included.
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If you are printing allocated loads, the date is based on the load date. If you are
printing unallocated documents, the requested ship date of the document will be
used.

7. For alocated loads, enter From and To load numbers or use the lookups to
specify aLoad Number range, or select All to specify all load numbers. This
specifies which load numbers will be included. Thisisuseful if you want to
print a driver’s load sheet for example.

8. For unallocated documents, enter From and To routes or use the lookups to
specify a Route range, or select All to specify all routes. This specifies which
routes will be included.

9. Click the Print button and enter your print options in the Report Destination

window.
Page Monber: 1 The World Ull].illf, Inc. 16¢11400 12:24:31
Ueer I: g4
Vehicle Detzils: Schedule for Load: Lond Toemis:
T383 FI5 1 S Weight 197 .00 Kilos
! Wohme 19.50 2. Toletre:
Tim Cock DoOmterts 2
2,000.00 Eilos ~
25,00 2. Mlatre: WAREHOUSE
Boute: ROUTELON  LONDON
Drop: 1 Weight
Lioommneit Address Darcels Wohnme
IHW 1048 Drel. Dretails: 2 T2.00 Eilos
Home Store , South, Eenemgton T.00 C. hletre:
173 Wararick Foad
Eensmgtor
Laorudon
W14 9Py
Tel: 020 53366894 Cortact:  Tom Gim
100xL 2 Case F119 .98
FAMDCRIC-0G0E 1 Case 142 .92
Signahare | |

Note that if you are using the Returns Management module then collections may
appear on driver's load sheets and will be clearly marked as such.

18. Great Plains Advanced Picking with Vehicle
Load Planning

Great Plains Advanced Picking provides additional functionality for printing
picking lists, such as printing bulk picking lists. The Myridas Vehicle Load
Planning module is fully integrated with Advanced Picking to enable you to print
picking lists for specified loads.

Using the Advanced Picking Setup window to specify that you want to bulk pick
by load, you can produce pick lists for all individual documents attributed to a
load.
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Use the Bulk Picking Print window to select loads that you want to print picking
listsfor.

See the Great Plains Advanced Picking User Guide for further details on bulk
picking by load.

MYRIDAS USER GUIDE
35



APPENDIX A

Appendix A

Access to Myridas Windows

Vehicle Load Planning

Window Name

% Menu Access

% Other Access

Automatic Load
Creation window

Documents Not Assigned To
L oads window >> Click the
Auto Create button

Document
Delivery Details

Sales Transaction Entry
window >> Extras menu >>
Delivery Details (once avalid
document 1D has been
selected)

Documents Assigned/Not
Assigned To Loads windows
>> Click the Déliv. Details
button

Documents Transactions >> Myridas
Assigned to Transactions >> Load
Loads Planning >> Docs. On
Loads
Documents Not | Transactions >> Myridas
Assigned to Transactions >> Load
Loads Planning >> Docs. Not On
Loads
Extra Address
Information
Maintenance
Extra Site Cards >> Myridas Cards >>
Details Load Planning >> Extra Site
Details
I[tem U of M Cards >> Myridas Cards >> | Item Maintenance window >>
Load Details Load Planning >> Item U Extras menu >> Load
Of M Load Det Scheduling (once an item has
been selected)
Load Header Documents Assigned to Loads
Maintenance window >> Click the Load

Detailsor Tran. to Loads
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buttons
Load Documents Not Assigned to
Maintenance Loads window >> Click the
Add To Load button
Load Schedule Transactions >> Myridas Documents Assigned/Not
Prints Transactions >> Load Assigned to Loads windows
Planning >> Load Schedule | >> Click the Print button
Prints
Load Schedule Routines >> Myridas
Purge Routines >> Load Planning
>> | oad Schedule Purge
Load Schedule Cards >> Myridas Setup >>
Route Load Planning >> Route
Maintenance Maintenance
Logistic Control | Setup >> Advanced

Setup

Distribution >> Logistic
Cont. Setup

Reinstate Transactions >> Myridas
Omitted Transactions >> Load
Document from | Planning >> Reinstate L oad
Load Schedule Docs.
Sales Documents | Transactions >> Myridas
by Load Transactions >> Load
Planning >> Sales Docs By
Load
Service Level Cards >> Myridas Setup >>
Maintenance Load Planning >> Service
Level Maint.
Vehicle Cards >> Myridas Setup >> | Load Maintenance window >>
Maintenance Load Planning >> Vehicle | Click the Vehicle ID zoom

Maintenance
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Appendix B
Modified Great Plains Windows

Some Great Plains windows have been modified to incorporate Myridas

behaviour:

Great Plains | Series Myridas M odification

Window Module

Name

Sales Sales Vehicle Load | Ynderlying functionality enables
Transaction Planning load planning information to be
Entry incorporated into sales transactions
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Appendix C

Myridas Reports

Myridas provides multiple reports to increase information visibility.

Report Name Module Functionality

Automatic Load Load Planning Prints detail s of loads created using the

Creation - Audit Automatic Load Creation window

report

Load Schedule Load Planning Prints out load schedules (or documents

report not yet assigned to load schedules) based
on the range selected in the Load
Scheduling Prints window
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