User Guide

Version 7.7 for Great Plains 7.5

Purchase Retrospective Discounts

Trinity Computer Services Limited

November 2003


Myridas
To quickly access a particular subject in this document, select the show bookmarks option in Window, and click one to go directly to the desired section.

You can also use the links in the table of contents and index to navigate in the document.  In the table of contents click the text for each entry to go to that section. In the Index click the page number to go to that section.

Cross-references are shown in green type. Click them to go to the location indicated.


CONTENTS

Contents
L0 ] N I I = N I I TS 2
USING THIS GUIDE ...ttt sttt neens 4
ABOUT MYRIDAS ..ottt sttt st sttt st st e ae e neesesbeseenseneenens 5
PURCHASE RETROSPECTIVE DISCOUNTS......ocooi e 6
DisSCOUNt SCHEAUIES ..ottt s 6
RUN NUMDEI ...ttt sb e st e e enis 7
DiSCOUNT GIOUDS....vetieeeiieiteeie st steestesteetae e st e e e tesse e e e stesseetesresseensesresreesesneenseseenren 7
DiSCOUNT PIANS......cctiiieiicieciese sttt te e tesre e tesre e e e stesneenseseennes 7
DR oo 1H ) T TS 7
How TO USE PURCHASE RETROSPECTIVE DISCOUNTS......cveiiiiitisiesiesieeeesresseseesseeenens 8
SETTING UP & MAINTAINING PURCHASE RETROSPECTIVE DISCOUNTS.9
1. SETUP WINDOW ...ettiteeeieneeseesessessessessesesessessessessessessenensessessessessessensesessessessessensensenens 9
1.1 Setting Up Retrospective DiSCOUNES.........ccvieecieieceeiece et 9
2. PREPARE CREDITOR RANGE FOR PURCHASE RETROSPECTIVE DISCOUNTS WINDOW
....................................................................................................................................... 10
2.1 Setting up arange of Creditor ID’s for Retrospective Discounts....................... 11
3. SCHEDULE/CREDITOR MAINTENANCE WINDOW .....ouveuieuieieiresieseeieeesessessessessesseseens 12
3.1 Setting Up Retrospective Discount SChedules ..o 12
3.2 Assigning Multiple Creditorsto an R.D. Schedule D ..........ccoooiiiieeiiiieeeene 14
4. SCHEDULE/CREDITOR MAINTENANCE - RANGE ALLOCATION WINDOW.........cocu... 15
4.1 Assigning Ranges of Creditorsto an RD. Schedule ID..........cccoceoviniiencnienene 15
5. CREDITOR DETAILS MAINTENANCE WINDOW.......cueieueeuereereereeseeseesensessesseseesseessenses 16
5.1 Assigning Individual Creditorsto Retrospective Discounting.........c.cccccceeevennee. 17
6. UNIT ITEM MAINTENANCE WINDOW ....couiiviitisteseeieseeseeseesessessesseseesesssssessassessessesensens 18
6.1 Assigning Single Items to DiSCOUNt GrOUPS..........ccceererierierieneeeeeeie s 18
7. UNIT OF MEASURE MAINTENANCE WINDOW .....coiuiienieienresiesseseeseesessessessessessessesessens 19
7.1 Setting Retrospective Discount Units on a Unit of Measure Schedule............... 19
8. GROUP MAINTENANCE WINDOW.....ccuteuiriereeneeseeseeseesensenseseessessesensessessessessesseseesessesses 20
8.1 Setting Up and Maintaining Retrospective Discount Groups..........cccoveeereeneene. 20
9. GROUP ALLOCATION WINDOW......ceiueeieitirieetesteseessesseseeseessessesseseesneessessesssessesseenes 22
9.1 Assigning Items to Retrospective DisCOUnt GroUPS...........ceuererrereeereneneeseeneens 22
10. GROUP ALLOCATION RANGE WINDOW ....cciiueeeneerennessesseseeseeneesessessessessessensesessessens 23
10.1 Assigning Ranges of 1temsto Group COUES...........cceveeereiiereseseece e 24
11. PLAN MAINTENANCE WINDOW ....ccuvitiiuistesieeeseesessessessessessessessessssesssssessessessesessensens 25
11.1 Setting Up and Maintaining Retrospective Discount Plans.............cccccvvveeene. 25
12. PLAN ITEM MAINTENANCE WINDOW ....ccutitiieeeseesensessesseseeseeeesessessessesssssensenessensens 27
12.1 Specifying Discount Values for 1tem Numbers/Groups on a Discount Plan ....27
13. SCHEDULE/PLAN MAINTENANCE WINDOW ....cueieueeueeresreseeseeseeensensessessessessesensensens 29
13.1 Setting Up Retrospective Discount Schedules..........oooveveereienerecceee e 29
13.2 Assigning Plansto an R.D. Schedule ID..........ccccoiiieiecicece e 31
14. SCHEDULE/PLAN MAINTENANCE - RANGE ALLOCATION WINDOW........ccevverearrnnns 32
14.1 Assigning Ranges of Plansto a Schedule ..o 32
15. MAINTAIN QUALIFYING PERIODSWINDOW .....cocivieirieeiteeesiteesreeesreeesseeesressseeenes 33
15.1 Maintaining Qualifying Periods for Schedules...........cccovveviiieciiececieee 34
UPDATING PURCHASE RETROSPECTIVE DISCOUNTS.......cccov e, 35
16. DISCOUNT UPDATE WINDOW ....couteuirteruiseeseeeeneesessessessessesssnessessessessessessensensesessessens 35
16.1 Updating Retrospective DiSCOUNLS.........cccccveeerierreneereeseseesee s sveesae e ereenaesnens 35

MYRIDAS USER GUIDE



CONTENTS

17. PURGE WINDOW ....ottiiieneeseesensessessessesseneesessessessessensensesessessessessessensesessessessensensensens 37
17.1 Purging Closed Plans and RUN NUMDEX'S .........ccoiiiiiieeceiece e 37
PURCHASE RETROSPECTIVE DISCOUNTSREPORTS & ENQUIRES............ 38
18. SUMMARY ENQUIRY WINDOW .....couiitiruirieseeeeensessessessessessenesseesessessessessensenessessensens 38
18.1 Viewing Retrospective Discount SUMMAIIES.........c.ccveeeeieieeeecie s 38

19. DISCOUNT DETAIL ENQUIRY WINDOW......cuerteieriereeresressessesseseeseesessessessessessessesensens 39
19.1 Viewing Retrospective Discount Details...........cccovveerininencneieeesesesienes 40

20. DETAIL RECEIPT ENQUIRY WINDOW .....cctitstereesieneenensessessesseseeeesessessessessesseessessens 41
20.1 Viewing Retrospective Discount Receipt Details.........ccccoovveeveeveieciene e, 41

21. PLAN ENQUIRY WINDOW......ucitistereereesensessessesseseeseesessessessesssssessesessessessessansessnsessessens 42
21.1 Viewing Details of RD. Plans.........cccccevieiie ettt 42

22. ITEM PLAN ENQUIRY .....tiieiiiteie e cittee e e ettee e s ebee e s seabe e e s sbteesssnbanesssnbesesssbessssnsensssnnnes 44
22.1 Viewing Plan Details for a Selected Itemand Group........ccccceveveveesieseeseeseenne 44

23. TRUE COST ENQUIRY WINDOW ....coveueeueerenreneessesesensessessessessessessssessessessessensesessensens 45
23.1 Viewing True Cost prices for Items with Retrospective Discounts................... 45

24. DISCOUNT REPORT WINDOW ......eiuerieueeueeressessessesseseesessessessessessessssesssssessessessessssessens 48
24.1 Printing Retrospective DisCount REPOITS.........cceovrirererieneeeeeeee e 48
APPENDIX A oottt sttt e e ae e e et e e seste st et e e e neeseetenrenteneenneneeneas 49
ACCESSTO MYRIDASWINDOWS.....cuiiuiiiirteiueeniesiesieesiestesieestessesseeseesneesaeseessee s snesneenes 49
Purchase Retr OSPective DiSCOUNTS ........cccoveeeerinierieiesieee s 49
APPENDIX Bttt sttt seste st eae e enaeseesessenseneennenenneas 52
MY RIDAS REPORTS .....oittitiitieitetestesee st sseeee st st e e sbesbeebesbesseeseesbe s e e sbesbeennesbesaeeneennesas 52
INDEX ..ttt ettt b et b ettt bbb e s 53

MYRIDAS USER GUIDE 3



USING THIS GUIDE

Using this Guide

The graphicsin this document are best viewed or printed with Adobe Acrobat
Reader version 4.0 or above.

This guide provides user notes for the Myridas Purchase Retrospective Discounts
module:
»  Purchase Retrospective Discounts

The mouse symbol has been used throughout the manual to help guide you to the
location of windows in the software. See Appendix A for alist of Myridas
windows and their location in the software.

A full range of tutoriasis also available on our website,
http://www.trinitypartner.com.
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ABOUT MYRIDAS

About Myridas

% Cards>> Myridas Setup >> About Myridas

Use the About Myridas window to check your license information and installation
details. The window will tell you which Myridas modules you are registered to
use and which have been installed on your system.

The About i tcs00 About Myridas
Myridas
window

— License Information

Compary Mame

bl ax Ugers

Key 1 Ky 2
Key 3 Keyd
Key 5

— Ingtallation Details

Compary 10 TheWiorld Onling, [he.

Inztaller Yersion 77 Dictionary Build 7
Module Fiegiztered Inztalled
Additional Charges ¥ - 1=
Call 5 cheduling rd - -
Catalogue bazed sales ¥ ¥ LI
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PURCHASE RETROSPECTIVE DISCOUNTS

Purchase Retrospective Discounts

The Myridas Purchase Retrospective Discounts module provides you with the
functionality to record retrospective discount information on retrospective
discounts given by your creditors, based on purchases made during specific
periods. For example, you may receive discounts on a certain range of items over
the summer period. Discounts can be recorded based on volume of purchases or
the value of those purchases, and calculated as a value reduction or a percentage
off.

Qualifying periods for discounts are held in schedules, of which an unlimited
number may be set up. Schedules can be set up for any length of time and may
overlap each other.

Discounts accrued during the qualifying periods will be accumulated
retrospectively. They are calculated and updated through the Discount Update
window.

Retrospective discounts are cal culated and recorded from the amount invoiced by
creditors.

The main features of the Purchase Retrospective Discounts module are;

« Thefacility to calculate and record discounts on purchases over a qualifying
period

« Thefacility to calculate discounts on quantities or values of items purchased
based on individual items or groups of items

« The option to base discounts on value or percentage of quantity purchased

+ Thefacility to set up quantity or value breaks against discounts, providing
different discounts dependant upon quantity or value purchased

» Set user defined start and end dates for different discounts

« Thefacility to record discounts for individual creditor accounts, groups of
creditors, or al creditors

« View accumulated discounts through a range of reports and enquiry windows

Discount Schedules

Retrospective discount schedules represent a period of time over which
discounting is calculated for one or more creditors. A single schedule can
represent a single creditor, all creditors, or a specified range.

Discounts in schedules are calculated through run numbers. The same schedule
may be used multiple times, by incrementing the run number. For example, your
summer schedule could be run number 1. Y ou could then use the same schedule
for your winter schedule, by closing run number 1 and opening run number 2.

Y ou can a'so set your schedules to overlap. For example, you could set up along-
term discount to run for the whole year, with special discounts for certain periods,
such as summer or Christmas.
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PURCHASE RETROSPECTIVE DISCOUNTS

Set up schedules using the Schedule/Creditor Maintenance window and the
Schedul e/Plan Maintenance window.

Run Numbers

Run numbers are held against a schedule and represent the periods during which
discounts will be recorded against a schedule. Discounts will be recorded for all
invoiced purchases from all creditors assigned to a schedule, for all items assigned
to the schedule (via discount plans). Discounts are recorded against open run
numbers, of which an unlimited number may be held against a single schedule.
Closed run numbers may also be held against a schedule but will have no
retrospective discounts recorded against them until they are opened (M aintain
Qualifying Periods window).

Note that to accumul ate discounts items must have creditor invoice receipts posted
between the start and end dates an open run number. Discounts are updated
through the Discount Update window. When you have processed detailsin this
window you can view accumulated discounts through the enquiry windows.
Discounts can be analysed by the user based on the discount reports provided by
this module.

Discount Groups

Retrospective discount groups are groups of items that share the same
retrospective discount details. An item may only be assigned to one discount
group at atime. Y ou can assign multiple items to a discount group using the
Group Allocation window. The group can then be assigned to a retrospective
discount plan.

Discount Plans

Retrospective discount plans are alist of discounts for individual items or discount
groups. The plan contains a date range for which the discount period will apply,
and the facility to set the discounts to record by quantity or value. Quantity or
value breaks may be set up to record differing levels of discount dependent on the
quantity or value purchased. Items and groups are assigned to a plan in the Plan
Maintenance window.

Discount Units

Retrospective discount units are the unit of measure that discount quantity totals
are recorded in. Discount units can be held against unit of measure schedules or
against individual items. Y ou can select a currently existing unit of measure as
your discount unit or create a new one to be used specifically for discounts (Unit
of Measure Maintenance window).

Note that you only need to set up discount units where your retrospective
discounts are cal culated on accumulated quantities as opposed to values.
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PURCHASE RETROSPECTIVE DISCOUNTS

How to Use Purchase Retrospective Discounts

Purchase Retrospective Discounts are intended to provide you with information to
ensure that you receive accurate and timely discounts from your creditors, and that
the value of these discountsis highly visible on your system. The module does not
apply discounts to transactions.

Refer to the illustration below for further details and a quick start guide to
retrospective discounts.

Set up ywour retrospecttve discount
preferences nsing the Setup window.

!

Enable the required range of creditors for retrospectnee

discounts using the Prepare Creditor Range For
Purchasing Fetrospective Discounts windowr,

!

Set up a discount schedule and assign creditors
to 1t using the Schedule/Creditors windowr.

v

Set up mn nurobers (roake sure one of thern is set to "open” for the
penod youwant to calculate discounts for) and assign them to the
schedule using the hlantam Oualifying Penods windowsr.

! !

Set up a discount group and assign iterns

Set up a discount plan to it through the Group Mairtenance and

and assign an itern/iterns Grﬁ: A location windows

to 1t through the Plan

Llaintenance window, If ‘L

qu;?féﬁh%lizthgaks Set up a discount plan and assign the

through the Plan [ter discount group to 1t through the Plan

tlaintenance window Dlaintenance window, If required, set up

' guantityfralue breaks through the Plan

l itern Ilaintenance window.

Lizzign the discount plan to your disconnt schedule
throngh the Schedule/Plan Mantenarce windoar.

!

Use the Discount Update window to record retrospectree discounts, built mqo
frora wroiced purchase orders, aganst schedules. &cenrulated discounts can
ke viewed through multiple engqury windows and repoits.
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PURCHASE RETROSPECTIVE DISCOUNTS

Setting Up & Maintaining Purchase
Retrospective Discounts
1. Setup window

% Cards >> Myridas Setup >> Purch. Retro. Disc. >> Pur.Retro.Disc. Setup

Use the Setup window to:

+  Set up and maintain system details for Purchase Retrospective Discounts

The Setup & tc:53 Setup M= 3
window

Calculate Digcount On; i Accumulated Quantities

i Accumulated Values

& Eoth
Starting Cost Price Standard Cost Price -
Date Update Last Run 04/08/03

v Rl

1.1 Setting Up Retrospective Discounts

To set up and maintain retrospective discount settings in the Setup
window:

1. Click to select whether retrospective discounts will be recorded on
Accumulated Quantities, Accumulated Values or Both.

Accumulated Discounts can only be recorded on quantities
Quantities purchased. Y ou will need to set up Retrospective
discount units against relevant unit of measure
schedules or individua items.

Accumulated Discounts can only be calculated on values purchased.
Values (based on the extended cost on invoiced receipts).
Both Discounts can be calculated on quantities or values.

Where you cal culate discounts on quantities you will
need to set up retrospective discount units against
relevant unit of measure schedules or individual items.

2. The Date Update Last Run will display the date on which discounts were last
updated in the Discount Update window.
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Amending
Settings

&

The Prepare
Creditor Range
For Purchase
Retrospective
Discounts
window

PURCHASE RETROSPECTIVE DISCOUNTS

Thisfield islocked and cannot be edited. It will be updated automatically
when an update is run in the Discount Update window.

Note that this date will be set to 00/00/00 the first time you display the Setup

window.

3. From the Starting Cost Price drop-down menu select Standard Cost Price or
Creditors Last Cost Price. The selected option will be used as the cost basisin
the True Cost Enquiry window.

4. Click OK to save the settings that you have selected.

Note that settings in the window can be amended. However, changing settings
could result in data being removed from your system, such as discount plan
settings and accumulated discount totals.

2. Prepare Creditor Range For Purchase
Retrospective Discounts window

Cards >> Myridas Setup >> Purch. Retro. Disc. >> Prepare Creditor Range

Use the Prepare Creditor Range For Purchase Retrospective Discounts window to:

« Set up arange of Creditor ID’s for retrospective discounts

iE tc:53 Prepare Creditor Bange For Purchasing Betrospective Discounts

e Cancel l& Clear |

M= E3

Creditor ¢ A & From  ACETRAVEODD Tee | WODDGROVODDT
Freview |

Creditor [0 Creditar M ame |

ACETRAVEODDN Ace Travel (=

A ANCEDOO0T Advanced Office Systems —

ALLEMSOMO0OT Allenzon Properties

AMERICAMNDOO AmencalCharge

ASSOCIATOOM Azzociated [nsurance Inc.

ATLAMTICBEST

Atlantic Best Catches Lid

ATTRACTIO00D

Attractive Telephone Co.

ALSTRALLS ALSTRALLS

AUTOFIMADDD Auta Financing

BEALIMOMT OO0 Beaumont Construction
BERGEROMDOM Bergeron Communications: Sol.
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PURCHASE RETROSPECTIVE DISCOUNTS

A creditor cannot be assigned to a retrospective discount schedule until it has been
assigned to retrospective discounts. Note that creditors can be prepared for
retrospective discounts individually in the Creditor Details Maintenance window.

2.1 Setting up a range of Creditor ID’s for Retrospective
Discounts

To set up a range of Creditor IDs for retrospective discounts in the
Prepare Creditor Range For Purchase Retrospective Discounts
window:

1. Click to select All creditors, or select From and enter From and To values or
use the lookups to select arange of Creditors.

2. Click the Preview button to display your selected range in the scrolling
window.

3. Click Processto set up your selected range for retrospective discounts. A
dialogue box will ask if you wish to proceed. Click Yes.

Note that you can choose to clear your selection at any point by clicking the Clear
button.

Also note that you can click Cancel at any point prior to clicking the Process
button to close the Prepare Creditor Range For Purchase Retrospective Discounts
window.

MYRIDAS USER GUIDE
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®

The
Schedule/Creditor
Maintenance
window

PURCHASE RETROSPECTIVE DISCOUNTS

3. Schedule/Creditor Maintenance window
Cards >> Myridas Cards >> Purch. Retro. Disc. >> P.R.Sch/Creditor Maint.

Use the Schedule/Creditor Maintenance window to:

»  Set up retrospective discount schedules
» Assign creditors to aretrospective discount schedule

& tcs53 Schedule/Creditor Maintenance !EE
I Save IX Delete |#]  sat |

R.D.ScheduelD | SCHEDULET

Description Schedule 1
Start Date 0440603 End Date NA2/03
- | Yiew: Open Bun Mumberz anly
Fun Murnber Start Date End Date Open JEI
1(04/06/03 m./03/03 [
Creditor 1D |Q I arne
ACETRAVEDOOT Ace Travel =
ADVAMCEDODM Advanced Office Systems —
ALLEMSOM 0007 Allenzon Properties
AMERICAM D01 AmercaCharge
ASSOCIATOOM Azgociated Insurance Inc.
ATLAMTIC BEST Atlantic Best Catches Lid
ATTRACTIOOOM Attractive Telephone Co. -
Azzign Planz Banges |

4 4 » M |bySchedulz D - J E]

Note that schedules can also be set up and maintained using the Schedule/Plan
Maintenance window.

3.1 Setting Up Retrospective Discount Schedules

To set up retrospective discount schedules in the Schedule/Creditor
Maintenance window:

1. Enter an R.D. Schedule ID or select one using the lookup.

If you are creating anew R.D. Schedule ID you should aso enter a
Description for the schedule.

MYRIDAS USER GUIDE
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The Schedule/
Creditor
Comments
window

Deleting a
Schedule ID

PURCHASE RETROSPECTIVE DISCOUNTS

Enter Start and End Dates. All assigned run numbers must start and end within

this date range.

Note that the current date will be displayed by default as the Start Date when
you are setting up anew R.D. Schedule ID. The dates will not be amendable
where you are maintaining an existing R.D. Schedule ID.

. The Run Number scrolling window displays run numbers that are assigned to

the displayed R.D. Schedule ID. Purchase Retrospective Discounts are
calculated within the run number periods; a schedule will not be active until a
run number has been opened for it. Set up run numbers using the Maintain
Qualifying Periods window.

Click the View button to select to view all run numbers, or open or closed run
numbers only.

Note that an asterix displayed against arun number indicates that it has
comments against it. Select arun number and click the expansion button to
display any comments in the Schedule/Creditor Comments window.

& tcs53 Schedule/CreditorComments M=] B

Thiz run number iz the first run number in Purchasze Retros Schedule 1. ﬂ

Note that this window will automatically be updated if another run number is
selected whileit is open.

. Click Saveto savethe R.D. Schedule ID.

Note that you can assign creditorsto an R.D. Schedule ID by using the
scrolling window or clicking the Ranges button to display the
Schedule/Creditor Maintenance - Range Allocation window.

Y ou can click the Assign Plans button to display the Schedule/Plan
M aintenance window where you can assign plansto an R.D. Schedule ID.

Click Delete to delete a schedule ID. Note that if an R.D. Schedule ID is
deleted then all recorded accumulated discounts on the schedule will also be
deleted.

MYRIDAS USER GUIDE

13



Deleting
Creditor ID’s
from Schedules

PURCHASE RETROSPECTIVE DISCOUNTS

3.2 Assigning Multiple Creditors to an R.D. Schedule ID

To assign multiple creditors to an R.D. Schedule ID in the
Schedule/Creditor Maintenance window:

1

2.

Enter or select an R.D. Schedule ID as per 3.1.
Enter a Creditor 1D or select one using the lookup.

Note that creditors already assigned to the R.D. Schedule ID will be displayed
in the scrolling window.

Select as many Creditor ID’s in the scrolling window as required.

Note that you can click the Ranges button at any point to display the
Schedule/Creditor Maintenance - Range Allocation window, where you can
assign arange of creditor ID’sto an R.D. Schedule ID.

Click Save.

To Delete creditor ID’s from an R.D. Schedule ID click File, then Delete Row.
Note that if you do delete a creditor ID from an R.D. Schedule ID then all
recorded accumulated discounts totals for the deleted creditor on this schedule
will also be deleted.

MYRIDAS USER GUIDE
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PURCHASE RETROSPECTIVE DISCOUNTS

4. Schedule/Creditor Maintenance - Range
Allocation window

% Cards >> Myridas Cards >> Purch. Retro. Disc. >> P.R.Sch/Creditor Maint.
>> Ranges button

Use the Schedule/Creditor Maintenance - Range Allocation window to:
» Assignranges of creditorsto an R.D. Schedule ID

The & tcsh3 Schedule/Creditor Maint. - Range Allocation
Schedule/Creditor
Maintenance - R.D. Schedule I SCHEDULEN
Range Allocation Schedule 1
window

Creditor D Al & From ACETRAVEDDDT m
To ATTRACTIO0O0T @1

Select Creditor whose Retrozpective Discount Schedule 1D is set to;

% |nassigned £ Any ™ Specified;

Creditor |D R.0. Schedule D

ACETRAYEDOOT -
ADANCEDOOM -
ALLEWSOMOOO0T
AMERICAMNOOOT
ASSOCIAT OO0
ATLAMTIC BEST
ATTRACTIONOM -

u_f El T ranzfer (]

4.1 Assigning Ranges of Creditors to an R.D. Schedule ID

To assign ranges of creditors to an R.D. Schedule ID in the
Schedule/Creditor Maintenance - Range Allocation window:

1. Thewindow will be open with the currently selected R.D. Schedule ID
displayed.

2. Click All to select al creditors or From to select arange of creditors. If you
select From you should enter From and To values or select them using the
lookups.

MYRIDAS USER GUIDE
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The Creditor
Details
Maintenance
window

PURCHASE RETROSPECTIVE DISCOUNTS

3. Under Select Creditor whose Retrospective Discount Schedule ID is set to,
select either Unassigned, Any or Specified.

Unassigned | Only creditors not assigned to an R.D. Schedule ID will be
available for assigning

Any Creditors assigned to any R.D. Schedule ID (or not assigned to
aR.D. Schedule ID) will be available for assigning

Specified If selecting this option you should enter an R.D. Schedule ID
or select one using the lookup. Only Creditors assigned to this
R.D. Schedule ID will be available for assigning.

4. Click Preview to display your range selection in the scrolling window.
5. Click Transfer to assign your range selection to the selected R.D. Schedule ID.

6. Click OK to close the window and return to the Schedule/Creditor
M aintenance window.

5. Creditor Details Maintenance window
Cards >> Myridas Cards >> Purch. Retro. Disc. >> P.R.Creditor Details

Use the Creditor Details M ai ntenance window to:

« Assignindividual creditors to retrospective discounting

i@ tceh3 Creditor Detail: Maintenance M= 3
IH Save | & Clear | ¥ Delete |
Creditor ID BUSINESS0001

Business Equipment Center

¥ Retrospective Discount

R.D. Schedule ID SCHEDULET

Schedule 1
44 b p 3)

Y ou can also assign arange of creditors to retrospective discounting in the
Prepare Creditor Range for Purchasing Retrospective Discount window.

Note that the window is also available as an Extras option from the Creditor
Maintenance window.

MYRIDAS USER GUIDE
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Deleting creditor
discount details

PURCHASE RETROSPECTIVE DISCOUNTS

5.1 Assigning Individual Creditors to Retrospective Discounting

To assign individual creditors to retrospective discounting in the
Creditor Details Maintenance window:

1

4.

Enter a Creditor ID or select one using the lookup.

Note that if you have selected to display the window from the Creditor
Maintenance window, then the currently selected Creditor ID will be

displayed.

To select this Creditor ID for retrospective discounts click Retrospective
Discount.

If you have already selected the displayed creditor for retrospective discounts,
for example through the Prepare Creditor Range for Purchase Retrospective
Discounts window, then the Retrospective Discount option will already be
selected.

Enter or select an R.D. Schedule ID or select one using the lookup.

Note that thisis not mandatory; an R.D. Schedule ID can be selected at alater
date, or using an alternative window, such as the Schedule/Creditor
M aintenance window.

Click Save.

Note that you can choose to clear your selection at any point by clicking the Clear
button.

Click Delete to remove retrospective discount settings from a creditor. Note that
deleting a creditor from retrospective discounts will also delete all recorded
accumulated discount totals.

MYRIDAS USER GUIDE
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PURCHASE RETROSPECTIVE DISCOUNTS

6. Unit Item Maintenance window

% Cards >> Myridas Cards >> Purch. Retro. Disc. >> P.R. Item Details

Use the Unit Item Maintenance window to:

+ Assign single itemsto discount groups
+  Select the retrospective discount unit for an item

The Unit Item & tce53 Unit Item Maintenance S 3
Mal nte_nance I Save l A Clear | >5 Delete |
window
Itern Murnber CHENIN BLANC

Chenin Blanc 1939

Group Code FREMCHWINES
French Wine Group

Dizcount Uit Bottle -

44 b b Iy 2)

Thiswindow is also available as an Extras option from the Iltem Maintenance
window.

Note that you only need to set retrospective discount units where the retrospective
discounting on your system is based on accumulated quantities (see the Setup
window).

Also note that you can also assign item numbers to group codes using the Group
Allocation window.

6.1 Assigning Single Items to Discount Groups

To assign single items to discount groups in the Unit Item
Maintenance window:

1. Enter an Item Number or select one using the lookup.

Note that if you displayed the window through the Item Maintenance window
then the current item number will be displayed.

2. If you want to assign the item number to a group code now, enter the required
Group Code or select one using the lookup.

Note that if you have already assigned the item number to a group code then
this group code will be displayed.

3. From the Discount Unit drop-down menu select the unit that you want
retrospective discounting for the item to be based on. (See Discount Units).
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Note that the selected unit must exist in the unit of measure schedule for the
item.

4. Click Save.

Note that you can choose to clear your selection at any point by clicking the Clear
button.

Click Delete to delete retrospective discount settings from an item number.

7. Unit of Measure Maintenance window
Cards >> Myridas Cards >> Purch. Retro. Disc. >> P.R. U of M Details

Use the Unit of Measure Maintenance window to:

+  Set the retrospective discount unit on a unit of measure schedule

& tc=53 Unit OF Measure Maintenance M= 3
n Sarve l & Clear | ¥ Delete |
L Of M Schede 1D PHONE 1-10
Phones each/caze=10
Retrozpective Dizcount Lnit Each -
44 » P £ @)

Thiswindow is also available as an Extras option from the Unit of Measure
Schedule Setup window.

Note that you only need to set retrospective discount units where the retrospective
discounting on your system is based on accumulated quantities (see Discount
Units).

7.1 Setting Retrospective Discount Units on a Unit of Measure
Schedule

To set retrospective discount units on a unit of measure schedule in
the Unit of Measure Maintenance window:

1. Enter aUnit of Measure Schedule ID or select one using the lookup.

Note that if you have displayed the window from the Unit of Measure
Schedule Setup window then the current unit of measure schedule ID will be

displayed.

2. From the drop-down menu select the unit of measure that you want to be the
retrospective discount unit.
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Where a unit of measure schedule ID has multiple units of measure, you may
want to create a new unit of measure as a unique retrospective discount unit.

3. Click Save.

Note that you can choose to clear your selection at any point by clicking the Clear
button.

Click Delete to delete retrospective discount settings for a unit of measure
schedule.

Note that where an retrospective discount unit is set against an item, and a
different retrospective discount unit set against the items’ unit of measure
schedule, discounts calculations will use the retrospective discount unit set for the
item.

8. Group Maintenance window
Cards>> Myridas Cards >> Purch. Retro. Disc. >> P.R. Group Maint.

Use the Group Maintenance window to:

+  Set up and maintain retrospective discount groups

i tce53 Group Maintenance M= Eq
E Save l A Clear | »7  Delete |
Group Code FREMCHWINES
Dezcription French wine group
Decimal Places Cuantity 1] = Decimal Places Curmency 2 =

¥ Aggregate
Agzign |
4 4 » # byGrouplD - «-._f @

8.1 Setting Up and Maintaining Retrospective Discount Groups

To set up and maintain retrospective discount groups in the Group
Maintenance window:

1. Enter a Group Code or select one using the lookup.

2. |If you are setting up a new group code then enter a Description.
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. Select the Decimal Places Quantity that you want items assigned to the group

codeto run to. Thisisthe number of decimal placesto which you can set
quantity breaks for the group.

Note that if item numbers are not set to run to the same number of decimal
places as the group code to which you assign them, quantity break settings
may be effected.

. Select the Decimal Places Currency that you want items assigned to the group

to run to. Thisisthe number of decimal places to which currency should run
for group discounts.

Note that if item numbers are not set to have their currency run to the same
number of decimal places as the group code to which you assign them,
quantity break settings may be effected.

. Click to select or deselect the Aggregate option.

Aggregate selected Quantities or valuesfor al items within the
group are accumulated before having discount
calculated on them - discounting will apply to
the aggregated quantity or value

Aggregate not selected | Discounts are calculated on individual items
within the group

. Click Save.

Note that you can click Assign to display the Group Allocation window where
you can assign items to a group.

Also note that you can choose to clear your selection at any point by clicking
the Clear button.

Click Delete to delete a group code.
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9. Group Allocation window
Cards >> Myridas Cards >> Purch. Retro Disc. >> P.R. Group Allocation

Use the Group Allocation window to:

+ Assign item numbers to retrospective discount groups

i@ tcs53 Group Allocation M=l 3
EH 5ave | ¥ Delete |#]  Sont |
Group Code FRENCHWINES

French wine graup

Itemn Murmber |Q Dre=zcription }m
Generic Description Clazs Code [[[[
CHARDOMMAY Chardonnay 1333 [E=
CHEMIM BLAMC Chenin Blanc 1359 —
GREMACHE Grenache 2001

MOMTRACHET Montrachet 1337

4 4 » ¢ |byGrouplD - J E]

Note that the window can also be displayed by clicking the Assign button on the
Group Maintenance window.

9.1 Assigning Items to Retrospective Discount Groups
To assign items to groups in the Group Allocation window:
1. Enter a Group Code or select one using the lookup.

Note that if you have opened this window from the Group Maintenance
window then the currently selected group code will be displayed.

2. Enter an Item Number or select one using the lookup. Repeat this until al the
item numbers to be assigned to the group code are displayed in the scrolling
window.

Note that item numbers can only be assigned to one discount group at atime.
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Also note that you can click the Ranges button to display the Group Allocation
Range window.

3. Click Save.

Deleting Group To Delete group alocations click the Delete button.
Allocations

10. Group Allocation Range window

% Cards >> Myridas Cards >> Purch. Retro. Disc. >> P.R. Group Allocation >>
Ranges button

Use the Group Allocation Range window to:

« Assign ranges of itemsto a retrospective discount group

The Gl’OUp & tc:53 Group Allocation Range M=l 3
Allocation
Range VV| ndOW Group Code FREMCHwWIMES

French wine group

|Item MNurnber o Al 7 From: |
Ta
| Generic Description Al From | Wine @
To: Wine m
| Class 1D @ Al From |
To

Select [temz whose Group Code is set to:

% |nassigned Ay " Specified:
ltem Mumber Item Dezcrption Genenc Desc I
Group Code Group Code Description Clazz 1D L]
CHARDOMNMAY Chardonnay 1939 Wi 1=
CHEMIM BLAMC Chenin Blanc 1333 fine —
GREMACHE Grenache 2001 Wine
MOMTRACHET Montrachet 1937 Wine
i @ Transfer | | (1] 4
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10.1 Assigning Ranges of Items to Group Codes

To assign ranges of items to group codes in the Group Allocation
Range window:

1. The Group Code selected in the Group Allocation window will be displayed.

2. Select All to assign all Item Numbers, Generic Descriptions or Class IDsto
the Group Code, or click From to select arange of values. If you select From
then enter From and To values or select them using the lookups.

3. Under Select Items whose Group Code is set to, select either Unassigned, Any
or Specified.

Unassigned | Only items not assigned to a group code will be available for
assigning

Any Items assigned to any group code (or not assigned to a group
code) will be available for assigning

Specified If selecting this option you should enter a group code or select
one using the lookup. Only items assigned to this group code
will be available for assigning.

4. Click Preview to display your range selection in the scrolling window.
Note that item numbers can only be assigned to one discount group at atime.
5. Click Transfer to assign the selected item range to the selected group code.

6. Click OK to close the window.
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11. Plan Maintenance window
Cards >> Myridas Cards >> Purch. Retro. Disc. >> P.R. Plan Maint.

Use the Plan Maintenance window to:

»  Set up and maintain retrospective discount plans

& tcs53 Plan Maintenance M= E3
B Save | ¥ Delete 2] Sort | =]
R.D. Flan RDPLANT
Dezcription Plan 1 - accumn by gty
Date Range 01/06/03 - 01/06/04
Line Type | [tern Mumber/Group Code |JE||Q Accumulate By
Description Dizcoint
Group - |FHENEHWINES Huanhiby ol
French wing group Z O - |
b
4 4 » M byCode - £ 2)

11.1 Setting Up and Maintaining Retrospective Discount Plans

To set up and maintain retrospective discount plans in the Plan
Maintenance window:

1. Enter an R.D. Plan, or if you are maintaining plans, you can select one using
the lookup.

2. Enter aDescription for the plan.

Enter afrom and to Date Range for the plan.

> W

From the Line Type drop-down menu, select Group or Item.

5. Enter either a Group or an Item Number, depending on the Line Type option
you selected, or select one using the lookup.

6. Under Accumulate By, select either Quantity or Value.

7. Under Discount, select either % Off or Vaue Off.

MYRIDAS USER GUIDE
25



Deleting Plans

PURCHASE RETROSPECTIVE DISCOUNTS

Note that if you selected Val ue as the Accumulate By option then you can
only select % Off.

8. Repeat steps 5 to 8 until you have entered all the item numbers/groups that
you require.

To specify discount values for item numbers/groups on a discount plan, select
each item number/group and click the Expansion button to open the Plan Item
Maintenance window.

9. Click Save.

Note that you can click the print button to print the Retrospective Plan
Maintenance Report.

Click Delete to delete a retrospective discount plan. Y ou cannot delete a plan that
has been assigned to a retrospective discount schedule. To delete an assigned plan
you should first unassign it from any schedules, then click Delete in this window.
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12. Plan Iltem Maintenance window

Cards >> Myridas Cards >> Purch. Retro. Disc. >> P.R. Plan Maint.>> Item
Number/Group Expansion button

Use the Plan Item Maintenance to:

+  Specify discount values for item numbers/groups on a discount plan

I tcs53 Plan Item Maintenance M=l E3
[ Save l ¥ Delete 8] Sot |
R.D. Plan ROPLAMT Plan 1 - accurn by qty
[rate Range 01/06/03 - 01/06/04
Item Type Group
Iterm/Group Code FREMCHwWINES
French wine group
Accumulate Tatals By Quantity
Apply Dizcount As; Percentage Off
Al | From Guantity To Gluantity Percentage O
r 1 9 01.00% &
r 10 139 250% _|
r 20 29 5.00%
¥ 30 599,399,999,933 7E0%
r 0.00 0.00 0.0
44 > b £ 3)

12.1 Specifying Discount Values for Item Numbers/Groups on a

Discount Plan

To specify discount values for item numbers/groups on a discount
plan in the Plan Iltem Maintenance window:

1. TheR.D. Plan and Item/Group Code selected in the Plan Maintenance window
will be displayed automatically.

2. From the Accumulate Totals By drop-down menu select either Quantity or

Vaue.

3. From the Apply Discount As drop-down menu select either Percentage Off or

Vaue Off.

Note that if you selected Value as the Accumulate By option then you can
only select Percentage Off.

MYRIDAS USER GUIDE

27



PURCHASE RETROSPECTIVE DISCOUNTS

4. Enter aquantity range and Value/Percentage Off for each line in the range.

The From and To Quantities represent the quantity range that would need to
be accumulated over the qualifying period to achieve the specified discount
(percentage or value off) for each line. For example, if you used the setting in
the example below, where you accumulated atotal of 35 items, you would
qualify for a discount of 5%.

Note that when you enter aValue Off thiswill be a value off the cost price,
which will be deducted from the cost price in the main purchasing unit.

When you tab off the Percentage/VValue Off field the From Quantity on the
next line will be calculated automatically. When you have entered the final
From Quantity you should click the All check box. The To Quantity will then
be calculated automatically.

Below is an example of how you could set up discount quantities.

Sample All From Quantity To Quantity Percentage Off
Discount
settings 1 9 0.00%
10 19 2.50%
20 29 5.00%
0 30| 999,999,999,999 7.50%
A If there are any gaps/overlapsin your setup then you will receive awarning

and must amend then setup before you proceed.
5. Click Save

Deleting plan
specified quantities

Click Delete to delete discount plan specified quantities.
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13. Schedule/Plan Maintenance window
&, cards>> MyridasCards>> Purch. Retro. Disc. >> P.R. Sched/Plan Maint.

Use the Schedule/Plan M ai ntenance window to:

»  Set up retrospective discount schedules
+ Assign discount plans to a retrospective discount schedule

The & tc:53 Schedule/Plan Maintenance M= E3 |

Schedule/Plan Save | 3 [Delete £ Sort
. L 2
Maintenance
window F.D. ScheduleID  SCHEDULET
Drezcriptian Scheduls 1
Start D ate 04/06/03 End Date 2403
v| Wiew: Open Bun Mumbers only
Fiun Mumber Start Date End Date Open Jf]
1|04/06/03 01/09/03 I = =
B.D. Plan |Q| Start Date End Date [[[ﬂ
D ezcription [[[ﬂ
ROPLAMI 01/06/03 01/06/04 1=
000000 000000 ]
Agzign Creditors Banges
4 4 » »  bySchedule D - J E]

Note that schedules can also be set up and maintained using the
Schedule/Creditor Maintenance window.

13.1 Setting Up Retrospective Discount Schedules

To set up retrospective discount schedules in the Schedule/Plan
Maintenance window:

1. Enter an R.D. Schedule ID or select one using the lookup.

If you are creating anew R.D. Schedule ID you should also enter a
Description for the schedule.
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Enter Start and End Dates. All assigned run numbers must start and end within

this date range.

Note that the current date will be displayed by default as the Start Date when
you are setting up anew R.D. Schedule ID. The dates will not be amendable
where you are maintaining an existing R.D. Schedule ID.

. The Run Number scrolling window displays run numbers that are assigned to

the displayed R.D. Schedule ID. Purchase Retrospective Discounts are
calculated within the run number periods; a schedule will not be active until a
run number has been opened for it. Set up run numbers using the Maintain
Qualifying Periods window.

Click the View button to select to view all run numbers, or open or closed run
numbers only.

Note that an asterix displayed against arun number indicates that it has
comments against it. Select arun number and click the expansion button to
display any comments in the Schedule/Creditor Comments window.

& tcs53 Schedule/CreditorComments M=] B

Thiz run number iz the first run number in Purchasze Retros Schedule 1. ﬂ

Note that this window will automatically be updated if another run number is
selected whileit is open.

. Click Saveto savethe R.D. Schedule ID.

Note that you can assign plansto an R.D. Schedule ID by using the scrolling
window or clicking the Ranges button to display the Schedule/Plan
Maintenance - Range Allocation window.

Y ou can click the Assign Creditors button to display the Schedule/Creditor
M aintenance window where you can assign creditorsto an R.D. Schedule ID.

Click Delete to delete a Schedule ID. Note that if an R.D. Schedule ID is
deleted then all recorded accumulated discounts on the schedule will also be
deleted.
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13.2 Assigning Plans to an R.D. Schedule ID

To assign plans to an R.D. Schedule ID in the Schedule/Plan
Maintenance window:

1. Enter or select an R.D. Schedule ID as per 13.1.

2. Enter an R.D. Plan or select one using the lookup. When you select an R.D.
Plan the Start and End Dates for the plan will be displayed.
Note that R.D. Plans already assigned to the R.D. Schedule ID will be
displayed in the scrolling window.

3. Select asmany R.D. Plansin the scrolling window as required.
Note than multiple plans containing the same item number/group can be
assigned to the same schedule.
Note that you can click the Ranges button at any point to display the
Schedule/Plan Maintenance - Range Allocation window, where you can assign
arange of R.D. Plansto an R.D. Schedule ID.

4. Click Save.

To delete R.D. Plansfrom an R.D. Schedule ID click File, then Delete Row. Note
that if you do delete an R.D. Plan from an R.D. Schedule ID then al retrospective
history for the deleted R.D. Plan on this schedule will also be deleted.
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14. Schedule/Plan Maintenance - Range Allocation
window

% Cards >> Myridas Cards >> Purch. Retro. Disc. >> P.R. Sched/Plan Maint. >>
Ranges button

Use the Schedule/Plan Maintenance - Range Allocation window to:

» Assign ranges of plansto a schedule

The & tcs52 Schedule/Plan Maint. - Range Allocation M=l E3
Schedule/Plan
Maintenance - R.D. Schedule D SCHEDULET
Range Schedule 1
Allocation
window |R.D. Plan & A € Fom |
To
| Date & Al ¢ From | 00/00/00
To 00400400
Select R.D. Plan whose B.D. Schedule [D iz zet to:
% |nassigned Ay " Specified:
B.D. Plar Diate From Date To [[[ﬂ
D ezcription [[[ﬂ
ROPLAMT /06403 M /0604 (=
a_f EI Transfer | ]

14.1 Assigning Ranges of Plans to a Schedule

To assign ranges of plans to a schedule in the Schedule/Plan
Maintenance - Range Allocation window:

1. Thewindow will be open with the currently selected R.D. Schedule ID
displayed.

2. Click All to select All R.D. Plans or From to select arange of Plans. If you
select From you should enter From and To values or select them using the
lookups.
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3. Click All to select All Dates or From to select arange of Dates. If you select
From you should enter From and To values.

4. Under Sdlect R.D. Plan whose R.D. Schedule ID is set to, select either
Unassigned, Any or Specified.

Unassigned | Only plans not assigned to an R.D. Schedule ID will be
available for assigning

Any Plans assigned to any R.D. Schedule ID (or not assigned to an
R.D. Schedule ID) will be available for assigning

Specified If selecting this option you should enter an R.D. Schedule ID
or select one using the lookup. Only plans assigned to this
R.D. Schedule ID will be available for assigning.

5. Click Preview to display your range selection in the scrolling window.
6. Click Transfer to assign your range selection to the selected R.D. Schedule ID.

7. Click OK to close the window and return to the Schedule/Plan M aintenance
window.

15. Maintain Qualifying Periods window
Cards>> Myridas Cards >> Purch. Retro. Disc. >> P.R. Qualify.Periods

Use the Maintain Qualifying Periods window to:

« Maintain qualifying periods for a schedule

&l tc:52 Maintain Qualifying Periods M= E3
& Save l
R.D. Schedule D SCHEDULET
Dezcription Schedule 1
Start D ate 04./06,/03 End D ate 3203
Fiun Mumber Start Date End Date Open LEI
1(04/06/03 01./09/03 v (=
2|02/09/03 31/12/03 I

4 4 » B bySchedulelD - J E]
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15.1 Maintaining Qualifying Periods for Schedules

To maintain qualifying periods for schedules in the Maintain
Qualifying Periods window:

1

Enter an R.D. Schedule ID or select one using the lookup.
The Description and Dates will be displayed automatically.

Click on thefirst line of the scrolling window. The Run Number fields are
non-editable - run numbers will be calculated automatically in sequential
order.

Enter a Start Date and an End Date for each run number.

An unlimited number of run numbers may be entered against each schedule.
Run numbers must be consecutive (i.e.: the dates of Run Number 3 cannot be
earlier than those of Run Number 2) and the dates of run numbers on the same
schedul e cannot overlap.

Click on the Open check box to select run numbers as open. Only run numbers
marked as open will have retrospective discount quantities accumulated and
recorded against them.

Note that you can open or close run numbers at any time.

To make a comment against arun number select a run number then click the
Expansion button to display the Maintain Comments window.

tcsh3 Maintain Comments |

Thiz run nurnber is the first run nurmber in Purchaze Retros Schedule 1. ﬂ

[ |
Clear Comments | 0k, I Cancel |

When you have entered required comments click close to close the window.
Alternatively click Clear Comments to clear any comments held against arun
number.

In the Maintain Qualifying Periods window click Save.
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Updating Purchase Retrospective Discounts

16. Discount Update window

Routines >> Myridas Routines >> Purch. Retro. Disc. >> Update P.R. Discounts

Use the Discount Update window to:

+  Update accumulated retrospective discounts

& tc:53 Dizcount Update

% Proceszs | e LCancel |

IS 1=l B3

Date OF Lazt Update Run 04/06/03
Ipdate Digcounts from A eceipts:
s A " From; 00./00/00
Tar Q000,00

Total Schedules Overdue;

Tatal Errors:

&2

16.1 Updating Retrospective Discounts

To update retrospective discounts in the Discount Update window:

1. The Date Of Last Update Run will be displayed.

2. Click All to select to Update Discounts from Receipts for all dates or From to
select to update discounts from receipts for arange of dates. If you select

From you should enter From and To dates.

The To date should be the current date or an earlier date. Processing a date
later than the current date will result in an Overdue Schedule Report being

printed.

Any schedules with open run numbers with end dates of earlier than the
selected To date (or the current date if you selected All dates) will be detailed
in the Overdue Schedule Report. Closed run numbers can be purged using the
Purge window or advanced to the next run number using the Maintain

Qualifying Periods window.

3. Click Process to update Retrospective Discounts.

Purchasing retrospective discount quantities and values will be recorded from
invoice purchase receipts and updated against open run numbers within the

selected date range.
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The Total Schedules Overdue will display the number of Discount Schedules
that are overdue for the selected date.

Total Errorswill display the number of errors that were encountered during
processing.

Errorswill result when:

+ Discount totals have been accumulated against a plan that has since been
deleted

+ Discount totals have been accumulated for a group that has since been
deleted

+ No retrospective discount unit has been set up against an item or it’s unit of
measure schedule where accumulation is by quantity for the item

4. Click Cancd to close the window.
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17. Purge window
% Routines >> Myridas Routines >> Purch. Retro. Disc. >> P.R. Discount Purge

Use the Purge window to:

» Purge expired plans and closed run numbers

The Purge & tcs53 Purge IS 3 |

window X Purge l

Purge D ate 060602

Remove Retrozpective Dizcount Plans and Schedules where
the end iz on or before the date set above.

Purge: £ Planz Only
£ Run Mumbers Dnly
% Eoth

& 2

17.1 Purging Closed Plans and Run Numbers

To purge expired plans and closed run numbers in the Purge
window:

1. Under Purge Date, enter the date that plans and run numbers should be purged
up to.

All plans and closed run numbers with an end date prior to or on the entered
Purge Date will be purged.

2. Click to select purging of Plans Only, Run Numbers Only or Both.

Plans Only Only planswill be purged

Run Numbers Only | Only run number will be purged

Both Plans and run numbers will be purged

3. Click Purge.

All records adhering to the selected range will be purged from the system.
Note that schedules themselves will not be purged, only relevant plans or run
numbers that are attached to them.
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Purchase Retrospective Discounts Reports &
Enquires
18. Summary Enquiry window

Enquiry >> Myridas Enquiries >> Purch. Retro. Disc. >> P.R. Summary
Enquiry

Use the Summary Enquiry window to:

«  View retrospective discount creditor and qualifying period summaries

& tcs53 Summary Enquiry (= [O0] =]
/ oK l Redisplay | A Clear | Q Zoom | g
|Eredit0rID ® Al £ From: To: |
| Run Murber oAl & Curent Only |
Creditar ID | F.D. Schedule [T Total Quantity Total Valus Discount ¥ alue
Creditor Mame Run Humber Start Date End D ate ]
AMERICAND00T |SEHEDULE1 13.00 $2.026.44 $50.66 ~ |
AmericaCharge 1|04/06/03 01./09/03 —
O3

Discount summaries can be displayed by Creditor ID or Run Number.
Note that if you select to display the Summary Enquiry window and discount

totals have not been updated today you will be asked if you want to update the
totals.

Click yesto display the Discount Update window where you can update discount
totals. Click No to display the Summary Enquiry window, which will still function
as standard, but be aware that totals shown may not be accurate.

18.1 Viewing Retrospective Discount Summaries

To view retrospective discount summaries in the Summary Enquiry
window:

1. Click All to select All Creditor ID’s or From to select arange of creditor ID’s.
If you select From you should enter From and To values or select them using
the lookups.

2. Click to view All run numbers or Current Only run numbers.

3. Click Redisplay to view your selection in the scrolling window.
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Selected creditors will be displayed with the associated R.D. Schedule ID,
Total Quantity applicable to retrospective discounts, the Total Value of this
guantity, and the Discount Value that is applicable.

Click the Show button to view associated Run Number, Start Date and End
Date.

Click on alinethen click Zoom to display the line details in the Discount
Detail Enquiry window.

Click the print button to print the Retrospective Discounts Summary Enquiry
Report.

4. Click OK to close the window.

Note that you can choose to clear your selection at any point by clicking the Clear
button.

19. Discount Detail Enquiry window
Enquiry >> Myridas Enquiries >> Purch. Retro. Disc. >> P.R. Detail Enquiry

Use the Discount Detail Enquiry window to:

« View retrospective discount item and group details

& tcs53 Discount Detail Enquiry [_ (O] x|
/ 114 l Fiedizplay | A Clear |Q Zoom | 5
Creditor 1D AMERICANDODT AmericaCharge
B.D. Schedule ID SCHEDULET Schedule 1 Start Date 04/06/03
Run Number [4] 1[»]  (Cunent Run Number EndDate | 01/03/03
E.D. Plan | Group Code | Creditor |tem Total Quantity Total Yalue Dizcount Yalue
Group Description Creditor Description ]
RDPLANT FREMCHWINES 13 $2.026.44 $50.66 = |
RDPLANT FREMCHWINES GREMACHE 3 $107.64 $0.00
RDPLANT FREMCHWINES MONTRACHET 10 $1.918.80 $0.00
'R @)

Note that if you select to display the Discount Detail Enquiry window and
discount totals have not been updated today you will be asked if you want to
update the totals.

Click yesto display the Discount Update window where you can update discount
totals. Click No to display the Discount Detail window, which will still function
as standard, but be aware that totals shown may not be accurate.
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Also note that his window can also be displayed by clicking the Zoom button in
the Summary Enquiry window.

19.1 Viewing Retrospective Discount Details

To view retrospective discount details in the Discount Detail Enquiry
window:

1.

2.

4.

Enter a Creditor ID or select on using the lookup.

The R.D. Schedule ID, Start and End Dates and Current Run Number will be
displayed. Use the browse buttons to view previous run numbers.

Detailed information will be displayed in the scrolling window.

Where discount items are within an aggregate discount group, the first line of
the group will be a consolidation line. For example, you could have 14
different items, al belonging to the same discount group. The discount value
against each line item would be zero; the top line will display the Total
Quantity and Total Value of all items displayed, and the total discount value.

Click on alinethen click Zoom to display the line detailsin the Detall Receipt
Enquiry window.

Click the print button to print the Retrospective Discount Detail Enquiry
Report. A dialogue box will ask if you want to include purchase receipts on
the report. If you select Y es the report printed will be the Retrospective
Discount Detail Receipt Enquiry Report.

Click OK to close the window.

Note that you can choose to clear your selection at any point by clicking the Clear
button.

Click the Redisplay button to redisplay the results of an amended enquiry in the
scrolling window.
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20. Detail Receipt Enquiry window

Enquiry >> Myridas Enquiries >> Purch. Retro. Disc. >> P.R. Detail Enquiry

>> Zoom button

Use the Detail Receipt Enquiry window to:

« View retrospective discount receipt details

& tcsH3 Detail Receipt Enquiry [_ O] =]
v 0K |

Creditor [0 AMERICANDO0T AmericaCharge

B.D. Schedule D SCHEDULE Schedule 1 Start Date 04/06/03

Fiun Murnber 1 [Burrent Run Number] End Date 01/09/03

F.D. Plan RODPLANT Flan 1 - accum by gty

Group Code FRENCHWINES French \Wine Group

Creditor [tem MOMNTRACHET Montrachet 1997

Tatal Quantity 10 Tatal Value $1.918.80 Dizcount Yalue $0.00

FO Type FO Mumber Wendor Doc Mo, Fieceipt Mumber Date GOTY Invoiced Extended Cost

Standard POZ2035 00000000000000000004 |RCT1178 0E/06./03 10 $1.918.80 ~

&3

20.1 Viewing Retrospective Discount Receipt Details

To view retrospective discount receipt details in the Detail Receipt

Enquiry window:

1. Detailsfor the line selected in the Discount Detail Enquiry window will be

displayed.

2. Click OK to close the window.
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21. Plan Enquiry window
Enquiry >> Myridas Enquiries >> Purch. Retro. Disc. >> P.R. Plan Enquiry

Use the Plan Enquiry to:
+ View details of R.D. Plans

& tczh3 Plan Enquiry [_ O] x|
/ (1].4 | Redizplay | & Clear |

B.D. Plan ROPLANT Plar 1 - acour by gty

['ate Range /06403 - 01/06/04
Type | Item Mumber # Group Code |Jﬁ| Accumulate By |A|3|3I_I,J Dizcount ds | % or'Value Off
Dezcription i
Group  |FRENCHWINES | Buartity [ o | 0.00% 4|

French 'Wine Group pu

4 4 » » J

21.1 Viewing Details of R.D. Plans

To view details of discount plans in the Plan Enquiry window:
1. Enter an R.D. Plan or select one using the lookup.

2. The Date Range for the plan will be displayed.

3. All item numbers and group codes assigned to the plan will be displayed in the
scrolling window. Also displayed for each line will be the Accumulate By
type, the Apply Discount Astype and the % or Vaue Off quantity.

The % or Vaue Off quantity displayed will be the first line of any quantity
breaks. To view full details click the line then click the expansion button to
display the line details in the Plan Enquiry - Quantity Breakdown window.
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The Plan & tc:53 Plan Enquiry - Quantity Breakdown M= E3
Enquiry - v 0K |
Quantity : _
Breakdown From Uuartity Ta Huantity Percentage Off |
window 1 3 0.00% =
10 19 280
20 29 B.00%
an 939,955,995,933 7.80%
£ @)

Click OK to close the Plan Enquiry - Quantity Breakdown window and return
to the Plan Enquiry window.

4. Click OK to close the window.

Note that you can choose to clear your selection at any point by clicking the Clear
button.
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22. Iltem Plan Enquiry

Enquiry >> Myridas Enquiries >> Purch. Retro. Disc. >> P.R. Item Plan Enq

Use the Item Plan Enquiry to:

« View plan details for a selected item or group

& tcs53 Item Plan Enquiry [_ (O] x|
/ 1]4 I Redizplay | & Clear |
| £ ltem @& Goup |
Item Murnber
Clazsz Code Generic Description
Group Cade FRENCHWINES French wine Group
B.D. Plan |ﬁ| Accumulate By | From | To Dizcount Type Discount Value |[|:
Description Start D ate End Date ||]:_
RDPLANT [ Buartity | 1] 9% o 0.00% =
Plan 1 - accum by gty 01./06/03 01 /06404 —
RDPLANT [Buantity | 10] 19[% 0t 250%
Plan 1 - accum by gty 01./06/03 01 /06404
RDPLANT [Buantity | 20] 2% 0t 5.00%
Plan 1 - accum by gty 01./06/03 01 /06404
ROPLAN1 |Quantity | 30| 999,999,999,999 % Off 7.50%
Plan 1 - accum by gty 01./086/03 01 /08404
M4 @)

22.1 Viewing Plan Details for a Selected Item and Group

To view plan details for selected items and groups in the Item Plan
Enquiry window:

1. Click to select whether to view plan details for an Item or Group.
2. If you selected Item enter an Item Number or select one using the lookup.
3. If you selected Group enter a Group Code or select one using the lookup.

4. Detailsof al R.D. Plans that the selected Item or Group is assigned to will be
displayed in the scrolling window.

The Accumulate By type and Discount Type and Vaue for each quantity
break level on the R.D. Plan will be displayed.

Click the Show button to display the Description and Start and End Dates will
be displayed.

Note that if you select an item number that exists on a plan as part of agroup
but not individually, the group code will be displayed but not plan details. To
view plan details for the group select group and proceed from step 1.
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5. Click OK to close the window.

Note that you can choose to clear your selection at any point by clicking the Clear
button.

23. True Cost Enquiry window
Enquiry >> Myridas Enquiries >> Purch. Retro. Disc. >> P.R. True Cost Enq

Use the True Cost Enquiry window to:

« View true cost prices for items with retrospective discounts

O Cost |/ 0K | Cear | -
Iter Numbe MOMTRACHET Mentrachet 1997
U of M Caze -
Order Quantity 1
Order Date 06/06/03
Creitor 1D AMERICANOD AmericaCharge
Curency (D Z-US§ US Dollars
e <
- | Wiew: Include All Records
Step | Discount D escription Adjustment Cost Price
Fietro SchedulehLanded Cost ID Fietra Plan Dizcount Type Dizcount Y alue Plan Total
1 Standard Cost Price $131.88 $191.88 - |
$0.00 5 0.00 |
2 Retrospective Discount ($9.59) $182.29
SCHEDULED ROPLAN1 Percentage Off 5.00% @ 22.00
True Cost Price: $182.29
Cost Price uzed for price uplift $0.00

True Cost Error:

O3

23.1 Viewing True Cost prices for Items with Retrospective
Discounts

To view true cost prices for items with retrospective discounts in the
True Cost Enquiry window:

1. Enter an Item Number or select one using the lookup.

2. Select au of mfrom the U of M drop-down menu.
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3. Enter an Order Quantity.

4. The Order Date will by default display the current date. Amend this as
required.

5. Enter aCreditor ID or select one using the lookup.
6. Enter aSite or select one using the lookup or browse buttons.

Note that you need not select a specific siteif you don't want site-specific
landed costs to be included in the true cost cal culation.

7. Click the Cost button, or if you selected a site tab out of the Site field, to
display true costs in the scrolling window.

Costs displayed are:

Displayed Costs Pneumonic

Standard Cost Price or Vendors Last S - Standard Cost Price

Cost Price (dependant upon selection in
the Setup window) V - Vendors Last Cost Price

Vendor Price (if using the Myridas Q - Quantity break price
Vendor Price Management module)
V - Value break price

Retrospective Discount price Q - Quantity break price

V - Vaue break price

Landed Costs (for the selected site, if a
site has been selected)

Relevant adjustments are made from these costs to establish the displayed
True Cost Price.

The Plan Total displays the current retrospective discount total if the selected
group is set to aggregate retrospective discounts in the Group Maintenance
window. Item numbers are set to aggregate by default. The retrospective
discount aggregate will be taken into account in both the displayed
Retrospective Discount and the True Cost.

Note that thisisthe true cost for the selected details only. For example, if an
order is made for the selected options but on a different date, then the true cost
may be different.

The Cost Price used for price uplift will only be displayed if you have set up
cost uplift pricing for your selection using the Myridas Extended Pricing
Enhancements module.
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The True Cost error field will display where there are any errorsin calculating
the true cost, for example, where alanded cost isin another currency that does
not have a currency exchange rate set up.

Also note that you can click the Change Currency Viewed button to alternate
between functional and originating currency.

8. Click OK to close the window.
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24. Discount Report window

Reports >> Myridas Reports >> Purch. Retro. Disc. >> P.R. Discount Report

Use the Discount Report window to:

»  Print retrospective discount reports

& tc:53 Dizcount Beport M= E3
A Clear l b Pint |
Repart Tyupe Creditar -
|I:reu:|it|:|r R ange & Al Frome |
|F'Ian Date Range f# Al " From: |
To

T @)

The Retrospective Discount Creditor/Schedule Report details all items or groups
with accumulated discounts for the selected creditor or schedule range.

24.1 Printing Retrospective Discount Reports

To print retrospective discount reports from the Discount Report

window:

1. From the Report Type drop-down menu select whether you want to view a
report for Creditors or Schedules.

2. Depending on your Report Type selection click All to print areport for all
Creditors/Schedules or From to print areport for specified
Creditors/Schedules. If you select From enter a Creditor/Schedule range or

select them using the lookups.

3. Under Plan Date Range click All to view all plans, or From to view only plans
within a certain date range. If you select From enter From and To dates.

4. Click Print to print the Retrospective Discount Creditor/Schedule Report.
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Appendix A

Access to Myridas Windows

Purchase Retrospective Discounts

Window Name

% Menu Access

% Other Access

Creditor Details
Maintenance

Cards >> Myridas Cards
>> Purch. Retro. Disc. >>
P.R.Creditor Details

Cards >> Sales >>
Creditor >> Extras >>
Purch. Retro. Discount
Creditor

Detail Receipt Enquiry

Enquiry >> Myridas
Enquiries >> Purch.
Retro. Disc. >> P.R.
Detail Enquiry >> Zoom
button

Discount Detail Enquiry

Enquiry >> Myridas
Enquiries >> Purch.
Retro. Disc. >> P.R.
Detail Enquiry

Discount Report

Reports >> Myridas
Reports >> Purch. Retro.
Disc. >> P.R. Discount
Report

Discount Update

Routines >> Myridas
Routines >> Purch.
Retro. Disc. >> Update
P.R. Discounts

Group Allocation

Cards >> Myridas Cards
>> Purch. Retro Disc. >>
P.R. Group Allocation

Group Allocation Range

Cards >> Myridas Cards
>> Purch. Retro Disc. >>
P.R. Group Allocation >>
Ranges button

Group Maintenance

Cards >> Myridas Cards
>> Purch. Retro. Disc. >>
P.R. Group Maint.

Item Plan Enquiry

Enquiry >> Myridas
Enquiries >> Purch.
Retro. Disc. >> P.R.

MYRIDAS USER GUIDE

49




APPENDIX A

Item Plan Enq

Maintain Qualifying
Periods

Cards >> Myridas
Cards >> Purch.
Retro. Disc. >> P.R.
Qualify.Periods

Plan Enquiry

Enquiry >> Myridas
Enquiries >> Purch.
Retro. Disc. >> P.R. Plan
Enquiry

Plan Item Maintenance

Cards >> Myridas Cards
>> Purch. Retro. Disc. >>
P.R. Plan Maint.>> Item
Number/Group
Expansion button >>
Extras button

Plan Maintenance

Cards >> Myridas Cards
>> Purch. Retro. Disc. >>
P.R. Plan Maint.

Prepare Creditor Range
for Purchase
Retrospective Discounts

Cards >> Myridas Setup
>> Purch. Retro. Disc. >>
Prepare Creditor Range

Purge Routines >> Myridas
Routines >> Purch.
Retro. Disc. >> P.R.
Discount Purge
Schedule/Creditor Cards >> Myridas Cards
Maintenance >> Purch. Retro. Disc. >>
P.R.Sch/Creditor Maint.
Schedule/Creditor Cards >> Myridas Cards

Maintenance - Range
Allocation

>> Purch. Retro. Disc. >>
P.R.Sch/Creditor Maint.
>> Ranges button

Schedule/Plan Cards >> Myridas Cards
Maintenance >> Purch. Retro. Disc. >>
P.R. Sched/Plan Maint.
Schedule/Plan Cards >> Myridas Cards

Maintenance - Range
Allocation

>> Purch. Retro. Disc. >>
P.R. Sched/Plan Maint.
>> Ranges button
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Setup

Cards >> Myridas Setup
>> Purch. Retro. Disc. >>
Pur.Retro.Disc. Setup

Summary Enquiry

Enquiry >> Myridas
Enquiries >> Purch.
Retro. Disc. >> P.R.
Summary Enquiry

True Cost Enquiry

Enquiry >> Myridas
Enquiries >> Purch.
Retro. Disc. >> P.R.
True Cost Enq

Unit Item Maintenance

Cards >> Myridas Cards
>> Purch. Retro. Disc. >>
P.R. Item Details

Cards >> Inventory >>
[tem >> Extras >> Purch.
Retro. Disc. Unit Item M.

Unit of Measure
Maintenance

Cards >> Myridas Cards
>> Purch. Retro. Disc. >>
P.R. U of M Details

Setup >> Inventory >> U
of M Schedule >> Extras
>> Purch. Retro. Disc. U
of M Main.
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Appendix B

Myridas Reports

Myridas provides multiple reports to increase information visibility.

Report Name Module Functionality

Overdue Schedule | Purchase Details any schedule run numbers that are
Report Retrospective overduei.e. due to be closed.

Discounts
Retrospective Purchase Details all retrospective discount details
Discount Creditor | Retrospective for the selected creditor range.
Report Discounts
Retrospective Purchase Details all items or groups with
Discount Detall Retrospective accumulated discounts for the selected
Enquiry Report Discounts creditor or schedule range.
Retrospective Purchase Details purchase receipts associated with
Discount Detail Retrospective Purchase Retrospective Discounts and
Receipt Enquiry | Discounts accompanying details.
Report
Retrospective Purchase Details discount plan details.
Discount Plan Retrospective
Maintenance Discounts
Report
Retrospective Purchase Details all retrospective discount details
Discount Retrospective for the selected schedule range.
Schedule Report | Discounts
Retrospective Purchase Details any errors that may have occurred
Discount Update | Retrospective during the update from the Discount
Errors Report Discounts Update window.
Retrospective Purchase Details summary retrospective discount
Discounts Retrospective creditor/schedul e information.
Summary Enquiry | Discounts
Report

MYRIDAS USER GUIDE

52




APPENDIX B

Index
A
Assigning
individual creditorsto retrospective
discounting.......cccceeeeeveieecieeennenn 17
itemsto discount groups................. 22
multiple creditors to aretrospective
discount schedule............c......... 14
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M
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arange of creditor id'sfor

retrospective discounts............... 11
discount groups ........ceevververeeeenenn 20
discount plans..........cceeeevieeeennene. 25
discount schedules...........c.coeennee. 29

Retrospective Discount Schedules. 12
retrospective discount units on a unit

of measure schedule................... 19

retrospective discounts..................... 9

Setup WINAOW ........ooeeerreeeece e 9
Specifying

discount values for item
numbers/groups on a discount plan

................................................... 27
Summary Enquiry window................. 38
T
True Cost Enquiry window................. 45

U
Unit Item Maintenance window.......... 18
Unit of Measure Maintenance window
........................................................ 19
Updating
retrospective discounts.................... 35
\%
Viewing
details of discount plans.................. 42
plan details for selected items or
[0 [ 0]U] o= TR 44
retrospective discount details.......... 40
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