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USING THIS GUIDE

Using this Guide

The graphicsin this document are best viewed or printed with Adobe Acrobat
Reader version 4.0 or above.

This guide provides user notes for the Myridas Inter-Site Transfers module:
Inter-Site Transfers

The mouse symbol has been used throughout the manual to help guide you to the
location of windows in the software. See Appendix A for alist of Myridas
windows and their location in the software.

A full range of tutorialsis also available on our website,
http://www.trinitypartner.com.
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ABOUT MYRIDAS

About Myridas
% Cards >> Myridas Setup >> About Myridas

Use the About Myridas window to check your license information and installation
details. The window will tell you which Myridas modules you are registered to
use and which have been installed on your system.

The About E tcz00 About Myridas
Myridas
window

r— Licenze Infarmation

Company Name

b4 2% Uzers

ey 1 Fep 2
Key 3 Keypd
Key 5

— Installation Detailz

Compary 1D The Wworld Online, [ne.

Installer Yersion 7.7.0 Dictionary Build 7.70
tModule Regiztered Inztalled
Additional Charges 2 - =
Call Scheduling ] - -
Catalogue based sales v v -]
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INTER-SITE TRANSFERS

Inter-Site Transfers

The Myridas Inter-Site Transfers modul e provides the functionality for carrying
out stock transfers between sites. When physically transferring Items between
sites, there will be atime period when the Items are not at either site, whether they
are being transferred across a country or even across a business estate. The Inter-
Site Transfers module allows you to set up "In-Transit" sites so that stock
transferred between sites can be continually tracked.

The main features of Inter-Site Transfers are:

The facility to transfer stock between sites whilst maintaining permanent
visibility

The facility to define In-Transit sites

The facility to set up internal debtors and creditors

The facility to create purchase orders for inter-site transfers

Underlying processing automatically creates corresponding sales orders for all
internal purchase orders

Note that when carrying out Inter-Site Transfers on Serial Tracked Items, the
Serial Numbers may not be greater than nineteen characters long. This should be
taken into account when setting up Serial Tracking on Items that may be involved
in Inter-Site Transfers.

Third Party Integration

The Myridas Inter-Site Transfers module incorporates functionality from Nolan
Computers Limited SOP Import software. After initial installation, the software
provides underlying functionality for the automatic creation of internal sales
orders corresponding to internal purchase orders.

Note that installation of Nolans SOP Import is a pre-requisite for using the
Myridas Inter-Site Transfers module. This software is fully integrated with
Myridas and Microsoft Great Plains systems.

For further information on installing Nolans SOP Import module please refer to
the Nolan Computers Limited User Manuals, which are available to download
from http://www.nolans.co.uk.

In-Transit Sites

Multiple In-Transit sites can be set up in the Inter-Site Details M aintenance
window. In-Transit sites are used solely for the alocation of Inter-Site Transfers
and represent the period during which Items are at neither the purchasing nor the
selling site.
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INTER-SITE TRANSFERS

Internal Debtors and Creditors

Internal Debtors and Creditors are used primarily in sales and purchasing
transactions where debtors and creditors must be entered. All sitesinvolved in
Inter-Site transfers should have Internal Debtor and Internal Creditor values
assigned to them in the Inter-Site Details Maintenance window.

The Inter-Site Transfer cycle

Status Action [tem Location

0 New Internal purchase order created at by Site A
Internal Debtor (Site B)

1 Purchase Order released to Internal Creditor | Site A
(Site A)

2 Corresponding Sales Order automatically Site A
created with Site ID (Site B) in the Purchase
Order as Internal Debtor

3 Sales Order transferred to Invoice and Posted | In-Transit Site

4 Corresponding Receivings Transaction SiteB
posted
Data Setup

It is recommended that care is taken during the initial setup of Inter-Site Transfer
Datato separate and define the data types where possible. For example, to enable
more straightforward verification of stock balances it is recommended that a
different In-Transit Siteis set up for every site used for Inter-Site Transfers.

Y ou should also ensure that Site IDs, Internal Creditor IDs, Internal Debtor IDs,
In-Transit Site IDs, In-Transit account numbers and Order Types are set up to be
easily identifiable. For example, if you were setting up an Internal Creditor 1D for
the London site then the following data setup would aid user identification:

SiteID London

Internal Creditor ID | INTCREDLON

Name Internal Creditor ID for London Site
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INTER-SITE TRANSFERS

1. Import Definitions Maintenance window
Cards >> Sales >> SOP Import Maint

Use the Nolan Import Definitions Maintenance window to:

Set up Import Definitions to control details used for importing Inter-Site sales
transactions

B Import Definitions Maintenance [ =]
[ save |.:£ Clear |X Delete | Irriport |
Impart Defintion |0 ISTIMPORT
Impart Description IST S0P Import
Impart Type ® |mmediate ™ Scheduled
Irpart Format I Import from SOL tables SOF Import «2.0 -
|mport Filename C:TEMP/ E
Save Filename ‘C:TEMP/SAVE E
Rejectsz Fillename :C:TEMFP/ERROR E
Import Files: —_ [T Dizable Date Masking in Filenames
# MNever Delete r
= Delete if Successful Eror Handling Reject whale impaort file -
£ Aways Delete Import Batch ISTBATCH E
Items Debtar | Haoldz | Options |
4 4 » ¥ byiD - £p 2)

1.1 Setting Up Import Definitions

To set up Import Definitions in the Nolan Computers Import
Definitions Maintenance window:

Y ou must set up Import Definitions in this window before you can use the
Myridas Inter-Site Transfers module.

1. Enter an Import Definition ID or select one using the lookup.
2. Enter an Import Description.
3. Enter Immediate asthe Import Type.

4. Select the Import Format as SOP Import v2.0 from the drop-down menu. Do

not select the Import from SQL tables option.

5. Enter the Import, Save and Reject Filenames as required.

Note that for the Import you need only enter a Folder location - aFile and
Filename will be created automatically.

MYRIDAS USER GUIDE




INTER-SITE TRANSFERS

For further information on setting up Import File Formats please refer to the
Nolan Computers Limited User Manuals, which are available to download from
http://www.nolans.co.uk.

6.
7.

0.

Under Import Files select Never Delete.

Under Error Handling select "Reject whole import file" from the drop-down
menu.

Selecting this option will mean that where you attempt to Process an Inter-Site
purchase order that contains errors, the whole transaction will be rejected

Enter an Import Batch. Thisisthe Batch ID that imported sales orders will be
created in.

Click Save.

For further information please refer to the Nolan Computers Limited User
Manuals, which are available to download from http://www.nolans.co.uk.
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INTER-SITE TRANSFERS

2. Inter-Site Transfers Setup window
Cards >> Myridas Setup >> Inter Ste Xfer Setup >> IST Xfer Setup

Use the Inter-Site Transfers Setup window to:
Set up Batch Number details to be applied to In-Transit stock adjustments

B tcz29 Inter-Site Transfers Setup M= E3
v 0K |

Inter-Site Batch Prefix IST

Inter-Site Batch Mext Mumber Q00000000001

I¥ Itemn Hiztory Surmary Updates for [5T's

& 2

2.1 Setting Up Inter-Site Transfer Batch numbers

To set up Inter-Site Transfer Numbers in the Inter-Site Transfers
Setup window:

Stock "transferred” to In-Transit Sites will be assigned to the next sequential
Batch ID. If you do not set up detailsin this window then the first Batch ID will
automatically be defaulted to ISTO00000000001.

1. Enter an Inter-Site Batch Prefix. All Inter-Site Transfer generated adjustments
will be assigned to batches beginning with this prefix, for example,
|STO000000001.

2. Enter the Inter-Site Batch Next Number. This number will commence the
numbered sequencing of the Inter-Site Batches.

3. Select the Item History Summary Updates for IST's checkbox if you want the
Great Plains Item History window to display details of Inter-Site Transfers.

If you do not select this option then Inter-Site Transfer details will not be
displayed in the Item History window.

4. Click OK.
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INTER-SITE TRANSFERS

3. Inter-Site Details Maintenance window

Cards >> Myridas Setup >> Inter Ste Xfer Setup >> IST Ste Setup

Use the Inter-Site Details M ai ntenance window to:

Set up In-Transit Sites
Set up and maintain sites for Inter

E tcs29 Inter-Site Detail: Maintenance

I Save ||<§ Clear | ¥ Delete |

-Site Transfers

IS B3

Site 1D MAMCHESTER

™ In-Transit Site

b anchester ‘Warehousze

Internal Creditor [0 ISTCREDMAMCH

ist creditor manchester
Internal Debtor (D ISTDEETMAMNCH

izt debtor manchester
In-Trangit Site [D IMTRAMS AN

M anchester In-Transit
Tupe D ISTORD
SOP Import [D ISTIMPORT
In-Transit Accoumnt Qoo -15T1 -00

|m-Trangit Account 1

4 4 » M

& 2

Note that thiswindow is also available as an Extras option through the Great
Plains Site Maintenance, Debtor Maintenance and Creditor Maintenance

windows.

3.1 Setting Up In-Transit Sites

To set up In-Transit Sites in the Inter-Site Details Maintenance

window:

1. Enter aSiteID or select one using the lookup.

If you enter a Site that does not already exist then you will be asked if you
want to create the Site. If you click Y es then the Site Maintenance window

will be displayed.

To enable more straightforward verification of stock balancesit is
recommended that a different In-Transit Siteis set up for every site used for

Inter-Site Transfers.

2. Mark the In-Transit Site check box. All other fields will automatically voided.

MYRIDAS USER GUIDE

10



Ay

Deleting In-
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INTER-SITE TRANSFERS

Note that if the Site you have selected is attached to an Internal Debtor or
Creditor, or has outstanding sales or purchasing transactions against it, then
you will be unable to select it as an It-Transit Site. A warning will be
displayed and you should amend your selection accordingly.

3. Click Save.

To delete an In-Transit click the Delete button. Y ou cannot delete an In-Transit
Site with current transactions against it.

Note that you can click Clear at any point to clear your selection from the
window.

3.2 Setting Up Sites for Inter-Site Transfers

To set up Sites for Inter-Site Transfers in the Inter-Site Details
Maintenance window:

1. Enter aSiteID or select one using the lookup.

If you enter a Site that does not already exist then you will be asked if you
want to create the Site. If you click Y es then the Site Maintenance window
will be displayed.

Note that all sites can be set up for Inter-Site Transfers with the exception of
sites that have been selected as In-Transit Sites.

2. Enter an Internal Creditor ID or select one using the lookup. The Internal
Creditor ID isthe Site From which Items will be transferred when you set up
an Inter-Site purchase order.

If you select an Internal Creditor ID that has outstanding purchase orders
against it, or it has been assigned as Internal Creditor to another Site, then you
will not be able to make this selection and awarning will be displayed
accordingly.

If you enter a Creditor 1D that does not already exist then you will be asked if
you want to createit. If you click Y es then the Creditor Maintenance window
will be displayed.

Note that when creating an Internal Creditor ID it is recommended that the
name is setup to be closely identifiable with the Site ID, for example:

SiteID London

Internal Creditor ID | INTCREDLON

Name Internal Creditor ID for London Site

MYRIDAS USER GUIDE
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INTER-SITE TRANSFERS

Enter an Internal Debtor ID or select one using the lookup. The Internal
Debtor ID isthe Debtor ID that will be assigned to sales orders when you have
entered an Inter-Site Transfer purchase order with this Site as the Site ID.

If you select an Internal Debtor ID that has outstanding sales orders against it,
or that has been assigned as Internal Debtor to another Site, then you will not
be able to make this selection and awarning will be displayed accordingly.

If you enter a Debtor ID that does not already exist then you will be asked if
you want to create it. If you click Y es then the Debtor Mai ntenance window
will be displayed.

Note that when creating an Internal Creditor ID it is recommended that the
nameis setup to be closely identifiable with the Site ID, for example:

SiteID London

Internal Debtor 1D INTDEBTLON

Name Internal Debtor ID for London Site

. Enter an In-Transit Site ID or select one using the lookup. Y ou can only select
a Site that has been defined as an In-Transit Site.

When an IST salesinvoiceis posted from a Site ID then the stock will be
transferred to the associated In-Transit Site until it is received into the
Receiving Site.

Enter the Type ID or select one using the lookup. Thisisthe Type ID that
Inter-Site Transfer sales orders will be created with when they are
automatically generated when the purchase order is rel eased.

Note that it isrecommended that for Inter-Site Transfers you create a new
Sales Type ID and Invoice Type ID, for example, ISTORD and ISTINV in
order to recognise them asinternal documents.

Enter a SOP Import ID. This must be an Import Definition ID that you have
set up in the Nolan Computers Import Definitions Maintenance window.

Note that it may aid document storage if different SOP Import IDs are set up
and assigned to each Site ID used for Inter-Site Transfers. Thiswill retain site
documents within Site-specific folders on your system.

Enter an In-Transit Account or select one using the lookup.

Thiswill be linked to the sending Site ID. Y ou must aso enter this In-Transit
Account as the Accrued Purchases account (see Cards >> Purchasing >>
Creditor) for the Interna Creditor that will be transferring Items from this Site.

. Click Save.

MYRIDAS USER GUIDE
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INTER-SITE TRANSFERS

Note that before making any Inter-Site Transfers, you should ensure that the
relevant Item Numbers have been assigned to the Internal Creditor ID and the In-
Transit Site. Y ou will not be able to create an Inter-Site purchase order if the Item
Numbers have not been assigned to these locations.

To delete Inter-Site details click the Delete button. Y ou cannot delete Inter-Site
details where there are current Inter-Site transactions against the Site ID.

Note that you can click Clear at any point to clear your selection from the
window.

MYRIDAS USER GUIDE
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INTER-SITE TRANSFERS

4. Purchase Order Entry - Inter-Site Transfers

Transactions >> Purchasing >> Purch. Order Entry

Use the Great Plains Purchase Order Entry window to: Sending Site (Internal
Enter purchase orders Creditor)
B Purchase Order Entry Mi=] E3
EH Save l XK Delete |7E| Yoid | %v 5
Type: Standard - I~ Hold Creditar 1D ISTCREDMARCH
PO Mumber PO2090 W Marme ist creditar manchester
Buyer ID | Currercy 1D ZKE EE
Date 22404403 E
I~ Allow Sales Documents Commitments
Creditar [tern |®|Q|D|Jj U of k4 (1| Quantity Ordered |D|‘E| Unit Cost [|I
Creditar Description Site 1D rrJ [ Quantity Canceled Extended Ciost |]I
2R6 SDRAM Each 20 $247.50 &
286 meg SDRAM _yr |LOMDOM a $4.950.00
0.0a $0.00
0.00 $0.00

Remaining PO Subtotal $4.950.00 Trade Dizcount £0.00
Freight $0.00 7]
Miscellaneous $0.00 7]
Purch Addr T ax Sched =
Lirc i Tax Sche Tan $0.00[ ]
Comment |0 m@ Tatal $4.950.00

4 4 ¢ M PO Mumber - PO Status M e Fleitam i ,__j_, @

The Great Plains Purchase Order Entry window has been given added
functionality by the Inter-Site Transfers module to create purchase orders for
Inter-Site Transfers. Inter-site purchase orders can also be generated automatically
using the Great Plains Generate Suggested Purchase Orders window.

Note that you cannot create inter-site purchase orders for Dual Quantity
Catchweight Items that are Lot Controlled.

4.1 Creating Purchase Orders for Inter-Site Transfers

To create purchase orders for Inter-Site Transfers in the Great Plains
Purchase Order Entry window:

The purchase order should be entered following standard Great Plains procedure.
However several adapted procedures should be followed for Inter-Site Transfers.

1. The Type selected should be Standard. Y ou cannot select the Type Drop-Ship
for an Inter-Site Transfer.

MYRIDAS USER GUIDE
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INTER-SITE TRANSFERS

2. The Creditor ID entered should be the Internal Creditor ID set against the Site
(see Setting Up Sites for Inter-Site Transfers) From which you want to
transfer Items.

3. Only Items on the Inventory can be added to an Inter-Site Transfer purchase
order. Kit Items cannot be included on an Inter-Site transfer purchase order.

4. The Site ID selected should be the Site that you want to transfer Items To.
Note that:
Y ou cannot sdlect an In-Trangit Site asthe Site ID.

The Site selected (the receiving Site) cannot be the same Site as the Site to
which the Internal Creditor ID on the purchase order has been assigned (the
sending Site).

The Site selected must have been set up to incorporate Inter-Site Transfer
functionality in the Inter-Site Detalls M aintenance window.

When you have entered a Site ID, al other Item lines on the purchase order
must have the same Site ID.

5. Click Saveto save the purchase order.

Note that if you are viewing an Inter-Site Transfer purchase order that has
been released, you can select Inter-Site Sales Orders under Extrasto view the
corresponding sales order in the Great Plains Sales Transaction Enquiry Zoom
window.

Also note that if you amend a purchase order, where it has been released and a
corresponding sales order created, then awarning will be displayed indicating
that you also need to amend the corresponding sales order.

If you attempt to amend a purchase order where the corresponding sales order
has been transferred to invoice, you will receive awarning that the sales order
has already been posted and the stock may not exist In Transit. It is highly
recommended that you do not amend Inter-Site purchase orders where the
corresponding invoice has been posted.

MYRIDAS USER GUIDE
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INTER-SITE TRANSFERS

5. Edit Purchase Order Status window - Inter-Site
Transfers

Transactions >> Purchasing >> Edit Purchase Orders

Use the Great Plains Edit Purchase Order Status window to:

Edit purchase order statuses

E Edit Purchase Order Status M=l E3
% Process l & Clear |

PO Number PO2030 Pesting Dale 22/04/03

Furchase Order Status: MHew = Document Date 22/04/03

Haold T Created By za

Tirmes Printed 1]

Creditar 1D ISTCREDMANCH

Marme izt creditar manchester

Creditar [tem @| Buantity Ordered |D| Guantity Canceled |5tatus

Quantity Rejected to Date Quantity Shipped to Date Huantity Invoiced to Date

Creditor Descrption Site 1D |U of M

256 SDRAM 20 0|New - |~

4 4 » M PO Number - Zp 2

The Great Plains Edit Purchase Order Status window has been given added
functionality by the Inter-Site Transfers module to automatically create Inter-Site
sales orders when Inter-Site purchase orders are processed.

Note that the same functionality is achieved by printing the purchase order from
the Great Plains Purchase Order Entry window.

MYRIDAS USER GUIDE
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INTER-SITE TRANSFERS

5.1 Releasing Purchase Orders for Inter-Site Transfers

To release purchase orders for Inter-Site Transfers in the Great
Plains Edit Purchase Order Status window:

Purchase order statuses should be edited following standard Great Plains
procedure. However several adapted procedures should be followed for Inter-Site
Transfers.

1

If you want to create a corresponding sales order to your Inter-Site purchase
order, you should set the Purchase Order Status to Released, then click
Process. The purchase order will be processed and the sales order
automatically generated.

Also note that any errors will be displayed in the Nolan Computers Inet
Processing window. For further details on viewing processing errors please
refer to the Nolan Computers Limited User Manuals, which are available to
download from http://www.nolans.co.uk. Errors can aso be viewed in the
Import File, see Setting Up Import Definitions.

& Inet Processing M[=] E3

Inet Import Processing Errors:
Line 1: Document ID ISTORD failed to get an SOF Mumber,

If you amend the status of aline Item on the purchase order, where the sales
order has aready been created, then awarning will be displayed indicating
that you should also amend the corresponding sales order.

Note that if you are viewing an Inter-Site Transfer purchase order that has
been released, you can select Inter-Site Sales Orders under Extrasto view the
corresponding sales order in the Great Plains Sales Transaction Enquiry Zoom
window.

Also note that if you Process a purchase order and the Nolans Inet Processing
window displays an error with the order, the purchase order will be reset to a
status of new. No corresponding sales order will have been created. You
should amend the purchase order and resolve the cause of error before re-
releasing it.

MYRIDAS USER GUIDE
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INTER-SITE TRANSFERS

6. Sales Transaction Entry - Inter-Site Transfers
Transactions >> Sales>> Sales Trn Entry

Use the Great Plains Sales Transaction Entry window to: Sending Site

Internal Creditor
Enter asales order ( )

E Sales Transaction Enty

EH Save ' XK Delete |)E| “oid H_ Fost | Tranzfer | E& Purchase | [ Confim | % A4 g
Tupe/Tupe 1D Order ~ | ISTORD B Date 22;04;0# il
Document No. 15T 00000000000002 ] ﬁ| Batch D ISTEAT i} Jﬂ|
Debtar ID ISEETLOMND FT ([ Default Site [0 MANCHESTER gg
Debtor Mame izt debtar landan Diebtor PO Nurnber PO2090
Ship to AddreSs PRIMARY INTERMAL Currency D ZUKE

ltem Mumber (73| Quantity Ordered |/ €| Unit Frice Eefeales P

256 SDRAM [|Each 20 $0.00 $0.00/~

| 0.00 $0.00 $0.00
-

0.00
Amaurt Received $0.00 [ 5] Subtotal. iu o
Tierms Discourt Taken soonf Tra.de Discount $D. o Jj
On Account $0.00 :falghltl $D_ o Jj
Comment 10 fi iscellaneous .00 |2
QE Tax $0.00 2]

Haldz | Uzer-Defined Diztributions | Commizzians | Total $0.00

4 4 » M byDocument Mo, - Document Status £y @)

The Great Plains Sales Transaction Entry window has been given added
functionality by the Inter-Site Transfers module so that sales orders will be
generated automatically when an Inter-Site purchase order is created.

All Items on Inter-Site sales orders will have the selling price and tax set to zero.
The cost on the sales invoice will be set as standard.

Note that Inter-Site sales orders will be automatically assigned to the Batch ID set
in the Nolans Import Definitions Maintenance window.

Also note that you can follow standard Great Plains procedures to generate
purchase orders for back-ordered Items by clicking the Purchase button in the
Sales Transaction Entry window. Any items that cannot be included on an
automatically generated purchase order through this method will be displayed in
the SOP P/Order |.S.T. Validation window.

If an Inter-Site sales order contains Lot Controlled Item Numbers, then the Lot
Numbers will be automatically assigned to the order, regardless of whether you
have selected to auto-assign Lot Numbersin the Great Plains Sales Order
Processing Setup Options window.

MYRIDAS USER GUIDE
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6.1 Processing Inter-Site Sales Orders

To process Inter-Site sales orders in the Great Plains Sales
Transaction Entry window:

Sales orders should be processed following standard Great Plains procedure.
However, severa adapted procedures should be followed for Inter-Site sales
orders.

1

All Inter-Site sales orders will be automatically generated when an Inter-Site
purchase order is released. Use the Document No. lookup button in the Sales
Transaction Entry window to select the required sales order document.

Y ou cannot enter an Internal Debtor ID into anew sales order. Automatically
generated sales order may be amended as detailed in Amending Inter-Site
Sales Orders (see below).

The Internal Debtor on the sales order will be the Internal Debtor assigned to
the Site ID selected in the Great Plains Purchase Order Entry window.

The displayed Default Site will be the Site to which the Internal Creditor on
the purchase order is assigned.

Transfer the sales order to an invoice following standard Great Plains
procedure.

Process the Invoice Batch following standard Great Plains procedure in the
Great Plains Sales Batch Entry window. When you have posted the invoice the
Item quantity on the invoice will automatically be transferred to the In-Transit
Site selected in the Inter-Site Detail s M aintenance window.

Lot and Serial Numbered Items will have the Lot/Serial details created in the
In-Transit Site as in the Site from which they are being sent. When Serial
Numbered Items are transferred to the In-Transit Site an X will be added to the
end of the serial number. Thiswill be removed when the Item isin the Great
Plains Receivings Transaction Entry window.

Note that if you select to back-order some of the sales order quantity, then
more than one invoice will be produced from the sales order. When you are
receiving the invoice in the Great Plains Receivings Transaction Entry
window you can view and select available In-Transit records using the
Myridas In-Transit Receipts window.

Note that you can select Inter-Site Purch Orders under Extrasto view the
corresponding purchase order in the Great Plains Purchase Order Enquiry Zoom
window.

MYRIDAS USER GUIDE
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INTER-SITE TRANSFERS

6.2 Amending Inter-Site Sales Orders

To amend Inter-Site sales orders in the Great Plains Sales
Transaction Entry window:

Sales order amendments should be performed following standard Great Plains
procedure. However, several adapted procedures should be followed for Inter-Site
sales orders.

1. If you amend an Inter-Site sales order, awarning will be displayed that you
should also amend the corresponding purchase order. The purchase order will
not be amended automatically.

2. If you add line Items to an existing Inter-Site sales order then the same
warning will be displayed. However, Kit Items and Non-Inventoried Items
cannot be added to the sales order.

3. You can delete an Inter-Site sales order using the Delete button. A warning
will be displayed that you should also delete the corresponding purchase order.

Note that if you have already cancelled the purchase order then this warning
will not be displayed.

Also note that you cannot amend an Inter-Site pur chase or der s once the sales
order has been transferred to an invoice.
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7. Receivings Transaction Entry - Inter-Site
Transfers

Transaction >> Purchasing >> Receivings Trn Entry

Use the Receivings Transaction Entry window to: Sending Site

(Internal Creditor)

Receive a Shipment/Invoice

The Great B Beceivings Transaction Entry
Plains EH GSave l ¥ Delete |)E| Yoid |-|E| Post | Auto-Bew “—._I Feports | %v 5
Receivings Tope: Shipment - Creditor ID ISTCREDMAMNCH =10
Transaction Feceipt No. RCT11E7 Mame ist creditor manchester
Entry window Creditor Doc. Mo | Currericy 0 ZUKE EE
Date 22/04403 i T EU Transaction
Batch ID QnE
FO Mumber |Q|D|Ereditor Itemn rl@l@lD =)l Gty Shipped |Elﬁ_ Uit Cost |JE|
UoiM  |siteln 2/ Guantity Ordered (| Quantity Invoiced Extended Cost T
Creditor Degcription Previously Shipped Freviously Invoiced
. _ FO2030 | 256 SDRAM 20 $247.50 4|
Receiving Site Farh PP IHDON | 20 0 $4,950.00
(Internal Debtor) 266 meg SDRAM 20 .
| 0.00 $0.00
| | 0.00 0.00 $0.00
0.00 0,00+
1099 Armaunt F0.00 Subtotal $4,950.00
Payment Terms I DL—"_| Trade Dizcount $0.00
Landed Cost Fune. Tatal $0.00 E Freight £0.00
Mizcellaneous FO.00F
Tan 0,008
T Schedule D Total $4,950.00
Landed Coszt | Distributions | Uzer-Defined |
4 4 » » Feceipt Mumber - J E]

The Great Plains Receivings Transaction Entry window has been given added
functionality by the Inter-Site Transfers module so that Inter-Site Transfers can be
received.

Note that the Extended Cost will be calculated by multiplying the Unit Costs by
the Quantity Shipped (and where appropriate the Unit of Measure value).

7.1 Receiving Inter-Site Sales Orders

To receive Inter-Site orders in the Great Plains Receivings
Transaction Entry window:

Inter-Site receivings transactions should be processed following standard Great
Plains procedure. However, several adapted procedures should be followed for
receiving Inter-Site sales orders.
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. Thetotal amount received in the transaction cannot be greater than the

quantity currently available in the In-Transit Site/Purchase Order combination.
If you enter a quantity greater than that available then a warning message will
be displayed and the quantity will be defaulted to the greatest available
quantity.

Note that the Site ID and Unit of Measure cannot be amended once you have
selected a Creditor Item.

. The sales order may have been split into more than one invoice. Thiswould

lead to more than one In-Transit Receipt record. When you enter the Creditor
Item, if there is more than one In-Transit Receipt record held against the
selected purchase order, then the In-Transit Receipts window will be displayed
when you tab off the Quantity Shipped field.

& tcs29 In-transit Receipts M=
| @& Find |

Item Mumber 256 SDR&M
L of M Each
PO Mumber Original Guantity Quantity Left On Feceipt
POT061 ] 515
PO1061 5 5.
=_f El by PO Mumber - Select | Cancel |

Click Select to select the In-Transit Receipt line to enter into the receivings
transaction. The quantity left on each In-Transit receipt will be displayed. You
cannot enter more than this quantity on each receipt line.

Note that more than one line can be entered into the recelvings transaction, so
that all invoiced lines can be entered into the same receivings transaction.

Also note that if you are receiving Lot/Serial Numbered Items you will need to
enter details through the Lot Number Entry or Serial Number Entry windows.

7.2 Auto-Receiving Inter-Site Transfers

Inter-Site Transfers can aso be receipted by clicking the Auto-Rcv button and
following standard Great Plains procedure All valid lines will be receipted; lines
will not be receipted and a warning displayed where there is not enough stock in
the In-Transit Site for the transaction line or there is more than one receipt for the
purchase order/item number combination.
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8. Lot Number Select window

Transactions >> Purchasing >> Receivings Trn Entry >> Qty Shipped
Expansion button

Use the Lot Number Select window to:

Enter receivings details of Lot Controlled Inter-Site Transfers

= tes29 Lot Number Select =] E3
Creditar Item 10R Ak
Dezcription 10 Rat FROCESSOR
Site 101 LONDON
Lot Mumbers For Feceipt | ......... Insert 3> I Lot Mumbers Selected Cuantity Selected
10RAMLOTI = 10RAMLOTI 10/~
— Remove | 1
Remove all |
Total Ouantity Selected 10
Quantity i
Extended Quantity 10
Remaining To Select
o o

Note that the window will display either Creditor Item or Item Number,
depending on the Options selected in Receivings Transaction Entry window.

Also note that this functionality is also available through the Great Plains
Receivings Item Detail Entry window.

8.1 Entering Receivings Details for Lot Controlled Inter-Site
Transfers

To enter receivings details for Lot Controlled Inter-Site Transfers in
the Lot Number Select window:

The Lot Number Select window will be displayed automatically when you tab off
the Qty Shipped field in the Recelvings Transaction Entry window, or when you
click the Qty Shipped Expansion button (where you are entering areceipt for Lot
Controlled Items). Available Lots for the selected receiving line will be displayed
in the Lot Numbers For Receipt scrolling window.

Note that new Lot Numbers cannot be selected for Inter-Site Transfers, you must
receive the displayed Lot Numbers that the Items are assigned to.

1. Click on aLot Number in the Lot Numbers For Receipt scrolling window.
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The Quantity field will display the quantity in this Lot Number that is |eft to
allocate.

2. Click Insert to add the Lot Number to the Selected scrolling window. The full
guantity assigned to the Lot Number (or the Remaining To Select quantity if
thisisless than the quantity left in the selected Lot Number) will be
transferred to the Quantity Selected scrolling window.

Note that if you do not want to receive the full quantity against a specified Lot
Number then enter the quantity you require into the Quantity field then Insert
the Lot Number as per step 2. However, the Quantity Selected must equal the
Item's Extended Quantity before you can move to the next line Item in the
Receivings Transaction Entry window or the Receivings Item Detail Entry
window.

Y ou cannot Insert a quantity that is greater than the Remaining To Select
Quantity.

3. Continue Inserting Lot Numbers for the Item as required.

If you want to remove a Lot Number from the Lot Numbers Selected scrolling
window select it then click Remove. Y ou can remove al Lot Numbers by
clicking Remove All.

4. Choose OK to return to the Recelvings Transaction Entry window.

Note that if you have entered atotal quantity that is less than the Remaining
To Select quantity, awarning will be displayed when the window closes and
you will be unable to complete the receivings transaction.
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9. Serial Number Select window

% Transactions >> Purchasing >> Receivings Trn Entry >> Qty Shipped
Expansion button

Use the Serial Number Select window to:

Enter receivings details of Serial Numbered Inter-Site Transfers

The %”a_l & tc=29 Senal Number Select I [O] x|
Number Select Creditor ltem 16Ram
WI ndOW Creditar Description 16 Ram Processar

Site 1D LOMDON
Serial Mumbers For Receipt Serial Mumbers Selected
ggggggggggn]? | ........... RO I 0000000001114 B
0000000001118 00000000001 116 pus
Q0000000001119 Bemove |
000000000011 20
00a0000o00o01 121

Remove Al

Extended Cluantity 8

Serial Mumbers Selected 2

Remaining To Select E

& oK

When performing Inter-Site Transfers on Serial Numbered Items, the Serial
Numbers may not be greater than nineteen characterslong. When Seria
Numbered Items are In-Transit, an X will be affixed to the end of the Serial
Number to denote that they are In-Transit.

Note that the window will display either Creditor Item or Item Number,
depending on the Options selected in Receivings Transaction Entry window.

Also note that this functionality is also available through the Great Plains
Receivings Item Detail Entry window.

9.1 Entering Receivings Details for Serial Tracked Inter-Site
Transfers

To enter receivings details for Serial Tracked Inter-Site Transfers in
the Serial Number Select window:

The Serial Number Select window will be displayed automatically when you tab
off the Qty Shipped field in the Receivings Transaction Entry window, or when
you click the Qty Shipped Expansion button (where you are entering a receipt for
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Serial Tracked Items). Available Serial Numbers for the selected receiving line
will be displayed in the Serial Numbers For Receipt scrolling window.

Note that new Serial Numbers cannot be selected for Inter-Site Transfers, you
must receive the displayed Seria Numbers that the Items are tracked by.

1. Click on a Seria Number in the Serial Numbers For Recelpt scrolling window

Click Insert to add the Serial Number to the Serial Number Selected scrolling
window.

Note that the Serial Numbers Selected should equal the Extended Quantity
before you can move to the next line Item in the Recelvings Transaction Entry
window or the Receivings Item Detail Entry window.

2. Continue Inserting Serial Numbers for the Item as required.

If you want to remove a Serial Number from the Serial Numbers Selected
scrolling window select it then click Remove. Y ou can remove all Seridl
Numbers by clicking Remove All.

3. Choose OK to return to the Receivings Transaction Entry window.

Note that if the total quantities of the Serial Numbers Selected is less than the
Remaining To Select quantity, awarning will be displayed when the window
closes and you will be unable to compl ete the receivings transaction.

10. Posting Inter-Site Transfer Receipts

Receipts for Inter-Site Transfers can be posted as Batches through the Great Plains
Purchase Series Posting window or by clicking the Post button in the Receivings
Transaction Entry window.

Posting areceipt will transfer the received Items from the In-Transit Site to the
Internal Debtor Site.

Note that when you post an In-Transit receipt the record of the transaction should
be returned to zero in the In-Transit Account (see Setting Up Sites for Inter-Site
Transfers and Great Plains Help for further details).

Once the entire quantity on the originating order has been receipted, the purchase
order will automatically be set to the status of closed.
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APPENDIX A

Appendix A

Access to Myridas Windows

Inter-Site Transfers

Window Name

% Menu Access

% Other Access

Inter-Site Details
Maintenance

Cards >> Myridas Setup
>> Inter Site Xfer Setup
>> |ST Site Setup

Site Maintenance >>
Extras >> Inter-Site
Setup

Debtor Maintenance >>
Extras >> Inter-Site
Setup

Creditor Maintenance >>
Extras >> Inter-Site
Setup

Inter-Site Transfers Setup

Cards >> Myridas Setup
>> |nter Site Xfer Setup
>> |ST Xfer Setup

In-Transit Receipts

Transaction >>
Purchasing >>
Receivings Trn Entry >>
tab off Qty Shipped field
(when there is more than
one In-Transit receipt for
theline Item)

Lot Number Sdlect

Transactions >>
Purchasing >>
Receivings Trn Entry >>
Qty Shipped Expansion
button (where the Item is
Lot Controlled)

Serial Number Select

Transactions >>
Purchasing >>
Receivings Trn Entry >>
Qty Shipped Expansion
button (where the Item is
Serial Tracked)
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