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USING THIS GUIDE

Using this Guide

The graphicsin this document are best viewed or printed with Adobe Acrobat
Reader version 4.0 or above.

This guide provides user notes for the Myridas Distribution Enhancements
module:
. Distribution Enhancements

The mouse symbol has been used throughout the manual to help guide you to the
location of windows in the software. See Appendix A for alist of Myridas
windows and their location in the software.

A full range of tutoriasis also available on our website,
http://www.trinitypartner.com.
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ABOUT MYRIDAS

About Myridas

% Cards>> Myridas Setup >> About Myridas

Use the About Myridas window to check your license information and installation
details. The window will tell you which Myridas modules you are registered to
use and which have been installed on your system.

The About i tcs00 About Myridas
Myridas
window

— License Information

Compary Mame

bl ax Ugers

Key 1 Ky 2
Key 3 Keyd
Key 5

— Ingtallation Details

Compary 10 TheWiorld Onling, [he.

Inztaller Yersion 77 Dictionary Build 7
Module Fiegiztered Inztalled
Additional Charges ¥ - 1=
Call 5 cheduling rd - -
Catalogue bazed sales ¥ ¥ LI
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DISTRIBUTION ENHANCEMENTS

Distribution Enhancements

The Myridas Distribution Enhancements modul e provides multiple new areas of
functionality to improve the effectiveness of your inventory control.

With Transaction Reason Codes you can set up and assign reason codes to
inventory transactions, providing greater visibility of your inventory.

Barcode Management provides the functionality to set up barcodes and assign
them to items. Barcodes can even be imported and exported on a mass scale using
the GT1 Numbers Import/Export Wizard.

Part Delivery Restrictions enables you to set up process holds that will stop
incompl ete orders from being transferred to invoice.

Debtor Specific Items enables you to assign debtors to a specific item number.
Once the relationship is created, only debtors assigned to the item number will be
permitted to purchase it in sales transaction entry.

Alternate Items gives you functionality to assign alternate item codes to inventory
items. The alternate codes can be keyed in to several windows and are
automatically replaced with the actual inventory item number. Alternate item
numbers can be imported and exported on a mass scale using the Alternate Item
Numbers |mport/Export Wizard.

Sales Batch Purge gives you the functionality to remove sales batches that no
longer contain any transactions.

Document Margins lets you view margins on sales transactions during transaction
entry, and automatically updates the Document Margins window with new details
entered into atransaction. Select margin percentage calculation typesin the
Distribution Enhancements Setup window.

Required Debtor Reference functionality lets you denotes debtors and transaction
types as requiring entry of a debtor purchase order number during sales
transaction entry.

User Default Sites functionality enables you to set default site IDs for usersin
sales transaction entry. If required users can be restricted to operating with only
the default site ID assigned to them.

The key features of the Distribution Enhancements module are:

« Thefacility to set up transaction reason codes and assign them to
transactions

« Thefacility to set up barcodes and assign them to items
+ Import/export wizard allowing you to import and export barcodes

« Thefacility to set up process holds to restrict partially complete orders from
being transferred to invoice

« Thefacility to restrict the sale of any item to specified debtors
« Thefacility to assign alternate item numbers to inventory items
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The
Distribution
Enhancements
Setup window

DISTRIBUTION ENHANCEMENTS

+ Import/export wizard allowing you to import and export aternate items
+ Purge empty sales batches
« View accurate sales margins during transaction entry

+  Set debtors and transaction types as requiring entry of a debtor purchase
order number during sales transaction entry

+ Set default sites for users

1. Distribution Enhancements Setup window
Cards>> Myridas Setup >> Dist. Enhancements >> Dist. Enhancem Setup

Use the Distribution Enhancements Setup window:
+  Setup document margin calculation details

iEl tcz64 Distribution Enhancementsz Setup M= E

Baze Margin Percentage On Sales -

¥ Automatically Dpen Document Margin window

v Rl

The settings you make in this window will define how document margins
displayed in the Document Margins window are calculated. See below for further
details.

1.2 Setting Up Document Margin Calculation Details

To setup document margin calculations in the Distribution
Enhancements Setup window:

1. From the Base Margin Percentage On drop-down menu select Costs or Sales.

The margin isthe sum of al transaction extended prices minus the sum of all
unit cost prices for items on a transaction. The margin percentage is calculated
dependant on your selection:

Sales Margin / Total sales value for document lines

Costs Margin / Total cost value for document lines

2. Select the Automatically Open Document Margin Window option to have the
Document Margin window open automatically during sales transaction entry.
If you do not select this option the Document Margin window is still available
as an Extras option from the Sales Transaction Entry window and the Sales
Item Detail Entry window.

3. Click OK to save your settings and close the window.
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The
Transaction
Reason
Code
Maintenance
window

Deleting reason
codes

DISTRIBUTION ENHANCEMENTS - TRANSACTION REASON CODES

Transaction Reason Codes

Transaction reason codes functionality allows you to assign reason codes to sales
and inventory transactions. Using the Transaction Reason Code Maintenance
window to set up an unlimited number of reason codes, you can then assign these
reason codes to all types of sales and inventory transactions. Documents with
reason codes assigned can be reported on using the Great Plains SmartList.

2. Transaction Reason Code Maintenance window
Cards >> Myridas Setup >> Dist. Enhancements >> Reason Code Maint.
Use the Reason Code M ai ntenance window to:

+  Set up transaction reason codes

& tcz49 Tranzaction Reazon Code Maintenance M= B
[ Save l & Clear | ¥ Delete |

Reazon Code 4,

D ezcription quarantined

|H 4 » M |byReazon Code - J @

2.1 Setting Up Transaction Reason Codes

To set up transaction reason codes in the Transaction Reason Code
Maintenance window:

1. Enter areason code, or if you are maintaining a code select one using the
lookup.

2. Enter adescription.
3. Click Save.
Note that you can click Clear at any point to clear the current selection.

Click Delete to delete the currently selected reason code.

MYRIDAS USER GUIDE
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The Apply
Transaction
Reason
Code
window

DISTRIBUTION ENHANCEMENTS - TRANSACTION REASON CODES

3. Apply Transaction Reason Code window

Transactions >> Inventory >> Transaction Entry >> Extras>> Apply Reason
Code

Use the Apply Transaction Reason Code window to:

» Assign reason codes to sales and inventory transactions

& tcs49 Apply Inventory Tranzaction Reason Code M= E
Type: Adjustment
Document Mumber: 00000000000000051
Beazon Code O
Dezcription guarantined
a.J' 2 .J Cancel |

Note that this window is also available through the Item Transfer Entry window.

Note also that you can open the sales transaction version of this window by
clicking the Extras Apply Reason Code option in the Sales Transaction Entry
window.

3.1 Assigning Reason Codes to Sales and Inventory
Transactions

To assign reason codes to sales and inventory transactions in the
Apply Transaction Reason Code window:

1. The current document type and document number will be displayed.
2. Enter areason code or select one using the lookup.
3. Click OK to assign the reason code to the transaction and close the window.

Note that reason codes can be assigned to all inventory and sales document
types.

4. Viewing and Reporting on Assigned Reason
Codes

Sales and inventory documents with reason codes assigned to them can be
reported on in the Great Plains SmartList. Click the SmartList icon then click on
Inventory Transaction Reason Codes or Sales Transaction Reason Codes. Al
relevant documents will be displayed in the scrolling window with the reason code
assigned to them. Click the Print button to print areport.

MYRIDAS USER GUIDE
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The Barcode
Format
Maintenance
window

DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

Barcode Management

Barcode management gives you the functionality to set up barcodes and suitable
formats, assign them to item numbers, and to import/export them from/to Excel
spreadshests.

Whether using US Uniform Code Council (UCC's) or European Article Numbers
(EAN’s) , you can set up the appropriate format using the Barcode Format
Maintenance window. Barcodes are also known as Global Trade Identification
Numbers (GTI Numbers).

Y ou can select whether to include check digits on barcodes. Check digits are the
additional digit used to authenticate barcodes. If included they will be calculated
automatically. All barcode formats are made up of 14 digits (including the check
digit), however some formats only require alesser number of digits with the
additional digits being made up by prefixing O's to the defined digits. If you select
anumber of digitslessthan 14 in the Barcode Format M aintenance window, then
when you create a barcode in the GTI Number Maintenance window or the
Scanned GTI Number Maintenance window the required 0's will be prefixed to
the number you created in the underlying functionality of barcode maintenance.

5. Barcode Format Maintenance window
Cards>> Myridas Setup >> Dist. Enhancements >> Barcode Format Maint.

Use the Barcode Format M ai ntenance window to:

+  Set up barcode formats

i@ tce51 Barcode Format Maintenance M= E3
[ Save l & Clear | ¥ Delete |
Barcode Format UCCaz
Murnber OF Digits 12 -
] B

5.1 Setting Up Barcode Formats

To set up barcode formats in the Barcode Format Maintenance
window:

1. Enter abarcode format, or if you are maintaining a barcode format select one
using the lookup.

2. From the Number of Digits drop-down menu select the number of digits that
will be used for the barcode.

MYRIDAS USER GUIDE
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Deleting barcode
formats

&

The GTI
Number
Maintenance
window

DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

3. Click Save.

Note that you can clear entries in the window at any point by clicking the Clear
button.

To delete a barcode format click the Delete button.

6. GTI Number Maintenance window
Cards>> Myridas Cards >> Dist. Enhancements >> GTI Number Maint.

Usethe GTI Number Maintenance window to:

+ Setup and assign GTI numbers

& tc:51 GTI Number Maintenance M= E3
[ Save l& Clear | 3 Delete |

Barcode Faormat UCCA2 D
GTI Mumber E5248951321
Check Digit 4

Item Murnber 100KLG

Green Phone

U Of M Each
4 4 b b Zp 3

Note that you can also assign GTI numbersin the Scanned GTI Number
Maintenance window.

6.1 Setting Up and Assigning GTI Numbers

To set up and assign GTl numbers in the GTI Number Maintenance
window:

1. Enter abarcode format or select one using the lookup.
2. Enter aGTI number.

The number of digits that you can enter will be dependant on the number of
digits you selected for the barcode format in the Barcode Format Maintenance
window. For example, if you selected 7 digits, then you will be able to enter 6
digitsin the GTI Number field. The seventh digit will be made up by the
check digit. The number in the Check Digit field will be calculated
automatically.

3. Enter an item number or select one using the lookup.

4. Enter aunit of measure or select one using the lookup.

MYRIDAS USER GUIDE
13



Deleting GTI
numbers

&

The Scanned
GTI Number
Maintenance

window

DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

Note that different item units require different GTI numbers.
5. Click Save.
Note that you can click Clear at any point to clear the window.

Click Delete to delete a GT1 number and its assignment to an item number.

7. Scanned GTI Number Maintenance window
Cards>> Myridas Cards >> Dist. Enhancements >> Scan. GTlI Num Maint

Use the Scanned GT1 Number M aintenance window to:

+  Set up and assign GTI numbers with a barcode scanner

B tcs51 Scanned GT1 Humber Maintenance [ [ =]
[ S5ave l A Clear | 2 Delete |
Scanned GTI Number F539387303598 Check Digi 7
Item Number 8.4HD

2.4 gig Hard Dirive

U Of M Each

v

7.1 Setting Up and Assigning GTI Numbers

To set up and assign GTl numbers in the Scanned GTI Number
Maintenance window:

1. ScaninaGTI number using a barcode scanner.

2. Click Options and select or deselect the Scanned Barcode includes Check
Digit option. This should be set to reflect the settings of your barcode scanner
and carried out before you scan in barcodes.

The number in the Check Digit field will be calculated automatically
regardless of the option selected.

3. Enter an item number or select one using the lookup.
4. Enter aunit of measure or select one using the lookup.

Note that different item units require different GTI numbers.

MYRIDAS USER GUIDE
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DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

5. Click Save.
Note that you can click Clear at any point to clear the window.

Click Delete to delete a GTI number and its assignment to an item number.

8. GTI Number Enquiry window

Enquiries>> Myridas Enquiries >> Dist. Enhancements >> GTI Number
Enquiry

Use the GTI Number Enquiry window to:
o Search for item GTIl numbers

i tcsh1 GTI Number Enquiry HEl
v 0K | 7] Redisplay |
ltem Number | 100XLG E
Green Phone
GTI Number [UOfM |
1234567890123-1 Each ﬂ
9307509349534-7 Case

4 4 » b S 2

8.1 Searching for Item GTI Numbers
To search for item GTl numbers in the GTI Number Enquiry window:
1. Enter an item number or select one using the lookup.

2. All GTI numbers assigned to the item will be displayed in the scrolling
window, along with associated units of measure.

3. Click OK to close the window.
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Importing and Exporting Barcodes

9. Excel File Template Maintenance window

Routines >> Myridas Routines >> Dist. Enhancements >> GTI Number Excel
Tmpl

Use the Excel File Template Maintenance window to:
Set up excel template ID's to enable importing/exporting of barcodes

& tcs51 Excel File Template Maintenance
B Save | 3 Deste |7~ Cea 2] sor |

Excel Template | (GTITEMPLATE 1A
Description GTI Template 1

Creditor [D ADVANCEDDODT [}

Mumber Of Header Rows To Skip | o
Mumber Of Footer Rows To Skip 0

Excel Column Mapz To
A GTI Mumber - |=]

Item Mumber -

Creditor Item Mumber - |

LI af M =

Lo I I e

4 4 » M by TemplateID - L 'z]

Note that you must set up templates in this window prior to importing/exporting
barcodes.

9.1 Setting Up Excel Template IDs

To set up excel template IDs in the Excel File Template Maintenance
window:

1. Enter an excel template ID.

If you are maintaining atemplate ID then you can select one using the lookup.
2. Enter adescription for the excel template ID.
3. Enter acreditor ID or select one using the lookup.

Note that each excel template ID can only be assigned to one creditor.
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4. You can select to have the template not include header or footer rows on
imported excel sheets. Thiswould be useful, for example, where columns on
the required spreadsheets have headings.

In the Number Of Header Rows To Skip and Number Of Footer Rows To Skip
fields enter the number of rows that you do not want included in the import. If
you do not require rows to be skipped then leave these fields set to O.

Note that the contents of these fields have no effects when exporting barcodes.
If you are exporting barcodes that you will be amending in Excel then re-
importing, you should use an excel template ID with header and footer rows to
skip set to 0.

5. Inthe scrolling window you should set how Excel columns will map to
Myridas fields for the excel template ID. From the drop down menu’s you can
select the following options:

o GTI Number
« [tem Number

«  Creditor [tem Number
« UofM

For each option you should enter an excel column, for example, A, B, or C.
When you have entered a column, from the drop down menu select which
Myridas field this column will be mapped to. When you import/export
barcodes the entered excel column will contain data relating to the selected

Map To option.
Sampl e Excel Ercel Column Mapz To
column A GTI Mumber -
mappl ng B [tem Mumber -
[ Creditor ke Murnber = |
D U af M -

Note that the Creditor Item Number and Item Number options do not both
need to be mapped. However, both may be mapped if required. The GTI
Number and U of M options must be mapped.

6. Click Saveto save the excel template ID.

Deleting excel Note that you can click Delete to delete an excel template ID.
template ID’s
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9.2 Setting Up Excel Sheets for Importing and Exporting

When you are importing a spreadsheet you should set cellsto text format. This
will ensure that any leading O’s are carried through during import. During export
cellswill be set to this format by default. Y ou should also be aware that the
import/export process is case sensitive.

The import/export process functions with standard .xIs Excel file types.

It is recommended that Excel is closed when you are using the GT1 Numbers
Import/Export Wizard.

10. GTI Numbers Import/Export Wizard

Routines >> Myridas Routines >> Dist. Enhancements >> GTI Number Wizard

The Myridas GTI Numbers Import/Export Wizard allows the user to import or
export GTI Numbers for an unlimited number of items,

Use the GTI Numbers Import/Export Wizard to:
« Import or export barcodes details to/from an Excel spreadsheet

& tcz51 GTI Humbers Import/E xport Wizard
) - ) —

Thiz wizard allows you to Import and Export GT1 Mumbers to and from an Escel spreadshest.

El < Back

Cancel |
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10.1 Using the GTI Numbers Import/Export Wizard
1. Click the Next button to display the next window

Note that you can click Cancel on this or any other GT1 Numbers |mport/Export
Wizard screen to close the GTI Numbers Import/Export Wizard.

Note also that you can click the Back button on any other GTI Numbers
Import/Export Wizard screen to return to the previous screen.

10.2 Import/Export screen
The iE tce51 GTI Numbers Import/E xport Wizard !El

Import/Export
screen GTI Humbers Import/Export -

Select whether to Import or Export

Select Option:

& {mport GTI Mumbers:

" Export GTI Mumbers

¢ Back Mexst > Cancel

10.2.1 Using the Import/Export Screen
1. Click whether you want to import or export GTI numbers.
2. Click the Next button to display the next screen.

Note that details of exporting GTI numbers are to be found at 10.10. See below for
details on importing GTI numbers.
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Importing Barcodes
10.3 Check Digit screen
LIS N i (<551 GT1 Numbers Import/Export Wizard —______ MmIB|

Digit screen

GTI Humbers Import -
Do GTI Humbers include a Check Digit?

Select Option:

% {GT| Mumbers ta Import D0 include a Check Digit

" GTI Mumbers ta Impaort DO MOT include a Check Digit

< Back, I Mext > I Cancel

10.3.1 Using the Check Digit screen

1. Select whether to include check digits on the GTI numbers that are imported.
If they are not included then they will be created automatically during import.

2. Click Next.

Note that if acheck digit is not included then the GTI numbers can be a maximum
of 13 digits.
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10.4 Select Excel File Template screen

The Select & tcs51 GTI Numbers Import/Export Wizard ™= B |

Excel File
Temp| ate GTI Humbersz Import

screen Select Excel File Template

Select Excel File Template to use:

Excel Template |D GTITEMPLATE
GTI Template 1
Creditor ID ADVANCEDOO0T

Advanced Office Systems

10.4.1 Selecting an Excel File Template

1. Enter the excel template ID (set up in the Excel File Template Maintenance
window) that you want base the import on, or select one using the lookup.

Note that if you select atemplate where all the fields have not been mapped
then an error message will be displayed.

2. Theassigned creditor ID will be displayed by default. Click Next.
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10.5 Select Excel Workbook screen

The Select & tcs51 GTI Numbers Import/E xport Wizard [_ [ |

Excel

\Wor kbook GTI Humbers Import -
screen Select Excel Workbook to Import From

Select Excel Warkbook to lmport from:

Ercel Warkbook, C:ATERPat_numbers. klz

¢ Back

10.5.1 Selecting an Excel Workbook
1. Enter the Excdl file that you want to import or select one using the lookup.

Note that you cannot just enter the name of the file; you must also enter the
system path to the file, for example, CATEMP\gti_numbers.x|s.

Also note that you can only import .xlIs file types. Y ou cannot import files that
are currently open in Excel.

2. Click Next.
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10.6 Select Worksheet screen
The Select iE tcs51 GTI Numbers Import/E xport Wizard !EE

Wor ksheet
screen GTI Humbers Import -

Select Excel Workzheet to Import From

Select Excel Warksheet ta lmpart from;

Excel Warksheet Sheetl -

10.6.1 Selecting an Excel Worksheet

1. From the drop-down menu select the specific worksheet that you want to
import.

Note that the worksheets are the individual spreadsheets held within a
workbook, or Excel file. Worksheets will be displayed in the order that they
are held in the selected workbook.

2. Click Preview. The details from the selected Excel worksheet will be imported
into Great Plains and the progress will be displayed on the Import Wizard
progress bar.

The Import tcz51 GT1 Humbers Import Wizard

Wizard
progress bar Retrieving data from Excel Warkbook:

Total Progress .........

Note that if any errors are encountered during the import then the Import
Errors screen will be displayed (see 10.6.2).

When the import is complete (if no errors were encountered) then the Import
Preview screen will be displayed (10.7).
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10.6.2 Using the Import Errors screen

& tes51 GTI Humbers Import/E xport Wizard [_ =] <]

GTI Humbers Import -

Errors

The following errors occurred whilst gathening data from the Escel Workbook:

Riow Column Eror

24 GTI Mumber 0067324967320 occurs more than once on the Import. Row skipped. =]
Rows read 2 Rows with errors 1
5 Zoom To Maintenance | < Back Elewew Cancel |

1. Thelmport Errors screen will be displayed where any errors are encountered
during the import process. The location of the error in the spreadsheet will be
displayed with details of the error.

Errors will be encountered when:

» Thereisan invalid excel cell format - for example you have entered text data
into afield formatted for dates

« There is a duplicate record - when arow has been duplicated in the
spreadsheet

« Some data "does not exist"

Click the Print icon to print the Import Errors Report detailing the import
errors.

2. Where you have an error with data that "does not exist" it is possible to amend
the details so that the import will be accepted.

Click on the relevant line in the scrolling window and click the Zoom to
Maintenance button. The relevant maintenance window will be displayed (for
example, the Item Maintenance window will be displayed where the error
concerns an Item Number that does not exist) with a new record created for
the data that does not exist. Complete the data as required then return to the
Import Errors window and click Back. The Select Worksheet screen will be
displayed where you can re-import the spreadsheet.

3. Where a spreadsheet contains lines both with and without errors, the lines
without errors will still be imported. Click Preview to preview these linesin
the Import Preview window.

Note that if there are no valid rows then you will not be permitted to proceed.
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10.7 Import Preview screen

The Import & tcs51 GTI Numbers Import/Export Wizard !EIE
Preview
screen GTI Humbers Import -
Preview

Select GTI Mumber records to [mpart:;

Impart [ GTI Mumber Creditor [tem 1J OF
P v 00F 7824967320 ACCS-HDS-1EAR Each 4 ]
Select All Dezelect Al Invert Selection |

¢ Back I Mext > I Cancel

10.7.1 Using the Import Preview screen

1. Thescrolling window will display all valid lines that you have imported, with
al relevant information.

2. 'You need to select which lines in the upper scrolling window you want to
import. When the check box for alineis marked that indicates that the line
will be imported. Y ou can check the lines manually or use the buttons detailed

below.
Select All Selects all lines for import
Deselect All Deselects all lines so that they will not be imported

Invert Selection | Invertsthe current selection - all lines selected for
import will be deselected and vice versa

3. When you have completed your import selection click Next.
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10.8 Completing Import screen

The
Completing
Import screen

Y'ou have zelected to Import GTI Mumbers using the following Excel parameters:

Excel Template ID | GTITEMPLATEY |
Excel wWarkboak, | C:ATEMPgti_numbers. sls
Excelworksheet | Sheetl

YW'hen you select Import, all records zelected on the Presaewm window

will be proceszed.

Irmpaort | Cancel

10.8.1 Using the Completing Import screen

1. Theexcel template ID, excel workbook and worksheet that you have selected
will be displayed.

Click Import to import the workbook and worksheet based on the details set in the
excel template ID.
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10.9 Import Completed screen
The Import iE tcs51 GTI Numbers Import/E xport Wizard !EE

Completed
screen GTI Humbers Import -

Import Completed

Mumber of records [mported from Excel 1

Select the Print button to print an [mport Audit B epoart.
Select the Restart button to restart the YWwizard.
Select the Cloge buttaon to cloze the ‘wizard.

Prirt Aadit Restart wizard | Cloze wizard

10.9.1 Using the Import Completed Screen
1. Thenumber of GTI Numbersimported will be displayed.

Note that thisis different to the number of rowsin excel. As multiple rows
containing quantity break details will be incorporated into one import record.

A 2. The number of rows imported with errors will also be displayed, aswill a
warning that errors have occurred.

Errorswill occur where another user is editing the record being imported. This
record will not be imported.

3. Click the Print Audit button to print the Import Audit report displaying details
of theimport errors.

4. Click Restart Wizard if you want to import (or export) more barcodes.
Alternatively click Close Wizard to close the wizard.
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Exporting Barcodes

10.10 Select GTI Numbers screen

iE tcs51 GTI Numbers Import/E xport ‘Wizard !EIE

GTI Humbers Export -
Select GTI Mumberz you wizh to Export

Select which GTI Mumbers you wish to export:

£l
& From: 0085248951321
T DDE?EE#EE?EED

Cancel |

10.10.1 Selecting GTI Numbers

1. Click al to select to all GTI numbers or click from then enter arange of GTI
numbers or select them using the lookups.

2. Click Next.
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10.11 Export Check Digit screen

The Export & tcs51 GTI Numbers Import/Export Wizard !EE
Check Digit
screen GTI Humberz Export -

Export Check Digit with GTI Humber?

Select Option:

# iInclude Check Digit on GTI Mumber:

" Exclude Check Digit from GTI Mumber

< Back I Mt > I Cancel

10.11.1 Exporting Check Digits
1. Select whether to include check digits on the GTI numbers that are exported.

2. Click Next.

Note that if a check digit is not included then the GTI numbers can be a maximum
of 13 digits.
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10.12 Select Items screen
The Select iE tcs51 GTI Numbers Import/E xport Wizard !EE

Items screen

GTI Humberz Export -

Select Items you wizh to Export

Select which lkerm Mumbers you vazh to expart GT1 Numbers far:

£ al
& From: 100G
Tar 128 SDRAM

10.12.1 Selecting Items for Export

1. Click All to select to export GTI numbersfor all items or click from then enter
an item range or select arange using the lookups.

Note that only items with an assigned GTI number will be included in the
export.

2. Click Next.
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10.13 Select Excel File Template screen

The Salect & tcz51 GTI Humbers Import/E xport Wizard [ =)= |

Excel File
Template

GTI Humbers Export -
window Select Excel File Template

Select Excel File Template to use:

Excel Template ID GTITEMPLATE1
GTI Template 1
Creditor D ADWANCEDOOOT

Advanced Office Systems

Mext > Cancel

10.13.1 Selecting an Excel File Template

1. Enter the excel template ID (set up in the Excel File Template Maintenance
window) that you want base the export on, or select one using the lookup.

Note that if you select atemplate where al the fields have not been mapped
then an error message will be displayed.

2. Theassigned creditor ID will be displayed by default. Click Next.
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10.14 Select Excel Workbook screen

The Select & tcs51 GTI Numbers Import/Export Wizard ™= B |

Excel

Wor kbook GTI HNumberz Export -
screen Select Excel Workbook to Export to

Select Excel Warkboak to Expart ta:

Excel Workbook C:ATEMPAgH_rumbers. s

% Append £ Owenwnite

10.14.1 Selecting a Workbook for Export
1. Enter the Excel file that you want to export to or select one using the lookup.

Note that you cannot just enter the name of the file; you must also enter the
system path to the file, for example, CATEMP\gti_numbers.x|s.

Y ou cannot export to files that are currently open in Excel.

2. Click append or overwrite. Selecting append will add your exported barcodes
to a current worksheet. Selecting overwrite will overwrite any current
barcodes in the workbook.

3. Click Next.
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10.15 Select Excel Worksheet screen

The Select & tcs51 GTI Numbers Import/Export Wizard ™= B |

Excel

Wor ksheet GTI HNumberz Export -
screen Select Excel Worksheet to Export to

Select Excel Warksheet to Expart ta:

Excel Warksheet IShE:E:t'I ;I

" Append

< Back I Mt > I Cancel

10.15 1 Selecting an Excel Worksheet

1. If you selected append in the previous window select an excel worksheet from
the drop-down menu.

If you selected overwrite enter an excel worksheet to export to. There will be
no option to select from the drop-down menu. The excel worksheet that you
entered will be created automatically on export. All other datain the
workbook will be overwritten.

2. Select whether to append or overwrite the selected worksheet.

Note that if you selected to overwrite in the previous window then you will not
have the option to append or overwrite.

3. Click Next.
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10.16 Export Preview screen

The Export & tcs51 GTI Numbers Import/Export Wizard !EE
Preview ) - i = - TINEgERD _
screen . 1 ¥ : f |

Completing the GTI Numbers Export Wizard

“'ou have chozen ta Export GTI Mumbers far the following ranges:

GTI Mumber range: 0065248351321 to 0067824367320
[tern Mumber range; 100+LG to 123 SORARM

Mt > Cancel

10.16.1 Previewing Exports

1. The GTI number range and item number range that you have selected will be
displayed.

2. Click Next to complete the export.
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10.17 Completing Export screen
Ll i o551 T Numbers Import/Export Wizard __________ EE|

Completing | — | o "I R
Export .- i1 Lk J
screen

Y'ou have zelected to Export GTI1 Mumberz uzing the following Excel parameters:

Excel Template 1D |GTITEMPLATE1 |
Excel woarkboak, | CATEMPgh_numbers. sls
ExcelWoarkshest | Sheetl

& YW'hen you chooze Export, all GTI Mumbers in range will be Exported.

Ewport Cancel

10.17.1 Completing Barcode Export

1. Theexcel template ID, excel workbook and worksheet that you have selected
will be displayed.

2. Click Export to export GTI numbers to the selected worksheet.
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10.18 Export Completed screen
The Export & tcs51 GTI Numbers Import/E xport Wizard [ (1] <] |

Completed
screen GTI Humbers Export -

Export Completed

Murnber af GT1 Mumbers written ta Excel 1

Select the Zoom button to open Excel and show the Exported GT1 Humbers.
Select the Restart button to restart the “Wizard.

Select the Cloze buttan to cloge the "Wizard.

Bestart \wizard Cloze Wizard

10.18.1 Using the Export Completed screen
1. The number of GTI numbers exported will be displayed.

2. Click Restart Wizard if you want to export (or import) more barcodes, or
Zoom To Excel to view that exported barcodes in the Excel spreadsheet.
Alternatively click Close Wizard to close the wizard.
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Part Delivery Restrictions

Part Delivery Restrictions functionality enables you to set up process holds to
restrict incomplete orders from being transferred to invoice. Set up and apply
process hold IDs using the Part Delivery Transfer Hold window.

When a no part delivery hold has been applied, sales orders with a quantity
ordered that is greater than the quantity to invoice cannot be transferred to invoice.
Any quantities cancelled will be taken into account. The order must be completed
before transfer is permitted.

Y ou can use the Allow Part Delivery window during sales transaction entry to set
or remove part delivery restrictions for individual sales documents.

Note that part delivery transfer restrictions are only applicable to sales orders
where the invoice ID used for transfer is alogistically controlled invoice set up
using Great Plains Advanced Distribution.

11. Part Delivery Transfer Hold window
Cards >> Myridas Setup >> Dist. Enhancements >> Part Deliv. Xfer Hold

Use the Part Delivery Transfer Hold window to:

+  Setup up process holdsto restrict part deliveries

& tcs52 Part Delivery Tranzfer Hold M= E3

Fleaze select a tranzsfer pozting haold to apply to any
advanced distribution controlled order mark ed

'dizallow part delivery' where part delivery would occur.

Frocess Hold 1D APPROYAL

Default as: | & Mo Part Delivery € Allow Part Delivery

v Rl

11.1 Setting Up Restrictions on Part Deliveries

To set up restrictions on part deliveries using the Part Delivery
Transfer Hold window:

1. Enter or select the process hold ID to be used for restricting part deliveries.

Note that the process hold ID must be set to apply holdsto transferring
documents in the Sales Process Holds Setup window.
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2. Select one of the default options:

No Part Part delivered documents will not be transferred to
Delivery invoice unless otherwise specified

Allow Part Part delivered documents will be transferred to invoice
Delivery unless otherwise specified

Note that you can amend these settings for individual documents using the
Allow Part Delivery window accessible from the Sales Transaction Entry
window.

3. Click OK to confirm your settings and close the window.

12. Allow Part Delivery window
Transactions >> Sales>> Sales Trn Entry >> Extras>> Part Delivery

Use the Allow Part Delivery window to:

« Apply or remove part delivery restrictions for individual documents

tczh2 Allow Part Delivery |

SOF Mumnber ORDSTZ2282

Default bz |fﬁ Mo Part Delivery #® Part Delivery Allowed |

Cancel |

12.1 Applying and Removing Part Delivery Restrictions for
Individual Documents

To apply and remove part delivery restrictions for individual
documents using the Allow Part Delivery window:

1. Thedefault option set in the Part Delivery Transfer Hold window will be
selected by default. Click an alternative option if required. Thiswill be applied
to the displayed document only.

2. Click OK to close the window.
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Debtor Specific Items

Debtor Specific Items functionality enables you to assign debtors to a specific
item number. When one or more debtors have been assigned to an item number
using the Assign Debtors To Item window or the Assign Debtor Range to Item
window, then the item number will then only be available for sale to debtors
assigned to the item number.

If you attempt to include an item number in a sales transaction where the debtor
has not been assigned to the item, then you will receive a warning that the debtor
has not been assigned to the item number for ordering. Y ou will be unable to
select the item unless you first assign the debtor to it.

13. Assign Debtors to Item window
Cards >> Myridas Cards >> Dist. Enhancements >> Assign Debt. to Item

Use the Assign Debtors to Item window to:

» Assign debtors to specific aitem number

B tcs59 Assign Debtors to Item M=l 3
EH 5ave | ¥ Delete |#]  Sont |
Ik Murnber 4.5HD
Item Description | 4.5 gig Hard Drive
Drebtor 1D |Q Drebtor Mame
ELUEYOMDO001 Elue v'onder Aifines (=
FRanges |
4 4 » Pk byltem Mumber - J E]
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13.1 Assigning Debtors to a Specific Item

To assign debtors to a specific item in the Assign Debtors to Item
window:

1

2.

Enter an item number or select one using the lookup.

Enter a Debtor 1D or select one using the lookup. As many debtors as required
can be assigned to a single item number. Only debtors displayed in the
scrolling window can purchase the displayed item number through the Sales
Transaction Entry window.

Click Save.

Y ou can click the Ranges button to assign arange of debtorsto the item in the
Assign Debtor Range to Item window.

Note that you can click Delete to remove debtors assigned to the item number.
If you select to delete the assignment then all debtors will be able to purchase
the item.

14. Assign Debtor Range to Item window

Cards >> Myridas Cards >> Dist. Enhancements >> Assign Debt. to Item >>
Ranges button

Use the Assign Debtor Range to Item window to:

I tcs59 Assign Debtor Range to ltem M=l B3

Itern Mumber 4. 5HD
Iterm Description 4.5 gig Hard Dirive

Assign debtor ranges to specific aitem

| Debtar ID Al Fom | AARONFITO001 3
To ATMOREREDOOT E
| ™ List Debtors assigned to a specific [tem Number ‘

Mark & | 5 Unmerk a1

Debtor ID Debtor Hame Aszign |
ASROMFITOO01 Aaron Fitz Electrical v 1=
ADAMPARKDDOM Adam Park Resort v —
AAaHCEDODN Advanced Paper Co. rd
ADVANCEDOODZ Advanced Tech Satellite System ¥
ALTOMMAMOOO Alton Manufacturing v
ASSOCIATOOM Azzociated Insurance Company v -
i @ Azsign ok
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14.1 Assigning Debtor Ranges to an Iltem

To assign debtor ranges to an item in the Assign Debtor Range to
Item window:

1. Thecurrently selected item number will be displayed.

2. All debtor IDswill be selected by default. To select arange of debtors click
From and enter from and to debtor IDs or select them using the lookups.

3. TheList Debtors assigned to a specific Item Number option enables you to
view debtors already assigned to an item number. If required then selected this
option and enter an item number or select one using the lookup.

4. Click Preview to display your selected range in the scrolling window.
5. All displayed debtors will be selected by default.

6. Debtors can be selected/desel ected by clicking on the Assign checkbox, or by
using the Mark All/Unmark All buttons.

7. Click Assign to assign the selected debtors to the displayed item number.

8. Click OK to close the window.
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Alternate Iltems

Great Plains gives you functionality to set up debtor, creditor and substitute items
and assign them directly to inventory item numbers. With the Myridas
Distribution Enhancements module you can set up afurther alternate item that is
assigned directly to the item number only, and is not debtor/creditor specific. Set
up alternate item numbers using the Alternate Item Number Maintenance window.

Alternate item numbers can be entered into the Sales Transaction Entry window,
the Sales Transaction Detail Entry window, the Available To Promise window and
the Item Enquiry window. If an alternate item number is entered that has been
assigned to more than one inventory item then you can select an item using the
Select Item Number window.

15. Alternate Item Codes Setup window
Cards>> Myridas Setup >> Dist. Enhancements >> Alt. Item Setup

Use the Alternate Item Codes Setup window to:
+  Setup aternate items functionality

i tcs63 Alternate ltem Codes Setup  MIE E2

Flease select the tables frorm which to generate
the initial Alternate tem Codes Table.

I¥ Great Flains Customer fems
¥ Great Flains Yendaor tems
I¥ Great Flaing Substitute ltems

Ly E' Generate tems Cancel |

15.1 Setting Up Alternate Items Functionality

To set up alternate items functionality using the Alternate Item Codes
Setup window:

1. Click to select the options that you use on your system.

Note that if you use any of the displayed item types on your system then you
must select the option to ensure successful table generation.

2. Click Generate Itemsto set up aternate item functionality. A dialogue box
will warn you that any existing alternate items will be removed then recreated
to enable alternate items functionality. Click Y esto continue. Alternate item
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functionality will be set up and the Alternate Item Codes Setup window will
close automatically.

Note that you can click Cancel at any point to close the window.

16. Alternate Item Number Maintenance window
Cards >> Myridas Cards >> Dist. Enhancements >> Alt. Iltem Maintenance
Use the Alternate Item Number Maintenance window to:

+ Assign dternate item numbers to items

iE tcz63 Alternate Item Mumber Maintenance M=l E3
I save l ¥ Delete [2] Sort |

Item Mumber 24+ |DE

24x CD-ROM

Alternate kem Numbers
CDROM

L

44 > b £y @)

16.1 Assigning alternate item numbers to items

To assign alternate item numbers to items in the Alternate Item
Number Maintenance window:

1. Enter anitem number or select one using the lookup.

2. Inthe scrolling window enter as many alternate item numbers for the item as
arerequired.

Note that an alternate item number may be assigned to as many different item
numbers as required.

3. Click Saveto save any changes made and close the window.

Click Delete to delete al alternate item numbers assigned to the selected item
number.
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17. Select Item Number window

Transactions >> Sales >> Sales Trn Entry >> Enter an alternate item number
that is assigned to more than one item

Use the Select Item Number window to:
+ Select an item when an alternate item number is assigned to multiple items

Entered Alternate |tern Number CD ROM

Site E WAREHOUSE I| | @ Basell of M £ Main Stock Unit £ Default Selling Unit |

Alternate |term Number | Item Mumber Clasz ID | Oty. On Hand | Gk, &vail. PO Quantity |[|:
Item D escription Gereric U of M |[|:
£D ROM |24¢ IDE | 5| 48) 0=
24x CO-ROM CD ROM Each —
CD ROM [3z¢IDE 10] (30 0
324 CD-ROM CD ROM Each

-

E] Select | LCancel |

The Select Item Number window can be displayed from the Sales Transaction
Entry window, the Sales Transaction Detail Entry window, the Available To
Promise window and the Item Enquiry window.

Note that the Select Item Number window will only be displayed when you enter
into one of the enabled windows an alternate item number that is assigned to
multiple items, or when you enter an incompl ete alternate item number that
partially matches multiple aternate item numbers. For example, if you enter CD,
which does not exist as an aternate item number, but the alternate item numbers
CD ROM and CD DRIVE do exist, then all item numbers linked with these two
aternate item numbers would be displayed in the Select Item Number window.

17.1 Selecting an item when an alternate item number is
assigned to multiple items:

To select an item from the Select Item Number window:

1. All item numbers that the selected alternate item number is assigned to will be
displayed in the scrolling window.

Use the Site browse buttons to scroll between site quantities if required.

If you are using the Myridas Unit of Measure Management module you can
select which unit of measure to view quantitiesin. If you do not have access to
this module then quantities will be displayed in the Great Plains default unit of
measure.
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2. Click on therequired item line then click select. The item number will be

entered into the originating window and the Select Item Number window will
close.

Note that you can click Cancel at any point to close the Select Item Number
window.

18. Alternate Item Number Enquiry window

Enquiries>> Myridas Enquiries >> Dist. Enhancements >> Alt. Item Enquiry

Use the Alternate Item Number Enquiry window to:

« Enquire about alternate item numbers

iE tcs63 Alternate Item Mumber Enquiry =] E3
/ 0K l Redizplay | A Clear |

‘ Erguire Or; {8 Alternate tem Mumbers £ Item Mumbers |

Alternate [tem Number CD ROM

Itern Murmber Alternate Type | Creditor Debtar Hame

Itemn Diescription Creditor: Debtor Diescription L]

24= |DE Uzer Altemate Item 1=

24= |DE Creditor Item ADVANCEDOOO -

3244 IDE Uzer dlkemate ltem

4 4 » P ¢_J'

The Alternate Item Number Enquiry window will display details of aternate item
numbers, creditor/debtor items and Advanced Distribution substitute items.
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18.1 Enquiring About Alternate Item Numbers

To enquire about alternate item numbers in the Alternate Item
Number Enquiry window:

1. From the Enquire On options click to select Alternate Item Numbers or Item
Numbers.

Alternate ltem Number Item numbers and creditor/vendor item numbers
linked with the selected item number are displayed

[tem Number Alternate item numbers assigned to the selected
item number are displayed

2. Enter an item number/alternate item number, dependant on the Enquire On
selection made, or select one using the lookup. All aternate item
numbers/item number assigned to the selection will be displayed.

3. Click OK to close the window.
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Importing and Exporting Alternate ltem

Numbers
The features detailed in this section enable you to import and export aternate item
numbers between Great Plains and Excel. To enable the import/export

functionality you need to set up Excel Template ID’sin the Excel File Template
Maintenance window (see below).

Note that you will be unable to use this functionality unless you have Excel
installed on your system.

When you have set up Excel Template ID’s you can then import and export
alternate item numbers using the Alternate Item Numbers Import/Export Wizard.

19. Excel File Template Maintenance window
Routines >> Myridas Routines >> Dist. Enhancements >> Alt. Item Excel Tmpl

Use the Excel File Template Maintenance window to:

+ Set up Excel Template ID’s to enable importing/exporting of alternate item
numbers

B tcs63 Excel File Template Maintenance M= E3
I save l ¥ Delete |7~ Clear (2] Sot |

Excel Template ID ALTITEMST

Description alternate iterns termplate 1

Mumber Of Header Rows To Skip 1]
Murber OF Foater Raws Ta Skip

E xcel Column Mapz To
& Alkernate Iterm Murmber = |;
B [tern Murnber - |

4 4 » # by Template D - J E]

Note that you must set up templates in this window prior to importing/exporting
alternate item numbers.
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19.1 Setting Up Excel Template IDs

To set up Excel Template IDs in the Excel File Template Maintenance
window:

1. Enter an excel template ID.
If you are maintaining atemplate ID then you can select one using the lookup.
2. Enter adescription for the excel template ID.

3. You can select to have the template not include header or footer rows on
imported excel sheets. Thiswould be useful, for example, where columns on
the required spreadsheets have headings.

Under Number Of Header Rows To Skip and Number Of Footer Rows To
Skip enter the number of rows that you do not want included in the import. If
you do not require rows to be skipped then leave these fields set to 0.

Note that the contents of these fields have no effects when exporting aternate
item numbers. If you are exporting aternate item numbers that you will be
amending in Excel then re-importing, you should use an excel template ID
with header and footer rows to skip set to 0.

4. Inthe scrolling window you should set how Excel columns will map to
Myridas fields for the excel template ID. From the drop down menu’s you can
select the following options:

« Alternate Item Number
o Item Number

For each option you should enter an Excel Column, for example, A, B, or C.
When you have entered a column, from the drop down menu select which
Myridas field this column will be mapped to. When you import/export
aternate item numbers the entered Excel Column will contain datarelating to

the selected Map To option.
Sample Excel Excel Calumn Maps Ta
column &, Alkernate ltern Murnber < |
mapping B It Murnber -

Note that all map to options must be selected.
5. Click Saveto save the Excel Template ID.

Deleting Excel Note that you can click Delete to delete an Excel Template ID.
Template ID’s
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19.2 Setting Up Excel Sheets for Importing and Exporting

Y ou do not need to set the cells in the spreadsheets to a specific format. Y ou
should however be aware that the import/export process is case sensitive.

The import/export process functions with standard .xIs Excel file types.

It isrecommended that Excel is closed when you are using the Alternate Item
Numbers Import/Export Wizard.

20. Alternate Item Numbers Import/Export Wizard
% Routines >> Myridas Routines >> Dist. Enhancements >> Alt. Item Wizard

The Myridas Alternate Item Numbers Import/Export Wizard allows the user to
import or export aternate item numbers.

Use the Alternate Item Numbers Import/Export Wizard to:
« Import or export alternate item numbers to/from an Excel spreadsheet

The Alternate ] t-::sE3 A.Itemate Item Mumbers Import/E xport ‘Wizard [_ |} |
Item Numbers ' R g
I mport/Export
Wizard
Welcome to the Alternate ltem Numbers Import/Export Wizard
Thiz wizard allows pau ta Import and Export U ger Altermate ltem Mumbers to and from an Excel
spreadshest.
@ < Back
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20.1 Using the Alternate Item Numbers Import/Export Wizard
1. Click the Next button to display the next window

Note that you can click Cancel on this or any other Alternate Item Numbers
Import/Export Wizard screen to close the Alternate Item Numbers Import/Export
Wizard.

Note also that you can click the Back button on any other Alternate Item Numbers
Import/Export Wizard screen to return to the previous screen.

20.2 Import/Export Screen

iEl tcs63 Alternate Item Mumbers Import/Export Wizard [_ ] |

Alternate Item Humbers Import/Export -

Select whether to Import or Export

Select Option:

& {|mport Alternate tem Numbersi

i Export &lternate Item Mumbers

¢ Back et » Cancel

20.2.1 Using the Import/Export Screen

1. Click whether you want to Import Alternate Item Numbers or Export Alternate
[tem Numbers.

2. Click the Next button to display the next screen.

Note that details of exporting alternate item numbers are to be found at 19.9. See
below for details on importing alternate item numbers.

MYRIDAS USER GUIDE
50



The Select
Import File
screen

DISTRIBUTION ENHANCEMENTS - ALTERNATE ITEMS

Importing Alternate Item Numbers

20.3 Select Import File Screen

Bl tc:63 Alternate Item Humbers Import/Export Wizard [_ |} |

Alternate Item Mumbers Import

Select Excel File Template

Select Excel File Template to uze:

Excel Template D ALTITEMST
alternate itermnz template 1

Mext » Cancel

20.3.1 Using the Select Import File screen

1. Enter the Excel Template ID (set up in the Excel File Template Maintenance
window) that you want base the import on, or select one using the lookup.

2. Click Next.
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20.4 Select Workbook Screen
L e Bl 5 (<63 Altemalc ltem Numbers Inpot/Export Wizard B

Wor kbook
screen Alternate Item Mumbers Import -

Select Excel Workbook to Import From

Select Excel Waorkbook, to lmport from:

Excel Warkbook, CATEMPSalternate_item_numbers.xls
< Back Cancel |

20.4.1 Using the Select Workbook Screen
1. Enter the Excel file that you want to import or select one using the lookup.

Note that you cannot just enter the name of the file, you must also enter the
system path to the file, for example, CATEMP\alternate_item_numbers.xls.

Also note that you can only import .xlIs file types. Y ou cannot import files that
are currently open in Excel.

2. Click Next.
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20.5 Select Worksheet Screen
L S 5 (<53 Alteate ltem Numbers Impor/Export Wizard MBI |

Wor ksheet
screen Alternate Item Mumbers Import -

Select Excel Worksheet to Import From

Select Excel ‘Worksheet to Import from;

Excel wWarksheet alernate items -

Cancel |

< Back

20.5.1 Using the Select Worksheet Screen

1. From the drop-down menu select the specific worksheet that you want to
import.

Note that the worksheets are the individual spreadsheets held within a
workbook, or Excel file. Worksheets will be displayed in the order that they
are held in the selected workbook.

2. Click Preview. The details from the selected Excel worksheet will be imported
into Great Plains and the progress will be displayed on the Import Wizard

progress bar.
The Import
V\/i Za.rd Fietrieving data from Excel Workbook:

progress bar

TotalProgess NN ENEEEN

Note that if any errors are encountered during the import then the Import
Errors screen will be displayed (see 20.5.2).

3. When the import is complete (if no errors were encountered) then the Import
Preview screen will be displayed (20.6).
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20.5.2 Using the Import Errors Screen

I tcs63 Alternate Item Humberz Import/E xport Wizard [_ =] <]

Alternate ltem Mumbers Import -

Errors

The following errors occurred whilst gathening data from the Escel Workbook:

Riow Column Eror

5B Item Mumber 76 SDRAM does not exist. Row skipped. =]
Rows read 5 Rows with errors 1
5 Zoom To Maintenance | < Back Elewew Cancel |

1. Thelmport Errors screen will be displayed where any errors are encountered

during the import process. The location of the error in the spreadsheet will be
displayed with details of the error.

Errorswill be encountered when:
« thereisan"Invalid Excel Cell Format" - for example you have entered text
datainto afield where adate is required

+ thereisa"Duplicate Record" - when arow has been duplicated in the
spreadsheet

+ Some data "does not exist"

Click the Print icon to print the Import Errors Report detailing the import
errors.

. Where you have an error with data that "does not exist” it is possible to amend

the details so that the import will be accepted.

Click on the relevant line in the scrolling window and click the Zoom to
Maintenance button. The relevant maintenance window will be displayed (for
example, the Item Maintenance window will be displayed where the error
concerns an Item Number that does not exist) with a new record created for
the data that does not exist. Complete the data as required then return to the
Import Errors window and click Back. The Select Worksheet screen will be
displayed where you can re-import the spreadsheet.

. Where a spreadsheet contains lines both with and without errors, the lines

without errors will still be imported. Click Preview to preview these linesin
the Import Preview window.

Note that if there are no valid rows then you will not be permitted to proceed.
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20.6 Import Preview Screen

The Import Bl tc:63 Alternate Item Humbers Import/Export Wizard [_ (1] =] |

Preview screen
Alternate Item Mumbers Import -

Preview

Select Alternate [term Mumber records o lmport:

Import | Alkernate [tern Humber [tern Humber
b v |RAM 128 SDRaM 4 -
IV |Rdkd 256 SDRAM _
IV [Ram 32 SDRARM
W |RAM B4 SDRAM
Select Al Deszelect Al Irvert Selection
< Back M et > Cancel

20.6.1 Using the Import Preview Screen

1. The scrolling window will display all valid lines that you have selected for
import, with all relevant information.

2. 'You need to select which lines in the scrolling window you want to import.
When the check box for aline is marked that indicates that the line will be
imported. Y ou can check the lines manually or use the buttons detailed below.

Select All Selects al lines for import

Deselect All Deselects all lines so that they will not be imported

Invert Selection | Invertsthe current selection - all lines selected for
import will be deselected and vice versa

3. When you have completed your import selection click Next.
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20.7 Completing Import Screen

The Completing
Import screen

Completing the Alternate ltem Numbers Import Wizard

Y'ou have selected ta Impart [tem Humbers uzing the following E kel parameters:

Excel Template 1D |ALTITEMS1 |
E el Warkbook, | C:ATEMPalternate_itern_numbers. sls
Excel Workshest | alternate items

When pou zelect Impart, all records selected on the Preview window
will be processed.

Irpart | Cancel

20.7.1 Using the Completing Import screen

1. The Excel Template ID, Excel Workbook and Worksheet that you have
selected will be displayed.

2. Click Import to Import the workbook and worksheet based on the details set in
the Excel Template ID.
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20.8 Import Completed Screen
(0563 Altenate Itom Numbers Import/Export Wizard MBI |

Alternate Item Mumbers Import -

Import Completed

Mumber of records |mported from Excel 4

Select the Print buttan to print an Import Audit Beport,
Select the Bestart buttan ko restart the Wizard.

Select the Close button to cloze the ‘wWizard.

Privit Avadit Bestart ‘wfizard Claze YWizard

20.8.1 Using the Import Completed Screen

1.

2.

The number of alternate item numbers imported will be displayed.

The number of rows imported with errors will also be displayed, aswill a
warning that errors have occurred. Errors will occur where another user is
editing the record being imported. This record will not be imported.

Click the Print Audit button to print the Import Audit report displaying details
of the import errors.

Click Restart Wizard if you want to import (or export) more alternate item
numbers. Alternatively click Close Wizard to close the wizard.
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Exporting Alternate Item Numbers Prices

20.9 Alternate Item Numbers Selection Screen

Bl tc:63 Alternate Item Humbers Import/Export Wizard [_ |} |

Alternate Item Mumbers Export -

Select Alternate Items you wizh to Export

Select which Altenate Item Mumbers vau wizh o export:

oAl
9 Furg CD ROM
Tar Rt

< Back

20.9.1 Using the Alternate Item Numbers Selection Screen

1. Click All to select to export all aternate item numbers or click From then
enter a alternate item number range or select them using the lookups.

2. Click Next.
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20.10 Select Excel File Template Screen

The Select Bl tc:63 Alternate Item Humbers Import/Export Wizard [ _ ] |
Excel File
Templ ate screen Alternate Item Mumbers Export -

Select Excel File Template

Select Excel File Template to use:

Escel Template 10 ALTITEMSEA
alternate itemz template 1

< Back

Cancel |

20.10.1 Using the Select Excel File Template Screen

1. Enter the Excel Template ID (set up in the Excel File Template Maintenance
window) that you want base the import on, or select one using the lookup.

Note that any Number Of Header/Footer Rows To Skip settings applied in the
Excel File Maintenance window are not applicable when exporting aternate
item numbers.

2. Click Next.
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20.11 Select Workbook Screen

The Select Bl tc:63 Alternate Item Humbers Import/Export Wizard [ _ ] |

Wor kbook
screen Alternate Item Mumbers Export -

Select Excel Workbook to Export to

Select Excel Workbook to Export bo;
Excel Warkbook, CATEMPSalternate_item_numbers.xls

£ Append & Dvenwite

< Back

Cancel |

20.11.1 Using the Select Workbook Screen

1. Enter the Excel file that you want to export aternate item numbers to or select
one using the lookup.

Note that you cannot just enter the name of the file, you must also enter the
system path to the file, for example, CA\TEMP\dlternate_item _numbers.xls.
Y ou can choose to select aworkbook that has not yet been created - the
workbook will be created automatically during the export.

Also note that you cannot export to files that are currently open in Excel.

2. |If you select aworkbook that has already been created then you should also
select whether to Append or Overwrite.

Append Append exported details to the selected workbook

Overwrite Overwrite the selected workbook with exported details

3. Click Next.
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20.12 Select Worksheet Screen
L S 5 (<53 Alteate ltem Numbers Impor/Export Wizard MBI |

Wor ksheet
screen Alternate Item Mumbers Export -

Select Excel Worksheet to Export to

Select Excel Warksheet to Export ko
Escel Waorksheet alternate items -

& Append £ Dvenwite

< Back

Cancel |

20.12.1 Using the Select Worksheet Screen

1. Enter aworksheet or select one from the drop-down menu. Y ou can choose to
enter anew worksheet - if you do so then the worksheet will be automatically
created during the export process.

Note that if you selected to overwrite an existing workbook in the previous
window, then you will not have the option to select a current worksheet from
the drop-down menu.

Also note that you cannot export to files that are currently open in Excel.

2. |If you select aworksheet that has already been created then you should also
select whether to Append or Overwrite.

Append Append exported details to the selected worksheet

Overwrite Overwrite the selected worksheet with exported details

3. Click Next.
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20.13 Completing Export Screen

The Completing Bl tc:63 Alternate Item Humbers Import/Export Wizard [ _ ] |
Export screen - E_r | == -5 SR gl /

el - I
| — - o~ - ™ PO r,‘
- LSBT =Y 3 i n. gl = i
- b [ Y * == i B i * [

Completing the Alternate ltem Numbers Export Wizard

Y'ou have chogzen to Export Altermate [tem Mumbers for the following ranges;

Alternate lkem Mumber range: CO RORM to Rakd

M et > Cancel

20.13.1 Using the Completing Export screen
1. Therangethat you have selected to export will be displayed.

2. Click Next.
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20.14 Completing Export Screen 2

The Completing
Export screen 2

Y'ou have selected to Expart (kem Mumbers using the following ERcel parameters:

Excel Template 1D |ALTITEMS1 |
E el Warkbook, | C:ATEMPalternate_itern_numbers. sls
Excel Workshest | alternate items

& When pou chooze Export, all Alkenate lkem Humbers in range will be Exported.

E wpart Cancel

20.14.1 Using the Completing Export screen 2
1. All Excel detailsthat you have selected to export will be displayed.

2. Click Export.
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20.15 Export Completed Screen
Ll e SN i (c<3 Alcinate ltem Numbers Inport/Evport Wizard MBI |

Completed
screen Alternate Item Mumbers Export -

Export Completed

MHurber of Alternate Item Murbers written to Excel ]

Select the Zoom button to open Excel and show the Exported Al [bem Mumbers.
Select the Bestart buttan ko restart the Wizard.
Select the Close button to cloze the ‘wWizard.

Zoom Ta Excel Bestart ‘wfizard Claze YWizard

20.15.1 Using the Export Completed Screen
1. The number of aternate item numbers exported will be displayed.
2. Click Zoom To Excel to display the worksheet that has been exported.

3. Click Restart Wizard if you want to export (or import) more alternate item
numbers. Alternatively click Close Wizard to close the wizard.
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Sales Batch Purge

Sales Batch Purge gives you the functionality to remove sales batches that no
longer contain any transactions.

21. Sales Transaction Batch Purge window
Routines >> Myridas Routines >> Sales Trx Batch Purge

Use the Sales Transaction Batch Purge window:

+ Purge empty sales batches

Bl tc:58 Sales Tranzaction Batch Purge M= E
Purge l a Cancel |

Thiz will remove any Sales Tranzaction Batches that have no
azsociated Tranzactions.

T @)

21.1 Purging Empty Sales Batches

To purge empty sales batches using the Sales Transaction Batch
Purge window:

1. Click Purge.

A purgein progress dialogue box will be displayed while the system purges
empty sales batches. All sales batches with no transactions will be purged
except in the following circumstances:

» Another user has already marked the batch for deletion

+ Thebatchis marked to post or isin use

+ The batch header record states the there are no assigned documents, but
documents do exist

When the purge is complete the Report Destination dialogue box will be
displayed. Select the destination to print the Sales Transaction Purge Errors
report to. Details of purged batches and batches that could not be purged will
be displayed.

2. Click Cancdl to close the window.

MYRIDAS USER GUIDE
65



DISTRIBUTION ENHANCEMENTS - DOCUMENT MARGINS

Document Margins

Document Margins gives you functionality to view margins on sales transactions
as you enter the transaction. The Document Margins window will open
automatically (dependant on settings; see below) during sales transaction entry.
Thetotal cost of the transaction and the margin and margin percentage will be
displayed and recal culated during the transaction as new items are entered.

Use the Distribution Enhancements Setup window to select whether to base
margin percentages on the unit cost or the sales price of items on atransaction.
The margin is the sum of all transaction extended prices minus the sum of all unit
cost prices for items on atransaction. The margin percentage is cal culated
dependant on your selection:

Sales Margin/ Total sales value for document lines

Costs Margin / Total cost value for document lines

Select the Automatically Open Document Margin window option in the
Distribution Enhancements Setup window to have the Document Margin window
open automatically during sales transaction entry. If you do not select this option
the Document Margin window is still available as an Extras option from the Sales
Transaction Entry window and the Sales Item Detail Entry window.
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22. Document Margins window
Transactions >> Sales >> Sales Trn Entry >> Extras >> Document Margins

Use the Document Margins window to:

+ View salesmargin details for current transactions

E tcs64 Document Margins M= E3

Tatal Caost $338.50
b argin $31.15
Margin Percentage TA42E

v

Note that if you selected the Automatically Open Document Margin window
option in the Distribution Enhancements Setup window then the Document
Margins window will be displayed by default when you enter details in the Sales
Transaction Entry window or the Sales Item Detail Entry window. If you did not
select this option then the window is available from both these windows as an
Extras option.

22.1 Viewing Sales Margin Details for Current Transactions

To view sales margin details for current transactions in the
Document Margins window:

1. Details of the transaction total cost (unit cost of items on the transaction),
margin and margin percentage will be displayed and updated as you enter new
detailsinto the transaction. See Document Margins for more details.

2. Click OK to close the window.
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Required Debtor Reference

Required Debtor Reference functionality enables you to define debtors that
require a debtor purchase order number (or a customer reference) to be entered in
sales transactions.

Use the Required PO Number Setup window or the Assign Required PO Number
window to set sales transaction types for debtors that require a debtor PO number
to be entered. All types of sales transactions or a selection of transaction types can
be set for each debtor to require entry of a debtor PO number during transaction
entry.

When you enter a sales transaction type for a debtor that has been set to require a
debtor PO number, you will be unable to save, post or transfer the transaction until
you have entered a debtor PO number.

23. Required PO Number Setup window
Cards>> Sales >> Debtor >> Extras >> Debtor PO Number

Use the Required PO Number Setup window to:
« Setindividual debtorsto require a debtor PO number in sales transaction

entry

B tc:64 Required PO Mumber Setup M= E3
E save | & Clear | ¥ Delete |

Debtor D ADAMPARKDO0]

Mame Adam Park Fesaort

Fequired;
’]7 Cuote [¥ Order ¥ Invoice ¥ FReturn [¥ Back Order

44> b p 3)

MYRIDAS USER GUIDE
68



Deleting required
PO number settings

DISTRIBUTION ENHANCEMENTS - REQUIRED DEBTOR REFERENCE

23.1 Setting Up Individual Debtors to Require a Debtor
Purchase Order Number in Sales Transaction Entry

To set up individual debtors to require a debtor purchase order
number during sales transaction entry using the Required PO
Number Setup window:

1. Enter adebtor ID or select one using the lookup.

2. All salesorder types will be selected by default. Click to select the types
where you require a debtor purchase order number to be entered in the
transaction.

3. Click Save and close the window.

Click Delete to remove required purchase order number settings from the
displayed debtor.

Note that you can click Clear at any point to clear any entries made in the
window.
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24. Assign Required PO Number window
Cards >> Myridas Cards >> Dist. Enhancements >> Required Debt PO

Use the Assign Required PO Number window to:

+  Set multiple debtors to require a debtor PO number in sales transaction entry

TheAssign Bl tcs64 Assign Bequired PO Number _O[X]
Required PO & Cear |y 0K |[2] Redisplay |
Number
window Required:;

i Ouate Iv¥ Order ¥  Invoice ™ Retun [~ Back Order

E wizting Debtors with these settings:

Drebtor |0 |Q Debtor Mame

AAROMFITO00 &aron Fitz Electrical (=
ADAMPARK OO Adarn Park Resort _
ADGANCEDDOM Advanced Paper Co.

BLUEOMOO0M Blue Yonder ilines

CELLULARDOM Cellular Express

HEART LAMOOOT Heartland Tower Spstems

Bangez |
oy
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DISTRIBUTION ENHANCEMENTS - REQUIRED DEBTOR REFERENCE

24.1 Setting Up Multiple Debtors to Require a Debtor Purchase
Order Number in Sales Transaction Entry

To set up multiple debtors to require a debtor purchase order number
during sales transaction entry using the Assign Required PO Number
window:

1.

3.

Click to select the types where you require a debtor purchase order to be
entered in the transaction.

All debtors set up for the selected types will be displayed in the scrolling
window.

Note that if you select/deselect further types then the debtors assigned to the
originally selected types will no longer be displayed.

Enter debtor ID’s as required or select them using the lookup.

Note that you can click the Ranges button to display the Assign Required PO
Number Range window where you can set arange of debtorsto require
purchase order number entry in sales transactions.

Click OK to save any changes and close the window.

To delete an assigned debtor 1D select the debtor in the scrolling window then
select edit and delete row.
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DISTRIBUTION ENHANCEMENTS - REQUIRED DEBTOR REFERENCE

25. Assign Required PO Number Range window

Cards >> Myridas Cards >> Dist. Enhancements >> Required Debt PO >>
Ranges button

Use the Assign Required PO Number Range window to:

Set ranges of debtors to require a debtor PO number in sales transaction entry

[l tc:64 Aszign RBequired PO Humber Range = E
Required;
’7|_ Ouote Order ¥ Invaoice [T Retum I~ Back Order
| Debtor ID @ Al £ From:
¥ Only Unassighed Debtors Te:
Debtar 1D Debtor Mame fzzign
ADVANCEDOODZ Advanced Tech Satellite System W =
ALTOMMANODOT Alkon Manufactunng v !
AMERICANDDO Arnenican Science Museum v
AMERICAMODDZ Amencan Electical Contractor v
ASSOCIATOOM Azzociated Insurance Comparny rd
ASTORSUIOOOT Aztor Suites [
ATHMOREREDODT Atmore Retirerment Center I~
BAKERSEMOOOT Baker's Empariurn Inc. ¥
BERRYMEDOOOT Bery Medical Center ¥
BOYLESCODO01 Bovle's Country Inn's v
BREAKTHROOOT Breakthrough Telemarketing Il -
Makall | Unmagkal
Iy, Assign oK. |

25.1 Setting Up Ranges of Debtors to Require a Debtor
Purchase Order Number in Sales Transaction Entry

To set up ranges of debtors to require a debtor purchase order
number during sales transaction entry using the Assign Required PO
Number Range window:

1

The required transaction types selected in the Assign Required PO Number
window will be displayed by default.

All debtor IDswill be selected by default. To select arange of debtors click
From and enter from and to debtor IDs or select them using the lookups.

Click the Only Unassigned Debtors checkbox to select only debtors that have
not already been set up to require debtor purchase order number entry.

Click Preview to view your selected range in the scrolling window.
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5. All displayed debtors will be selected by default. Debtors can be
selected/desel ected by clicking on the Assign checkbox, or by using the Mark
All/Unmark All buttons.

6. Click Assign to assign the selected debtorsto require entry of a debtor
purchase order number in transaction entry for the displayed transaction types.

7. Click OK to close the window.
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DISTRIBUTION ENHANCEMENTS - USER DEFAULT SITES

User Default Sites

User Default Sites functionality enables you to assign a default siteto auser ID
for usein the Sales Transaction Entry window.

Use the User Default Site Maintenance window to assign a default site to a user
ID. When the user opens the Sales Transaction Entry window the site ID will
automatically default to that set in the User Default Site Maintenance window.

Y ou can select to restrict the user to the default site, so that alternate sites cannot
be selected during sales transaction entry.

Note that restricting the user to adefault site ID does not restrict the site ID at
item line level in sales transaction entry.

26. User Default Site Maintenance window
Cards >> Myridas Setup >> Dist. Enhancements >> SOP Default Ste

Use the User Default Site Maintenance window to:

o Set default sites for users

E tcs64 User Default Site Maintenance M= E3
[ Save l & Clear | ¥ Delete |

Uzer ID AndrewH

Andrew Healey
Default Site ID NORTH
Morth store
IV Festrict to default site
44 b 3

26.1 Setting Default Sites for Users

To set default sites for users in the User Default Site Maintenance
window:

1. Enter auser ID or select one using the lookup.
2. Enter adefault site ID or select one using the lookup.

3. Click the Restrict to default site option to restrict the selected user to using the
default site ID only.

If this option is selected then the user will be unable to select alternate sites
during sales transaction entry. Note that restricting the user to a default site ID
does not restrict the site ID at item line level in sales transaction entry.
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4. Click Save to save changes made and close the window.

Deleting user Click Delete to delete default site settings for the selected user.
default sites
Note that you can click Clear at any point to clear entries made in the window.

MYRIDAS USER GUIDE
75



APPENDIX A

Appendix A

Access to Myridas Windows

Distribution Enhancements

Window Name

% Menu Access

% Other Access

Allow Part
Delivery

Transactions >> Sales >>
Sales Trn Entry >> Extras
>> Part Delivery

Alternate ltem
Codes Setup

Cards >> Myridas Setup >>
Dist. Enhancements >> Alt.
Item Setup

Alternate Item
Number Enquiry

Enquiries >> Myridas
Enquiries >> Dist.
Enhancements >> Alt. Item
Enquiry

Alternate ltem
Number
Maintenance

Cards >> Myridas Cards >>
Dist. Enhancements >> Alt.
Item Maintenance

Alternate Item
Numbers
Import/Export
Wizard

Routines >> Myridas Routines
>> Dist. Enhancements >> Alt.
Item Wizard

Apply Inventory

Transactions >> Inventory >>

Transactions >> Inventory

Transaction Transaction Entry >> Extras >> Transfer Entry >> Extras
Reason Code >> Apply Reason Code >> Apply Reason Code
Apply Sales Transactions >> Sales >> Sales

Transaction Trn Entry >> Extras >> Apply

Reason Code Reason Code

Assign Debtor Cards >> Myridas Cards >>

Range to Item

Dist. Enhancements >>
Assign Debt. to Item >>
Ranges button

Assign Debtors
to Item

Cards >> Myridas Cards >>
Dist. Enhancements >> Assign
Debt. to Item
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Assign Required | Cards >> Myridas Cards >>
PO Number Dist. Enhancements >>
Required Debt PO
Assign Required Cards >> Myridas Cards >>
PO Number Dist. Enhancements >>
Range Required Debt PO >>
Ranges button
Barcode Format | Cards >> Myridas Setup >>
Maintenance Dist. Enhancements >>
Barcode Format Maint.
Distribution Cards >> Myridas Setup >>
Enhancements Dist. Enhancements >> Dist.
Setup Enhancem Setup
Document Transactions >> Sales >> Sales | Transactions >> Sales >>
Margins Trn Entry >> Extras >> Sales Trn Entry >> Item
Document Margins Expansion button>> Extras
>> Document Margins
Will be displayed by default
from both windows if
option selected in
Distribution Enhancements
Setup window
Excel File Routines >> Myridas Routines
Template >> Dist. Enhancements >> Alt.
Maintenance Item Excel Tmpl
Excel File Routines >> Myridas Routines
Template >> Dist. Enhancements >>
Maintenance GTIl Number Excel Tmpl
GTI Number Enquiries >> Myridas
Enquiry Enquiries >> Dist.
Enhancements >> GTI
Number Enquiry
GTI Number Cards >> Myridas Cards >>
Maintenance Dist. Enhancements >> GTI
Number Maint.
GTI Numbers Routines >> Myridas Routines
Import/Export >> Dist. Enhancements >>
Wizard GTI Number Wizard
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Part Delivery Cards >> Myridas Setup >>
Transfer Hold Dist. Enhancements >> Part
Deliv. Xfer Hold

Required PO Cards >> Sales >>

Number Setup Debtor>> Extras >> Debtor
PO Number

Sales Routines >> Myridas Routines

Transaction >> Sales Trx Batch Purge

Batch Purge

Scanned GTI Cards >> Myridas Cards >>

Number Dist. Enhancements >> Scan.

Maintenance GTI Num Maint

Select Item Transactions >> Sales >>

Number Sales Trn Entry >> Enter an
alternate item number that is
assigned to more than one
item
Also available from the
Sales Transaction Detail
Entry window, the
Available To Promise
window and the Item
Enquiry window

Transaction Cards >> Myridas Setup >>

Reason Code Dist. Enhancements >> Reason

Maintenance Code Maint.

window

User Default Site | Cards >> Myridas Setup >>

Maintenance Dist. Enhancements >> SOP

Default Site
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Appendix B
Myridas Reports

Myridas provides multiple reports to increase information visibility.

Report Name Functionality
Import Audit report Prints details of alternate item number import
errors.
Import Audit report Prints details of GTI number import errors.
Inventory Transaction Prints details of all inventory documents with
Reason Code report reason codes assigned.

Sales Transaction Purge Print details of purged batches and batches that
Errors report could not be purged.

Sales Transaction Reason | Prints details of all sales documents with reason
Code report codes assighed.
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