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USING THIS GUIDE

Using this Guide

The graphicsin this document are best viewed or printed with Adobe Acrobat
Reader version 4.0 or above.

This guide provides user notes for the Myridas Sales Retrospective Discounts
module:
+  Sales Retrospective Discounts

The mouse symbol has been used throughout the manual to help guide you to the
location of windows in the software. See Appendix A for alist of Myridas
windows and their location in the software.

A full range of tutoriasis also available on our website,
http://www.trinitypartner.com.
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The About
Myridas
window

ABOUT MYRIDAS

About Myridas

Cards >> Myridas Setup >> About Myridas

Use the About Myridas window to check your license information and installation
details. The window will tell you which Myridas modules you are registered to
use and which have been installed on your system.

& tcs00 About Myridas

r— License Information

Eompan_l,l Marme
Max Uszers
S

Key 3

Keyp &

= Installation Details

[
[ Kep 4

Compary 10 The Wworld Orline, Ihe.

Installer Yersion B0 Dictionary Build | 7ED
M oduls Reqistered Inztalled
Additional Charges v v |
Call 5 cheduling I v -
Catalogue based sales v v |
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Schedules

SALES RETROSPECTIVE DISCOUNTS

Sales Retrospective Discounts

The Myridas Sales Retrospective Discounts module provides you with the
functionality to give discounts to debtors retrospectively based on sales made
during specific periods. For example, you may want to give discounts on a certain
range of items over the summer period. Discounts can be given based on volume
of sales or the value of those sales, and be calculated as a value reduction or a
percentage off.

Qualifying periods for discounts are held in Schedules, of which an unlimited
number may be set up. Schedules can be set up for any length of time and may
overlap each other. Discounts accrued during the qualifying periods will be
accumulated retrospectively, at a defined time for each debtor or group of debtors
(see below).

Discounts can be applied to one or more products, for one or more debtors, based
over one or more sites.

The main features of the Sales Retrospective Discounts module are:

« Thefacility to calculate and accumulate discounts on sales over aqualifying
period

« Thefacility to calculate discounts on quantities or values (selling price) of
items sold based on individual items or groups of items

« The option to base discounts on value or percentage of quantity sold

+ Thefacility to set up quantity or value breaks against discounts, providing
different discounts dependant upon quantity or value purchased

o Set user defined start and end dates for different discounts

« Thefacility to apply discounts to individual debtor accounts/addresses, groups
of debtors, or all debtors

+ View accumulated discounts through arange of reports and enquiry windows

Retrospective discounts are calculated on posted invoice and return documents.

Retrospective Discount Schedules represent a period of time over which
discounting is calculated for one or more debtors/debtor addresses. A single
schedule can represent a single debtor/address, all debtors, or a specified range.

The same Schedule may be used multiple times, by incrementing the run number.
For example, your summer schedule could be run number 1. Y ou could then use
the same schedule for your winter schedule, making amendments where
necessary, and this would be run number 2.

Y ou can a'so set your schedules to overlap. For example, you could set up along-
term discount to run for the whole year, with special discounts for certain periods,
such as summer or Christmas.

Set up Schedules using the Retrospective Discount Schedule/Debtor Malntenance
window and the Retrospective Discount Schedule/Plan Maintenance window.
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SALES RETROSPECTIVE DISCOUNTS

A qualifying period is held against a schedule and represents the length of time for
which the schedule will run. During the qualifying period al debtors assigned to
the schedule will have discounts accumulated by the system for all items assigned
to the schedule (via plans).

Note that to accumulate discounts items must have invoices posted between the
start and end dates of the qualifying period. Discounts are updated through the
Retrospective Discount Update window. When you have processed this window
you can view accumulated discounts through the enquiry windows. Discounts
should be applied by the user based on the discount reports provided by the
module.

Use the Retrospective Discount Open Next Qualifying Period window to open a
new schedule and close the old one.

Retrospective Discount Groups are groups of items that share the same
retrospective discount details. An item may only be assigned to one discount
group at atime. Y ou can assign multiple items to a Retrospective Discount Group
using the Retrospective Discount Group Allocation window. The Group can then
be assigned to a Retrospective Discount Plan.

Retrospective Discount Plans are alist of discounts for individual items or
discount groups. The Plan contains a date range for which the discount period will
apply, and the facility to set the discounts to accumulate by quantity or value.
Quantity or value breaks may be set up to apply differing levels of discount
dependent on the quantity or value bought. Items and groups are assigned to the
Plan in the Retrospective Discount Plan Maintenance window.

Retrospective Discount Units are the unit of measure that quantity totals are
accumulated in. Discount Units can be held against Unit of Measure schedules or
against individual items. Y ou can select a currently existing unit of measure as
your Discount Unit or create a new one to be used specifically for discounts.

Note that you only need to set up Discount Units where your retrospective
discounts are cal culated on accumul ated quantities as opposed to values.

Uplift selling price options provide functionality for managing prices and sales
margins when dealing, for example, with large contracting companies. Using
options in the Retrospective Discount Debtor Details Maintenance window you
can increase selling prices on sales transactions to include relevant settlement and
retrospective discounts. These will be calculated and incorporated into a selling
price on a sales transactions.

To use this functionality you must be operating with Great Plains Extended
Pricing. Discounts must be set up to accumulate by percentage, and if quantity
breaks are used the lowest price break will be used in calculations.
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SALES RETROSPECTIVE DISCOUNTS

1. Retrospective Discount Setup window

Cards >> Myridas Setup >> Retrospective Disc. >> R. Discount Setup

Use the Retrospective Discount Setup window to:

+  Set up and maintain system details for retrospective discounts

iE tc=42 Retrozpective Discount Setup M= E3

Calculate Discount On:

¢ Accumulated Quantities
i Accumulated Yalues

f Both
Date Update Last Fun 280702
Last DEX_ROW _ID Updated 193
v gkl 0K

1.1 Setting Up Retrospective Discounts

To set up and maintain retrospective discount settings in the
Retrospective Discount Setup window:

1. Thereisonly one editable field in thiswindow. Click to select whether
retrospective discounts will be calculated on Accumulated Quantities,
Accumulated Vaues or Both.

Accumulated Quantities

Discounts can only be calculated on quantities sold.
Y ou will need to set up Retrospective Discount Units
against relevant Unit of Measure Schedules or
individual items.

Accumulated Values

Discounts can only be calculated on values sold
(selling price).

Both

Discounts can be calculated on quantities or values.
Where you calculate discounts on quantities you will
need to set up Retrospective Discount Units against
relevant Unit of Measure Schedules or individual
items,

2. The Date Update Last Run will display the date on which discounts were |ast
updated in the Retrospective Discount Update window.

Thisfield islocked and cannot be edited. It will be updated automatically
when an update is run in the Retrospective Discount Update window.

Note that this date will be set to 00/00/00 the first time you display the
Retrospective Discount Setup window.
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Settings
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The Prepare
Debtor Range
for
Retrospective
Discounts
window

SALES RETROSPECTIVE DISCOUNTS

3. ThelLast DEX_ROW_ID Updated isthe system record of the last record that
has been updated through the Sales Retrospective Discounts module. The next
update run will begin at the subsequent Dex Row ID.

Thisfield islocked and cannot be edited. It will be updated automatically
when an update is run in the Retrospective Discount Update window.

4. Click OK to save the settings that you have selected.

Note that settings in the window can be amended. However, changing settings
could result in data being removed from your system, such as Discount Plan
settings and accumulated discount totals.

2. Prepare Debtor Range For Retrospective
Discounts window

Cards >> Myridas Setup >> Retrospective Disc. >> Prepare Debtor Range

Use the Prepare Debtor Range For Retrospective Discounts window to:

« Set up arange of Debtor ID’s for Retrospective Discounts

& tce42 Prepare Debtor Hange For Retrozpective Discounts

° Canicel l@ Clear |

Diebter Al & From;  A1PHONES [ 1o WORLDENTOOD!

Set For Retrozpective Al i Debtar Level i® Addess Level

Preview |

Debtor (D Debtor Mame |
ABLEDD Able Engineering & Fabrication (=
ADROIT FOODS Adrait Foods Ltd -
ADAMNCEDOOOM Advanced Paper Co.

abvar CEDOOOZ Advanced Tech Satellite Spstem

AMERICAMNDOO Armerican Science Museumn

AMERICAMNDOOZ Amencan Electrical Contractor

AMDEOMN Anderzon Components & Equipment

ASSOCIATOOM Azzociated |nsurance Comparny

ASTORSLHOOM Agtor Sultes

ATHERM

ATMOREREDOOT Atmore Retirement Center -

A debtor cannot be assigned to a retrospective discount schedule until it has been
assigned to retrospective discounts.
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SALES RETROSPECTIVE DISCOUNTS

Note that debtors can be prepared for retrospective discounts individually in the
Retrospective Discount Debtor Details Maintenance window.

2.1 Setting up a range of Debtor ID’s for Retrospective
Discounts

To set up a range of Debtor ID's for retrospective discounts in the
Prepare Debtor Range For Retrospective Discounts window:

1. Click to select All Debtors or select From and enter From and To values or use
the lookups to select arange of Debtors.

2. Under Set For Retrospective At, click to select Debtor Level or Address Level.

Note that if you select Address level, then subsequent to processing you will
need to select Addresses individually using the Retrospective Discount
Address Details Maintenance window.

3. Click the Preview button to display your selected range in the scrolling
window.

4. Click Process to set up your selected range for retrospective discounts.

Note that you can choose to clear your selection at any point by clicking the Clear
button.

Also note that you can click Cancel at any point prior to clicking the Process
button to close the Prepare Debtor Range For Retrospective Discounts window.

MYRIDAS USER GUIDE
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SALES RETROSPECTIVE DISCOUNTS

3. Retrospective Discount Schedule/Debtor
Maintenance window

Cards >> Myridas Cards >> Retrospective Disc. >> R. Sched/Debtor Maint.

Use the Retrospective Discount Schedule/Debtor Maintenance window to:

+  Set up retrospective discount schedules
« Assign debtors to aretrospective discount schedule

& tcz42 Retro. Discount Schedule/Debtor Maintenance !E[

I save | 3 Delete | 2] Son |

R.D. SchedulelD  SCHEDULET

Diescription Schedule 1

Hualifying Start D ate 01./08/02 (ualifying End Date 30409402

™ Default Schedule

™ Apply Settlement Dizcount before Retrospective Discount

Run Mumber 1

Carmments 1=
Debtor 10 |':1 Addrezs |Q|
AAROMFITOOO =
A1 PHOMES -
ADAMPARKDOM FRIMARY

Agzign Plans | Ranges |

4 4 » b bySchedulID - iy

Note that Schedules can also be set up and maintained using the Retrospective
Discount Schedule/Plan Maintenance window.

3.1 Setting Up Retrospective Discount Schedules

To set up retrospective discount schedules in the Retrospective
Discount Schedule/Debtor Maintenance window:

1. Enter an R.D. Schedule ID or select one using the lookup.

If you are creating anew R.D. Schedule ID you should also enter a
Description for the schedule.

MYRIDAS USER GUIDE
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Deleting a
Schedule ID

SALES RETROSPECTIVE DISCOUNTS

. Enter aQualifying Start Date. Thisis the date from which retrospective

discount totals will start being accumulated for all debtors/addresses assigned
to this schedule.

Note that the current date will be displayed by default when you are setting up
anew R.D. Schedule ID. The date will not be amendable where you are
maintaining an existing R.D. Schedule ID.

. Enter aQualifying End Date. Thisisthe date that retrospective discount totals

will stop being accumulated for all debtors/ship to addresses assigned to this
schedule for the current discount qualifying period.

Note that the date will not be amendable where you are maintaining an
existing R.D. Schedule ID.

. Click the Default Schedule to set this R.D. Schedule ID as the default R.D.

Schedule ID.

Note that it is recommended that you set a default R.D. Schedule ID when all
or most of your retrospective discounting will be based upon thisR.D.
Schedule ID. Users will automatically be prompted to select the default R.D.
Schedule ID when assigning debtors or plansto an R.D. Schedule ID.

. Select the Apply Settlement Discount before Retrospective Discount option if

you want any relevant settlement discounts to be calculated and deducted prior
to the retrospective discounts being charged. (Settlement discounts are
discounts that may be applied where an account is settled within a specified
period, for example, early payment leads to a 5% discount).

. The Run Number will be selected automatically for you. This displays the

current run. Whenever you select a new qualifying period for retrospective
discounts (using the Retrospective Discount Open Next Qualifying Period
window) the Run Number will be incremented by 1.

. Enter Comments as required. These comments are attached to the current

retrospective discount qualifying period, i.e.: the current run number for the
schedule.

. Click Saveto savethe R.D. Schedule ID.

Note that you can assign debtors to an R.D. Schedule ID by using the scrolling
window or clicking the Ranges button to display the Retrospective Discounts
Schedule/Debtor Maintenance Range Allocation window.

Y ou can click the Assign Plans button to display the Retrospective Discount
Schedule/Plan Maintenance window where you can assign plansto an R.D.
Schedule ID.

Click Delete to delete a Schedule ID. Note that if an R.D. ScheduleID is
deleted then all accumulated totals on the schedule will also be deleted.

MYRIDAS USER GUIDE
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SALES RETROSPECTIVE DISCOUNTS

3.2 Assigning Multiple Debtors to an R.D. Schedule ID

To assign multiple debtors to an R.D. Schedule ID in the
Retrospective Discount Schedule/Debtor Maintenance window:

1

2.

Enter or select an R.D. Schedule ID as per 3.1.
Enter a Debtor 1D or select one using the lookup.

Note that debtors already assigned to the R.D. Schedule ID will be displayed
in the scrolling window.

To specify the Debtor Address to be assigned to the R.D. Schedule ID, enter
the required Address or select it using the lookup.

Note that if you have selected to apply retrospective discounts at debtor level
rather than address level for the selected Debtor ID then you can opt not to
select to an Address and leave thisfield blank. Under these circumstances the
Ship To Address for the Debtor ID will be assigned to the R.D. Schedule ID.

If you have selected address level then an Address must be selected.

Select as many Debtor |D/Address combinations in the scrolling window as
required.

Note that you can click the Ranges button at any point to display the
Retrospective Discounts Schedule/Debtor Maintenance Range Allocation
window, where you can assign arange of Debtor |D/Address combinations to
an R.D. ScheduleID.

Click Save.

To Delete Debtors ID'sAddresses from an R.D. Schedule ID click File, then
Delete Row. Note that if you do delete a Debtors ID/Address from an R.D.
Schedule ID then al accumulated discounts totals for the deleted
Debtor/Address on this schedule will also be del eted.

MYRIDAS USER GUIDE
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SALES RETROSPECTIVE DISCOUNTS

4. Retrospective Discount Schedule/Debtor
Maintenance - Range Allocation window

Cards>> Myridas Cards >> Retrospective Disc. >> R. Sched/Debtor Maint..
>> Ranges button

Use the Retrospective Discount Schedule/Debtor Maintenance - Range Allocation
window to:

+ Assign ranges of Debtor/Address combinationsto an R.D. Schedule ID

& tcz42 Betro. Disc. Schedule/Debtor Maint. - Bange Allocation

R.D. Schedule ID SCHEDUJLET
Schedule 1

| Debtar ID Al @& From: || A1 PHOMES
To: ZAUNMEDI0007

[T Select Specific Debtor Address
| & r |
To:

Select Debtorfdddresses whoze B.D. Scheduls (D is zet to;
& Unassigned  Any £ Specified:

Debtor 1D Address R.D. Schedule ID |
ABLEOM
ADRQIT FOODS
ADnaNCEDOOO
ADANCEDOODZ
ALTOMRMARNDOOT
AMERICAMOOM
AMERICAMOO0Z -

4.1 Assigning Ranges of Debtor/Address Combinations to an
R.D. Schedule ID

To assign ranges of Debtor/Address combinations to an R.D.
Schedule ID in the Retrospective Discount Schedule/Debtor
Maintenance - Range Allocation window:

1. Thewindow will be open with the currently selected R.D. Schedule ID
displayed.

2. Click All to select all Debtors or From to select arange of Debtors. If you
select From you should enter From and To values or select them using the
lookups.

3. You can select to assign a specific address range by clicking the Select
Specific Debtor Address option. This option can only be selected if you have
selected a single Debtor ID as both the From and To values.

MYRIDAS USER GUIDE
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SALES RETROSPECTIVE DISCOUNTS

If you select this option you can click All to select all Addresses for the
selected Debtor ID, or click From and enter From and To values or select them
using the lookup.

4. Under Select Debtor/Addresses whose Schedule ID is set to, select either
Unassigned, Any or Specified.

Unassigned | Only Debtors/Addresses not assigned to an R.D. Schedule ID
will be available for assigning

Any Debtors/Addresses assigned to any R.D. Schedule ID (or not
assigned to aR.D. Schedule ID) will be available for assigning

Specified If selecting this option you should enter an R.D. Schedule ID
or select one using the lookup. Only Debtors/Addresses
assigned to this R.D. Schedule ID will be available for
assigning.

5. Click Preview to display your range selection in the scrolling window.
6. Click Transfer to assign your range selection to the selected R.D. Schedule ID.

7. Click OK to close the window and return to the Retrospective Discount
Schedule/Debtor Maintenance window.

5. Retrospective Discount Debtor Details
Maintenance window

Cards>> Myridas Cards >> Retrospective Disc. >> R. Debtor Details

Use the Retrospective Discount Debtor Details Maintenance window to:

« Assignindividual debtorsto Retrospective Discounting

& tc:42 Betrospective Discount Debtor Details Maintenance
[ Save l & Cear | X Delete |
Debtor 1D &1 PHONES
A1 Photes Ltd.
v Fetrozpective Discount V¥ Uplift Selling Price by Setlement Discount
[T R.D. Schedules at Address Level ¥ Uplift Selling Price by Retrospective Discount
R.D. Schedule [D UPLIFT
uplift schedule
44 r 3

Y ou can also assign arange of debtors to retrospective discounting in the Prepare
Debtor Range for Retrospective Discount window.

Note that the window is also available as an Extras option from the Debtor
Maintenance window.

MYRIDAS USER GUIDE
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SALES RETROSPECTIVE DISCOUNTS

5.1 Assigning Individual Debtors to Retrospective Discounting

To assign individual debtors to Retrospective discounting in the
Retrospective Discount Debtor Details Maintenance window:

1

6.

Enter a Debtor ID or select one using the lookup.

Note that if you have selected to display the window from the Debtor
Maintenance window, then the currently selected Debtor ID will be displayed.

To select this Debtor 1D for retrospective discounts click Retrospective
Discounts.

The R.D. Schedules at Address Level option determines whether the selected
Debtor 1D will be assigned to discount schedules at Address level only, or at
Debtor level only.

Deselect the R.D. Schedules at Address Level option to assign the Debtor ID
to retrospective discounting at the Debtor level only.

Click the R.D. Schedules at Address Level option to assign multiple Debtor ID
addresses to retrospective discounting. Addresses can be assigned to
retrospective discounting using the Retrospective Discount Address Details

M aintenance window.

The Uplift Selling Price options are useful where you require potential
discounts to be added to a selling price during sales transaction entry.

To increase the selling price with a settlement discount select the Uplift
Selling Price by Settlement Discount Option. See the Great Plains User
Manuals for further details on settlement discounts.

To increase the selling price with a retrospective discount select the Uplift
Selling Price by Retrospective Discount Option.

If you have not selected the R.D. Schedules at Address Level option then you
can enter or select an R.D. Schedule ID or select one using the lookup.

Note that thisis not mandatory; an R.D. Schedule ID can be selected at alater
date, or using an alternative window, such as the Retrospective Discount
Schedul e/Debtor Maintenance window.

Also note that if you have set retrospective discounts to address level for the
selected Debtor ID, discounts will only be calculated for addresses assigned to
R.D. Schedule ID’s. No discounts will be accumulated at debtor level.

Click Save.

Note that you can choose to clear your selection at any point by clicking the Clear
button.

MYRIDAS USER GUIDE
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SALES RETROSPECTIVE DISCOUNTS

Deleting retrospective  Click Delete to remove retrospective discount settings from a debtor. Note that

discount debtor

deleting a debtor from retrospective discounts will also delete all accumulated

details discount totals.

®

The
Retrospective
Discount
Address Details
Maintenance
window

6. Retrospective Discount Address Details
Maintenance window

Cards >> Myridas Cards >> Retrospective Disc. >> R. Address Details

Use the Retrospective Discount Address Details Maintenance window to:
+ Assignindividual Addressesto R.D. Schedule ID’s

& tc:42 Retrospective Dizcount Address Details Maint.
I Save l & Clear | ¥ Delete |
Diebtor D ADAMPAREODDT
Adam Park Rezort
Address |D 4] BILLING
F.0O. Box 1391
F.D.Schedule D SCHEDLILEZ
Schedule 2 - settle before retra.
44 > ¥ Iy

Thiswindow is only functional if you have set retrospective discounts to be
applicable to addresses for the selected Debtor ID in the Retrospective Discount
Debtor Details Maintenance window.

Note that thiswindow is also available as an Extras option from the Addresses
window.

6.1 Assigning Individual Addresses to Retrospective Discount
Schedule ID’s

To assign individual Addresses to R.D. Schedule ID's in the
Retrospective Discount Address Details Maintenance window:

1. Enter aDebtor ID or select one using the lookup.

Note that if you have selected to display the window from the Debtor
Maintenance window, then the currently selected Debtor 1D will be displayed.

2. Enter an Address ID or select one using the lookup or browse buttons.
3. Enter an R.D. Schedule ID or select one using the lookup.
4. Click Save.

Note that you can choose to clear your selection at any point by clicking the Clear
button.
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Click Delete to del ete retrospective discount settings for the selected
Debtor/Address combination.

7. Retrospective Discount Unit Item Maintenance
window

Cards>> Myridas Cards >> Retrospective Disc. >> R. Item Details

Use the Retrospective Discount Unit Item Maintenance window to:

+ Assign single items to discount groups
+  Select the Retrospective Discount Unit for an item

& tcs42 Retrospective Discount Unit Item Maintenance M= Ed
[ save ' & Clear | ¥ Delete |
[bem Mumber Champagne
Champagne 1939
Group Code FRENCHWINES
French wine group
Dizcount Uit Caze -
4 4 » M ¢_J'

Thiswindow is also available as an Extras option from the Item Maintenance
window.

Note that you only need to set Retrospective Discount Units where the
retrospective discounting on your system is based on accumulated quantities (see
the Retrospective Discount Setup window).

Also note that you can also assign Item Numbers to Group Codes using the
Retrospective Discount Group Allocation window.

7.1 Assigning Single Items to Discount Groups

To assign single items to discount groups in the Retrospective
Discount Unit Item Maintenance window:

1. Enter an Item Number or select on using the lookup.

Note that if you displayed the window through the Item Maintenance window
then the current Item Number will be displayed.

2. If you want to assign the Item Number to a Group Code now, enter the
required Group Code or select one using the lookup.

Note that if you have aready assigned the Item Number to a Group Code then
this Group Code will be displayed.
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3. From the drop-down menu select the Discount Unit that you want
retrospective discounting for the item to be based on. (See Retrospective
Discount Units).

Note that the salected unit must exist in the Unit of Measure schedule for the
item.

4. Click Save.

Note that you can choose to clear your selection at any point by clicking the Clear
button.

Click Delete to delete retrospective discount settings from an Item Number.

8. Retrospective Discount Unit of Measure
Maintenance window

Cards >> Myridas Cards >> Retrospective Disc. >> R. U of M Details

Use the Retrospective Discount Unit of Measure Maintenance window to:

+  Set the retrospective discount unit on a Unit of Measure schedule

i@ tc:42 Retrospective Discount Unit OF Measure Maintenance

[ S5ave l& Clear | 3 Delete |

U Of M Schedule ID wINE

wine units of measure

Fetrospective Discount Unit Caze -

44 > b £y @)

Thiswindow is also available as an Extras option from the Unit of Measure
Schedule Setup window.

Note that you only need to set Retrospective Discount Units where the
retrospective discounting on your system is based on accumulated quantities (see
Retrospective Discount Units).

8.1 Setting Retrospective Discount Units on a Unit of Measure
Schedule

To set retrospective discount units on a Unit of Measure Schedule in
the Retrospective Discount Unit of Measure Maintenance window:

1. Enter aUnit of Measure Schedule ID or select one using the lookup.
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Note that if you have displayed the window from the Unit of measure
Schedul e Setup extras option then the Unit of Measure Schedule ID displayed
in the Unit of Measure Schedule Setup will be displayed.

2. From the drop-down menu select the unit of measure that you want to be the
retrospective discount unit.

Where a Unit of Measure Schedule ID has multiple Units of Measure, you
may want to create a new Unit of Measure as a unique Retrospective Discount
Unit.

3. Click Save.

Note that you can choose to clear your selection at any point by clicking the Clear
button.

Click Delete to delete retrospective discount settings for a Unit of Measure
schedule.

Note that where an R.D. Unit is set against an item, and a different R.D. Unit set
against the items Unit of Measure Schedule, discounts calculations will use the
R.D. Unit set for the item.

9. Retrospective Discount Group Maintenance
window

Cards>> Myridas Cards >> Retrospective Disc. >> R. Group Maintenance

Use the Retrospective Discount Group Maintenance window to:

+  Set up and maintain retrospective discount groups

& tcsd4? Retrospective Discount Group Maintenance M= E
H Save | & Clear | ¥ Delete |

Group Code FREMCHWIMES

Description French wine group

Cecimal Places Quantity 0 = Decimal Places Curency 2 -
[V Agoregate

Aszign |
4 4 » M |byGroupID - Zp 3

9.1 Setting Up and Maintaining Retrospective Discount Groups

To set up and maintain retrospective discount groups in the
Retrospective Discount Group Maintenance window:

1. Enter a Group Code or select one using the lookup.

2. If you are setting up a new Group Code then enter a Description.

MYRIDAS USER GUIDE
20



Deleting Group
Codes

SALES RETROSPECTIVE DISCOUNTS

. Select the Decimal Places Quantity that you want items assigned to the Group

Codeto run to. Thisisthe number of decimal places to which you can set
quantity breaks for the group.

Note that if Item Numbers are not set to run to the same number of decimal
places as the Group Code to which you assign them, quantity break settings
may be effected.

. Select the Decimal Places Currency that you want items assigned to the Group

to run to. Thisisthe number of decimal places to which currency should run
for group discounts.

Note that if Item Numbers are not set to have their currency run to the same
number of decimal places as the Group Code to which you assign them,
quantity break settings may be effected.

. Click to select or deselect the Aggregate option.

Aggregate selected Quantities or valuesfor al items within the
Group are accumulated before having discount
calculated on them - discounting will apply to
the aggregated quantity or value

Aggregate not selected | Discounts are calculated on individual items
within the group

. Click Save.

Note that you can click Assign to display the Retrospective Discount Group
Allocation window where you can assign items to a group.

Also note that you can choose to clear your selection at any point by clicking
the Clear button.

Click Delete to delete a Group Code.
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10. Retrospective Discount Group Allocation
window

% Cards >> Myridas Cards >> Retrospective Disc. >> R. Group Allocation

Use the Retrospective Discount Group Allocation window to:

« Assign Item Numbers to Retrospective Discount Groups

The =l tcs42 Retrospective Dizcount Group Allocation _ O] =]
RetrOSpective I Save | 3 Delete | 2] San |
Discount Group
. Group Caode FRENCHWINES
Allocation .
. French wine group
window
Iterm Murnber |Q Description
Generic Description Clazz Code
Cabernet Sauvighon Cabernet 5auvignon 1938 I
Chardonnay Chardonnay 1939 —
Chenin Blanc Chenin Blanc 1932

-

Fanges |
4 4 » ¥l |byGrouplD - J E'

Note that the window can also be displayed by clicking the Assign button on the
Retrospective Discount Group Maintenance window.

10.1 Assigning Items to Retrospective Discount Groups

To assign items to groups in the Retrospective Discount Group
Allocation window:

1. Enter a Group Code or select one using the lookup.

Note that if you have opened this window from the Retrospective Discount
Group Maintenance window then the currently selected Group Code will be

displayed.

2. Enter an Item Number or select one using the lookup. Repesat this until all the
Item Numbers to be assigned to the Group Code are displayed in the scrolling
window.

Note that you can click the Ranges button to display the Retrospective
Discount Group Allocation Range window.
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3. Click Save.

Deleting Group To Delete Group allocations click the Delete button.

Allocations

11. Retrospective Discount Group Allocation Range

window

% Cards >> Myridas Cards >> Retrospective Disc. >> R. Group Allocation >>

Ranges button

Use the Retrospective Discount Group Allocation Range window to:

« Assign ranges of items to a Retrospective Discount Group

The I tcsd42 Retrospective Discount Group Allocation Range H=] &3
i Retl’OSpectlve Group Code FREMCHWIMES
DISCOUI’lt GFOUp French wine group
Allocation
Range W ndOW | Itern Murmber Al & From: | m
To: m
| Generic Description © Al @ From | wine
Ta wine
[Class 1D @ Al Fem |
To
Select Iltems whose Group Code is set to:
@& |Unassigned £ Any " Specified:
Itern Murnber Itern D' escription Genernic Desc ::
Group Code Group Code Description Clazz ID i
Bordeaux Bordeaux 1339 wine =
CHAEBLIS Chabiliz Premier Cru wine
Champagne Champagne 1339 wine _|
Chardonney Chardonney 1939 wine
Chenin Blanc Chenin Blanc 1398 wine
Colombard Colombard 1999 wine -
4 @ Transfer | ak | Erewew

11.1 Assigning Ranges of Items to Group Codes

To assign ranges of items to group codes in the Retrospective
Discount Group Allocation Range window:

1. The Group Code selected in the Retrospective Discount Group Allocation
window will be displayed.

2. Select All to assign All Item Numbers to the Group Code or click From to
select arange of I1tem Numbers. If you select From then enter From and To
values or select them using the lookups.
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Select All to assign All Generic Descriptions to the Group Code or click From

to select arange of Generic Descriptions. If you select From then enter From
and To values or select them using the lookups.

Select All to assign All Class ID’sto the Group Code or click From to select a

range of Class ID’s. If you select From then enter From and To values or select
them using the lookups.

5. Under Select Items whose Group Code is set to, select either Unassigned, Any
or Specified.

Unassigned | Only Items not assigned to a Group Code will be available for
assigning

Any Items assigned to any Group Code (or not assigned to a Group
Code) will be available for assigning

Specified If selecting this option you should enter a Group Code or
select one using the lookup. Only Items assigned to this Group
Code will be available for assigning.

6. Click Preview to display your range selection in the scrolling window.

7. Click Transfer to assign the selected item range to the selected Group Code.

8. Click OK to close the window.

12. Retrospective Discount Plan Maintenance

window

Cards>> Myridas Cards >> Retrospective Disc. >> R. Plan Maintenance

Use the Retrospective Discount Plan Maintenance window to:

+  Set up and maintain Retrospective Discount Plans

[ Save | X Delete | 8] Sort | =
F.D. Plan ROPLANT
Dezcription Flan 1 - accum by gty
Date Range o/014m - | 3112403
Site ID: Al Sites
Lire Type | Iterm Mumber/Group Code |ﬁ|Q Accumulate By
Description Digcount
Group - |FF|ENEH\N'INES Cluartity =
French wine group  Off |

44 4| 4

4 4 » pl |byCode
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12.1 Setting Up and Maintaining Retrospective Discount Plans

To set up and maintain retrospective discount plans in the
Retrospective Discount Plan Maintenance window:

1. Enter an R.D. Plan, or if you are maintaining plans, you can select one using
the lookup.

2. Enter aDescription for the Plan.

3. Enter aFrom and To Date Range for the Plan.

4. By default new Planswill be assigned to All Sites. To apply the planto a
particular Site ID, deselect the All Sites check box and enter a Site ID or select
one using the lookup.

5. From the Line Type drop-down menu, select Group or Item.

6. Enter either a Group or an Item Number, depending on the Line Type option
you selected, or select one using the lookup.

7. Under Accumulate By, select either Quantity or Value.

8. Under Discount, select either % Off or Vaue Off.

Note that if you selected Value as the Accumulate By option then you can
only select % Off.

9. Repeat steps 5 to 9 until you have entered all the Item Numbers/Groups that
you require.

10. Click Save.

Click Delete to delete a Retrospective Discount Plan. Y ou cannot delete a Plan
that has been assigned to a Retrospective Discount Schedule. To delete an
assigned Plan you should first unassign it from any schedules, then click Deletein
this window.
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13. Retrospective Discount Plan Iltem Maintenance

window

Cards >> Myridas Cards >> Retrospective Disc. >> R. Plan Maintenance.>>
Item Number/Group Extras button

Use the Retrospective Discount Plan Item Maintenance to:

»  Specify discount values for Item Numbers/Groups on a Discount Plan

& tcs42 Retrospective Discount Plan ltem Maintenance M=l E3
[ Save | ¥ Delete | 2] Son |
R.0. Plan RDPLAN1 Flan 1 - accum by gty
Date Range 0/ - 32402
Site 1D ¥ &l Sites All
Itemn Tupe Group
IternGroup Cods FRENCHWwWIMES
French wine group
Accumulate Totals By [Juantity -
Apply Discount As: Percentage Off -
Al | From Quantity To Cluartity Percentage OFf
r 1 n 0.00% =
I 12 23 2.50%
r 24 3] 5,005
" 36 933,333,995,333 780
r 0.00 0.00 0.00
4 4> ¥ £ @)

13.1 Specifying Discount Values for Item Numbers/Groups on a

Discount Plan

To specify discount values for Item Numbers/Groups on a Discount
Plan in the Retrospective Discount Plan Item Maintenance window:

1. TheR.D. Plan and Item Number/Discount Group selected in the Retrospective

Discount Plan Maintenance window will be displayed automatically.

2. From the Accumulate Total By drop-down menu select either Quantity or

Vaue.

3. From the Apply Discount As drop-down menu select either Percentage Off or

Vaue Off.

Note that if you selected Value as the Accumulate By option then you can
only select Percentage Off.
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4. Enter aquantity range and Value/Percentage Off for each line in the range.

The From and To Quantities represent the quantity range that would need to
be accumulated over the qualifying period to achieve the specified discount
(percentage or value off) for each line. For example, if you used the setting in
the example below, where a customer accumulated a total of 35 items, they
would qualify for a discount of 5%.

Note that when you enter aVaue Off thiswill be avalue off the selling price,
which will be deducted from the selling price in the main selling unit. Care
should be taken with items sold in different selling units, as the same Value
Off will be applied regardless of unit.

When you tab off the Percentage/VValue Off field the From Quantity on the
next line will be calculated automatically. When you have entered the final
From Quantity you should click the All check box. The To Quantity will then
be calculated automatically.

Below is an example of how you could set up discount quantities.

All From Quantity To Quantity Percentage Off
1 11 0.00%
12 23 2.50%
24 35 5.00%
O 36 999,999,999,999 7.50%

If there are any gaps/overlaps in your setup then you will receive awarning and
must amend then setup before you proceed.

5. Click Save

Click Delete to delete Discount Plan specified quantities.
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14. Retrospective Discount Schedule/Plan
Maintenance window

Cards >> Myridas Cards >> Retrospective Disc. >> Retro Sched/Plan Maint.

Use the Retrospective Discount Schedule/Plan Maintenance window to:

+  Set up retrospective discount schedules
+ Assign Discount Plans to a retrospective discount schedule

i tc=42 Retrozpective Dizscount Schedule/Plan Maintenance [_ 5] |

[ Save |  Delete | 2] Sont |

F.D. Schedule ID | SCHEDULET

C'ezcription Schedule 1

Cualifying Start D ate m /0502 Gualifying End Date 30409402

I Default Schedule

™ Apply Settlement Discount before Fetrospective Discount

Fun Mumber 1

Commentz |
F.D). Flan |2 site StatDate  |ErdDate  [1]
Description H]]
ROPLAMT Al om0 NA203 =

000000 000000 )

-

Azzign Debtors Banges

4 4 » Bl bySchedulelD - J E]

Note that Schedules can also be set up and maintained using the Retrospective
Discount Schedule/Debtors M aintenance window.

14.1 Setting Up Retrospective Discount Schedules

To set up retrospective discount schedules in the Retrospective
Discount Schedule/Plan Maintenance window:

1. Enter an R.D. Schedule ID or select one using the lookup.
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If you are creating anew R.D. Schedule ID you should also enter a
Description for the schedule.

. Enter aQualifying Start Date. Thisis the date from which retrospective

discount totals will start being accumulated for all Debtors/ship to addresses
assigned to this schedule.

Note that the current date will be displayed by default when you are setting up
anew R.D. Schedule ID. The date will not be amendable where you are
maintaining an existing R.D. Schedule ID.

. Enter aQualifying End Date. Thisisthe date that retrospective discount totals

will stop being accumulated for all debtors/ship to addresses assigned to this
schedule for the current discount qualifying period.

Note that the date will not be amendable where you are maintaining an
existing R.D. Schedule ID.

. Click the Default Schedule to set this Schedule ID as the default Schedule ID.

Note that it is recommended that you set a default R.D. Schedule ID when all
or most of your retrospective discounting will be based upon this R.D.
Schedule ID. Users will automatically be prompted to select the default R.D.
Schedule ID when assigning debtors or plansto an R.D. Schedule ID.

. Select the Apply Settlement Discount before Retrospective Discount option if

you want any relevant settlement discounts to be calculated prior to the
retrospective discounts being charged. (Settlement discounts are discounts that
may be applied where an account is settled within a specified period).

. The Run Number will be selected automatically for you. This displays the

current run. Whenever you select a new qualifying period for retrospective
discounts (using the Retrospective Discount Open Next Qualifying Period
window) the Run Number will be incremented by 1.

. Enter Comments as required. These comments are attached to the current

retrospective discount qualifying period.

. Click Saveto savethe R.D. Schedule ID.

Note that you can assign plansto an R.D. Schedule ID by using the scrolling
window or clicking the Ranges button to display the Retrospective Discounts
Schedul e/Plan Maintenance Range Allocation window.

Y ou can click the Assign Debtors button to display the Retrospective Discount
Schedule/Debtor Maintenance window where you can assign debtorsto an
R.D. Schedule ID.

Click Delete to delete an R.D. Schedule ID.
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14.2 Assigning Plans to an R.D. Schedule ID

To assign plans to an R.D. Schedule ID in the Retrospective Discount
Schedule/Plan Maintenance window:

1

2.

Enter or select an R.D. Schedule ID as per 14.1.

Enter an R.D. Plan or select one using the lookup. When you select an R.D.
Plan the Site and Start and End Dates for the Plan will be displayed.

Note that R.D. Plans already assigned to the R.D. Schedule ID will be
displayed in the scrolling window.

Select as many R.D. Plansin the scrolling window as required.

Y ou cannot assign multiple plans where they contain one or more of the same
items or groups, and have overlapping Start or End Dates.

Y ou can assign multiple plans where they have overlapping Start or End
Dates, but contain different items or groups.

Note that you can click the Ranges button at any point to display the
Retrospective Discounts Schedule/Plan Maintenance Range Allocation
window, where you can assign arange of R.D. Plansto an R.D. Schedule ID.

4. Click Save.

To Delete R.D. Plansfrom an R.D. Schedule ID click File, then Delete Row. Note
that if you do delete an R.D. Plan from an R.D. Schedule ID then al retrospective
history for the deleted R.D. Plan on this schedule will also be deleted.
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15. Retrospective Discount Schedule/Plan
Maintenance - Range Allocation window

Cards >> Myridas Cards >> Retrospective Disc. >> Retro Sched/Plan Maint.
>> Ranges button

Use the Retrospective Discount Schedule/Plan Maintenance - Range Allocation
window to:

« Assignranges of R.D. Plansto an R.D. Schedule ID

= tcs42 Retro. Dizc. Schedule/Plan Maint. - Range Allocation

R.D. Schedule ID SCHEDULET

Schedule 1

|R.D. Plan Al & From | RDPL&NT

To ROPLAMZ
| Site & Al  From: |

To
| Date & al ¢ From: | 00/00/00

T 0000400
Select R.D. Plan whoze R.D. Schedule 1D iz et to:

" Unassigned % fpy " Specified:

B.D. Plan Site [rate From | [ate To
Description i
ROPLAMZ All oA NA203 1=
ROPLAMZ Al A NA203 —
c__)" Tranzfer K

15.1 Assigning Ranges of R.D. Plans to an R.D. Schedule 1D

To assign ranges of R.D. Plans to an R.D. Schedule ID in the
Retrospective Discount Schedule/Plan Maintenance - Range
Allocation window:

1. Thewindow will be open with the currently selected R.D. Schedule ID
displayed.

2. Click All to select All R.D. Plans or From to select arange of Plans. If you
select From you should enter From and To values or select them using the

lookups.

MYRIDAS USER GUIDE
31



SALES RETROSPECTIVE DISCOUNTS

3. Click All to select All Sites or From to select arange of Sites. If you select
From you should enter From and To values or select them using the lookups.

4. Click All to select All Dates or From to select arange of Dates. If you select
From you should enter From and To values.

5. Under Select R.D. Plan whose R.D. Schedule ID is set to, salect either
Unassigned, Any or Specified.

Unassigned | Only Plans not assigned to an R.D. Schedule ID will be
available for assigning

Any Plans assigned to any R.D. Schedule ID (or not assigned to an
R.D. Schedule ID) will be available for assigning

Specified If selecting this option you should enter an R.D. Schedule ID
or select one using the lookup. Only Plans assigned to this
R.D. Schedule ID will be available for assigning.

6. Click Preview to display your range selection in the scrolling window.
7. Click Transfer to assign your range selection to the selected R.D. Schedule ID.

8. Click OK to close the window and return to the Retrospective Discount
Schedule/Plan Maintenance window.

16. Retrospective Discount Update window
% Routines >> Myridas Routines >> Retrospective Disc. >> Update R. Discounts

Use the Retrospective Discount Update window to:

+  Update accumulated retrospective discounts

The & tcs42 Retrospective Dizcount Update
Retrospective
Discount 4y Process | @ Cancel |
Update window

Retrospective Dizcount Total Quantities, Values and
Discounts will be updated up to: 30702

Tatal Schedules Owverdue;

Tatal Errors:
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16.1 Updating Retrospective Discounts

To update retrospective discounts in the Retrospective Discount
Update window:

1. Enter the date that you want Discount Schedules to be updated until.
Accumulated discount quantities and discount values for current Discount
Schedules will be updated up to and including the date entered.

All values from the last DEX ROW ID (Retrospective Discount Setup
window) will be updated.

This date should be the current date or an earlier date. Any schedules with
current run numbers with end dates of the current day or earlier will be
detailed in the Overdue Schedule Report. The Overdue Schedule Report will
be printed when you click to process any schedules with current run numbers
with end dates of the current day or earlier.

Print out reports for all such schedules then proceed purge the schedule using
the Retrospective Discount Purge window or advance the schedule to the next
run number using the Retrospective Discount Open Next Qualifying Period
window.

Processing a date later than the current date will result in an Overdue Schedule
Report being printed.

2. Click Processto update Retrospective Discounts.

The Total Schedules Overdue will display the number of Discount Schedules
that are overdue for the selected date.

Total Errorswill display the number of errors that were encountered during
processing.

Errors will result when:

+ Discount totals have been accumulated against a plan that has since been
deleted

+ Discount totals have been accumulated for a group that has since been
deleted

« No retrospective discount unit has been set up against an item or it’s Unit
of Measure Schedule where accumulation is by quantity for the item.

3. Click Cancel to close the window.
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17. Retrospective Discount Open Next Qualifying
Period window

Routines >> Myridas Routines >> Retrospective Disc. >> Next Qualifying
Period

Use the Retrospective Discount Open Next Qualifying Period window to:
+  Open anew qualifying period for an R.D. Schedule ID

IE tcs42 Retrozpective Dizcount Dpen Next Qualifying Period

% Update |c! Clear |

R.0. Schedule D SCHEDULET
Description Schedule 1

Fun Murnber 1
Qualifying Start D ate 0108402 Qualifying End Date 3040802

End Date For Mext Qualifving Period anAMoMm2

4 4 » M bySchedule D - ay

17.1 Opening New Qualifying Periods for R.D. Schedule ID’s

To open a new qualifying period for R.D. Schedule ID's in the
Retrospective Discount Open Next Qualifying Period window:

1. Enter an R.D. Schedule ID or select one using the lookup.

The Description, Run Number and Qualifying Dates will be displayed
automatically.

2. Enter the End Date For Next Qualifying Period.

The current displayed Qualifying End Date will become the Qualifying Start
Date for the Schedules next run number. The End Date entered will become
the Qualifying End Date for that schedule run number.

For example, Y ou may select Schedulel, which is on Run Number 1, with a
Qualifying Start Date of 01/05/02 and a Qualifying End Date of 30/09/02.

Y ou could now enter the End Date For Next Qualifying Period as 30/10/02.
Clicking Update would result in the opening of Schedulel, Run Number 2,
with Qualifying Dates of 30/09/02 through to 30/10/02.

3. Click Update.

Note that you can choose to clear your selection at any point by clicking the Clear
button.
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18. Retrospective Discount Purge window
Routines >> Myridas Routines >> Retrospective Disc. >> R. Discount Purge

Use the Retrospective Discount Purge window to:

+ Purge expired Discount Plans and closed Schedule run numbers

& tc:42 Retrospective Discount Purge M= E |

Purge l

Purge D ate 307/

Remove Retrospective Dizcount Plan: and clozed Schedule
Fun Mumbers where the end date iz on or befare the date set

above.
Purge: £ Planz Only
£ Run Mumbers Dnly
i Both

& 2

18.1 Purging Closed Discount Plans and Schedules

To purge expired Discount Plans and closed Schedule run numbers
in the Retrospective Discount Purge window:

1. Under Purge Date, enter the date that plans and schedules should be purged up
to.

All plans and schedules with an end date prior to or on the entered date will be
purged.

2. Click to select purging of Plans Only, Run Number or Both.

Pans Only Only Plans will be purged

Run Numbers Only | Only Schedules will be purged

Both Plans and Schedules will be purged

3. Click Purge.
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19. Retrospective Discount Summary Enquiry
window

Enquiry >> Myridas Enquiries >> Retrospective Disc. >> Disc. Summary
Enquiry

Use the Retrospective Discount Summary Enquiry window to:

« View retrospective discount debtor, address and qualifying period summaries

& tcs42 Retrospective Discount Summary Enquiry

/ (0] l Redisplay | A& Clear | Q Zoom | 5
| Debtor ID © Al & Fom | ADAMPARKOOD! Tor  ADAMPARKOODT ‘

|Address @& Al € From: Ta: ‘

| Fun Number Al & Curent Qnly
Debtor |D Addiess Total Quantity Total Valus Discount t Walue ‘
Debtor Mame B.D. Schedule D Fiur Number Start Date End Date “]H
ADAMPARKEDOO PRIMARY 1416 $688.30/ 31720~ |

g

Discount summaries can be displayed by Debtor ID, Address or Run Number.

Note that if you select to display the Retrospective Discount Summary Enquiry

window and discount totals have not been updated today you will be asked if you
want to update the totals.

Click yesto display the Retrospective Discount Update window where you can
update discount totals. Click No to display the Retrospective Discount Summary

window, which will still function as standard, but be aware that totals shown may
not be accurate.

19.1 Viewing Retrospective Discount Summaries

To view retrospective discount summaries in the Retrospective
Discount Summary Enquiry window:

1. Click All to select All Debtor ID’s or From to select arange of Debtor ID’s. If

you select From you should enter From and To values or select them using the
lookups.

2. Click All to select All Addresses or From to select arange of Addresses. If

you select From you should enter From and To values or select them using the
lookups.
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Note that this option is only available where you have the same Debtor 1D
entered as the From and To Debtor, and where that Debtor is set up for
retrospective discounts at address level).

3. Click to view All run numbers or Current Only run numbers.
4. Click Redisplay to view your selection in the scrolling window.

Selected Debtors will be displayed with the Total Quantity applicable to
retrospective discounts, the Total Value of this quantity, and the Discount
Valuethat is applicable.

Click the Show button to view associated Schedule ID, Run Number, Start
Date and End Date.

Click on aline then click Zoom to display the line details in the Retrospective
Discount Detail Enquiry window.

Click the print button to print the Retrospective Discounts Summary Report.
5. Click OK to close the window.

Note that you can choose to clear your selection at any point by clicking the Clear
button.

20. Retrospective Discount Detail Enquiry window
Enquiry >> Myridas Enquiries >> Retrospective Disc. >> Disc. Detail Enquiry

Use the Retrospective Discount Detail Enquiry window to:

« View retrospective discount item and group details

[ tcs42 Retrospective Discount Detail Enquiry |_ (O] x|
‘/ oK l Redizplay ‘ A& Clear | g
Debtor ID ADAMPARKO0T Adam Park Resor
Address ID [«]FRIMARY Suite 63
B.D. Schedule [0 SCHEDULET Schedule 1 Stark Date 01/05/02
Fun Number [« i[>]  (Cunent RunNumben) EndDate | J0/08/02
E.D. Plan |Gr0un Code |Ilem Numbes Total Quantity Total Yalue |Discount Walug “]I[
Group Description Itern Description
RDPLAMA FREMCHWINES 14 $688.30 $17.20 « |
RDPLANT FREMCHWINES Bordeaux 5 $233.40 $0.00__3
RDPLANI FREMCHWINES Champaagne 3 $199.60 $0.00
RDPLAN1 FREMCHWINES Cherin Blanc 2 $89.70 $0.00
RODPLAMA FRENCHWINES Calombard 3 $155.60 $0.00
-
44 F ¥ Iy @
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Note that if you select to display the Retrospective Discount Detail Enquiry
window and discount totals have not been updated today you will be asked if you
want to update the totals.

Click yesto display the Retrospective Discount Update window where you can
update discount totals. Click No to display the Retrospective Discount Detail
window, which will still function as standard, but be aware that totals shown may
not be accurate.

Also note that his window can also be displayed by clicking the Zoom button in
the Retrospective Discount Summary Enquiry window.

20.1 Viewing Retrospective Discount Details

To view retrospective discount details in the Retrospective Discount
Detail Enquiry window:

1. Enter aDebtor ID or select on using the lookup.

2. |If the Debtor ID is set up for retrospective discounts at address level enter an
Address ID or select one using the lookup or browse buttons.

3. TheR.D. Schedule ID, Start and End Dates and Current Run Number will be
displayed. Use the browse buttons to view previous Run Numbers.

4. Detailed information will be displayed in the scrolling window.

Where discount items are within an aggregate discount group, the first line of
the group will be a consolidation line. For example, you could have 14
different items, all belonging to the same discount group. The discount value
against each line item would be zero; the top line will display the Total
Quantity and Total Value of all items displayed, and the total discount value.

Click the print button to print the Retrospective Discounts Detail Report.
5. Click OK to close the window.

Note that you can choose to clear your selection at any point by clicking the Clear
button.

Click the Redisplay button to redisplay the results of an amended enquiry in the
scrolling window.
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21. Retrospective Discount Plan Enquiry window
Enquiry >> Myridas Enquiries >> Retrospective Disc. >> Disc. Plan Enquiry

Use the Retrospective Discount Plan Enquiry to:
+ View details of R.D. Plans

& tc:42 Retrozpective Dizcount Plan Enquiry H=] E3

‘/ 1]8 ' Redizplay | & Clear |
E.D. Plan ROPLAM1 Plan 1 - acoumn by gty

[ ate Range 01001 - 3Az03

Site ID ¥ &l Sites
Type | Item Mumber # Group Code |§| Accumulate By |AppI_I,J Dizcount b | 2 or ' alue Off
D excription i
Group  |FRENCHWINES [ Buantity [ On | 0.00% 4 |

French wine group —

44 F L__,

21.1 Viewing Details of R.D. Plans

To view details of Discount Plans in the Retrospective Discount Plan
Enquiry window:

1. Enter an R.D. Plan or select one using the lookup.
2. The Date Range for the Plan and designated Sites will be displayed.

3. All Item Numbers and Group Codes assigned to the Plan will be displayed in
the scrolling window. Also displayed for each line will be the Accumulate By
type, the Apply Discount Astype and the % or Vaue Off quantity.

The % or Vaue Off quantity displayed will be the first line of any quantity
breaks. To view full details click the line then click the expansion button to
display the line details in the Retrospective Discount Plan Enquiry - Quantity
Breakdown window.
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iE tcs42 Retro. Discount Plan Enquiry - Quantity Breakdown
v O
:Frcurn Cluantity |T-:| Quantity Fercentage Oif |
1.00 10.00 0.00%; &
11.00] 50.00 0.50% |
51.00 100.00 0.75%
101.00| 1.000.00 1.00%
1.001.00 999,999,939 999 .00 1.40%%
| 2
& 2

Click OK to close the quantity breakdown window and return to the
Retrospective Discount Plan Enquiry window.

4. Click OK to close the window.

Note that you can choose to clear your selection at any point by clicking the Clear

button.

22. Retrospective Discount Item Plan Enquiry

Enquiry >> Myridas Enquiries >> Retrospective Disc. >> Disc. Item Plan

Enquiry

Use the Retrospective Discount Item Plan Enquiry to:

« View plan details for a selected item or group

& tcs42 Retrospective Discount Item Plan E nquiry M=l
‘/ OF l Redigplay | A Clear |
| 7 lkem % Group |
Itern Murnber
Clags Code Generic Description
Group Code FREMCHWINES French wine group
B.D. Plan |JE|| [Description Start D ate End Date |[|:
Site 1D |Accumulate By | From | To Dizcount Type Dizcount Value |[|:
ROPLAMT Flan 1 - accum by gty 0140140 3NAN2/03 =
ROPLAMT Flan 1 - accum by gty 01401401 3NAN2/03 —
ROPLAMT Flan 1 - accum by gty 01401401 NA2/03
ROPLAMT Flan 1 - accum by gty 01401401 NA2/03
-
4 4 b M J
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22.1 Viewing Plan Details for a Selected Item and Group

To view plan details for selected items and groups in the
Retrospective Discount Item Plan Enquiry window:

1
2.
3.

5.

Click to select whether to view plan details for an Item or Group.
If you selected Item enter an Item Number or select one using the lookup.
If you selected Group enter a Group Code or select one using the lookup.

Details of all R.D. Plans that the selected Item or Group is assigned to will be
displayed in the scrolling window.

The Description and Start and End Dates will be displayed.

Click the Show button to display the Accumulate By type and Discount Type
and Value for each quantity break level on the R.D. Plan.

Note that if you select an Item Number that exists on a Plan as part of a group
but not individually, the Group Code will be displayed but not Plan details. To
view Plan details for the Group select Group and Proceed from step 1.

Click OK to close the window.

Note that you can choose to clear your selection at any point by clicking the Clear
button.
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23. Retrospective Discount Price Trace Enquiry
window

Extended Pricing Palette >> Enquiry >> Price Trace >> Trace button

Use the Retrospective Discount Price Trace window to:

« View uplifted discount prices

i tcs42 Retro. Discount Uplift Price Trace Enguiry M= E

v Ok | Redisplay |

Cebtor 1D &1 PHOMES

&1 Phones Lid.
]
Site ID [ «]waREHOUSE

Main Site
Total Price: $10.00
Settlernent Discount Percent: 10.00%
Retrozpective Discount Percent: 5.00%
Uplifted Tatal Price: $11.77

@

Thiswindow will be displayed automatically when you open a price trace in the
Price Trace Enquiry window for a Debtor 1D with settlement or retrospective
discounts set to uplift.

23.1 Viewing Uplifted Discount Prices

To view uplifted discount prices in the Retrospective Discount Uplift
Price Trace Enquiry window:

1. Thewindow will open with the currently selected Debtor 1D displayed.

2. |If the Debtor ID is set for retrospective discounts at address level, select an
Address ID to view using the browse buttons or lookup button.

If the Debtor ID isnot set for retrospective discounts at address level then you
will be unable to select an Address ID.

3. If the Debtor ID (and where applicable Address ID) has retrospective
discounts set for a specified Site ID only then the Uplift Price Total will be

displayed.

If the Debtor ID (and where applicable Address ID) has retrospective
discounts set for multiple or all Site ID’s use the browse buttons or lookup
button to view the Uplift Price Total for the required Site ID.

4. Click OK to close the window.
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24. Retrospective Discount Report window

Reports >> Myridas Reports >> Retrospective Disc. >> Discount Report

Use the Retrospective Discount Report window to:

»  Print retrospective discount reports

& tc:42 Retrospective Discount Report M= E3
A Clear lé Print |
Repart Tyupe Debtor -
|DethrHange Al % Fram: |.-'-‘-.D.&MF'.-‘-‘-.HKEIEIEI1 E
ADAMPARKOOOT |3}
|F'Ian Date Range f# Al " From: |
To
3

Retrospective Discount Reports detail all items or groups with accumul ated
discounts for the selected debtor or schedule range.

24.1 Printing Retrospective Discount Reports

To print retrospective discount reports from the Retrospective

Discount Report window:

1. From the Report Type drop-down menu select whether you want to view a

report for Debtors or Schedules.

2. Depending on your Report Type selection click All to print areport for all
Debtors/Schedules or From to print areport for specified Debtors/Schedules.
If you select From enter a Debtor/Schedule range or select them using the

lookups.

3. Under Plan Date Range click All to view all plans, or From to view only plans
within a certain date range. If you select From enter From and To dates.

4. Click Print to print the report.
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25. Retrospective Discount Price Uplift Report
window

Reports >> Myridas Reports >> Retrospective Disc. >> Price Uplift Report

Use the Retrospective Discount Price Uplift Report window to:

+  Print reports on retrospective discount price uplifts

= tc:42 Retrospective Discount Price Uplift Report M= E3
& Clear l = IS |
Report Type: "With Llplift Detail Breakdown -
Date 03/09/02
Currency 1D:  Default
% Specific: ZU5%
Debtar Range: s Al = Fram: i
To: i
Addiess Range: s AII " From; i
To: i
Site ID Range: Al 8 From:  |WAREHOUSE i
To: WAREHOUSE ]

Get Prices From: Frice Sheets Only
Frice Sheets & Price Boaok

Frice Sheets, Price Book & Ease Price Book

Ty W

vy

25.1 Printing Reports on Retrospective Discount Price Uplifts

To print reports on retrospective discount price uplifts in the
Retrospective Discount Price Uplift Report window:

1. From the drop-down menu select whether to print areport With Uplift Detail
Breakdown or Without Uplift Detail Breakdown.

Without Detail will display only the uplifted price, Without Detail will display
the price before uplift, discount percentages, and uplifted price.

2. The current date will be displayed by default. Enter an alternative date if
required.

3. Under Currency 1D select your system Default Currency ID or click Specific
and enter a Currency ID or select one using the lookup.
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Note that if you select a specific Currency ID, items not set up for this
currency will be excluded from the report.

4. Under Debtor Range select All or click From and enter From and To values,
or select them using the lookups.

5. Under Address Range select All or click From and enter From and To values,
or select them using the lookups.

Note that you can only select an Address Range if you have selected asingle
debtor in the Debtor Range.

6. Under Site ID Range select All or click From and enter From and To values,
or select them using the lookups.

7. Select the Get Prices From Option that you want to print.

Option Description

Price Sheets Only Prices will be reported for price sheets assigned
directly to the debtor

Price Sheets and Price Prices will be reported for price sheets assigned
Books directly to the debtor, and price sheets assigned
to the debtor’s price book

Price Sheets, Price Books | Prices will be reported for price sheets assigned
and Base book directly to the debtor, price sheets assigned to the
debtor, and price sheets assigned to the base price
book

8. Click Print to print the required report.

Note that you can choose to clear your selection at any point by clicking the Clear
button.
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Appendix A

Access to Myridas Windows

Sales Retrospective Discounts

Window Name

% Menu Access

% Other Access

Retrospective Discount
Setup

Cards >> Myridas Setup
>> Retrospective Disc.
>> R. Discount Setup

Prepare Debtor Range for
Retrospective Discounts

Cards >> Myridas Setup
>> Retrospective Disc.
>> Prepare Debtor Range

Retrospective Discount
Schedul e/Debtor
Maintenance

Cards >> Myridas Cards
>> Retrospective Disc.
>> R. Sched/Debtor
Maint

Retrospective Discount
Schedul e/Debtor
Maintenance - Range
Allocation

Cards >> Myridas Cards
>> Retrospective Disc.
>> R. Sched/Debtor
Maint

Retrospective Discount
Debtor Details
Maintenance

Cards >> Myridas Cards
>> Retrospective Disc.
>> R. Debtor Details

Cards >> Sales >>
Debtor >> Extras >>
Retro. Discount Debtor
Details

Retrospective Discount
Address Details
Maintenance

Cards >> Myridas Cards
>> Retrospective Disc.
>> R. Address Details

Cards >> Sales >>
Addresses >> Extras >>
Retro. Discount Address
Maint.

Retrospective Discount
Unit Item Details
Maintenance

Cards >> Myridas Cards
>> Retrospective Disc.
>> R. Item Details

Cards >> Inventory >>
Item >> Extras >> Retro.
Discount Unit Item
Maint.

Retrospective Discount
Unit of Measure Details
Maintenance

Cards >> Myridas Cards
>> Retrospective Disc.
>> R. U of M Details

Setup >> Inventory >> U
of M Schedule >> Extras
>> Retro. Discount U of
M Maint.

Retrospective Discount
Group Maintenance

Cards >> Myridas Cards
>> Retrospective Disc.
>> R. Group
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Maintenance

Retrospective Discount
Group Allocation

Cards >> Myridas Cards
>> Retrospective Disc.
>> R. Group Allocation

Retrospective Discount
Group Allocation Range

Cards >> Myridas Cards
>> Retrospective Disc.
>> R. Group Allocation
>> Ranges button

Retrospective Discount
Plan Maintenance

Cards >> Myridas Cards
>> Retrospective Disc.
>> R. Plan Maintenance

Retrospective Discount
Plan Item Maintenance

Cards >> Myridas Cards
>> Retrospective Disc.
>> R. Plan Maintenance
>> |tem Number/Group
Extras button

Retrospective Discount
Schedule/Plan
Maintenance

Cards >> Myridas Cards
>> Retrospective Disc.
>> R. Sched/Plan Maint

Retrospective Discount
Schedule/Plan
Maintenance - Range
Allocation

Cards >> Myridas Cards
>> Retrospective Disc.
>> R. Sched/Plan Maint
>> Ranges button

Retrospective Discount
Update

Routines >> Myridas
Routines >>
Retrospective Disc. >>
Update R. Discounts

Retrospective Discount
Open Next Qualifying
Period

Routines >> Myridas
Routines >>
Retrospective Disc. >>
Next Qual. Period

Retrospective Discount
Purge

Routines >> Myridas
Routines >>
Retrospective Disc. >> R.
Discount Purge

Retrospective Discount
Summary Enquiry

Enquiries >> Myridas
Enquiries >>
Retrospective Disc. >>
Disc. Summary Enquiry
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Retrospective Discount
Detail Enquiry

Enquiries >> Myridas
Enquiries >>
Retrospective Disc. >>
Disc. Detail Enquiry

Retrospective Discount
Plan Enquiry

Enquiries >> Myridas
Enquiries >>
Retrospective Disc. >>
Disc. Plan Enquiry

Retrospective Discount
Item Plan Enquiry

Enquiries >> Myridas
Enquiries >>
Retrospective Disc. >>
Disc. Item Plan Enquiry

Retrospective Discount
Price Trace Enquiry

Extended Pricing Palette
>> Enquiry >> Price
Trace >> Trace button

Retrospective Discount
Report

Reports >> Myridas
Reports >> Retrospective
Disc. >> Discount Report

Retrospective Discount
Price Uplift Report
window

Reports >> Myridas
Reports >> Retrospective
Disc. >> Price Uplift
Report
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Appendix B

Myridas Reports

Myridas provides multiple reports to increase information visibility.

Report Name Module Functionality
Retrospective Sales Retrospective Discount Reports detail all
Discount Report | Retrospective items or groups with accumulated

Discounts discounts for the selected debtor or
schedule range
Retrospective Sales Print detail or summary reports on
Discount Price Retrospective retrospective discount price upliftsfor a
Uplift Report Discounts selected debtor
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Q
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Maintenance window .................... 17
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Retrospective Discount Group
Allocation Range window.............. 23

Retrospective Discount Group

Allocation Window..........cccecevvruenees 22
Retrospective Discount Group
Maintenance window...................... 20
Retrospective Discount Groups
assigning singleitems..........ccccceu... 18
SELING UP. v 20
Retrospective Discount Groups............ 7
assigning items .......ccccceveeeennene 22,23
Retrospective Discount Item Plan
WINAOW ..eeiiieeeiee e 40
Retrospective Discount Open Next
Quaifying Period window............... 34
Retrospective Discount Plan Enquiry
WINAOW ... 39
Retrospective Discount Plan Item
Maintenance window.............c........ 26
Retrospective Discount Plan
Maintenance Window............c.cc...... 24
Retrospective Discount Plans
S L] oo [V o 25
Retrospective Discount Plans................ 7
viewing details.........cccccevevvrvrnennn. 39

viewing details for items or groups 41
Retrospective Discount Price Trace

Enquiry wWindow ..........cccccceeeviennnnee. 42
Retrospective Discount Price Uplift
Report window ........ccccceveeeveevnenee. 44

Retrospective Discount Purge window35
Retrospective Discount Report window

Retrospective Discount Reports
PrNtING. ..cc.cvverieeeeerereee e 43
Retrospective Discount Schedule/Debtor
Maintenance - Range Allocation

WINCOW ...veeiriisiiieeeee s 14
Retrospective Discount Schedule/Debtor
Maintenance window...................... 11
Retrospective Discount Schedule/Plan
Maintenance window...................... 28
Retrospective Discount Schedule/Plan
Range Allocation window .............. 31

Retrospective Discount Schedules
assigning arange of debtor/address

combinations.........cccoceeeeenerenens 14
assigning multiple debtors.............. 13
assigning plans.........ccceeevenerennennns 30
assigning ranges of plans................ 31
deleting plans........cccccoeveveeienienen, 30

Retrospective Discount Schedules........ 6
deleting ...ccooveieeeeeeee e 11
SEtiNG UP...oevvvervee e 11, 28
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Maintenance window ..................... 19
Retrospective Discount Units............... 7
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........................................................ 32
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assigning individua debtors........... 16
Retrospective Discounts
LU o 1 oo 35
SELING UP o 8
setting up arange of debtor id's...... 10
(01970 = (] o Lo TR 33
viewing discount details................. 38
Viewing SUMMaries........cccueeevernnnnne 36

Retrospective Discounts Schedules
opening next qualifying periods..... 34

S

Sales Retrospective Discounts.............. 6
Setting Up

arange of debtor id's for retrospective

diSCOUNtS......ccevreerereieeeeeiee 10

retrospective discount groups......... 20
retrospective discount plans............ 25
retrospective discount schedules.....28
Retrospective Discount Schedules.. 11
retrospective discount units on a unit

of measure schedule.................... 19
retrospective discounts...................... 8
Specifying

discount values for item
numbers/groups on a discount plan

.................................................... 26
U
Updating
retrospective discounts.................... 33
Uplift Selling Price options................... 7
\%
Viewing
details of retrospective discount plans
.................................................... 39

plan details for selected items or
OIOUPS. ..eeeeireeeieeeriieesreeesieeeseee s 41
retrospective discount details.......... 38
retrospective discount summaries...36
uplifted discount prices................... 42
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