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USING THIS GUIDE

Using this Guide

The graphicsin this document are best viewed or printed with Adobe Acrobat
Reader version 4.0 or above.

This guide provides user notes for the Myridas Reserved Stock module:
+ Reserved Stock

The mouse symbol has been used throughout the manual to help guide you to the
location of windows in the software. See Appendix A for alist of Myridas
windows and their location in the software.

A full range of tutorialsis also available on our website,
http://www.trinitypartner.com.
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The About
Myridas
window

ABOUT MYRIDAS

About Myridas

Cards >> Myridas Setup >> About Myridas

Use the About Myridas window to check your license information and installation
details. The window will tell you which Myridas modules you are registered to
use and which have been installed on your system.

& tcs00 About Myridas

r— License Information

Eompan_l,l Marme
Max Uszers
S

Key 3

Keyp &

= Installation Details

[
[ Kep 4

Compary 10 The Wworld Orline, Ihe.

Installer Yersion B0 Dictionary Build | 7ED
M oduls Reqistered Inztalled
Additional Charges v v |
Call 5 cheduling I v -
Catalogue based sales v v |
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Reserve
Numbers

RESERVED STOCK

Reserved Stock

The Reserved Stock module gives you the functionality to reserve items for
individual or groups of debtors/ship-to addresses. Item quantities can be allocated
to a Reserve Number (see below). When a sales document is entered for an item
that has been held in reserve for the debtor/ship-to address, the user will have the
option to take the stock from the reserve.

The key features of the Reserved Stock module are:

« Thefacility to assign itemsto areserve for individual or groups of
debtors/ship-to addresses

+ Thefacility to select whether to use reserved stock in sales orders/invoices

Reserve Numbers allow you to reserve items at a specific site ID. You can set up
reserve numbers using the Reserved Stock Maintenance window and select
whether they are applicable for a single debtor address, multiple addresses for a
debtor, or multiple addresses for multiple debtors. Debtors can be assigned to a
reserve number using the Reserved Stock - Assign Debtors window or the
Reserved Stock - Assign Debtors By Range window. As many items as required
can be assigned to areserve number using the Reserved Stock - Assign Items
window or the Reserved Stock - Assign Items By Range window.
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The Reserved
Sock
Maintenance
window

RESERVED STOCK

1. Reserved Stock Maintenance window
Cards >> Myridas Cards >> Reserved Stock >> Res. Sock Maint.

Used the Reserved Stock M aintenance window to:

« Create and maintain reserve numbers

& tcz46 Rezerved Stock Maintenance M= B3
I Save l A Clear | # Delete | e
Reserve Mumber RESSTEOOO
Dezcription Rezerved Stock Mumber 0007
Site I, WAREHOUSE [203] Main Site
| Fieserve Type: ¢ Ship To Address & Debtar & Group! |
|.-’-'-.II-:u:atiu:|n Type: i pllocate i hemo Only |
Start D ate 200103
End Date 31412433 ¥ Leave Open
4 4 » P byReserve Humber - J E]

1.1 Creating Reserve Numbers

To create reserve numbers in the Reserve Stock Maintenance
window:

1. Enter areserve number, or if you are maintaining a reserve number select one
using the lookup.

2. Enter adescription for the reserve number.

3. Enter asite ID that you want the reserve number to be applicable to, or select
one using the lookup.

4. For the Reserve Type option, select ship-to address, debtor or group.

Ship-To Address | Individual debtors/addresses can be assigned to the
reserve number

Debtor All delivery addresses for a debtor can be assigned to
the reserve number
Group Any combination of debtor/addresses, including

multiple debtors, can be assigned to the reserve number
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RESERVED STOCK

5. For the Allocation Type option, select alocate or memo only.

Allocate An items quantity allocated will be amended to incorporate
any quantities that are assigned to a reserve number

Memo Only | Anitems quantity allocated will not be amended to
incorporate any quantities that are assigned to areserve
number

6. Enter the start date for the reserve number.
7. Enter the end date for the reserve number.

Note that if you do not want to specify an end date for a reserve number, you
can select the L eave Open option. Reserve numbers that have this option
selected will not be closed.

8. Click Save.
Deletingreserve  Click the Delete button to delete a reserve number.
numbers

Note that you can click the Go To button to open the Reserved Stock - Assign
Debtors or Reserved Stock - Assign Items windows.

2. Reserved Stock - Assign Items window
% Cards >> Myridas Cards >> Reserved Stock >> Res. Stock Items

Use the Reserved Stock - Assign Items window to:

+ Assignitemsto areserve number

The Re%rvw & tcs46 Reserved Stock - Assign Items [_Tol=]
Sock - Assi gn EH Save l ¥ Delete |2 Sot | g
|terns Wi ndOW Beserve Humber RESSTROOO Reserved Stock Mumber 0001
Site ID. WAREHOUSE (3] Main Site
Reserve Type Group Allocation Type Allocate
Start D ate 20401403 End Date 31/12/99 ¥ Leave Open
Item Mumber |Q| I OF M Gty Reserved Qty Taken | Gty Remaining
Diescription i
100-LG Each 30 ] 30
0.00 0.00 0.00
Ranges |
4 4 » pl byFeserve Number - or @
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Deleting items
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number

RESERVED STOCK

An item may be assigned to as many reserve numbers as required.

2.1 Assigning Items to Reserve Numbers

To assign items to reserve numbers in the Reserved Stock - Assign
Items window:

1

5.

Enter areserve number or select one using the lookup. Details for the selected
reserve number will automatically be displayed.

In the scrolling window enter an item number or select one using the lookup.

In the Quantity Reserved field enter the quantity of the item (in the displayed
unit of measure) that isto be reserved. If the Reserve Number is an Allocation
(rather than Memo) then the Items Allocated Quantity will be adjusted when
the Quantity Reserved is modified. The quantity taken and quantity remaining
will also be displayed.

The quantity entered in the Quantity Reserved field may be manually amended
at alater date if required.

Repeat these steps to assign as many items as required to the reserve number.
Alternatively click the Ranges button to assign arange of itemsin the
Reserved Stock - Assign Items By Range window.

Click Save.

Click on an item then click the Delete button to delete items from areserve
number.

Note that you can click the Go To button to open the Reserved Stock - Assign
Debtors window.
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The Reserved
Sock - Assign
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window

RESERVED STOCK

3. Reserved Stock - Assign Items By Range window

Cards >> Myridas Cards >> Reserved Stock >> Res. Sock Items >> Ranges
button

Use the Reserved Stock - Assign Items By Range window to:

Assign ranges of itemsto areserve number

iE tcz46 Reszerved Stock - Azsign Items By Range

Fesere Mumber RESSTEOOOM
Reserved Stock Mumber 0001

- 0] %]

|Item MNumber s Al £ From; |
Tor

|Generiu: Description i Al £ From: |
Tor

| Class ID £ all & From | RETAIL
To RETAIL

Select ltems whose Reserve Mumber is et to;

" lnassigned & Ay " Specified:
Default Quantity Reserved an
Itern Murmber Generic Dezcription | Clazz (D [l]]
Description [l]]
ACCS-CRD-12%/H BCCETEON RETAIL =
ACCS-CRO-25BE. Accezson RETaIL =
ACCS-HDS1EAR Acceszzon RETAIL
ACCS-HDS-2EAR Acceszon RETAIL
ACCS-RST-D<BE. Acceszorny RETAIL
ACCS-RST-DedwH Acceszon RETAIL -
a_f El aE | Preview |

3.1 Assigning Ranges of Items to a Reserve Number

To assign ranges of items to a reserve number in the Reserved Stock
- Assign Items By Range window:

The window will open with the currently selected reserve number displayed.

1

Click All to assign all records or From to assign a selection of records for item
number, generic description and class ID. If you select From, enter To and
From values to specify arange, or use the lookups.

For the Select Items whose Reserve Number is set to options select one of the

options:
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RESERVED STOCK

Unassigned | Only items not currently assigned to areserve number will be
included in the range.

Any All itemswill be included in the range.

Specified If you select specified, enter areserve number or select one
using the lookup. Only items assigned to this reserve number
will be included in the range.

3. Enter adefault quantity reserved. This quantity will be assigned to all itemsin
the range that you assign to the reserve number. If required the quantity
reserved can be amended in the Reserved Stock - Assign Items window.

Note that the quantity entered into the Default Quantity Reserved field must be
awhole number.

4. Click the Preview button to preview your selection in the scrolling window.

5. Click the Assign button to assign the selected range of items to the current
reserve number.

6. Click OK to close the window.

4. Reserved Stock - Assign Debtors window

Cards >> Myridas Cards >> Reserved Stock >> Res. Stock Debtors

Use the Reserved Stock - Assign Debtors window to:

« Assign debtors to areserve number

& tcs46 Reserved Stock - Assign Debtors _ (O] <]
[ Save ' ¥ Delete 2] Sort | =l
Reserve Mumber RESSTKOON Fieserved Stack Number 0001
Site ID. WAREHOUSE 3] Main Site
Reserve Type Group Allocation Type Allocate
Start D ate 20401403 End Date 3112493 ¥ Leave Open
Debtor D | 2] Ship To Addiess 1D | ] Salesperson 1D H
Debtor Hame Address L
AAROMFITO00T PRIk PaLL W 1=
Fanges |
14 4 » B bpResere Number - mf @
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Deleting
debtorsfroma
reserve number

RESERVED STOCK

4.1 Assigning Debtors to a Reserve Number

To assign debtors to a reserve number in the Reserved Stock -
Assign Debtors window:

1

5.

Enter areserve number or select one using the lookup. Details for the selected
reserve number will automatically be displayed.

In the scrolling window enter a debtor 1D or select one using the lookup.

If the current reserve number has areserve type of group or ship-to address,
you should also select a ship-to address ID.

Where the reserve number has a reserve type of debtor, you will not have the
option to select a ship-to address. The appropriate address/addresses will be
assigned automatically.

Repeat these steps to assign as many debtors as required to the reserve
number. Alternatively click the Ranges button to assign arange of debtorsin
the Reserved Stock - Assign Debtors By Range window.

Click Save.

Click on a debtor then click Delete button to unassign debtors from areserve
number.

Note that you can click the Go To button to open the Reserved Stock - Assign
[tems window.

MYRIDAS USER GUIDE
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RESERVED STOCK

5. Reserved Stock - Assign Debtors By Range
window

% Cards >> Myridas Cards >> Reserved Stock >> Res. Stock Debtors >> Ranges
button

Use the Reserved Stock - Assign Debtors By Range window to:

+ Assign ranges of debtorsto areserve number

The Reserved & tc=46 Bezerved Stock - Assign Debtors By Bange =] E3
Sock - Assign
Debtors By Reserve Mumber RESSTKOOOT
Range window Feserved Stock Murnber 0007
| Debtar 1D @& Al ¢ From | »
To £
I Select Specific Ship To Address 1D
| Address | £ From: | =
To A
| Salesperson 1D Al & From: | FALIL W, 4
To Pl L %
Select Debtor/dddreszes whoze Reserve Mumber iz zet to:
% lnassigned £ Ay " Specified:
Debbor (D Ship To Address (D Salezperzon D
AAROMFITOO0 PALIL . =
ADVAMCEDOOM PALIL ', -
AMERICAMNDOO PALIL .
ATMOREREDOO PALIL .
CELLULARDO0 PaLIL .
CEMTRALCOOO PALIL .
CEMTRALIOOOT PALIL . -
& @) asion | ok |

5.1 Assigning Ranges of Debtors to a Reserve Number

To assign ranges of debtors to a reserve number in the Reserved
Stock - Assign Debtors By Range window:

The window will open with the currently selected reserve number displayed.

1. Click All to assign al records or From to assign a selection of records for
debtor 1D, ship-to address ID and salesperson ID. If you select From, enter To
and From values to specify arange, or use the lookups.

MYRIDAS USER GUIDE
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RESERVED STOCK

If the current reserve number has areserve type of group or ship-to address,
you can click the Select Specific Ship-To Address ID option to select a
specific ship-to address range.

Where the reserve number has a reserve type of debtor, you will not have the
option to select a ship-to address. The appropriate address/addresses will be
assigned automatically.

2. For the Select Debtor/Addresses whose Reserve Number is set to options
select one of the options:

Unassigned | Only debtor/addresses not currently assigned to areserve
number will be included in the range.

Any All debtor/addresses will be included in the range.

Specified If you select specified, enter areserve number or select one
using the lookup. Only debtor/addresses assigned to this
reserve number will be included in the range.

3. Click the Preview button to preview your selection in the scrolling window.
4. Click the Assign button to assign the selected range of debtor/addresses to the

current reserve number.

5. Click OK to close the window.

MYRIDAS USER GUIDE
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RESERVED STOCK

6. Reserved Stock Allocation window

Transactions >> Sales >> Sales Trx Entry >> Extras >> Reserve Sock

Use the Reserve Stock Allocation window to:

« Allocate reserved stock to sales transactions

& tcs46 Reserved Stock Allocation

P[] B3

Debtor ID AAROMFITOO00T Aaran Fitz Electrical
Ship To Address FRIMARY 11403 13th Avenue South
[tem Mumber 100LG
Green Phaone
- | View: All Reserved Stock
Fezere Mumber Gty Rezerved Cuantity Taken Gty Remaining Quantity To Take
Description Start Date End Date
RESSTEOOO a0 10 20 =
Rezerve Mumber Huantity Taken i e T
RESSTKOOOT o) Ouaniiy Ordere
Remove | 0 Guantity Taken 10
Remove &l | U Of M Each
] 0K

Note that this window is also available as an Extras option from the Sales Item
Detail Entry window.

Alternatively, when you enter a quantity in atransaction for an
item/debtor/address combination that has reserved stock a dialogue box will ask if
you want to take stock from the debtor reserve. Click Y esto display the Reserved
Stock Allocation window.

If you reduce a quantity already entered so that it is less than the reserved quantity
allocated the Reserved Stock Allocation window will be displayed. Y ou should
amend the reserve stock allocated so that it is not greater than the quantity entered

Reserved stock can be allocated to all sales document types apart from returns.

MYRIDAS USER GUIDE

14



RESERVED STOCK

6.1 Allocating Reserved Stock to Sales Transactions

To allocate reserved stock to sales transaction in the Reserved Stock
Allocation window:

1. All reserve numbers for the item/debtor/address combination will be displayed
in the scrolling window.

2. Select areserve number and in the Qty To Take field enter the quantity that
you want to take from reserve for the current sales transaction.

Note that this quantity cannot be greater than that displayed in the Qty
Remaining field.

3. Click Insert. The selected reserve number will be added to the lower scrolling
window and the quantity entered in the Qty To Take field will be entered into
the Qty Taken field.

4. Repeat these steps as required. The quantity ordered and total quantity taken
will be displayed. The quantity displayed in the Quantity Taken field should
not be greater than that displayed in the Quantity Ordered field. Y ou can
remove allocated reserve stock by selecting the reserve number in the lower
scrolling window and clicking Remove. Alternatively click Remove All to
remove all allocated reserve stock.

5. When you have completed your selection click OK to close the window.

Note that you cannot close the window if the quantity taken is greater than the
quantity ordered.

MYRIDAS USER GUIDE
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RESERVED STOCK

7. Reserved Stock Enquiry window

Enquiry >> Myridas Enquiries >> Reserved Stock >> Res. Sock Enquiry

Use the Reserved Stock Enquiry window to:

»  Enquire about reserved stock

& tcs46 Beserved Stock Enquiry

/ ak, | Redizplay |<£ Clear | Tranzactions |

= 3

Beserve Mumber RESSTKOOM Reserved Stock Number 0001

Site ID WAREHOUSE [0 ain site

Reserve Type Group Allocation Type Allocate

Start D ate 2040402 End Date 31412799 ¥ Leave Open

Debtor 1D Ship ToAddress (D

Salesperson |0
Debtor M ame Address
AAROMFITOO00 FRIMARY FalLw. -

w | View: Item Mumbers Assighed to this Reserve Number

Itern Murnber U Of M Oty Reserved Qty T aken Oty Remaining

Drescription

100LG Each a0 10 20~
14 4 » »l |byReserve Mumber - ir

7.1 Enquiring About Reserved Stock

To enquire about reserved stock in the Reserved Stock Enquiry

window:

1. Enter areserve number or select one using the lookup.

2. All debtor/addresses and items assigned to the reserve number will be
displayed in the scrolling windows, with relevant details.

3. Click the Transactions button to display the transactions for the selected
reserve number in the Reserved Stock Transaction Enquiry window.

Note that if a specific item number has been selected in the scrolling window,

then only transactions for the selected item will be displayed.

4. Click OK to close the window. If the Reserved Stock Transaction Entry
window is open then thiswill also be closed.

MYRIDAS USER GUIDE
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RESERVED STOCK

8. Reserved Stock Transaction Enquiry window

Enquiry >> Myridas Enquiries >> Reserved Sock >> Res. Sock Enquiry >>
Transactions button

Use the Reserved Stock Transaction Enquiry window to:
« Enquire about reserved stock transactions

IE tcs46 Reserved Stock Transaction Enguiry H[=] E3
Reserve Mumber RESSTk.OO0 Reserved Stock Mumber 0001
[ Item Murnber ol @ {From) | 1004LG 2
To T00KLG 2
| Transaction Date o Today Al £ From: |
To
- | Wiew: Reserved Stock [kem Transactions; By Tranzaction D ate
Trang, Date Itern Murmnber Trangaction Type I Of M Luantity
Tranz. Time Itern Dezcription Document Type Document
Uzer D Dehtar [0 Ship To Address 1D Orig. Doc. Type Orig. Document
214003 100-LG Reserved Taken Each 10/~
5050

8.1 Enquiring About Reserved Stock Transactions

To enquire about reserved stock transactions in the Reserved Stock
Transaction Enquiry window:

The window will open with the currently selected reserve number displayed.

1. Click All to view all item numbers or From to view a selection of item
numbers. If you select From, enter To and From values to specify arange, or
use the lookups.

Note that if you selected an item number in the Reserved Stock Enquiry
window then al transactions for thisitem will be displayed by defauilt.

2. Click Today to view only transactions for the current day, All to view all
transactions or From to view a selection of transaction dates. If you select
From, enter To and From values to specify arange, or use the lookups.

MYRIDAS USER GUIDE
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RESERVED STOCK

3. The selected range of transactions will be displayed in the scrolling window.

Note that if you select an item in the Reserved Stock Enquiry window then the
range of transactions displayed will be updated to display only those for the

selected item.

4. Click OK to close the window.

Note that you can click the Print button to display the Reserved Stock

Transaction Report window.

9. Reserved Stock Iltem Enquiry window

Enquiry >> Myridas Enquiries >> Reserved Sock >> Res. Sk. Item Enquiry

Use the Reserved Stock Item Enquiry window to:

« Enquire about reserved stock for selected items

& tcs46 Reserved Stock ltem Enquiry

v© K l Redisplay | & Clear | Transactions |

IS [=] B3

Item Mumber 100<LG

Green Phone

Site ID [ 4| waREHDUSE

Main Site

v| View: Rezerve Numbers Aszzigned to this Item Number/Site ID

Fezerve Mumber

[ty Rezerved

Cty Taken

[ty Remaining

Dezcrption

RESSTK.OO01

a0

10

20~

All Quanhties are in Baze U OF M:

Each

14 4 » M |bylitemn Number

& 2

Thiswindow is also available as an Extras option from the Great Plains Available

To Promise window.

Note that reserved stock numbers will not appear in the Available To Promise

window. As such the running total balance figure will not tally with the free

forward balance. To view the difference select the Reserved Stock Item Enquiry
window from the Extras option.

MYRIDAS USER GUIDE
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RESERVED STOCK

9.1 Enquiring About Reserved Stock for Selected Items

To enquire about reserved stock for selected items in the Reserved Stock Item
Enquiry window:

1. Enter anitem number or select one using the lookup.

If you opened this window from the Great Plains Available To Promise
window then the item number will be selected by default.

2. Enter asite ID or select one using the lookup or browse buttons.

If you opened this window from the Available To Promise window then the
site ID will be selected by default.

3. All reserve numbers and associated quantities for the item/ site combination
will be displayed in the scrolling window.

4. Click the Transactions button to display the transactions for the selected item
number in the Reserved Stock Item Transaction Enquiry window.

Note that if a specific reserve number has been selected in the scrolling
window, then only transactions for the selected reserve number will be

displayed.

5. Click OK to close the window. If the Reserved Stock Item Transaction
Enquiry window is open then this will also be closed.

MYRIDAS USER GUIDE
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RESERVED STOCK

10. Reserved Stock Item Transaction Enquiry
window

Enquiry >> Myridas Enquiries >> Reserved Stock >> Res. Sk. Item Enquiry >>
Transactions button

Use the Reserved Stock Item Transaction Enquiry window to:
«  Enquire about reserved stock transactions for selected items

& tcs46 Reserved Stock Item Transaction Enquiry =] 3
Itern Mumber 100G Green Phone
|F|eserve Murnber Al & From: | RESSTrOOO m
To RESSTKO0D1 =
| Tranzaction Date % Today Al £ From: |
To
w | Wiew: Reserved Stock ltem Transactions; By Transaction Date
Tranz. Date Feserve Mumber Tranzaction Type Cuantity
Tranz. Time Reserve Dezcription Diocument Type Document
szer D Debtor 1D Ship ToAddress 1D Orig. Doc. Type Qrig. Document
2101403 RESSTEOOO Reserved Taken 10|
Al Quantities are in Baze L OF M: Each
5@

10.1 Enquiring About Reserved Stock Transactions for Selected
ltems

To enquire about reserved stock transactions for selected items in
the Reserved Stock Item Transaction Enquiry window:

The window will open with the currently selected item number displayed.

1. Click All to view all reserve numbers or From to view a selection of reserve
numbers. If you select From, enter To and From values to specify arange, or
use the lookups.

Note that if you selected areserve number in the Reserved Stock Item Enquiry
window then all transactions for this reserve number will be displayed by
default.

MYRIDAS USER GUIDE
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2. Click Today to view only transactions for the current day, All to view all
transactions or From to view a selection of transaction dates. If you select
From, enter To and From values to specify arange, or use the lookups.

3. The selected range of transactions will be displayed in the scrolling window.

Note that if you select areserve number in the Reserved Stock Item Enquiry
window then the range of transactions displayed will be updated to display
only those for the selected reserve number.

4. Click OK to close the window.

Note that you can click the Print button to display the Reserved Stock ltem
Transaction Report window.

11. Reserved Stock Transaction Report window
Reports >> Myridas Reports >> Reserved Stock >> Res. Stock Trans. Rep.

Use the Reserved Stock Transaction Report window to:

« Print reports for reserved stock transactions

& tc=46 Reserved Stock Transaction Report M= E3
A Clear l é Print |
| Reserve Mumber Al 8 From | RESSTKOOO E
T RESSTK.O0DT @
| Itemn Mumnber @ Al From: |

To

& Tody € &l € Fom | 21/01/03
Ta 21401403

| Transaction Date

Sort Report By: Tranzaction D ate -

o0

This window can aso be opened from the Reserved Stock Transaction Enquiry
window.

11.1 Printing Reports for Reserved Stock Transactions

To print reports for reserved stock transactions in the Reserved
Stock Transaction Report window:

1. Click All to report on all reserve numbers or From to report on a selection of
reserve numbers. If you select From, enter To and From values to specify a
range, or use the lookups.

MYRIDAS USER GUIDE
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Note that if you opened this window from the Reserved Stock Transaction
Enquiry window then the selected reserve number will be selected by default.

2. Click All to report on all item numbers or From to report on a selection of item
numbers. If you select From, enter To and From values to specify arange, or
use the lookups.

Note that if you opened this window from the Reserved Stock Transaction
Enquiry window then the selected item number will be selected by default.

3. Click Today to report on only transactions for the current day, All to report on
all transactions or From to report on a selection of transaction dates. If you
select From, enter To and From values to specify arange, or use the lookups.

4. From the Sort Report By drop-down menu select to sort the report by
transaction date, item number or user ID.

5. Click the Print button to print the report.
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The Reserved
Sock Item
Transaction
Report window

RESERVED STOCK

12. Reserved Stock Item Transaction Report
window

Reports >> Myridas Reports >> Reserved Stock >> Res. Sk. Itm. Trans. Rep.

Use the Reserved Stock Item Transaction Report window to:

+  Print reports for reserved stock item transactions

& tcs46 Reserved Stock Item Transaction Report M= E
& Clear l &b Print |
|Item Humber Al 8 From: |1DEl'P<LI3 E
Te: 100XLG @
| Reserve Mumber @ Al Fom | '
To
| Tranzaction Date % Today 2l ¢ From | 21401403
Ta 21/01/03
Sort Report By: Tranzaction D ate -
v

Thiswindow can aso be opened from the Reserved Stock Item Transaction
Enquiry window.

12.1 Printing Reports for Reserved Stock Item Transactions

To print reports for reserved stock item transactions in the Reserved
Stock Item Transaction Report window:

1. Click All to report on all item numbers or From to report on a selection of item
numbers. If you select From, enter To and From values to specify arange, or
use the lookups.

Note that if you opened this window from the Reserved Stock Item
Transaction Enquiry window then the selected item number will be selected
by default.

2. Click All to report on all reserve numbers or From to report on a selection of
reserve numbers. If you select From, enter To and From values to specify a
range, or use the lookups.

Note that if you opened this window from the Reserved Stock Item
Transaction Enquiry window then the selected reserve number will be selected
by default.
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3. Click Today to report on only transactions for the current day, All to report on
al transactions or From to report on a selection of transaction dates. If you
select From, enter To and From values to specify arange, or use the lookups.

4. From the Sort Report By drop-down menu select to sort the report by
transaction date, item number or user ID.

5. Click the Print button to print the report.

13. Reserved Stock Purge window
% Routines >> Myridas Routines >> Reserved Stock >> Res. Stock Purge

Use the Reserved Stock Purge window to:

«  Purge reserve numbers

The Reserved & tcs46 Rezerved Stock Purge [ [ =]
Stock Purge x Purge l ° Cancel |
window
Purge Rezerve Mumbers that have an End D ate before:; 18/ /03
iy

13.1 Purging Reserve Numbers
To purge reserve numbers in the Reserved Stock Purge window:

1. Enter the date up to which you want to purge reserve numbers. All reserve
numbers with an end date prior to the entered date will be purged.

2. Click Purge.
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Appendix A

Access to Myridas Windows

Reserved Stock

Window Name

% Menu Access

% Other Access

Reserved Stock - Assign
Debtors

Cards >> Myridas Cards
>> Reserved Stock >>
Res. Stock Debtors

Cards >> Myridas Cards
>> Reserved Stock >>
Res. Stock Items >> Go
To button

Reserved Stock - Assign
Debtors By Range

Cards >> Myridas Cards
>> Reserved Stock >>
Res. Stock Debtors >>
Ranges button

Reserved Stock - Assign
[tems

Cards >> Myridas Cards
>> Reserved Stock >>
Res. Stock Items

Cards >> Myridas Cards
>> Reserved Stock >>
Res. Stock Debtors >>
Go To button

Reserved Stock - Assign

Cards >> Myridas Cards

Items By Range >> Reserved Stock >>
Res. Stock Items >>
Ranges button

Reserved Stock Transactions >> Sales >>

Allocation Sales Trx Entry >>

Extras >> Reserve Stock

Reserved Stock Enquiry

Enquiries >> Myridas
Enquiries >> Reserved
Stock >> Res. Stock
Enquiry

Reserved Stock Item
Enquiry

Enquiries >> Myridas
Enquiries >> Reserved
Stock >> Res. Stk. Item
Enquiry

Reserved Stock Item
Transaction Enquiry

Enquiries >> Myridas
Enquiries >> Reserved
Stock >> Res. Stk. Item
Enquiry >> Transactions
button

Reserved Stock Item
Transaction Report

Reports >> Myridas
Reports >> Reserved

Enquiries >> Myridas
Enquiries >> Reserved
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Transaction Report

Stock >> Res. Stk. Itm.
Trans. Rep.

Stock >> Res. Stk. Item
Enquiry >> Transactions
button >> Print icon
button

Reserved Stock Cards >> Myridas Cards
Maintenance >> Reserved Stock >>
Res. Stock Maint.
Reserved Stock Purge Routines >> Myridas
Routines >> Reserved
Stock >> Res. Stock
Purge
Reserved Stock Enquiries >> Myridas

Transaction Enquiry

Enquiries >> Reserved
Stock >> Res. Stock
Enquiry >> Transactions
button

Reserved Stock
Transaction Report

Reports >> Myridas

Reports >> Reserved
Stock >> Res. Stock

Trans. Rep.

Enquiries >> Myridas
Enquiries >> Reserved
Stock >> Res. Stock
Enquiry >> Transactions
button >> Print icon
button
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Appendix B
Myridas Reports

Myridas provides multiple reports to increase information visibility.

Report Name Functionality

Reserved Stock Transaction | Reports on reserved stock transactions
Report

Reserved Stock Item Reports on an item specific basis on reserved
Transaction Report stock transactions
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