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USING THIS GUIDE

Using this Guide

The graphicsin this document are best viewed or printed with Adobe Acrobat
Reader version 4.0 or above.

This guide provides user notes for the Myridas Distribution Enhancements
module:
Distribution Enhancements

The mouse symbol has been used throughout the manual to help guide you to the
location of windows in the software. See Appendix A for alist of Myridas
windows and their location in the software.

A full range of tutoriasis also available on our website,
http://www.trinitypartner.com.
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The About
Myridas
window

ABOUT MYRIDAS

About Myridas

Cards >> Myridas Setup >> About Myridas

Use the About Myridas window to check your license information and installation
details. The window will tell you which Myridas modules you are registered to
use and which have been installed on your system.

& tcs00 About Myridas

r— License Information

Eompan_l,l Marme
Max Uszers
S

Key 3

Keyp &

= Installation Details

[
[ Kep 4

Compary 10 The Wworld Orline, Ihe.

Installer Yersion B0 Dictionary Build | 7ED
M oduls Reqistered Inztalled
Additional Charges v v |
Call 5 cheduling I v -
Catalogue based sales v v |
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DISTRIBUTION ENHANCEMENTS

Distribution Enhancements

The Myridas Distribution Enhancements modul e provides three new areas of
functionality to improve the effectiveness of your inventory control.

With Transaction Reason Codes you can set up and assign reason codes to
inventory transactions, providing greater visibility of your inventory.

Barcode Management provides the functionality to set up barcodes and assign
them to items. Barcodes can even be imported and exported on a mass scale using
the GTI Numbers Import/Export Wizard.

Part Delivery Restrictions enables you to set up process holds that will stop
incompl ete orders from being transferred to invoice.

The key features of the Distribution Enhancements module are:

« Thefacility to set up transaction reason codes and assign them to
transactions

« Thefacility to set up barcodes and assign them to items
+ Import/export wizard allowing you to import and export barcodes

« Thefacility to set up process holds to restrict partially complete orders from
being transferred to invoice
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The
Transaction
Reason
Code
Maintenance
window

Deleting reason
codes

DISTRIBUTION ENHANCEMENTS - TRANSACTION REASON CODES

Transaction Reason Codes

Transaction reason codes functionality allows you to assign reason codes to sales
and inventory transactions. Using the Transaction Reason Code Maintenance
window to set up an unlimited number of reason codes, you can then assign these
reason codes to all types of sales and inventory transactions. Documents with
reason codes assigned can be reported on using the Great Plains SmartList.

1. Transaction Reason Code Maintenance window
Cards >> Myridas Setup >> Dist. Enhancements >> Reason Code Maint.
Use the Reason Code M ai ntenance window to:

+  Set up transaction reason codes

& tcz49 Tranzaction Reazon Code Maintenance M= B
[ Save l & Clear | ¥ Delete |

Reazon Code 4,

D ezcription quarantined

|H 4 » M |byReazon Code - J @

1.1 Setting Up Transaction Reason Codes

To set up transaction reason codes in the Transaction Reason Code
Maintenance window:

1. Enter areason code, or if you are maintaining a code select one using the
lookup.

2. Enter adescription.
3. Click Save.
Note that you can click Clear at any point to clear the current selection.

Click Delete to delete the currently selected reason code.
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The Apply
Transaction
Reason
Code
window

DISTRIBUTION ENHANCEMENTS - TRANSACTION REASON CODES

2. Apply Transaction Reason Code window

Transactions >> Inventory >> Transaction Entry >> Extras>> Apply Reason
Code

Use the Apply Transaction Reason Code window to:

» Assign reason codes to sales and inventory transactions

& tcs49 Apply Inventory Tranzaction Reason Code M= E
Type: Adjustment
Document Mumber: 00000000000000051
Beazon Code O
Dezcription guarantined
a.J' 2 .J Cancel |

Note that this window is also available through the Item Transfer Entry window.

Note also that you can open the sales transaction version of this window by
clicking the Extras Apply Reason Code option in the Sales Transaction Entry
window.

2.1 Assigning Reason Codes to Sales and Inventory
Transactions

To assign reason codes to sales and inventory transactions in the
Apply Transaction Reason Code window:

1. The current document type and document number will be displayed.
2. Enter areason code or select one using the lookup.
3. Click OK to assign the reason code to the transaction and close the window.

Note that reason codes can be assigned to all inventory and sales document
types.

3. Viewing and Reporting on Assigned Reason
Codes

Sales and inventory documents with reason codes assigned to them can be
reported on in the Great Plains SmartList. Click the SmartList icon then click on
Inventory Transaction Reason Codes or Sales Transaction Reason Codes. Al
relevant documents will be displayed in the scrolling window with the reason code
assigned to them. Click the Print button to print areport.
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The Barcode
Format
Maintenance
window

DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

Barcode Management

Barcode management gives you the functionality to set up barcodes and suitable
formats, assign them to item numbers, and to import/export them from/to Excel
spreadshests.

Whether using US Uniform Code Council (UCC's) or European Article Numbers
(EAN’s) , you can set up the appropriate format using the Barcode Format
Maintenance window. Barcodes are also known as Global Trade Identification
Numbers (GTI Numbers).

Y ou can select whether to include check digits on barcodes. Check digits are the
additional digit used to authenticate barcodes. If included they will be calculated
automatically. All barcode formats are made up of 14 digits (including the check
digit), however some formats only require alesser number of digits with the
additional digits being made up by prefixing O's to the defined digits. If you select
anumber of digitslessthan 14 in the Barcode Format M aintenance window, then
when you create a barcode in the GTI Number Maintenance window the required
O'swill be prefixed to the number you created in the underlying functionality of
barcode maintenance.

4. Barcode Format Maintenance window
Cards>> Myridas Setup >> Dist. Enhancements >> Barcode Format Maint.

Use the Barcode Format M ai ntenance window to:

+  Set up barcode formats

i@ tce51 Barcode Format Maintenance M= E3
[ Save l & Clear | ¥ Delete |
Barcode Format UCCaz
Murnber OF Digits 12 -
] B

4.1 Setting Up Barcode Formats

To set up barcode formats in the Barcode Format Maintenance
window:

1. Enter abarcode format, or if you are maintaining a barcode format select one
using the lookup.

2. From the Number of Digits drop-down menu select the number of digits that
will be used for the barcode.
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Deleting barcode
formats

&

The GTI
Number
Maintenance
window

DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

3. Click Save.

Note that you can clear entries in the window at any point by clicking the Clear
button.

To delete a barcode format click the Delete button.

5. GTI Number Maintenance window
Cards>> Myridas Cards >> Dist. Enhancements >> GTI Number Maint.

Usethe GTI Number Maintenance window to:

+ Setup and assign GTI numbers

& tc:51 GTI Number Maintenance M= E3
[ Save l& Clear | 3 Delete |

Barcode Faormat UCCA2 D
GTI Mumber E5248951321
Check Digit 4

Item Murnber 100KLG

Green Phone

U Of M Each
4 4 b b Zp 3

5.1 Setting Up and Assigning GTI Numbers

To set up and assign GTl numbers in the GTI Number Maintenance
window:

1. Enter abarcode format or select one using the lookup.
2. Enter aGTI number.

The number of digits that you can enter will be dependant on the number of
digits you selected for the barcode format in the Barcode Format Maintenance
window. For example, if you selected 7 digits, then you will be able to enter 6
digitsin the GTI Number field. The seventh digit will be made up by the
check digit. The number in the Check Digit field will be calculated
automatically.

3. Enter an item number or select one using the lookup.

4. Enter aunit of measure or select one using the lookup.

MYRIDAS USER GUIDE
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Deleting GTI
numbers

&

The GTI
Number
Enquiry
window

DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

Note that different item units require different GTI numbers.
5. Click Save.
Note that you can click Clear at any point to clear the window.

Click Delete to delete a GTI number and its assignment to an item number.

6. GTI Number Enquiry window

Enquiries>> Myridas Enquiries >> Dist. Enhancements >> GTI Number
Enquiry

Use the GTI Number Enquiry window to:
» Search for item GTI numbers

i tcsh1 GTI Number Enguiry !EI
v’ 0K |[¥] Redisplay |
ltlem Number | 100XLG Al
Green Phone
GTI Mumber L Of b |
1234567890123-1  |Each i'
9307509349534-7 Case

4 4 b M == Wi

6.1 Searching for Item GTI Numbers
To search for item GTlI numbers in the GTI Number Enquiry window:
1. Enter anitem number or select one using the lookup.

2. All GTI numbers assigned to the item will be displayed in the scrolling
window, along with associated units of measure.

3. Click OK to close the window.

MYRIDAS USER GUIDE
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The Excdl File
Template
Maintenance
window

DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

Importing and Exporting Barcodes

7. Excel File Template Maintenance window
Cards >> Myridas Setup >> Dist. Enhancements >> Excel Template. Maint.

Use the Excel File Template Maintenance window to:
«  Set up excel template ID’s to enable importing/exporting of barcodes

& tcs51 Excel File Template Maintenance = E
IH save l ¥ Delets |7~ Clear [2] Son |

Excel Template |0 GTITEMPLATET

Description GTI Template 1

Creditor 1D ADVANCEDODDT

Mumber OF Header Rows To Skip 1]
Mumber Of Footer Bows To Skip 0

Excel Column taps Ta
A GTI Number - |~

Itern Mumber -

B
C Creditor Ikem Number - |

D I of M =

4 4 » M byTemplate D - Iy

Note that you must set up templates in this window prior to importing/exporting
barcodes.

7.1 Setting Up Excel Template ID’s

To set up excel template ID's in the Excel File Template Maintenance
window:

1. Enter an excel template ID.

If you are maintaining atemplate ID then you can select one using the lookup.
2. Enter adescription for the excel template ID.
3. Enter acreditor ID or select one using the lookup.

Note that each excel template ID can only be assigned to one creditor.

4. You can select to have the template not include header or footer rows on
imported excel sheets. Thiswould be useful, for example, where columns on
the required spreadsheets have headings.

MYRIDAS USER GUIDE
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Sample Excel
column

mapping

Deleting excel
template ID’s

DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

In the Number Of Header Rows To Skip and Number Of Footer Rows To Skip
fields enter the number of rows that you do not want included in the import. If
you do not require rows to be skipped then leave these fields set to 0.

Note that the contents of these fields have no effects when exporting vendor
prices. If you are exporting vendor prices that you will be amending in Excel
then re-importing, you should use an excel template ID with header and footer
rows to skip set to 0.

. Inthe scrolling window you should set how Excel columns will map to

Myridas fields for the excel template ID. From the drop down menu’s you can
select the following options:

o GTI Number
« Item Number

« Creditor Item Number
e« UofM

For each option you should enter an excel column, for example, A, B, or C.
When you have entered a column, from the drop down menu select which
Myridas field this column will be mapped to. When you import/export vendor
prices the entered excel column will contain datarelating to the selected Map
To option.

E xcel Column Maps To
A GTI Number -
B [tern Hurnber -
C Creditor lkem Mumber - |
0] U of M -

Note that the Creditor Item Number and Item Number options do not both
need to be mapped. However, both may be mapped if required. The GTI
Number and U of M options must be mapped.

6. Click Saveto save the excel template ID.

Note that you can click Delete to delete an excel template ID.

7.2 Setting Up Excel Sheets for Importing and Exporting

When you are importing a spreadsheet you should set cellsto text format. This
will ensure that any leading O's are carried through during import. During export
cellswill be set to this format by default. Y ou should also be aware that the
import/export process is case sensitive.

The import/export process functions with standard .xIs Excel file types.

It is recommended that Excel is closed when you are using the GTI Numbers
Import/Export Wizard.

MYRIDAS USER GUIDE
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DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

8. GTlI Numbers Import/Export Wizard

% Routines >> Myridas Routines >> Dist. Enhancements >> GTIl Number Wizard

The Myridas GTI Numbers Import/Export Wizard allows the user to import or
export GTI Numbers for an unlimited number of items.

Use the GTI Numbers Import/Export Wizard to:
» Import or export vendor price details to/from an Excel spreadsheet

The GTI
Numbers o Gy i o e ]/

I mport/Export T
Wizard

kel ] OO o) Y Sy
- | \ R st B

- i - ‘-..--I_ - -I'L = i -'!&‘-;
Welcome to the GTI Numbers Import/Export Wizard

Thiz wizard allowes pou ta Import and Export GT1 Numbers to and from an Excel spreadzheet.

Cancel

8.1 Using the GTI Numbers Import/Export Wizard
1. Click the Next button to display the next window

Note that you can click Cancel on this or any other GTI Numbers Import/Export
Wizard screen to close the GTI Numbers Import/Export Wizard.

Note aso that you can click the Back button on any other GT1 Numbers
Import/Export Wizard screen to return to the previous screen.

MYRIDAS USER GUIDE
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DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

8.2 Import/Export screen

The & tcs51 GTI Numbers Import/E zport Wizard M= B2
l mport/EXport GTI Humbers Import/Export -
Screen Select whether to Import or Export
Select Option:

" Ewxport GTI Mumbers

< Back I Mest » I Cancel

8.2.1 Using the Import/Export Screen
1. Click whether you want to import or export GTI numbers.
2. Click the Next button to display the next screen.

Note that details of exporting GTI numbers are to be found at 8.10. See below for
details on importing GTI numbers.

MYRIDAS USER GUIDE
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DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

Importing Barcodes

8.3 Check Digit screen

The Check & tcs51 GTI Numbers Import/Export Wizard [_ ] =]
Dlglt screen GTI Humbers Import -
Do GTI Humbers include a Check Digit?
Select Option:

@ (GT| Mumbers to Import DO include a Check Dinit

" GTI Mumbers to Import DO MOT include a Check Digit

< Back I Mest » I Cancel

8.3.1 Using the Check Digit screen

1. Select whether to include check digits on the GTI numbers that are imported.
If they are not included then they will be created automatically during import.

2. Click Next.

Note that if acheck digit isnot included then the GTI numbers can be a maximum
of 13 digits.

MYRIDAS USER GUIDE
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DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

8.4 Select Excel File Template screen

The Salect & tcs51 GTI Numbers Import/Export Wizard [_ ] =]
EXCQI Flle GTI Humbers Import
Templ ate Select Excel File Template
screen

Select Excel File Template to use;

Excel Template |D GTITEMPLATET
GTI Template 1
Creditar [D ADVANCEDOODM

Advanced Office Syetems

Cancel

8.4.1 Selecting an Excel File Template

1. Enter the excel template ID (set up in the Excel File Template Maintenance
window) that you want base the import on, or select one using the lookup.

Note that if you select atemplate where al the fields have not been mapped
then an error message will be displayed.

2. Theassigned creditor ID will be displayed by default. Click Next.

MYRIDAS USER GUIDE
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DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

8.5 Select Excel Workbook screen

The &I ect & tcsh1 GTI Numbers Import/E xport Wizard M= B2

Excel GTI Humbers Import -
Wor kbOOk Select Excel Workbook to Import From
Screen

Select Excel Workbook, to [mport from:

Excel Workbook C:ATEMPAGt_numbers. xlz

Cancel

8.5.1 Selecting an Excel Workbook
1. Enter the Excel file that you want to import or select one using the lookup.

Note that you cannot just enter the name of the file; you must aso enter the
system path to the file, for example, CATEMP\gti_numbers.xs.

Also note that you can only import .xlIs file types. Y ou cannot import files that
are currently open in Excel.

2. Click Next.

MYRIDAS USER GUIDE
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DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

8.6 Select Worksheet screen

The Sl ect & tcs51 GT1 Humbers Import/Export Wizard M= B
Wor kSheEt GTI Humbers Import -
Screen Select Excel Worksheet to Import From

Select Excel Workzheet to lmport from;

Excel Worksheet Sheetl -

Cancel |

8.6.1 Selecting an Excel Worksheet

1. From the drop-down menu select the specific worksheet that you want to
import.

Note that the worksheets are the individual spreadsheets held within a
workbook, or Excel file. Worksheets will be displayed in the order that they
are held in the selected workbook.

2. Click Preview. The details from the selected Excel worksheet will be imported
into Great Plains and the progress will be displayed on the Import Wizard

progress bar.
The I mport tcz51 GT1 Humberz Import Wizard
Wizard
progress bar Retrieving data from Excel Warkbook:

Total Progress .........

Note that if any errors are encountered during the import then the Import
Errors screen will be displayed (see 8.6.2).

When the import is complete (if no errors were encountered) then the Import
Preview screen will be displayed (8.7).

MYRIDAS USER GUIDE
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The Import
Errors
screen

DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

8.6.2 Using the Import Errors screen

& tes51 GTI Humbers Import/E xport Wizard [_ =] <]

GTI Humbers Import -

Errors

The following errors occurred whilst gathening data from the Escel Workbook:

Riow Column Eror

24 GTI Mumber 0067324967320 occurs more than once on the Import. Row skipped. =]
Rows read 2 Rows with errors 1
5 Zoom To Maintenance | < Back Elewew Cancel |

1. Thelmport Errors screen will be displayed where any errors are encountered
during the import process. The location of the error in the spreadsheet will be
displayed with details of the error.

Errors will be encountered when:

» Thereisan invalid excel cell format - for example you have entered text data
into afield formatted for dates

« There is a duplicate record - when arow has been duplicated in the
spreadsheet

« Some data "does not exist"

Click the Print icon to print the Import Errors Report detailing the import
errors.

2. Where you have an error with data that "does not exist" it is possible to amend
the details so that the import will be accepted.

Click on the relevant line in the scrolling window and click the Zoom to
Maintenance button. The relevant maintenance window will be displayed (for
example, the Item Maintenance window will be displayed where the error
concerns an Item Number that does not exist) with a new record created for
the data that does not exist. Complete the data as required then return to the
Import Errors window and click Back. The Select Worksheet screen will be
displayed where you can re-import the spreadsheet.

3. Where a spreadsheet contains lines both with and without errors, the lines
without errors will still be imported. Click Preview to preview these linesin
the Import Preview window.

Note that if there are no valid rows then you will not be permitted to proceed.

MYRIDAS USER GUIDE
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DISTRIBUTION ENHANCEMENTS - BARCODE MANAGEMENT

8.7 Import Preview screen

Thel mp()rt i tcs51 GTI Humbers Import/Export Wizard [ =] ]

Preview GTI Humberz Import -
screen Preview

Select GTI Mumber records to Import;

Import | GTI Mumber Creditar [tem 1 0f M
i 00A78245967320| ACCS-HDS-1EAR Each 4 4]
Select Al Dezelect All Invert Selection |

< Back I Met » I Cancel

8.7.1 Using the Import Preview screen

1. Thescrolling window will display all valid lines that you have imported, with
all relevant information.

2. 'You need to select which lines in the upper scrolling window you want to
import. When the check box for alineis marked that indicates that the line
will be imported. Y ou can check the lines manually or use the buttons detailed

below.
Select All Selects all lines for import
Deselect All Deselects al lines so that they will not be imported

Invert Selection | Invertsthe current selection - al lines selected for
import will be deselected and vice versa

3. When you have completed your import selection click Next.
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8.8 Completing Import screen

& tcs51 GTI Numbers Import/Export Wizard [_ [5] =]

=r f =

You have gelected to lmport GTI Mumbers uzing the following Excel parameters:

Ewcel Template ID |GT|TEMF'LATE‘I |
Excel Workbook, |C:\TEMF"\gti_numbers.:<Is
Excel Worksheet | Sheetl

when pou select Impoart, all records selected on the Preview window

will be processed.

Import | Cancel

8.8.1 Using the Completing Import screen

1. Theexcel template ID, excel workbook and worksheet that you have selected
will be displayed.

Click Import to import the workbook and worksheet based on the details set in the
excel template ID.

8.9 Import Completed screen

& tcs51 GTI Numbers Import/E xport Wizard [_ =] =]

GTI Numbers Import -
Import Completed

Murnber of recards Imported fram E =cel 1

Select the Print buttan ta print an Inpart Audit Report.
Select the Festart button ta restart the \Wizard,
Select the Cloze button to close the wizard.

Bestart Wizard Cloze wWizard
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8.9.1 Using the Import Completed Screen

1

The number of GTI Numbers imported will be displayed.

Note that thisis different to the number of rowsin excel. As multiple rows
containing quantity break details will be incorporated into one import record.

The number of rows imported with errors will also be displayed, aswill a
warning that errors have occurred.

Errors will occur where another user is editing the record being imported. This
record will not be imported.

Click the Print Audit button to print the Import Audit report displaying details
of the import errors.

Click Restart Wizard if you want to import (or export) more vendor prices.
Alternatively click Close Wizard to close the wizard.

Exporting Barcodes

8.10 Select GTI Numbers screen

& tcs51 GTI Numbers Import/E xport Wizard [_ =] =]

GTI Numbers Export -
Select GTI Humberz you wizh to Export

Select which GTI Numbers you wizh to export;

Al
# From: 0055248951321
To: 0067824367320 Y

< Back Cancel

8.10.1 Selecting GTI Numbers

1

2.

Click all to select to all GTI numbers or click from then enter arange of GTI
numbers or select them using the lookups.

Click Next.
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8.11 Export Check Digit screen

The EXpOft & tcsh1 GTI Numbers Import/E xport Wizard M= B2
Check Dlglt GTI Mumbers Export -
Sscreen Export Check Digit with GTI Number?
Select Option:

@ {Include Check Digit on GTI Mumber!

" Exclude Check Digit from GTI Mumber

< Back I Mest » I Cancel

8.11.1 Exporting Check Digits

1. Select whether to include check digits on the GTI numbers that are exported.

2. Click Next.

Note that if acheck digit is not included then the GTI numbers can be a maximum
of 13 digits.
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8.12 Select Items screen

The %I ect & tcsh1 GTI Numbers Import/E xport Wizard M= B2
It S Screen GTI Mumbers Export -
Select Items you wish to Export

Select which lkem Mumbers vou wigh to export GTI Mumbers for:

£ al
3 1004LG
To: 128 SDRAM

Cancel

8.12.1 Selecting Items for Export

1. Click All to select to export GTI numbersfor al items or click from then enter
an item range or select arange using the lookups.

Note that only items with an assigned GTI number will be included in the
export.

2. Click Next.
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8.13 Select Excel File Template screen

The %I ect & tcsh1 GTI Numbers Import/E xport Wizard M= B2
Excel File GTI Mumbers Export -
Templ ate Select Excel File Template
window

Select Excel File Template to use;

Excel Template |D GTITEMPLATET
GTI Template 1
Creditar [D ADVANCEDOODM

Advanced Office Syetems

Mext > | Cancel

8.13.1 Selecting an Excel File Template

1. Enter the excel template ID (set up in the Excel File Template Maintenance
window) that you want base the export on, or select one using the lookup.

Note that if you select atemplate where al the fields have not been mapped
then an error message will be displayed.

2. Theassigned creditor ID will be displayed by default. Click Next.

8.14 Select Excel Workbook screen

The Salect & tcs51 GTI Numbers Import/E xport Wizard [_ ] =]
Excel GTI Numbers Export -
Wor kb00k Select Excel Workbook to Export to
screen

Select Excel Workbook, to Export to;

Excel Workbook C:ATEMPAGt_numbers. xlz

& Append £ Ovenarite

Cancel
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8.14.1 Selecting a Workbook for Export

1

Enter the Excel file that you want to export to or select one using the lookup.

Note that you cannot just enter the name of the file; you must also enter the
system path to the file, for example, CATEMP\gti_numbers.x|s.

Y ou cannot export to files that are currently open in Excel.

Click append or overwrite. Selecting append will add your exported barcodes
to a current worksheet. Selecting overwrite will overwrite any current
barcodes in the workbook.

Click Next.

8.15 Select Excel Worksheet screen

& tcs51 GTI Numbers Import/Export Wizard [_ [5] =]

GTI Humbers Export -
Select Excel Worksheet to Export to

Select Excel Workzheet to Export to;

Excel ‘\Workzhest ISheeH LI

£ Append ® [Ovenritel

< Back I Mest » I Cancel

8.15 1 Selecting an Excel Worksheet

1.

2.

If you selected append in the previous window select an excel worksheet from
the drop-down menu.

If you selected overwrite enter an excel worksheet to export to. There will be
no option to select from the drop-down menu. The excel worksheet that you
entered will be created automatically on export. All other datain the
workbook will be overwritten.

Select whether to append or overwrite the selected worksheet.
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Note that if you selected to overwrite in the previous window then you will not
have the option to append or overwrite.

3. Click Next.

8.16 Export Preview screen

The EXpOft & tcsh1 GTI Numbers Import/E xport Wizard M= B2

Pra/ieN " . I - > '-I_. e g A _| oy -
screen

Completing the GTI Numbers Export Wizard

Y'ou have chogen to Export GTI Humbers for the following ranges:

GT1 Murmber range: 0065248951321 to D0EVE24967320
Itern Mumber range: 100<LG to 128 SDRARM

Mext > Cancel

8.16.1 Previewing Exports

1. The GTI number range and item number range that you have selected will be
displayed.

2. Click Next to complete the export.
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8.17 Completing Export screen
The

Completing gt )~
Export "
screen
You have gelected to Export GTI Mumbers uzing the following Excel parameters:
Ewcel Template ID |GT|TEMF'LATE‘I |
Excel Workbook, | C:ATEMPAGt_numbers. xlz
Excel Worksheet | Sheetl
& wihen you chooze Export, all GTI Munbers in range will be Exported.
Enport | Cancel
8.17.1 Completing Barcode Export
1. Theexcel template ID, excel workbook and worksheet that you have selected
will be displayed.
2. Click Export to export GTI numbers to the selected worksheet.
8.18 Export Completed screen
The EXport & tcs51 GTI Numbers Import/E xport Wizard [_ ] =]
Compl eted GTI Numbers Export -
screen Export Completed

Mumber of GTI Mumbers written to Excel 1

Select the Zoaom button to open Excel and show the Exported GTI Numbers.
Select the Festart button ta restart the \Wizard,
Select the Cloze button to close the wizard.

Bestart Wizard Cloze wWizard
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8.18.1 Using the Export Completed screen
1. The number of GTI numbers exported will be displayed.

2. Click Restart Wizard if you want to export (or import) more vendor prices, or
Zoom To Excel to view that exported barcodes in the Excel spreadsheet.
Alternatively click Close Wizard to close the wizard.
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Part Delivery Restrictions

Part Délivery Restrictions functionality enables you to set up process holds to
restrict incomplete orders from being transferred to invoice. Set up and apply
process hold IDs using the Part Delivery Transfer Hold window.

When ano part delivery hold has been applied, sales orders with a quantity
ordered that is greater than the quantity to invoice cannot be transferred to invoice.
Any quantities cancelled will be taken into account. The order must be completed
before transfer is permitted.

Y ou can use the Allow Part Delivery window during sales transaction entry to set
or remove part delivery restrictions for individual sales documents.

Note that part delivery transfer restrictions are only applicable to sales orders
where the invoice ID used for transfer is alogistically controlled invoice set up
using Great Plains Advanced Distribution.

9. Part Delivery Transfer Hold window
Cards >> Myridas Setup >> Dist. Enhancements >> Part Deliv. Xfer Hold

Use the Part Delivery Transfer Hold window to:
Setup up process holds to restrict part deliveries

&l tcs52 Part Delivery Transfer Hold BEE E

Pleaze zelect a transzter posting hold to apply to- any
advanced distnbubion controlled order markied

‘dizallow part delvery’ where part delivery would ocour.

Process Hold 1D APPROVAL [
Detault az: | ® Mo Part Delivery € Aullow Part Delivery
@
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9.1 Setting Up Restrictions on Part Deliveries

To set up restrictions on part deliveries using the Part Delivery
Transfer Hold window:

1. Enter or select the process hold ID to be used for restricting part deliveries.

Note that the process hold ID must be set to apply holdsto transferring
documents in the Sales Process Holds Setup window.

2. Select one of the default options:

No Part Part delivered documents will not be transferred to
Delivery invoice unless otherwise specified

Allow Part Part delivered documents will be transferred to invoice
Delivery unless otherwise specified

Note that you can amend these settings for individual documents using the
Allow Part Delivery window accessible from the Sales Transaction Entry
window.

3. Click OK to confirm your settings and close the window.

10. Allow Part Delivery window
% Transactions >> Sales>> Sales Trx Entry >> Extras >> Part Delivery

Use the Allow Part Delivery window to:

« Apply or remove part delivery restrictions for individual documents

The Allow tcsh2 Allow Part Delivery |

Part
Delivery SOP Murnber ORDSTZ282
window

Default Az |¢“ Mo Part D elivery & Part Deliveny dllowed |

Cancel |

MYRIDAS USER GUIDE
32



DISTRIBUTION ENHANCEMENTS - PART DELIVERY RESTRICTIONS

10.1 Applying and Removing Part Delivery Restrictions for
Individual Documents

To apply and remove part delivery restrictions for individual
documents using the Allow Part Delivery window:

1. Thedefault option set in the Part Delivery Transfer Hold window will be
selected by default. Click an aternative option if required. Thiswill be applied
to the displayed document only.

2. Click OK to close the window.
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Appendix A

Access to Myridas Windows

Distribution Enhancements

Window Name

% Menu Access

% Other Access

Allow Part
Delivery

Transactions >> Sales >>
Sales Trx Entry >> Extras
>> Part Delivery

Apply Inventory

Transactions >> Inventory >>

Transactions >> Inventory

Transaction Transaction Entry >> Extras >> Transfer Entry >> Extras
Reason Code >> Apply Reason Code >> Apply Reason Code
Apply Sales Transactions >> Sales >> Sales
Transaction Trx Entry >> Extras >> Apply
Reason Code Reason Code
Barcode Format | Cards >> Myridas Setup >>
Maintenance Dist. Enhancements >>
Barcode Format Maint.
Excel File Cards >> Myridas Setup >>
Template Dist. Enhancements >> Excel
Maintenance Template Setup
GTI Number Enquiries >> Myridas
Enquiry Enquiries >> Dist.
Enhancements >> GTI
Number Enquiry
GTI Number Cards >> Myridas Cards >>
Maintenance Dist. Enhancements >> GTI
Number Maint.
GTI Numbers Routines >> Myridas Routines
Import/Export >> Dist. Enhancements >>
Wizard GTI Number Wizard
Part Delivery Cards >> Myridas Setup >>
Transfer Hold Dist. Enhancements >> Part
Deliv. Xfer Hold
Transaction Cards >> Myridas Setup >>
Reason Code Dist. Enhancements >> Reason
Maintenance Code Maint.
window
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Appendix B
Myridas Reports

Myridas provides multiple reports to increase information visibility.

Report Name Functionality
Import Audit report Prints details of GTI number import errors
Inventory Transaction Prints details of all inventory documents with
Reason Code report reason codes assigned.

Sales Transaction Reason | Prints details of all sales documents with reason
Code report codes assigned.

MYRIDAS USER GUIDE
35



INDEX

Index

A

Allow Part Delivery window.............. 32

Apply Transaction Reason Code
WINAOW ....coviiiiieeiee e 8

Assigning reason codes to transactions 8
B

Barcode Format Maintenance window . 9

Barcode management ...........ccccceeueeenee. 9

Barcodes.......cccoovvvveeveneneenese e 9
F=1SS To 01 o T 10
deleting....ccooevveeeceieeeee e 11
ENQUITING v 11
EXPOITING e 23
fOrMaELS.......ooeeeee e, 9
import and export rules.................. 13
IMPOItING ....covereeeeeeeeeee s 16
SEINGUD e 10

C

Check digitS.....cocvviervieiececceccieeiens 9

D

Distribution Enhancements................... 6

E

BEANS....coiiiiiriee e 9

Excel File Template Maintenance
WINAOW ... 12

Excel template IDs
deleting.....ccccooeveee e 13
SS L]10 [0 o I 12

G

GTI Number Enquiry window............ 11

GTI Number Maintenance window .... 10

GTI NUMDBErS......coceiiiriie e, 9
ENQUITING v 11

GTI Numbers Import/Export Wizard . 14
I
Importing and Exporting Barcodes..... 12

P
Part Delivery Restrictions................... 31
applying process holdsto individual
documents.........oceeeereveeieennnnens 33
process holds..........cccceevvvveeennnnnene. 32
removing process holds from
individual documents................. 33
(S 11110 U S 32

Part Delivery Transfer Hold window..31
R

Reason COUES.........cvvrenineeieereie 7
BSSIGNING .. 8
deleting ...o.coeev e 7
(1= 0/0] 1 1] oo TR 8
SIS 11110 [ o 7
VIBWING ..o 8

Reporting on reason codes.................... 8

Reports
reason COAES.......ccovveeervreereeriereenens 8

S

Setting up barcode formats ................... 9

Setting up excel sheets for importing
and exporting.......ccccceeeeeeeveeeesennns 13

Setting up transaction reason codes......7

T

Transaction Reason Code Maintenance
WINCOW ...t 7

Transaction reason codes............oo...... 7
BSSIGNING ..veeeieeeee e 8
deleting ....cceev e 7
SELING UP. v 7

Transactions
assigning reason codes...................... 8

U

UCCS ..t 9

MYRIDAS USER GUIDE

36



	Contents
	Using this Guide
	About Myridas
	Distribution Enhancements
	Transaction Reason Codes
	1. Transaction Reason Code Maintenance window
	1.1 Setting Up Transaction Reason Codes

	2. Apply Transaction Reason Code window
	2.1 Assigning Reason Codes to Sales and Inventory Transactions

	3. Viewing and Reporting on Assigned Reason Codes

	Barcode Management
	4. Barcode Format Maintenance window
	4.1 Setting Up Barcode Formats

	5. GTI Number Maintenance window
	5.1 Setting Up and Assigning GTI Numbers

	6. GTI Number Enquiry window
	6.1 Searching for Item GTI Numbers


	Importing and Exporting Barcodes
	7. Excel File Template Maintenance window
	7.1 Setting Up Excel Template ID's
	7.2 Setting Up Excel Sheets for Importing and Exporting

	8. GTI Numbers Import/Export Wizard
	8.1 Using the GTI Numbers Import/Export Wizard

	8.2 Import/Export screen
	8.2.1 Using the Import/Export Screen


	Importing Barcodes
	8.3 Check Digit screen
	8.4 Select Excel File Template screen
	8.5 Select Excel Workbook screen
	8.6 Select Worksheet screen
	8.7 Import Preview screen
	8.8 Completing Import screen
	8.9 Import Completed screen

	Exporting Barcodes
	8.10 Select GTI Numbers screen
	8.11 Export Check Digit screen
	8.12 Select Items screen
	8.13 Select Excel File Template screen
	8.14 Select Excel Workbook screen
	8.15 Select Excel Worksheet screen
	8.16 Export Preview screen
	8.17 Completing Export screen
	8.18 Export Completed screen

	Part Delivery Restrictions
	9. Part Delivery Transfer Hold window
	10. Allow Part Delivery window

	Appendix A
	Access to Myridas Windows

	Appendix B
	Myridas Reports

	Index

