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USING THIS GUIDE

Using this Guide

The graphics in this document are best viewed or printed with Adobe Acrobat
Reader version 4.0 or above.

This guide provides user notes for the Myridas Financials Enhancements module:
« Financials Enhancements

The mouse symbol has been used throughout the manual to help guide you to the
location of windows in the software. See Appendix A for a list of Myridas
windows and their location in the software.
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ABOUT MYRIDAS

About Myridas

% Tools >> Setup >> Myridas >> About Myridas
Help >> About Microsoft Dynamics GP >> Additional >> About Myridas

Use the About Myridas window to check your registration information and
installation details. The window will tell you which Myridas modules you are
registered to use and which have been installed on your system.

The About [54] tcs00 About Myridas = | |-
Myridas File Edit Tools Help sa Fabrikam, Inc. 12/04/2017
window — _

License Information

Company MName Trinity Computer Services Limited

tax Users 3

Fey FJDHNIOBARSTUVEVSYRZERZP2612T | Key 2 JINH28TSROAW0E 302931 7 SV 3152807
Key 3 ILEMMPISTOR WS W2ER 3022305 282627 | Key 4 PHMZD 27268 =W BTDIPU 3 313106
Keyh 290312262 FFMADDOMDYRP 25w 2

Installation Details

Company 1D Fabrik.am, Inc. Req. Key Yersion 1
Installer Yerzion | 11.0.0 Dictionary Build 11.00 Actual Key Yersion
todule Reqistered Installed

Additional Charges

]

Advy. Inwenton Replenizhment
Call Scheduling

Catalogue Bazed Sales
Catchweights

Conzolidated Invoicing -
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FINANCIALS ENHANCEMENTS

Financials Enhancements

The Myridas Financials Enhancements module provides multiple new areas of
functionality to improve the effectiveness of your financials management.

New hold status functionality provides greater controls over debtors placed on
hold. Set up hold statuses using the Hold Status ID Maintenance window. The
hold status can effectively put an account "On Stop". When you enter sales
transactions for debtors that have been placed On Hold, and have an assigned hold
status, you will be reminded of this within sales transaction entry and the
associated process holds will be applied to the documents.

The Microsoft Dynamics™ GP Apply Sales Documents window has been
enhanced with functionality to view a full list of payments and credits for a
debtor. If a national account is selected then documents for its child accounts will
also be displayed. Additional sorting options are also available.

The new Apply Sales Documents by National Accounts and Debtors window
gives you functionality to select payments to apply to documents, whilst the new
Apply By Aging Period window lets you select aging periods to apply transactions
to.

With standard Microsoft Dynamics™ GP a purchase invoice can only be saved
when line details have been entered. With purchase invoice register functionality
you can save invoice details to an invoice register without entering item details.

Additional payment due date calculation options allow due dates to be calculated
from the end of the current month rather than from the invoice date.

The main features of the Financials Enhancements module are:

e Set up hold statuses to provide greater control over debtors placed on hold

e An additional window for the selection of payments and credits when using
the Apply Sales Documents window

« Additional sorting options for documents displayed in the Apply Sales
Documents window

o The facility to automatically apply payments by aging period
e The facility to automatically apply payments by document date

o The facility to enter total goods, tax and total invoice details for an invoice
without having to enter any line details

« Additional payment due date calculation options
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The Payment
Terms Extras
window

FINANCIALS ENHANCEMENTS

Setup

1. Payment Terms Extras window
Setup >> Myridas >> Financial Enhancements >> Payment Terms Extras

Use the Payment Terms Extras window to:
o Set up additional Payment Due Date calculation options

Note that this window is also available as an Additional option from the Payment
Terms Setup window.

Bl tcs85 Payment Terms Extras
I Save | & Clea |7 Delkte

Pavment Terms 45 days |

s

Payrnent Terms always from EOM: Months Grace

4 4 » b Sy @

1.1 Setting Up Payment Due Date calculation options

To set up payment due date calculation options using the Payment
Terms Extras window:

1. Enter a Payment Terms code or select one using the lookup. Note that the
additional calculation options are only available for Payment Terms with a
Due Date calculation method of “Net Days” or “Date”.

2. Click Payment Terms always from EOM to start the payment due calculation
from the end of the current month instead of the invoice date. For example if
the Payment Terms is set to Net Days 45, the due date calculated in standard
Dynamics GP is 45 days from the invoice date. With the Payment Terms
always from EOM option set, the due date is calculated as 45 days from the
end of the current month.

3. Enter a number of Months Grace to add additional months before an invoice is
due. If a number of Months Grace is entered and the Payment Terms is set to
Net Days, the number of days is ignored and the payment due date is
calculated as a number of months from the end of the current month. If the
Payment Terms is set to Date, the number of Months Grace is added to the
calculated date.

4. Click Save
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FINANCIALS ENHANCEMENTS

Note that if the Financials Enhancements additional options are set against a
Payment Terms code, the alternative due date calculation replaces the standard
calculation. The discount date calculation is not affected.

1.2 Examples of Payment Due Date calculation options
Payment Due 60 days from the end of the month

In this example, all October invoices will be due for payment on 30" December.

El Payment Terms Setup

I save | & Clear | % Delete . =]
)
Payrment Terms | G0 days |@|D| - Calculate Discount On: -
S ale/Purchase
Due: |Net Cays hd | E0 | [ ] Discount
[ ] Freight
Dizcount: Days v U| [] Mizcelaneous
Dizcount Type: Percent » 000k | | [] Tax
[ ptiame: |1z Debtor/Creditar Grace Periods for Date/EOM Fayment T erms
O ©

Bl tcs85 Payment Terms Extras

Save | & Clear |./ Delete |
= I

Payment Terms | B0 days |Q|D|

Payrnent Terms always from EOM: Months Grace I:I

O @
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FINANCIALS ENHANCEMENTS

Payment Due 15" of the third month after the invoice date

In this example, all October invoices will be due on 15" January.

El Payment Term:kSetup

I Ssave | & Clear | ¥ Delete =]
Payment Terms | 15th+2manth |@|D| - Calculate Discount On: -
[] Sale/Purchaze
Due: |Date hd | 15 | [ ] Discount
[ ] Freight
Dizcount: Days v U| [] Mizcelaneous
Dizcount Type: Percent v 000z | ] Tax
Optians: [] Uze Debtor/Creditor Grace Periods for Date/EQM Payment Terms
O @

Bl tcs85 Payment Terms Extras

IH S5ave |(£ Clear |./ Delete | R
Payment Terms |15th+2mu:unth |Q|D|

Payrnent Terms always from EOM: Months Grace

O @
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FINANCIALS ENHANCEMENTS

Cards

2. Hold Status ID Maintenance window
% Cards >> Myridas >> Financial Enhancements >> Hold Status ID Maintenance

Use the Hold Status ID Maintenance window to:
e Set up hold statuses

The Hold Status
ID Maintenance

I tcsB5 Hold Status ID Maintenance

window n Save | Clear | 77 Delete
Hold Status 1D | HS0001 241 [ Default Hold Status 1D
C'ezcription hiold statuz 0001
Procesz Hold D | CREDIT £
Credit Check
[] Mandatory
4 4 » ¥ by Hold Statuz ID w L) @

2.1 Setting Up Hold Statuses

To set up hold statuses using the Hold Status ID Maintenance
window:

1. Enter a hold status ID or select one using the lookup.

2. Click the Default Hold Status ID checkbox to set the hold status as a

default.

3. Enter a description for the hold status.

4. Enter a process hold ID to link to the hold status or select one using the
lookup.

5. When you assign a debtor to a hold status then the selected process hold

will be used in sales transaction documents for the debtors’ transactions.

6. Click the Mandatory checkbox to automatically apply the process hold to
all current sales transactions for debtors that the hold status is assigned to.
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The Assign
Hold Status ID
to Debtor
window

FINANCIALS ENHANCEMENTS

3. Assign Hold Status ID To Debtor window

Cards >> Sales >> Debtor >> Click Save after selecting the Hold Checkbox
unless a Default Hold Status ID has been set up

Use the Assign Hold Status ID to Debtor window to:

e Assign a hold status to a debtor

tcsBh Assign Hold Status 1D To Debtor

Ciebtar 1D ADNANCED OO0
Advanced Paper Co.

Hald Status 1D H50001 )
hold =tatus 0007
Frocesz Hold ID | CREDIT
Credit Check
7 | ok | [ MoHoldStatus D |

This window will display when you click Save in the Debtor Maintenance
window when you have just selected that the debtor should be on hold.

Note that if you have a Default Hold Status ID set up then that will be assigned
automatically to the debtor and this window will not be displayed.

3.1 Assigning a Hold Status to a Debtor

To assign a hold status to a debtor using the Assign Hold Status ID
To Debtor window:

1. Enter a hold status or select one using the lookup.
2. Click OK to assign the hold status to the debtor.

3. Ifthe hold status ID has not been set to mandatory then a dialogue box will
ask if you want to apply the process hold to all documents for the debtor. Click
Yes to apply the process hold to all sales documents for the debtor.

Note that if you don’t want to assign a hold status to the debtor then click the No
Hold Status ID button. The debtor will be placed on hold but will follow standard
Microsoft Dynamics™ GP procedure.

Also note that if you take a debtor off hold in the Debtor Maintenance window
that has current process holds assigned to documents, then a dialogue box will ask

MYRIDAS USER GUIDE
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FINANCIALS ENHANCEMENTS

if you want to remove the process holds.

MYRIDAS USER GUIDE
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FINANCIALS ENHANCEMENTS

Transactions

4. Apply Sales Documents window with Financials
Enhancements

Transactions >> Sales >> Apply Sales Documents

r b |
=4 Apply Sales Documents @Eli_hj
File Edit Tools Additional Help sa Fabrikam, Inc. 12/04/2017
‘/ (] #% Find @l Urapply Auta Apply @ Apply By Aging Period @ Apply By Doz Date 5
Debtor |0 ADAMPARKOOM il Name Adam Park Resart
Type: Payments - Apply From Currency [D 258
Document Ko, 4 | P¥MNTO00000000274 H A9 Original Aot $100.00
Apply Date 12/04/2m7 = Unapplied Amount $0.00
Apply Posting Date 12042007 ez
Wi A pply: M ational Account Specific Debtar
Apply ta Docurient Diue Diate Arnount B emaining Apply Amaunt F3
Type Original Document Amk Digzount Date | Terms Available Termz T aken Witeoffs *
Apply To Currency ID Exchange Rate Document Date | Calculation Method Realized Gain/Loss
Choooo33 170242012 $1.551.50 $0.00 =
FULORD1O1RE 12/05/2017 $1.135.20 $0.00|
FULORD1046 17024202 $1.551.50 $0.00
FULORD1047 12/05/2017 $1.551.50 $0.00
IMNWSF1006 12/08/2017 $5.00 $0.00
RkA003001 A0/09/2017 $933.58 $0.00
SL513014 22/02/2014 $8.500.00 $0.00
51513015 280242014 $5.44513 $0.00
SL53004 2322013 $2538.76 $0.00 -
Sort window by Docurnent Type/Murmber -
4 4 » »  byDebtorlD - p @
|

The alternate Apply Sales Documents window for the Financials Enhancements
module provides the following additional functionality:

1. The Apply Sales Documents by National Accounts and Debtors window
provides functionality to view a full list of payments and credits for a debtor.
If a national account is selected then documents for its child accounts will also
be displayed. The required document can be selected and details passed
through to the Apply Sales Documents window, whilst the Apply Sales
Documents by National Accounts and Debtors window remains open in the
background, allowing selection of further documents as required.

2. Additional sort sequences have been added to the window so that you can
view documents by document date and by due date.

MYRIDAS USER GUIDE
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FINANCIALS ENHANCEMENTS

W

Sart windaw by Daocument TypeMNumber W

by Document Tvpe/Due Date

3. The Apply By Aging Period button opens the Apply By Aging Period
window. From this window you can select an aging period - the payment or
credit will then be applied automatically to documents that fall into the
selected aging period.

4. The Apply By Doc Date button opens the Apply By Document Date window.
From this window you can select document date range - the payment or credit
will then be applied automatically to documents that fall into the selected date
range.

5. If the Apply Sales Documents window was opened from the Cash Receipts
Entry window, an additional button “Apply Original Cash” is available. This
populates the Document No. field with the Receipt id from the Cash Receipts
window. This provides a quick way to return to the original cash receipt after
applying other credit documents.

6. The note button for the Debtor is available on the alternate Apply Sales
Document window.

MYRIDAS USER GUIDE
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The Apply Sales
Documents by
National
Accounts and
Debtors window

FINANCIALS ENHANCEMENTS

5. Apply Sales Documents by National Accounts
and Debtors window

Transactions >> Myridas >> Financials Enhancements >> Apply Sales
Documents by National Accounts and Debtors window

Use the Apply Sales Documents by National Accounts and Debtors window to:

e Select payments to apply to documents

il 1csB5 Apply Sales Documents by National Accounts and Debtors

/ o | & Clear | G;L Zoom |
|"v"iew: () Mational Account (%) Debtor | N
Debtor D AARONFITOO01 23 Aaron Fitz Electrical s
Type: Payrments A"
w | Yiew: Al Documents: By Debtor ID
Child Debtor 1D Document/Receipt Original Amount Amount Remaining
Code | Doc. Date Cheque/Credit Card Currency |0 Exchange Rate
FMM T 0000000000E7 $320.74 $0.00 A~
F'MM T 000000000080 $2 BEY 95 £0.00
PR T 000000000027 $34213 f0.00
M T 000000000052 $406.50 g000
PR T 00000000071 05 $233.90 $£0.00
FRM T 00000000071 06 $219.90 $0.00
PR T 000000000118 $119.40 $£0.00
FMMT 000000000119 $358.20 £0.00
FMM T 00000000071 35 $183.95 £0.00
PR T 00000000071 36 $33.80 $0.00 +
@

Note that this window is also available as an Extras option from the Apply Sales
Documents window.

5.1 Selecting Payments to Apply to Documents

To select payments to apply to documents using the Apply Sales
Documents by National Accounts and Debtors window:

1. From the View options select National Account or Debtor.
2. Enter a Parent Debtor ID / Debtor ID or select one using the lookup.

If you select to view a national account you can only select a national (parent)
account. Payments or credits for the parent and all child accounts will be
displayed in the scrolling window.

MYRIDAS USER GUIDE
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FINANCIALS ENHANCEMENTS

You can select to restrict the documents displayed by using the View option as
detailed in step 3. Note that if you select to view a debtor then only payments
and credits for that debtor will be displayed, regardless of whether it is a
parent or child account.

3. Select a Type from the drop-down menu to display in the scrolling window.
All relevant documents will be displayed in the scrolling window.

Note that you can click the View button to select how you view displayed
documents, for example if you are viewing a national debtor then you can
select to view documents for the parent debtor ID or child debtor ID only.

You can also choose to display only those documents with an amount
remaining, only those without an amount remaining, or all documents
regardless of amount remaining.

You can click the Aging Period button to select to display only those
documents from a particular aging period.

4. Click on a line in the scrolling window to select it then click the Zoom button.

The Apply Sales Documents window will open displaying the selected debtor
/ document details.

The Apply Sales Documents by National Accounts and Debtors window will
remain open so that further documents can be selected as and when required.

5. Click OK to close the window.

MYRIDAS USER GUIDE
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Aging Period
window

FINANCIALS ENHANCEMENTS

6. Apply By Aging Period window

Transactions >> Sales >> Apply Sales Documents >> Apply By Aging Period
button

Use the Apply By Aging Period window to:

o Select aging periods to apply transactions to

IE tcsB5 Apply By Aging Period

Aging Period To Apply By: | Current -
Allocate By: Dacument Type/Mumber w
Fenod Aot
Current $393.60
3 -B0Davs $421.87
61 - 90 Days $233.38
91 -120 Days $369.40
121 - 150 Days $501.16
151 - 180 Days $45E. 27
181 and Ower $327.08 W
Balance $726.68
7] @ Apply l L° Eancel]

Note that is recommended you only use this window if you regularly use
Microsoft Dynamics™ GP aging routines functionality.

6.1 Selecting Aging Periods to Apply Transactions To

To select aging periods to apply transactions to using the Apply By
Aging Period window:

1. When a debtor ID, type and document number have been selected in the Apply
Sales Documents window click the Apply By Aging Period button to display
the Apply By Aging Period window.

2. The Apply By Aging Period window will open displaying the aging period
descriptions set up in the Receivables Management Setup window and the
period balances for the selected debtor.

Details in the scrolling window are for display purposes only. Allocations will
be made based on your drop-down menu selection.

MYRIDAS USER GUIDE
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FINANCIALS ENHANCEMENTS

Note that if a national account has been selected through the Apply Sales
Documents by National Accounts and Debtors window then the following
rules apply:

Specific debtor Aging periods and totals displayed for selected
selected debtor only.

Specific debtor not | Aging periods and totals displayed are summary
selected balances for all child and parent national accounts
linked to the currently selected national account.

3. From the Aging Period To Apply By drop-down menu select the aging period
that you want to allocate documents for.

4. From the Allocate By drop-down menu select whether to apply allocations by
document date, document due date or document number.

If there is insufficient payment or credit to apply to all invoices in the selected
aging period then as many documents as possible in the aging period will be
allocated until the balance is used up. Allocation will be made based on the
Allocate By drop-down menu.

5. Click the Apply button. The Payment or credit from the document number
selected in the Apply Sales Documents window will be assigned to all
documents in the selected aging period until the balance is used up.

Note that you can click Cancel at any point to close the window.

MYRIDAS USER GUIDE
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FINANCIALS ENHANCEMENTS

7. Apply By Document Date window
Transactions >> Sales >> Apply Sales Documents >> Apply By Doc Date button

Use the Apply By Document Date window to:

o Select document dates to apply transactions to

Bl tcs85 Apply By Document Date E|ﬁ| g|

Docurnent Date From; | 01401/2007
To: | 30/04/2007

IQ’J [E Apply ] [_egancell

7.1 Selecting Document Dates to Apply Transactions To

To select document dates to apply transactions to using the Apply
By Document Date window:

1. When a debtor ID, type and document number have been selected in the Apply
Sales Documents window click the Apply By Doc Date button to display the
Apply By Document Date window.

2. Enter a document date range.

3. Click the Apply button. The payment or credit from the document number
selected in the Apply Sales Documents window will be assigned to all
documents in the selected document date range until the balance is used up.

If there is insufficient payment or credit to apply to all invoices in the selected
document date range then as many documents as possible in the date range
will be allocated until the balance is used up. Allocation will be made based
on the Allocate By drop-down menu.

Note that you can click Cancel at any point to close the window.

MYRIDAS USER GUIDE
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FINANCIALS ENHANCEMENTS

8. Purchase Invoice Register window

Transactions >> Purchasing >> Enter / Match Invoices >> Additional >>
Purchase Invoice Register

Use the Purchase Invoice Register window to:
o Enter purchase invoice details without item details

i tcs90 Purchase Invoice Register |Z||E|[z|

B Save | % Delste | € Cancel |

Receipt Mo. RCT11&3 D| Creditor Doc. Mo, | 00003934

Creditor [0 almiaMCEDOON [rate 12/04/2007

Goods Amaunt $30.25 Status Mew

Tax $3.03 Last Amended By ]

Total $33.28 [rate 12042007

Date to be Cleared | 1240442007 Azzign To User £a Q|

Comments |

dzer (D Date Tirne Drezcription

za 03/05/2005)  16:31:22 |Receipt Mumber Created ~
"

With standard Microsoft Dynamics™ GP a purchase invoice can only be saved
when line details have been entered. With purchase invoice register functionality
you can save invoice details to an invoice register without entering item details.

If you open a receipt number that you have previously set up invoice register
details for then the Purchase Invoice Register window will be displayed
automatically.

An invoice register can be at one of three different statuses:

New A new invoice register

Amended An invoice register that has been amended

Posted / Matched | An invoice register that has been posted or
matched

MYRIDAS USER GUIDE
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FINANCIALS ENHANCEMENTS

8.1 Entering Purchase Invoice Details without Item Details

To enter purchase invoice details without item details in the
Purchase Invoice Register window:

1.

The window will open with the currently selected creditor and receipt number
displayed.

Any previous editing on the receipt will be displayed in the scrolling window.

Enter the goods amount and the tax amount for the invoice. The goods amount
should be the result of the following calculation based on receipt amounts:

(Subtotal - Trade Discount Amount) + Freight Amount + Misc Amount
Note that these figures may be edited as and when required.

Enter a Date to be Cleared if required.

This field is for user reference purposes only.

If required enter a user in the Assign To User field or select one using the
lookup.

This field is for user reference purposes only.
Enter any comments as required.
Click Save.

The window will close and you will return to the Purchasing Invoice Entry
window. If you do not enter the same details in this window then when you
click Save you will receive a message that details on the invoice register do
not match details on the invoice. Click Continue to proceed with the save.

Note that a warning message will also be displayed if there are different totals
on the invoice and the invoice register and you are attempting to post the
invoice.

Click the Delete button to delete any details entered.

MYRIDAS USER GUIDE
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Enquiries
9. Purchase Invoice Register Enquiry window

% Enquiry >> Purchasing >> Purchase Order Documents >> Select a receipt and
click the Receipt No. link

Use the Purchase Invoice Register Enquiry window to:

e View invoice register details

The Purchase Bl tcs90 Purchase Invoice Register Enguiry |.'. .||.'I:| |[5_<|
Invoice Register | ————
window v oK
Receipt Mo. RCT11&3 D| Creditor Doc. Mo, | 00003934
Creditor [0 ADVANCEDOOO [rate 12/04/2007
Goods Amort $30.25|  Status Mew
Tax $9.03 Last Amended By %3
Total $33.28 [rate 12042007
Date to be Cleared | 12/04./2007 Azzign To Usger D
Comments
dzer (D Date Tirne Drezcription
za 12/04/2007 | 16:31:22 | Receipt Mumber Created ~
v

9.1 Viewing Invoice Register Details

To view invoice register details using the Purchase Invoice Register
Enquiry window:

1. The window will display automatically with the Purchase Invoice Enquiry
Zoom window when you click the Receipt No link in the Purchase Order
Processing Document Enquiry window.

All details from the Purchase Invoice Register window will be displayed.

2. Click OK to close the window.

MYRIDAS USER GUIDE
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APPENDIX A

Appendix A

Access to Myridas Windows

Financials Enhancements

Window Name

% Menu Access

% Other Access

Apply By Aging
Period

Transactions >> Sales >>
Apply Sales Documents >>
Apply By Aging Period button

Apply By Document
Date

Transactions >> Sales >>
Apply Sales Documents >>
Apply By Doc Date button

Apply Sales
Documents by
National Accounts and
Debtors

Transactions >>
Myridas >> Financials
Enhancements >>
Apply Sales
Documents by
National Accounts and
Debtors window

Transactions >> Sales >>
Apply Sales Documents >>
Additional >> Apply By
National Accounts

Assign Hold Status ID
To Debtor

Cards >> Sales >> Debtor >>
Click Save after selecting the
Hold Checkbox unless a
Default Hold Status ID has
been set up

Hold Status ID
Maintenance

Cards >> Myridas >>
Financial
Enhancements >>
Hold Status ID
Maintenance

Payment Terms Extras

Setup >> Myridas >>
Financial
Enhancements >>
Payment Terms Extras

Tools >> Setup >> Company
>> Payment Terms >>
Additional >> Payment Terms
ID Extras

Purchase Invoice
Register

Transactions >>
Purchasing >> Enter /
Match Invoices >>
Additional >>
Purchase Invoice
Register

Purchase Invoice

Enquiry >> Purchasing >>

MYRIDAS USER GUIDE
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Register Enquiry Purchase Order Documents >>
Select a receipt and click the
Receipt No. link

MYRIDAS USER GUIDE
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APPENDIX B

Appendix B

Alternate Microsoft Dynamics™ GP Windows

Some Microsoft Dynamics™ GP windows have been modified to incorporate
Myridas behaviour:

Window Name Series Modification
Apply Sales Sales New sorting options fields
Documents

New Apply By Aging Period button to display
the Apply By Aging Period window

MYRIDAS USER GUIDE
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