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USING THIS GUIDE

Using this Guide

The graphics in this document are best viewed or printed with Adobe Acrobat
Reader version 4.0 or above.

This guide providesser notes for the Myridas Distribution Enhancements
module:

Distribution Enhancements

The mouse symbol has been used throughout the manual to help guide you to the
location of windows in the software. Séppendix Afor alist of Myridas
windows and their location in the software.
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The Abot
Myridas
window

ABOUT MYRIDAS

About Myridas

Tools >> Setup >> Myridas >> About Myridas
Help >> About Microsoft Dynamics GP >> Additional >> About Myridas

Use the About Myridas window to check your registration informediach
installation details. The window will tell you which Myridas modules you are
registered to use and which have been installed on your system.

[54] tcs00 About Myridas = | B | S

File Edit Tools Help sa Fabrikamn, Inc. 12/04/2017

License Information

Company MName Trinity Computer Services Limited

tax Users 3

Fey FJDHNIOBARSTUVEVSYRZERZP2612T | Key 2 JINH28TSROAW0E 302931 7 SV 3152807
Key 3 ILEMMPISTOR WS W2ER 3022305 282627 | Key 4 PHMZD 27268 =W BTDIPU 3 313106
Keyh 290312262 FFMADDOMDYRP 25w 2

Installation Details

Company 1D Fabrik.am, Inc. Req. Key Yersion 1
Installer Yerzion | 11.0.0 Dictionary Build 11.00 Actual Key Yersion
todule Reqistered Installed

Additional Charges

]

Advy. Inwenton Replenizhment
Call Scheduling

Catalogue Bazed Sales
Catchweights

Conzolidated Invoicing -
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DISTRIBUTION ENHANCEMENTS

Distribution Enhancements

The Myridas DistributiorEnhancements module provides multiple new areas of
functionality to improve the effectiveness of your inventory control.

With Transaction Reason Codgsu can set up and assign reason codes to
inventory transetions, providing greater visibility of your inventory.

Barcode Managemeprovides the functionality to set up barcodes and assign
them to items. Barcodes can even be imported and exported on a mass scale using
the GTI Numbers Import/Export Wizard

Part Delivery Restrictionenables you to set up process holds that will stop
incomplete orders from being transferred to invoice.

Debtor Specific ltemenables you to assign debtors to a specific item number.
Once the relationship is created, only debtors assigned to the item number will be
permitted to purchase it in sales transaction entry.

Disallowed Debtor Itemlets you assign one or multiple items to a debtor which
the debtor is then restricted from purchasing in sales transactions.

Alternate ltemgives you fundbnality to assign alternate item codes to inventory
items. The alternate codes can be keyed in to several windows and are
automatically replaced with the actual inventory item number. Alternate item
numbers can be imported and exported on a mass saadethigilternate ltem
Numbers Import/Export Wizard

Sales Batch Enhancemegiwes you the functionality to automatically transfer
ranges of documents to a new sales batch@neimove sales batches that no
longer contain any transactions.

Document Margindets you view margins on sales transactions during transaction
entry, and automatically updates thecument Margins windowvith new details
entered into a transaction. Select margin percentage calculation types in the
Margin Percentage Setup window

Requred Debtor Referenciinctionality lets you denotes debtors and transaction
types as requiring entry of a debtor purchase order number during sales
transaction entry.

User Default Sitefunctionality enables yowtset default site IDs for users in
sales transaction entry. If required users can be restricted to operating with only
the default site ID assigned to them.

Current Cost Updatfanctionality allows you to prevemertain types of inventory
transactions from updating an items current cost.

Stock Take Enhancemerftmctionality provides multiple enhancements to
standard Microsoft DynamicsE GP stock
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DISTRIBUTION ENHANCEMENTS

Release Inventory from Allocated Ordallows the user to select one or more
order lines from which to release the inventory. These orders will be placed on
backorder, making the released inventory availabletioer transactions.

Managing Inventory Allocationallows the user to release allocated inventory
from sales orders and assign it to backorders, and assign backorders to purchase
orders, all from within a single window.

Customer Restricted Product Ligthows the items that a customer can purchase
to be restricted by item class.
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The
Distribution
Enhancemen
Setup windo

DISTRIBUTION ENHANCEMENTS

1.

Distribution Enhancements Setup window

Tools >> Setup >> Myridas >> Distributio Enhancements >> Digbution
EnhanenentsSetup

Use the Distribution Enhancements Setup windaw

1

Set the Document Margins window to opmriomatically

1 Enable stock take enhancements
1 Select a Stock Count document statusaftit
1 Enable the facility to rollown changes tthe Requested Ship Dats a
Sales Order Processing document
[ &y tcsbd Distribution Enhancements Setup SRIE)
File Edit Tools Help sa Fabrikam, Inc, 12/04/2017

o | Automatically Open Document bargin Window

| Enable Stock Take Enhancemants
D'ocument Status Cut-off Maone -
Enable Roll Down Requested Ship D ate

Proceszs Hold To Apply On lnvoice Picking Print IMPICKIMG
Process: Hold Ta Apply “when dbove Haold |s Remaoved ROYTOIMY

oe

5150

e

1.1 Setting up Distribution Enhancement options

To set up Distribution Enhancement Options in the Distribution
Enhancements Setup window:

1.

Select the Automatically Open Document Margin Window option to have the
Document Margin windovepen automatically during sales transaction entry.
If you do not select this option the Document Margin windostilsavailable

as an Additional option from the Sales Transaction Entry window and the
Sales Item Detail Entry window.

Select the Enable Stock Take Enhancements option to endid@ced stock
take functionatiy.

If you have chosen to Enable Stock Take Enhancements, seliefetudt
Document Status Cu@ff from the dropdown list This can be overwritten for
an individual stock count using ti#ock Count Document Statu€ut-Off
window. When starting a Stock Count, the captured quantity will exclude
guantities allocated to any fulfilment order/invoice which has passed the
selected cubff status. For example, select a Document StatusO@fubf
Unconfirmed Pack to excladany inventory allocated to fulfilment
orders/invoices with a status of Shipped or Ready to Print/Post. If you select
None from the drojaown list, the full available quantity will be captured.

MY
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DISTRIBUTION ENHANCEMENTS

4. Select the Enable Roll Down Requested Ship Date optioratoleethe facility
to roll down changemadeto the Requested Ship Date a Sales Order
Processing documenlote that this feature will only be active hiet
Requested Ship Date has been moved onto tles $edinsaction Entry
window (usingModifier). If the Requested Ship Date on a document is
changed on the Sales Transaction Entry header, the option to roll the changes
down to the document lines will be given if this feature has been enabled.

5. Optionally enter a Process Hold to Apply on Invoice PickingtPH an entry
Is made in this field, if a Picking Ticket is printed for an Invoice type SOP
document, this process hold will be applied. This can be used to prevent
further processing until picking has been completed.

6. Optionally enter a Process Hold t@ply When Above Hold is Removed.
This field is only available if a Process Hold to Apply on Invoice Picking Print
has been entered. If a process holeniteredn this field, this will be applied
automatically when the Picking Print process hold is remiove

7. Click OK to save your settings and close the window.

MYRIDAS USER GUIDE
11



DISTRIBUTION ENHANCEMENTS T TRANSACTION REASON CODES

Transaction Reason Codes

Transaction reason codes functionality allows you to assign reason codes to sales
and inventory transactions. Using theansaction Reason Code Maintenance
windowto set up an unlimited number of reason codes, you can then assign these
reason codes to all types of sales and inventory transactions. Documents with
reason codes assighean be reportedonusingthe cr osoft Dynami c
SmartList

2. Transaction Reason Code Maintenance window

% Tools >> Setup >> Myridas >> Distribution Enhancements Reason Code
Maint.

Use the Reason Code Maintenance window to:

1 Set up transaction reason codes

T_hE B tcs49 Transaction Reason Code Maintenance

Transactiol

Reaso EH Save | & Clear | X Delete
Code

. Feazon Code L1,
Maintenanc — ; 2k
R D'escription quarantined
window
4 4 » #| |bwReazonCode LY J @]

2.1 Setting Up Transaction Reason Codes

To set up transaction reason codes in the Transaction Reason Code
Maintenance window:

1. Enter a reason code, or if you are maintaining a code select one using the
lookup.

2. Enter a description.
3. Click Save.
Note that you can click Clear at any point to clear the current selection.

Deleting reaso Click Delete to delete the currently selected reason code.
code:

MYRIDAS USER GUIDE
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DISTRIBUTION ENHANCEMENTS T TRANSACTION REASON CODES

3. Apply Transaction Reason Code window

% Transactions >> Inventory >> Transaction Entry >> Additional >> Apply
Reason Code

Use the Apply Transaction Reason Code window to:

T Assign reason codes to sales and inventory transactions

The Ap.pl‘. i tcs49 Apply Inventory Transaction Reason Code
Transactiol
R%asc? Type: Adjuztrment
. 0d¢ Document Mumber: 00000000000000041
window
Beason Code (N el
D'escription quarantined
L__f @ I Ok l [ Cancel ]

Note that this window is also available through the Item Transfer Entry window.

Note also that you can open the sales transaction verdioimis window by
clicking the Additional Apply Reason Code option in the SalesSaetion Entry
window.

3.1 Assigning Reason Codes to Sales and Inventory
Transactions

To assign reason codes to sales transactions, inventory
transactions, and individual sales transaction lines in the Apply
Transaction Reason Code window:

1. The current dogment type and document number will be display@ten
entering reason codes fam adividual salesransaction linghenthe item
number and description will also be shown.

2. Enter areason code or select one using the lookup.
3. Click OK to assign the reas@ode to the transaction and close the window.
Note that reason codes can be assigned to all inventory/sales document types

If entering details for a sales transaction header when opening the Additional
Apply Reason Code option then the Apply Sales TretimaReason Code
window will be opened.
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| tcsd9 Apply Sales Tra

File Edit Tools Help Debug sa Fabrikam, Inc. 12/04,/2017

Tupe: |Fvoice

Docurment Mumber; STDIMWE00E

Reason Code BACKORDER el

Dezcriptian Back ordered Line _
]

Q @ [ Qg J [ Cancel

If entering details for a sales transaction line then the Apply Sales Transaction
Line Reason cde window will be opened.

File Edit Tools Help Debug sa Fabrikam, Inc, 12/04,/2017 |
Type: [nvoice
Document Mumber: STDINYE00E
Itern Mumber 100G

Green Phone
Beason Code NOSTOCKBO iy [ _
Dezcription Ot Of Stock s0 Backordered il

“:) (7] [ ] J [ Cancel ]

4. Viewing and Reporting on Assigned Reason
Codes

Sales and inventory documts with reason codes assigned to them can be
reported on in the Microsoft DynamicseE
then click on Inventory Transaction Reason Codes or Sales Transaction Reason
Codes. All relevant documents will be displayed ingbelling window with the

reason code assigned to them. Click the Print button to print a report.
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Barcode Management

Barcode management gives you the functionality to set up barcodes and suitable
formats, assigthem to item numbers, and to import/export them from/to Excel
spreadsheets.

Whether using US Uniform Code Council (UCQ3s European Article Numbers
(EAN's), you can set up the appropriate format using the Barcode Format
Maintenance window. Barcodes are also known as Global Trade Identification
Numbers (GTI Numbers).

You can select whether to include check digits on barcodes. Check digits are the
additional digit used to authenticate barcodes. If inclutleg will be calculated
automatically All barcode formats are made up of 14 digits (including the check
digit), however some formats only require a lesser number of digits with the
additional digits being made up by prefixing 0's to the defined digiy®ufselect

a number of digits less than 14 in thercode Format Maintenance windgthen
when you create a barcode in th&l Number Maintenance windoar the

Scanned GTI Number Maintenance windthe required 0's will be prefixed to

the number you created in the underlying functionality of barcode maintenance.

5. Barcode Format Maintenance window

Tools >> Setup >> Myridas >> Distribution Enhancements >> Barcode Format
Maintenance

Use the Barcode Format Maintenance window to:

1 Set up barcode formats

i tcs51 Barcode Format Maintenance E|E|E|

H save & Clear | %K Delste
Barcode Format UCC2 il
Hurnber OF Digitz 12 w
4 4 » » Lr @
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5.1 Setting Up Barcode Formats

To set up barcode formats in the Barcode Format Maintenance
window:

1. Enter a barcode format, or if you are maintaining a barcode format select one
using the lookup.

2. From the Number of Digits dregown menuselect the number of digits that
will be used for the barcode.

3. Click Save.

Note that you can clear entries in the window at any point by clicking the Clear
button.

To delete a barcode format click the Delete button.

6. GTI Number Maintenance window
Cards >> Myridas >> Distribution Enhancements >> GTl Number Maintenance

Use the GTI Number Maintenance window to:

1 Set up and assign GTI numbers

B tcs51 GTI Number Maintenance

B save | & Cear | ¥ Delete |
Earcode Formnat | UCc-12 r— |D|
GTI Murber | 65243951321 [ )]
Check Digit [1]
[tem Murnber 24+ IDE |Q|
243 CD-ROM |
L OF M Each |
@

Note that you caalso assign GTI numbers in tBeanned GTI Number
Maintenance window
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6.1 Setting Up and Assigning GTI Numbers

To set up and assign GTlI numbers in the GTI Number Maintenance
window:

1.

2.

5.

Enter a barcode format or select one using the lookup.
Enter a GTI number.

The number of digits that you can enter will be dependant on the number of
digits you selected for the barcode format inBlaecode Format Maintenance
window. For example, if you selected 7 digits, then you will be able to enter 6
digits in the GTI Number field. The seventh digit will be made up by the
check digit. The number in the Check Digit field will be calculated
autamatically.

Enter an item number or select one using the lookup.
Enter a unit of measure or select one using the lookup.
Note that different item units require different GTI numbers.

Click Save.

Note that you can click Clear at any point to clear the windo

Click Delete to delete a GTI number and its assignment to an item number.

7. Scanned GTlI Number Maintenance window

Cards >> Myridas >> Distribution Enhancements >> Scanned GTI Nunir¥la

Use the Scanned GTI Number Maintenance window to:

1 Set up and assign GTI numbers with a barcode scanner

F tcs51 Scanned GTl Number Maintenance

H save & Clear | ¥ Delete

ltem Number 8.4HD Q

Scanned GTI Number 0654295482752 [ Check Digit 3

3.4 gig Hard Drive
I OF K Each fo

O
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7.1 Setting Up and Assigning GTI Numbers

To set up and assign GTlI numbers in the Scanned GTI Number
Maintenance window:

1. Scanin a GTI number using a barcode scanner.

2. Click Options and select or deselect the Scanned Barcode includes Check
Digit option. Ths should be set to reflect the settings of your barcode scanner
and carried out before you scan in barcodes.

The number in the Check Digit field will be calculated automatically
regardless of the option selected.

3. Enter an item number or select one ushmg lbokup.

4. Enter a unit of measure or select one using the lookup.
Note that different item units require different GTI numbers.

5. Click Save.

Note that you can click Clear at any point to clear the window.

Click Delete to delete a GHumber and its assignment to an item number.
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8. GTI Number Enquiry window
% Enquiry >> Myridas >> Distribution Enhancements >> GTI Number Enquiry

Use the GTI Number Enquiry window to:

1 Search for item GTI| numbers

The GT [ :‘ tcs51 GTI Number Enquiry I._l_l_J':' Sl X | ]
Numbe
Enquiry File Edit Tools Help L}, sa Fabrikam, Inc. 12/04/2017
window v 0K Redisplay
Item Murmber 128 SDRAM fd
128 meg SDRARM
GTI Mumber LJ OF Barcode Format Created With
00000000 2345-7 Each B, -
0000218181818-6 Each B
12345672901 2-3 Case
12345678901 3-4 Each A
123456789014-5 more r
123456729015-3 Casze
4 4 b M {7 @

8.1 Searching for Item GTI Numbers
To search for item GTI numbers in the GTI Number Enquiry window:
1. Enter an item number or select one using the lookup.

2. All GTI numbers assignetb the item will be displayed in the scrolling
window, along with associated units of measure and the barcode format used
to create the GTI number.

3. Click OK to close the window.
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Importing and Exporting Barcodes

9. Excel File Template Maintenance window

Tools >> Routines >> Myridas >> Dist. Enhancements >> GTI Number Excel
Template

Use the Excel File Template Maintenance window to:
1 Set up egel template IDs to enable importing/exporting of barcodes

Bl tc551 Excel File Template Maintenance
B Save | % Delste | /- Clear (%] Sort

Excel Template 1D GTITEMPLATET Geal[]
Dezcription GTI Template 1

Creditar 1D ADVANCEDOO il

MHumber Of Header Fows To Skip 0

[}

Hurnber OF Foater Rows To Skip

E el Columm bapsz To
A GTI Number |
B [tern Mumber b
C Creditar [term Murmber W
B I af M W
W
w
4 4 » K| by Template D L f,__; (7]

Note that you must set up templates in this window prior to importing/exporting
barcodes.

9.1 Setting Up Excel Template IDs

To set up excel template IDs in the Excel File Template Maintenance
window:

1. Enter an excel template ID.
If you are maintaining a template ID then you can select one using the lookup.
2. Enter a description for the excel template ID.

3. Enter a creditolD or select one using the lookup.
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Note that each excel template ID can only be assigned to one creditor.

4. You can select to have the template not include header or footer rows on
imported excel sheets. This would be useful, for example, where columns on
the required spreadsheets have headings.

In the Number Of Header Rows To Skip and Number Of Footer Rows To Skip
fields enter the number of rows that you do not want included in the import. If
you do not require rows to be skipped then leave these fielts Get

Note that the contents of these fields have no effects when exporting barcodes.
If you are exporting barcodes that you will be amending in Excel then re
importing, you should use an excel template ID with header and footer rows to
skip set to O.

5. Inthe scrolling window you should set how Excel columns will map to
Myridas fields for the excel template ID. From the drop down menu's you can
select the following options:

T GTI Number
T ltem Number

1 Creditor Item Number
7 UofM

For each option you shouldten an excel column, for example, A, B, or C.
When you have entered a column, from the drop down menu select which
Myridas field this column will be mapped to. When you import/export
barcodes the entered excel column will contain data relating to théeskelec

Map To option.
Sample Exc E zcel Column Mapz To
columr A GTI Number - |
mapping B Item Nurnber -
C |Ereu:|itu:ur Itern Murmnber - |
D U of M -
Note that the Creditor Item Number and Item Number options do not both
need to be mapped. However, both may be mapped if required. The GTI
Number and U of M options must be mapped.
6. Click Save to save the eal template ID.
Deleting exce Note that you can click Delete to delete an excel template ID.
template ID'
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9.2 Setting Up Excel Sheets for Importing and Exporting

When you are importing a spreadsheet you should set cells to text format. This
will ensure that any leading 0's are carried through during import. During export
cells will be set to this format by default. You should also be aware that the
import/export process is case sensitive.

The import/export process functions with standard .xlIs Excel file types.

It is recommended that Exceld®sedwhen you are using the GTI Numbers
Import/Export Wizard.

10. GTI Numbers Import/Export Wizard

% Tools >> Routines >> Myridas >> Distribution Enhancements >> GTI Number
Wizard

The Myridas GTI Numbers Import/Export Wizard allows the user to import or
export GTI Numbers for an unlimited number of items.

Use the GTI Numbersnport/Export Wizard to:

1 Import or export barcodes details to/from an Excel spreadsheet

The GT
Number
Import/Expor
Wizarc

a = s . g | |
- i - - 1
[ ] = = 1 D 1 Pt -
_—-LI . - — - e :
N ey L e = 1T
*+ Ay -y ¥ et ] “8 : : e, g

Welcome to the GTI Numbers Import/Export Wizard

Thiz wizard allows vou to lmport and Export GTI Numbers to and from an Excel spreadshest,

@ < Back Meut > ]’ Cancel
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10.1 Using the GTI Numbers Import/Export Wizard
1. Click the Next button to display the next window.

Note that you can click Canloen this or any other GTI Numbers Import/Export
Wizard screen to close the GTI Numbers Import/Export Wizard.

Note also that you can click the Back button on any other GTI Numbers
Import/Export Wizard screen to return to the previous screen.

10.2 Import/Export screen

Bl tcs51 GTI Numbers Import/Export Wizard E|E||E|

GTI Numbers Import/E xport - v i i
Select whether to Import or Export

Select Option;
%) Import GTI Numbers

{3 Export GTI Mumbers

< Back ” MHext > ]’ Cancel

10.2.1 Using the Import/Export Screen
1. Click whether you want to import or export GTI numbers.
2. Click the Next button to display the next screen.

Note that details of exporting GTI numbers are to be fougdlat See below for
details on importing GTI numbers.
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Importing Barcodes
10.3 Check Digit screen

The Chec B tcs51 GTI Numbers Import/Export Wizard
Digit screer

GTI Numberz Import - il o | oo
Do GTI Humbers include a Check Digit? P ! -

Select Option;
%) GTI Numbers to Import DO include a Check Digit

) GTI Mumbers to Import DO MOT include a Check Digit

< Back ” Meut > ][ Cancel

10.3.1 Using the Check Digit screen

1. Select whether to include check digits the GTI numbers that are imported.
If they are not included then they will be created automatically during import.

2. Click Next.

Note that if a check digit is not included then the GTI numbers can be a maximum
of 13 digits.
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10.4 Select Excel File Template screen

El tcs51 GTI Mumbers Import/Export Wizard

GTI Numbers Import . g | -
Select Excel File Template / /

Select Excel File Template to uze:

Excel Template |10 GTITEMPLATED |Q|

GTI Template 1 |
Creditor 10 ADANCEDDON |

Advanced Office Systems |

< Back ” Meut > ][ Cancel

10.4.1 Selecting an Excel File Template

1. Enter the excel template ID (set up in thecel File Template Maintenance
window) that you want base the import on, or selew asing the lookup.

Note that if you select a template where all the fields have not been mapped
then an error message will be displayed.

2. The assigned creditor ID will be displayed by default. Click Next.
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10.5 Select Excel Workbook screen

The Sele: El tcs51 GTI Mumbers Import/Export Wizard
Excel

Workbool GTI Numberz Import - Y iteT P -
screel Select Excel Workbook to Import From il Yy rvdo

Select Excel ‘Workbook to lmpart from;

Excel Workbook, CATEMPSgH_numbers. xls |Q|

< Back ” Meut > ][ Cancel

10.5.1 Selecting an Excel Workbook
1. Enter the Excel file that you want to import or select one using the lookup.

Note that you cannot just enter the name of the file; you must also enter the
system path to the file, for example \TEMP\gti_numbers.xIs.

Also note that you can only import .xIs file types. You cannot import files that
are currently open in Excel.

2. Click Next.
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10.6 Select Worksheet screen

The Sele El tcs51 GTI Mumbers Import/Export Wizard
Workshee

screel GT! Humbers Import - : g |

Select Excel Workzheet to Import From

Select Excel ‘Worksheet to Import from:

Encel worksheet Sheetl w

< Back ” Previev ][ Cancel

10.6.1 Selecting an Excel Worksheet

1. From the dropdown menu select the specific worksheet that you want to
import.

Note that the worksheets are the individual spreadsheets held within a
workbook, or Excel file. Worksheets will be displayed in the order that they
are held in the selected workbook.

2. Click Prevew. The details from the selected Excel worksheet will be imported
into Microsoft DynamicsE GP and t he
Import Wizard progress bar.

The Impor
Wizarc
progress ba

tcs51 GTI Mumbers Import Wizard

Retrieving data from Excel wiarkboak:

Total Progresz [IIIII ]

Note that if any errors are encountered during the intpert the Import
Errors screen will be displayed (seé€.2).
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When the import is complete (if no errors were encountered) then the Import
Preview screen will be displaye8.q).

10.6.2 Using the Import Errors screen

Hl tcs51 GTI Numbers Im portfExport Wizard g |§| |z|

GTI Numbers Import -
Ermors

The following emors occumed whilst gathenng data from the Excel Workbook:

Row Colurnn Errar
14 GTI Humber 005243351321 aleady existz. Row skipped. -
24 GTI Humber 0E54235482752 alkeady existz. Row skipped.
JA Inwalid GTI Murnber. Row skipped.
4 A Inwalid GTI Murnber. Row skipped.
54 Invalid GTI Mumber. Row skipped.
E A4 Invalid GTI Mumber. Row skipped.
T Invalid GTI Mumber. Row skipped. w
Rows read 177 Rows with enors 177
5 Zoom To Maintenance [ < Back ][ Preview ] [ Cancel ]

1. The Import Errors screen will be displayed where any errors are encountered
during the import process. The location of the error in the spreadsheet will be
displayed with details of the emo

Errors will be encountered when:

T There is an invalid excel cell formafor example you have entered text data
into a field formatted for dates

1 There is a duplicate recordvhen a row has been duplicated in the
spreadsheet

1 Some data "does not exist"

Click the Print icon to print the Import Errors Report detailing the import
errors.

2. Where you have an error with data that "does not exist" it is possible to amend
the details so that the import will be accepted.

Click on the relevant line in the scrollingindow and click the Zoom to
Maintenance button. The relevant maintenance window will be displayed (for
example, the Item Maintenance window will be displayed where the error
concerns an Item Number that does not exist) with a new record created for
the daa that does not exist. Complete the data as required then return to the
Import Errors window and click Back. The Select Worksheet screen will be
displayed where you can-maport the spreadsheet.

3. Where a spreadsheet contains lines both with and withoarsethe lines
without errors will still be imported. Click Preview to preview these lines in
the Import Preview window.
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Note that if there are no valid rows then you will not be permitted to proceed.

10.7 Import Preview screen

The |mPO' B {cs51 GTl Numbers Import/Export Wizard
Previev
Screel GTI Numbers Import - vy 14 ¢ 1§ 71

Preview

Select GTI Humber records ko Impaort:

Impaort | GTI Humber Creditar ltem L O M
b v |00E5249851321 Each 1~
DEB423R332752 Each
v
Select Al ] [ Dezelect Al ] [ Irveert Selection ]
’ < Back ” M et > l ’ Cancel

10.7.1 Using the Import Preview screen

1. The scrolling window will display all valid lines that you have imported, with
all relevant information.

2. You need to select which lines in the upper scrolling window you want to
import. When the check box for a limemarked that indicates that the line
will be imported. You can check the lines manually or use the buttons detailed

below.
Select All Selects all lines for import
Deselect All Deselects all lines so that they will not be imported

Invert Selection | Inverts the current selectiomall lines selected for
import will be deselected and vice versa

3. When you have completed your import selection click Next.
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10.8 Completing Import screen

The
Completing
Import scree

. - - i IR
- i T
A - |
be sin — :
” T e — =
- Ll o~ 5
+ iy -y et Y . e : e X

Completing the GTI Numbers Import Wizard

Yo have selected to Import GT1 Mumbers uzing the following Excel parameters:

Exeel Template 10 | GTITEMPLATET |
Excel Workhbook, | C:ATEMPSI_numbers. sls
Excel wWorksheet | Sheetl

When you zelect Impart, all records zelected on the Previews window

will be proceszsed.

< Back ” Irnpart ]’ Cancel

10.8.1 Using the Completing Import screen

1. The excel template ID, excel workbook and worksheet that you have selected
will be displayed.

2. Click Import to import the workbook and worksheet based on the details set in
the excel template ID.
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10.9 Import Completed screen

El tcs51 GTI Mumbers Import/Export Wizard g|ﬁ“g|

GTI Numberz Import - . * ]
Import Completed

Mumber of records Imported from Excel 2

Select the Print buttan ta print an Impaort Audit Beport,
Select the Restart button ko restart the ‘Wizard.

Select the Cloge button to cloge the ‘Wizard.

Print Audit l [ Restart ‘Wizard ] [ Cloze \Wizard

10.9.1 Using the Import Completed Screen
1. The number of GTI Numbers imported will be displayed.

Note that this is different to the number of rows in excel. As multiple rows
containing quantity break details will be incorporated into one import record.

2. The number of rows imported with errors will also be displayed, as will a
warning that errors have occurred.

Errors will occur where another user is editing the record being imported. This
record will not be imported.

3. Click the Print Audit button to prirthe Import Audit report displaying details
of the import errors.

4. Click Restart Wizard if you want to import (or export) more barcodes.
Alternatively click Close Wizard to close the wizard.
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Exporting Barcodes

10.10 Select GTI Numbers screen

The Sele: El tcs51 GTI Mumbers Import/Export Wizard
GTI Number
screel GTI Mumbers Export - P |

Select GTI Humbers you wizh to Export

Select which GTI Mumbers you wish to expart;

O Al
© From: | 0065243351321 ]
T | 0654235452752 ]

< Back ” Meut > ][ Cancel

10.10.1 Selecting GTI Numbers

1. Click all to select to all GTI numbers or click from then enter a range of GTI
numbers or select them using the lookups.

2. Click Next.
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10.11 Export Check Digit screen

The EXPQ' B tcs51 GTI Numbers Import/Export Wizard
Ched Digit

screel GTI Numbers Export - P R
Export Check Digit with GTI Mumber? e : :

Select Option;
%) Include Check Digit on GTI Mumnber

) Exclude Check Digit from GT| Mumber

< Back ” Meut > ][ Cancel

10.11.1 Exporting Check Digits
1. Select whether to include check digits on the GTI numbers that are exported.

2. Click Next.

Note that if a check digit is not included then the GTI numbers can be a maximum
of 13 digits.
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10.12 Select Items screen

The Selel
ltems scree

El tcs51 GTI Mumbers Import/Export Wizard

GTI Numbers Export - ) "
Select Items pou wish to Export

Select which Item Mumbers pou wizh to expart GTI Mumbers for;

= al
) From: | r | [Firat]
Tar | r- | [Lazt]

< Back ” Meut > ][ Cancel

10.12.1 Selecting Items for Export

1. Click All to select to export GTI numbers for all items or click from then enter
an item range or select a range using the lookups.

Note that only items with an assigned GTI number wilinmduded in the
export.

2. Click Next.
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10.13 Select Excel File Template screen

El tcs51 GTI Mumbers Import/Export Wizard

GTI Numbers Export - . g | -
Select Excel File Template / /

Select Excel File Template to uze:

Excel Template |10 GTITEMPLATED |Q|

GTI Template 1 |
Creditor 10 ADANCEDDON |

Advanced Office Systems |

< Back ” Meut > ][ Cancel

10.13.1 Selecting an Excel File Template

1. Enter the excel template ID (set up in thecel File Templee Maintenance
window) that you want base the export on, or select one using the lookup.

Note that if you select a template where all the fields have not been mapped
then an error message will be displayed.

2. The assigned creditor ID will be displayed byaddt. Click Next.
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10.14 Select Excel Workbook screen

GTI Numbers Export - . g
Select Excel Workbook to Export to / /

Select Excel Woaorkbook to Export to;
Excel Workbook, CATEMPSgH_numbers. xls Q

Append verarite

El tcs51 GTI Mumbers Import/Export Wizard E|E||E|

< Back ” Meut > ][ Cancel

10.14.1 Selecting a Workbook for Export

1. Enter the Excel file that you want to export to or select one using the lookup.

Note that you cannot just enter the naméheffile; you must also enter the

system path to the file, for example \TEMP\gti_numbers.xIs.

You cannot export to files that are currently open in Excel.

2. Click append or overwrite. Selecting append will add your exported barcodes

to a current workboolSelecting overwrite will overwrite any current

barcodes in the workbook.

3. Click Next.
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10.15 Select Excel Worksheet screen

El tcs51 GTI Mumbers Import/Export Wizard E|E||E|

GTI Numbers Export - i "
Select Excel Worksheet to Export to

Select Excel Woarksheet to Expart to:

Encel worksheet Sheet1|

< Back ” Meut > ][ Cancel

10.15 1 Selecting an Excel Worksheet

1. If you selected append in the previous window select ael exorksheet from
the dropdown menu.

If you selected overwrite enter an excel worksheet to export to. There will be
no option to select from the drajmwn menu. The excel worksheet that you
entered will be created automatically on export. All other dletiae

workbook will be overwritten.

2. Select whether to append or overwrite the selected worksheet.

Note that if you selected to overwrite in the previous window then you will not
have the option to append or overwrite.

3. Click Next.
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10.16 Export Preview screen

The Expol
Previev
screel

- (R ] iy
i — | u - 4 - —

Completing the GTI Numbers Export Wizard

Y'ou have chosen to Export GTI Mumbers for the following ranges:

GTI Humber range: 0065249351321 to 0654295452752
Al bern Hurnber's

< Back ” Meut > ][ Cancel

10.16.1 Previewing Exports

1. The GTI number range and item number range that you have selected will be
displayed.

2. Click Next to complete the export.
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10.17 Completing Export screen

The
Completing
Expori
screel

. . - - - il : . )
5 . > - - 3 . T
+ ' - S mw e L
. L e A =
=& - e el
- = . S . T \

Completing the GTI Numbers Export Wizard

Y'ou have selected to Export GTI Mumbers using the following Excel parameters:

Exeel Template 10 | GTITEMPLATET |
E el Workhbook, | C:ATEMPSI_numbers. sls
Excel Worksheet | Sheet]

& YWhen you choose Export, all GTI Mumbers in range will be Exparted.

< Back ” Export ][ Cancel

10.17.1 Completing Barcode Export

1. The excel template ID, excel workbook and worksheet that you have selected
will be displayed.

2. Click Export to export GTI numbers to the selected worksheet.
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10.18 Export Completed screen

The Expol El tcs51 GTI Mumbers Import/Export Wizard
Complete

Screel GTI Numbers Export - . g |
Export Completed

Mumber of GT| Humbers written to Excel 2

Select the Zoom button to open Excel and shiow the Exported GT| Mumbersz.
Select the Restart button ko restart the ‘Wizard.

Select the Cloge button to cloge the ‘Wizard.

Zoom To Excel l [ Restart ‘Wizard ] [ Cloze \Wizard

10.18.1 Using the Export Completed screen
1. The number of GTI numbers exported will be displayed.

2. Click Restart Wizard if you want to export (or import) more barcodes, or
Zoom To Excel to view exported barcodes in the Excel spreadsheet.
Alternatively click Close Wizard tolose the wizard.
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Part Delivery Restrictions

Part Delivery Restrictions functionality enables you to set up process holds to
restrict incomplete orders from being transferred to invoice. Set up and apply
process hold IB using the”art Delivery Transfer Hold windaw

When a No Part Delivery hold has been applied, sales orders with a quantity
ordered that is greater than the quantity to invoice cannot be transferred to invoice.
Any quantities cancelled will be taken into account. The order must be completed
before transfer is permitted. Alternatively you can select to allow part deliveries

but only where they meet certain order quantity criteria.

Two further windows enable you to setadiment/run specific part delivery

restrictions. Théillow Part Delivery windows accessible from sales transaction

entry to set or remove part delivery restrictions for individual sales documents.

The Part Delivery Defaults for Run windois accessible from the Multiple Order

To Invoice Transfer window and Sales Transfer Documents window. Use this
window to set part delivery restrictions for all documents that are being currently
processed in the originating Microsoft

Document level part delivery settings will always take priority over run and
company level settings. Run level part delivery settings take priority over
company level settings.

Note that part delery transfer restrictions are only applicable to sales orders
where the invoice ID used for transfer is a logistically controlled invoice set up
using Microsoft DynamicsE GP Advanced
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11. Part Delivery Transfer Hold window

Tools >> Setup >> Myridas >> Distribution Enhancements >> Part Delivery
Xfer Hold

Use the Part Delivery Transfer Hold window to:
1 Set up process holds to restrict part deliveries

El tc552 Part Delivery Transfer Hold

Fleaze zelect a transfer pozting hald to apply to any
advanced distribution contralled order that does not

meet the part delivery requirements.

Frocess Hold ID APPROVAL il

Default Az (%) Mo Part Delivery ) Allow Part Delivery
kinimurn % alue $500.00

Mirirurn Percent 70.00%

Criteria To Be Met ) Either O] Eh:.th

Walus (%) Total Order Value i) Remaining Order Walue

o @

11.1 Setting Up Restrictions on Part Deliveries

To set up restrictions on part deliveries using the Part Delivery
Transfer Hold window:

1. Enter or select the process hold e used for restricting part deliveries.

Note that the process hold ID must be set to apply holds to transferring
documents in the Sales Process Holds Setup window.

2. Select one of the default options:

No Part Part delivered documents will not transferred to
Delivery invoice unless otherwise specified

Allow Part Part delivered documents will be transferred to invoi
Delivery unless otherwise specified

If the No Part Delivery option is selected then no part deliveries will be
permitted regardless dfi¢ settings made in the fields below.

If you select the Allow Part Delivery option then it is recommended that you
enter values in the fields below. Only part deliveries meeting the entered
criteria will be permitted.
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Note that you can amend these settiiogsndividual documents using the
Allow Part Delivery windowand runs of documents using thert Delivery
Defaults for Run window

3. Enter a Minimum Value. The part delivery musach this value to be
permitted, dependent on other settings.

4. Enter a Minimum Percent. The part delivery must reach this percentage to be
permitted, dependent on other settings.

5. For Criteria To Be Met select Either or Both.

Either | Part delivery only needs meet minimum value or
percentage to be permitted

Both Part delivery needs to meet minimum value and
percentage to be permitted

6. Select a Value option.

Total Order Value The minimum value and minimum
percent are checked against the origing
order value

Example: If the minimum value and
percent are set at $500 and 75%
respectively, then a part delivery would
need to be $500 or greater and/or 75%
greater of the original order.

Remaining Order Valug The minimum value and minimum
percent are checkedaigst the remaining
order value.

Example: If the minimum value and
percent are set at $500 and 75%
respectively, then a part delivery would
need to be $500 or greater and/or 75%
greater of the quantity remaining on the
order.

7. Click OK to confirm your sttings and close the window.
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12. Allow Part Delivery window

Transactions >> Sales >> Sales Transaction Entry >> Additional >> Part
Delivery

Use the Allow Part Delivery window to:
1 Apply or remove part delivery restriots for individual documents

tcs52 Allow Part Delivery

SOP Murnber ORDSTZ2245

Default Az () Mo Part Delivery (#) Part Deliveny Allowed

[ Ok l[ Cancel ]

Details set in this window take priority over default company values set ipettie
Delivery Transfer Hold window

12.1 Applying and Removing Part Delivery Restrictions for
Individual Documents

To apply and remove part delivery restrictions for individual
documents using the Allow Part Delivery window:

1. The default option set in the Part Delivery Transfer Hold window will be
selected by default. Click an alternative option if required. This will be applied
to the displayed document only.

2. Click OK to close the window.
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13. Part Delivery Defaults for Run window

% Sales Multiple Orders To Invoice Transfer window/Sales Transfer Documents
window >> Additional >> Partship Defaults

Use the Part Delivery Deftia for Run window to:

1 Apply or remove part delivery restrictions for a run of documents

The Par tcsB3 Part Delivery Defaulis for Run

Delivery
Defaults fo Miriimurn % alue $500.00
Run windo\ Mirimurn Percent 73007
Criteria To Be Met () Either (&) Both
W alue (%) Total Order Yalue ) Femaining Order % alue

o @

Details set will only apply to documents in the current run that you are processing.

13.1 Applying or Removing Part Delivery Restrictions for a Run
of Documents

To apply and remove part delivery restrictions for individual
documents using the Part Delivery Defaults for Run:

1. Any default options senithe Part Delivery Transfer Hold window will be
selected by default. Enter alternative criteria if required. This will be applied
to the current run of documents only.

Only part deliveries meeting the entered criteria will be permitted.

2. Enter a Minimum Vle. The part delivery must reach this value to be
permitted, dependent on other settings.

3. Enter a Minimum Percent. The part delivery must reach this percentage to be
permitted, dependent on other settings.

4. For Criteria To Be Met select Either or Both.

Either | Part delivery only needs to meet minimum value or
percentage to be permitted

Both Part delivery needs to meet minimum value and
percentage to be permitted
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5. Select a Value option.

Total Order Value The minimum value and minimum
percent are checked agst the original
order value.

Example: If the minimum value and
percent are set at $500 and 75%
respectively, then a part delivery would
need to be $500 or greater and/or 75%
greater of the original order.

Remaining Order Valug The minimum value and immum
percent are checked against the remair,
order value.

Example: If the minimum value and
percent are set at $500 and 75%
respectively, then a part delivery would
need to be $500 or greater and/or 75%
greater of the quantity remaining on the
order.

6. Click OK to confirm your settings and close the window.
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Debtor Specific Items

Debtor Specific Iltems functionality enables you to assign debtors to a specific
item number. When one or more debtors have been assignedémaruinber
using theAssign Debtors To Item windoar theAssign Debtor Range to Item
window, then the item number will then only be available for sale to debtors
assigned tohte item number.

If you attempt to include an item number in a sales transaction where the debtor
has not been assigned to the item, then you will receive a warning that the debtor
has not been assigned to the item number for ordering. You will be uoable

select the item unless you first assign the debtor to it.

14. Assign Debtors to Item window
Cards >> Myridas >> Distribution Enhancements >> Assign Debtors to Iltems

Use the Assign Debtors to Item window to:

T Assigndebtors to specific a item number

El tcs59 Assign Debtors to ltem

B Save | 3 Delete (2] Sat |
Itern Murnber 4.5HD |@|
|term Description 4.5 gig Hard Dirive |
Crebtar O |Q Drebtar Mame |
ADNVAMCEDODOT Advanced Paper Co. ”~
AMERICAMOODZ American Electrical Contractor
COMPUTERDOOZ Computer Equipment Leasing
ISHIMDUIS0007 ISH Industries
v
4 4 » Pl |byltem Mumber A g__f @
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14.1 Assigning Debtors to a Specific Item

To assign debtors to a specific item in the Assign Debtors to Item
window:

1.

2.

Enter an item number or select one using the lookup.

Enter a Debtor ID or select one using the lookup. As many debtors as required
can be assigned to a single item number. Only debtors displayed in the
scrolling window can piehase the displayed item number through the Sales
Transaction Entry window.

Click Save.

You can click the Ranges button to assign a range of debtors to the item in the
Assign Debtor Range to Item window.

Note that you can click Delete to remove debtosggagd to the item number.
If you select to delete the assignment then all debtors will be able to purchase
the item.

15. Assign Debtor Range to Item window

Cards >> Myridas >> Distribution Enhancements >> Agsi Debtors to Items
>> Ranges button

Use the Assign Debtor Range to Item window to:

1 Assign debtor ranges to specific a item

E tcsh9 Assign Debtor Range to ltem g@gl

Itzm Mumbes 4.5HD
[tern Description 4.5 qig Hard Dive
Debtor D @Al O Fom r
To r
Lizt Debtars assigned to a specific lkem Number E.5HD ]
Mark &1l | | H Unmark 41
Drebtar 1D Debtor Mame Agzign
ADYVANCEDOOD Advanced Paper Co. -~
AMERICANOODZ American Electical Contractor
COMPUTERDOOS Carnputer Equiprment Leazing
ISMINDUISO001 I5M Industries
w
J @ Azsign l [ 0K l I Preview
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15.1 Assigning Debtor Ranges to an Item

To assign debtor ranges to an item in the Assign Debtor Range to
Item window:

1.

2.

The currently selected item number will be displayed.

All debtor IDs will be selected by default. To select a ramfggebtors click
From and enter from and to debtor IDs or select them using the lookups.

The List Debtors assigned to a specific tem Number option enables you to
view debtors already assigned to an item number. If required then selected this
option and eter an item number or select one using the lookup.

Click Preview to display your selected range in the scrolling window.
All displayed debtors will be selected by default.

Debtors can be selected/deselected by clicking on the Assign checkbox, or by
using tie Mark All/Unmark All buttons.

Click Assign to assign the selected debtors to the displayed item number.

Click OK to close the window.
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Disallowed Debtor Items

Disallowed Debtor Items functionality enables you to restribtaks from
purchasing specified items. When one or more items have been assigned to a
debtor using th®isallowed Items By Debtor windoar theDisallowed Items By
Debtor- Range Allocation windowthen the item number will not be available for
sale to debtors the item number has been assigned to.

If you attempt to include an item number in a sales transaction where the debtor
has been assigned to the item, then youredeive a warning that the debtor is
not allowed to purchase this item. You will be unable to select the item.

16. Disallowed Items By Debtor window
Cards >> Myridas >> Distribution Enhancements >> Disallowectihs

Use the Disallowed Items By Debtor window to:
1 Restrict items from purchase by specified debtors

il 1cs74 Disallowed Items By Debtor

B Save | ¥ Delete (2] 5ot |

Debtor 1D AMRONFITO001 1R
&aran Fitz Electrical

Ibemmn Murmber |Q Description b2
Generic Dezcription Clazz Code w
FIPROC 333 Processor ”~
400PROC 400 Processor
4R0PROC 480 Processor
A00PROC 500 Processzor

v
[y o] oyDetorD &) @

Note that you can click the Ranges button to displaytkellowed Item®By
Debtor- Range Allocation windowvhere you can set a range of items to be
disallowed for a debtor.
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16.1 Restricting Items from Purchase by Specified Debtors

To restrict items from purchase by specified debtors using the
Disallowed Items By Debtor window:

1. Enter a debtor ID or select one using the lookup.
2. Enter an item number or select one using the lookup.

You can assign as many items to a debtor asnetjutems can also be
disallowed from purchase for as many debtors as required.

3. Click Save. Items assigned to the selected debtor will now not be available for
sale to that debtor in sales transactions.

Deleting Click the Delete button tanassign all disallowed items from the displayed
disallowed item debtor. To unassign a single item select the line then click Edit and Delete Row.
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17. Disallowed Items By Debtor - Range Allocation

window

Cards>> Myridas >> Distribution Enhancements >> Disallowed Items >>

Ranges button

Use the Disallowed Items By DebtoRange Allocation window to:

1 Restrict ranges of items from purchase by specified debtors

i tcs74 Disallowed Items By Debtor - Range Allocation ._ E|[$__<|
Diebtor [0 AAROMFITOO0T
Aaron Fitz Electrical |
[tern Mumber & al O From: -
T -
Generic Descrption O Al &) From: Processor ol
Ta: Frocessor i}
Class ID ® al O From: &
T -
Select Dizallowed tems from Debtor (D |@|
Itern Murmber Genenic Desc | Clasz ID b2
[tern Dezcription >
J3PROC Processor ~
400PROC Processor B
450FPROC Proceszor
S00FROC Processor
"
:_":) (7] Transfer ] [ ok, ] [ Preview
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17.1 Restricting Ranges of Items from Purchase by Specified
Debtors

To restrict ranges of items from purchase by specified debtors using
the Disallowed Items By Debtor - Range Allocation window:

1. The debtor ID selected in th&sallowed Items By Debtor windowill be
displayed by default.

2. All item numbers will be selected/ldefault. To select a range of item
numbers click From and enter from and to item numbers or select them using
the lookups.

3. All generic descriptions will be selected by default. To select a range of
generic descriptions click From and enter from and teege descriptions or
select them using the lookups.

4. All class IDs will be selected by default. To select a range of class IDs click
From and enter from and to class IDs or select them using the lookups.

5. The Select Disallowed Items from Debtor ID optioloat you to select only
items that have already disallowed for another debtor. Enter a debtor ID or
select one using the lookup. When you click Preview only items disallowed
for the selected debtor will be displayed in the scrolling window.

Note that if ths option is used then items will not be transferred from one
debtor to another. Items can be disallowed for as many debtors as required.

6. Click Preview to view your selected range in the scrolling window.
7. Click Transfer to assign the selected items todtator as disallowed items.

8. Click OK to close the window.
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Alternate Items

Mi crosoft DynamicsE GP gives you funct
substitute items and assign them directly to inventory item numbers. With the
Myridas Distribution Enhancements module you can set up a further alternate

item that is assigned directly to the item number only, and is not debtor/creditor
specific. Set up alternate item numbers usingitie nateltem Number

Maintenance window

Alternate item numbers can be entered into the Sales Transaction Entry window,
the Sales Transaction Detail Entry window, the Available To Promise window
the Item Enquiry windowthe Item Transaction Entry windowurchas Order

Entry window and Purchase Item Detail Entry winddfan alternate item

number is entered that has been assigned to more than one inventory item then
you can select an item using tBelect ltem Number windovin Purchase Order
Entry and Purchase Item Detail Entry, the alternate item numbers are only active
if the window is set for entry of Iltem Mabers, not Creditor/Vendor Item

Numbers.

18. Alternate Item Codes Setup window

% Tools >> Setup >> Myridas >> Distribution Enhancements >> Alternate Item
Setup

Use the Alternate Item Codes Setup window to:

1 Setup alternate items functionality

The =] ™ ]
tcs63 Alternate ltem Codes Setu |||
Alternate K [“'—J E"
ltem gg?ue Fleaze select the tables from which to generate
. I the initial Alternate (tem Codes T able.
window

Great Plains Customer [bems
[areat Plains Yendar |tems

iy IQ’J Generate [tems ] [ Cancel
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18.1 Setting Up Alternate Items Functionality

To set up alternate items functionality using the Alternate Item Codes
Setup window:

1. Click to select the options that you use on your system.

Note that if you use any of the displayed item types on your system then you
mug select the option to ensure successful table generation.

2. Click Generate Items to set up alternate item functionality. A dialogue box
will warn you that any existing alternate items will be removed then recreated
to enable alternate items functionalitlick Yes to continue. Alternate item
functionality will be set up and the Alternate Item Codes Setup window will
close automatically.

Note that you can click Cancel at any point to close the window.

19. Alternate Item Number Maintenance window

% Cards >> Myridas >> Distribution Enhancements >> Alternate Item
Maintenance

Use the Alternate Item Number Maintenance window to:

1 Assign alternate item numbers to items

The Fl tcs63 Alternate ltem Number Maintenance
Alternate
lterr B Save | % Delete (2] Sont
Numbe
Maintenanc [term Murmnber 24 IDE Geal[]
R 2w CO-ROM
window

Alternate ltem MNumbers
CD RO ~

4 4 » M ‘)@
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19.1 Assigning Alternate Item Numbers to Items

To assign alternate item numbers to items in the Alternate Item
Number Maintenance window:

1. Enter an item number or select one using the lookup.

2. In the scrolling windowenter as many alternate item numbers for the item as
are required.

Note that an alternate item number may be assigned to as many different item
numbers as required.

3. Click Save to save any changes made and close the window.

Click Delete to delete all alternate item numbers assigned to the selected item
number.

MYRIDAS USER GUIDE
56



The Selel
I[tem Numbe
window

DISTRIBUTION ENHANCEMENTS - ALTERNATE ITEMS

20. Select Item Number window

Transactions >> Sales >> Sales Transaction Entry >> Enter an alternate item
number that is assigned toore than one item

Transactions >> Purchasing >> Purchase Order Entry >> Enter an alternate
item number that is assigned to more than one item

Use the Select Item Number window to:

1 Select an item when an alternate item number is assigned to multiple items

tes63 Select Item Number

Entered Alternate |tem Mumber CD ROM

Site 4 | 'WAREHOUSE » () Base l of M () Main Stock Unit () Default Seling Uit

Alternate |tern Number Iterm Mumber Clazz 1D Gty. On Hand Gty &l PO Quantity

Itern Description
CD ROM

24w CD-ROM
CD ROM

32w CD-ROM

24 1DE

324 IDE

Gereric

CD ROM

CD RO

L of M
10 (36)

Each
2 (20

Each

F3
¥
A

0

0

v

(7] [ Select ] [ LCancel ]

The Select Item Number window can be displayed from the Sales Transaction
Entry window, the Sales Transaction Detail Entry window Atailable To
Promise window, the Item Enquiry window, the Purchase Order Entry window
and the Purchasing Item Detail Entry window.

Note that the Select Item Number window will only be displayed when you enter
into one of the enabled windows an alternate item number that is assigned to
multiple items, or when you enter an incomplete alteribabe number that

partially matches multiple alternate item numbers. For example, if you enter CD,
which does not exist as an alternate item number, but the alternate item numbers
CD ROM and CD DRIVE do exist, then all item numbers linked with these two
atternate item numbers would be displayed in the Select ltem Number window.

20.1 Selecting an Item when an Alternate ltem Number is
Assigned to Multiple Items

To select an item from the Select ltem Number window:

1. Allitem numbers that the selected alternate item number is assigned to will be
displayed in the scrolling window.

Use the Site browse buttons to scroll between site quantities if required.
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If you are using the Myridas Unit of Measure Management module you can
selectwhich unit of measure to view quantities in. If you do not have access to
this module then quantities will be
default unit of measure.

. Click on the required item line then click select. The item number will be

enteed into the originating window and the Select Item Number window will

close.

Note that you can click Cancel at any point to close the Select Item Number

window.

21. Alternate Item Number Enquiry window

% Enquiry>> Myridas >> Distribution Enhancements >> Alternate Item Enquiry

Use the Alternate Item Number Enquiry window to:

1 Enquire about alternate item numbers

The B tcs63 Alternate ltem Number Enguiry |’._||’E|E|
Alternate / 0k | Redisplay | & Clear |
lterr
Numbe | Enguire Or: (#) &lremate Item Mumbers ) Item Numbers ‘
Enquiry
window Altermate Item NMumber | CO ROM |@|
Itern Mumber |Alternate Type | Creditor/Debtor Mame A
|temn Descrption Creditor/Debtor D escnption ¥
248+ 1DE Uszer Altemate ltem ~
324 IDE User Altemnate ltem
v

The Alternate Item Number Enquiry window will display detaif alternate item

numbers, creditor/debtor items and Advanced Distribution substitute items.
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21.1 Enquiring About Alternate Item Numbers

To enquire about alternate item numbers in the Alternate Iltem
Number Enquiry window:

1. From the Enquire On options click to select Alternate Iltem Numbers or Item
Numbers.

Alternate Item Number | Item numbers and creditor/vendor item numbersg
linked with the selected item number are display

Item Number Alternate item numbers assigned te gelected
item number are displayed

2. Enter an item number/alternate item number, dependant on the Enquire On
selection made, or select one using the lookup. All alternate item
numbers/item number assigned to the selection will be displayed.

3. Click OK to cbse the window.
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Importing and Exporting Alternate Item
Numbers

The features detailed in this section enable you to import and export alternate item
numbers between Microsdty nami csE GP and Excel. To
import/export functionality you need to set up Excel Template ID's in the Excel

File Template Maintenance window (see below).

Note that you will be unable to use this functionality unless you have Excel
installed on yar system.

When you have set up Excel Template ID's you can then import and export
alternate item numbers using thigernate ltem Numbers Import/Export Wizard

22. Excel File Template Maintenance window

% Tools >> Routines >> Myridas >> Distribution Enhancements >> Alternate
Item Excel Template

Use the Excel File Template Maintenance window to:

1 Set up Excel Template IDs to enable importing/exporting of alternate item
numbers

The Excel Fil
Templat
Maintenanc
window

Bl tcs63 Excel File Template Maintenance

EH save

Excel Template D

W Delete |/~ Clear (2] Sont

ALTITEMS

alternate items template 1

ta

Description

MHurnber Of Header Rows Ta Skip 0
MHumber Of Footer Rows To Skip

[}

Exzel Column
A

B

4 4 » P

by Template 1D

tapz To

Alternate ltem Murmber

[tern Mumber

%%

O
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Note that you must set up templates in this window prior to importing/exporting
alternate item numbers.

22.1 Setting Up Excel Template IDs

To set up Excel Template IDs in the Excel File Template Maintenance
window:

1. Enter an excel template ID.
If you are maintaining a template ID then you can select one using the lookup.
2. Enter a description for the excel template ID.

3. You can select thave the template not include header or footer rows on
imported excel sheets. This would be useful, for example, where columns on
the required spreadsheets have headings.

Under Number Of Header Rows To Skip and Number Of Footer Rows To
Skip enter the numbef rows that you do not want included in the import. If
you do not require rows to be skipped then leave these fields set to O.

Note that the contents of these fields have no effects when exporting alternate
item numbers. If you are exporting alterndasam numbers that you will be
amending in Excel then4ienporting, you should use an excel template 1D

with header and footer rows to skip set to O.

4. In the scrolling window you should set how Excel columns will map to
Myridas fields for the excel templatB|From the drop down menu's you can
select the following options:

7 Alternate Item Number
7 Item Number

For each option you should enter an Excel Column, for example, A, B, or C.
When you have entered a column, from the drop down menu select which
Myridas field this column will be mapped to. When you import/export
alternate item numbers the entered Excel Column will contain data relating to
the selected Map To option.

Sample Exc Excel Column taps To
columr il Alternate ke Mumber - |
mapping B Itemn Mumber -

Note that all map to options must be selected.
5. Click Save tocsave the Excel Template ID.

Deleting Exce Note that you can click Delete to delete an Excel Template ID.
Template ID’
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22.2 Setting Up Excel Sheets for Importing and Exporting

You do not need teet the cells in the spreadsheets to a specific format. You
should however be aware that the import/export process is case sensitive.

The import/export process functions with standard .xlIs Excel file types.

It is recommended that Excelaksedwhen youare using the Alternate Item
Numbers Import/Export Wizard.

23. Alternate Item Numbers Import/Export Wizard

% Tools >> Routines >> Myridas >> Distribution Enhancements >> Alternate
ltem Wizard

The Myridas Alternate Item Numbers Import/Export Wizard allows the user to
import or export alternate item numbers.

Use the Alternate Item Numbers Import/Export Wizard to:

T Import or export alternate item numbers to/from an Excel spreadsheet

The Alternat El tcs63 Alternate ltem Numbers Import/Export Wizard [T||E| X
Item Numbes : : . . ——

Import/Expor
Wizarc

Welcome to the Alternate ltem Numbers Import/Export Wizard

Thiz wizard allows vou to Import and Export U zer Alkermate (bem Mumbers bo and fram an Exscel
spreadshest.

@ < Back Meut » ][ Cancel
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23.1 Using the Alternate Item Numbers Import/Export Wizard
1. Click the Next button to display the next window

Note that you can click Cancel on this or any other Alternate ltem Numbers
Import/Export Wizard screen to close the Aftate Item Numbers Import/Export
Wizard.

Note also that you can click the Back button on any other Alternate Item Numbers
Import/Export Wizard screen to return to the previous screen.

23.2 Import/Export Screen

El tcs63 Alternate ltem Numbers Import/Export Wizard E“EHE|

Alternate Item Mumbers Import/E xport - R "
Select whether to Import or Export

Select Option;
%) Import Alternate ltem Numbers

) Export Alternate [tem Numbers

< Back ” Meut > ][ Cancel

23.2.1 Using the Import/Export Screen

1. Click whether you want to Import Alternate Item Numbers or Export Alternate
Item Numbers.

2. Click the Next button to display the next screen.

Note that details of exporting alternate item numbers are to be found at 19.9. See
below for deails on importing alternate item numbers.
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Importing Alternate Item Numbers

23.3 Select Import File Screen

The Sel_e' El tcs63 Alternate ltem Numbers Import/Export Wizard [T||E| X
Import File e

screel Alternate Item Mumbers Import . i |

Select Excel File Template

Select Excel File Template to uze:

Excel Template |10 ALTITEMST |Q|
alternate itemsz template 1

< Back ” Meut > ][ Cancel

23.3.1 Using the Select Import File screen

1. Enter the Excel Template ID (set up in the Excel File Template Maintenance
window) that you want base the import on, or select one using the lookup.

2. Click Next.
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23.4 Select Workbook Screen

El tcs63 Alternate ltem Numbers Import/Export Wizard

Alternate Item Numbers Import - i P
Select Excel Workbook to Import From

Select Excel ‘Workbook to lmpart from;

Excel Workbook, CATEMPYSalernate_item_numbers.xls |Q|

< Back ” Meut > ][ Cancel

23.4.1 Using the Select Workbook Screen
1. Enter the Excel file that you want to import or select one using the lookup.

Note that you cannot just enter the name of the file, you must also enter the
system path to the file, for example \TEMP\alternate_item_numbers.xIs.

Also note thatou can only import .xIs file types. You cannot import files that
are currently open in Excel.

2. Click Next.
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23.5 Select Worksheet Screen

The Sele: El tcs63 Alternate ltem Numbers Import/Export Wizard [T||E| X
Workshee —

screel Alternate Item Mumbers Import - . i |

Select Excel Workzheet to Import From

Select Excel ‘Worksheet to Import from:

Encel worksheet Sheetl w

< Back ” Previev ][ Cancel

23.5.1 Using the Select Worksheet Screen

1. From the dropdown menu select the specifiovksheet that you want to
import.

Note that the worksheets are the individual spreadsheets held within a
workbook, or Excel file. Worksheets will be displayed in the order that they
are held in the selected workbook.

2. Click Preview. The details from the seted Excel worksheet will be imported
intoMi crosoft DynamicsE GP and the proc
Import Wizard progress bar.

The Impor
Wizarc
prog ress ba Retrieving data from Excel workbool:;

Total Progress [--------- ]

Note that if any errors are encountered during the import then the Import
Errors screen will be displayed (s&&5.2.

3. When the import is complete (if no errors were encountered) then the Import
Preview screen will be displayed.6).
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23.5.2 Using the Import Errors Screen

The Impor il tcs63 Alternate Iltem Numbers Import/Export Wizard EEHE
EI’I’OI’S Screel Alternate Item Humbers Import - .

Ermors

The following emors occumed whilst gathenng data from the Excel Workbook:

Row Colurnn Errar
2B Alternate Item Mumber CD ROM for Ibem Mumber 32< IDE already exists. Row skipped. -
3B Item Mumber 33 |DE does not exist. Row skipped.
4 A Inwalid Excel Cell Farmat for the Item Nurmber field. Row skipped.
B A Inwalid Excel Cell Farmat for the Item Number field. Row skipped.
E A Invalid Excel Cell Format for the [tem Mumber field. A ow skipped.
T Invalid Excel Cell Format for the [tem Mumber field. R ow skipped.
84 Invalid Excel Cell Format for the [tem Mumber field, Fow skipped. w
Rows read 1.743 Rowz with enors 1.748
5 Zoom To Maintenance [ < Back ” Preview ] [ Cancel ]

1. The Import Errors screen will be displayed where any errors are encountered
during the import process. The location of the error in the spreadsheet will be
displayed with details of the error.

Errors will be encountered when:

1 there is an "Invalid Excel Celormat"- for example you have entered text
data into a field where a date is required

1 there is a "Duplicate Recordwhen a row has been duplicated in the
spreadsheet

1 Some data "does not exist"

Click the Print icon to print the Import Errors Report detgithe import
errors.

2. Where you have an error with data that "does not exist" it is possible to amend
the details so that the import will be accepted.

Click on the relevant line in the scrolling window and click the Zoom to
Maintenance button. The relexttamaintenance window will be displayed (for
example, the Item Maintenance window will be displayed where the error
concerns an Item Number that does not exist) with a new record created for
the data that does not exist. Complete the data as requirecttheanto the
Import Errors window and click Back. The Select Worksheet screen will be
displayed where you can-maport the spreadsheet.

3. Where a spreadsheet contains lines both with and without errors, the lines
without errors will still be imported. ClicPreview to preview these lines in
the Import Preview window.

Note that if there are no valid rows then you will not be permitted to proceed.
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23.6 Import Preview Screen

El tcs563 Alternate ltem Numbers Import/Export Wizard

Alternate Item Mumbers Import - i g |
Preview 1

Select Alternate [bern Mumber records to Import;

Impaort | Alternate ltem Mumber [tern Mumber
¥ v |CDROM 40% IDE 1A
v
Select Al ] [ Dezelect Al ] [ Irvert Selection ]
[ < Back H Ment » l [ Cancel

23.6.1 Using the Import Preview Screen

1. The scrolling window will display all valid lines that you have selected for
import, with all relevant information.

2. You need to select which lines in the scrolling window you want to import.
When the check box for a line is marked that indicates that the line will be
imported. You can check the lines manually or use the buttons detailed below.

Select All Selects all lines for import

Deselect All Deselects all lines so that they will not be imported

Invert Selection | Inverts the current selectiorall lines selected for
import will be deselected and vice versa

3. When you have completed your import selection click Next.
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23.7 Completing Import Screen

The Completin
Import scree

Completing the Alternate ltem Numbers Import Wizard

Y'ou have selected to [mpart [kem Mumbers uzing the following Excel parameters:

Excel Template D |ALTITEMST |
E el Workhbook, | C:ATEMPhalternate_itern_numbers. xlz
Excel Worksheet | Sheet]

YWhen you zelect Impart, all records selected on the Preview window
will be proceszsed.

< Back ” Impaort ][ Cancel

23.7.1 Using the Completing Import screen

1. The Excel Template 1D, Excel Workbook and Worlethihat you have
selected will be displayed.

2. Click Import to Import the workbook and worksheet based on the details set in
the Excel Template ID.
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23.8 Import Completed Screen

El tcs63 Alternate ltem Numbers Import/Export Wizard E|E||E|

Alternate Item Mumbers Import - . * ]
Import Completed

Mumber of records Imported from Excel 1

Select the Print buttan ta print an Impaort Audit Beport,
Select the Restart button ko restart the ‘Wizard.

Select the Cloge button to cloge the ‘Wizard.

Print Audit l [ Restart ‘Wizard ] [ Cloze \Wizard

23.8.1 Using the Import Completed Screen

1.

2.

The nunber of alternate item numbers imported will be displayed.

The number of rows imported with errors will also be displayed, as will a
warning that errors have occurred. Errors will occur where another user is
editing the record being imported. This recail not be imported.

Click the Print Audit button to print the Import Audit report displaying details
of the import errors.

Click Restart Wizard if you want to import (or export) more alternate item
numbers. Alternatively click Close Wizard to close theand.
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Exporting Alternate Item Numbers Prices

23.9 Alternate Item Numbers Selection Screen

The Alternat
[tem Numbel

Selection scree Alternate Item Mumbers Export - . i |

Select Alternate Items pou wish to Export

El tcs63 Alternate ltem Numbers Import/Export Wizard

Select which Altenate [tem Mumberz vou wizh to export;

O Al
&) From: |CD ROM ®1
To: |CD ROM 1

< Back ” Meut > ][ Cancel

23.9.1 Using the Alternate Item Numbers Selection Screen

1. Click All to select to export all alternate item numbers or click From then
enter a alternate item number range or select them using the lookups.

2. Click Next.
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23.10 Select Excel File Template Screen

El tcs63 Alternate ltem Numbers Import/Export Wizard

Alternate Item Mumbers Export - v i1 ]
Select Excel File Template

Select Excel File Template to uze:

Excel Template |10 ALTITEMST |Q|
alternate itemsz template 1

< Back ” Meut > ][ Cancel

23.10.1 Using the Select Excel File Template Screen

1. Enter the Excel Template ID (set up in the Excel File Template Maintenance
window) that you want base the export on, or select one using the lookup.

Note that any Number Of Header/Footer Rows Tip Skttings applied in the
Excel File Maintenance window are not applicable when exporting alternate
item numbers.

2. Click Next.
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23.11 Select Workbook Screen

The Sele: El tcs63 Alternate ltem Numbers Import/Export Wizard
Workbool
screel Alternate Item Mumbers Export - il P

Select Excel Workbook to Export to R Fruado

Select Excel Woaorkbook to Export to;

Excel Workbook, CATEMPYSalernate_item_numbers.xls Q
Append verarite
< Back ” Meut > ] [ Cancel

23.11.1 Using the Select Workbook Screen

1. Enter the Excel file thatou want to export alternate item numbers to or select
one using the lookup.

Note that you cannot just enter the name of the file, you must also enter the
system path to the file, for example \TEMP\alternate_item_numbers.xIs.
You can choose to select @afkbook that has not yet been creatéue
workbook will be created automatically during the export.

Also note that you cannot export to files that are currently open in Excel.

2. If you select a workbook that has already been created then you should also
sdect whether to Append or Overwrite.

Append Append exported details to the selected workbook
Overwrite Overwrite the selected workbook with exported detg
3. Click Next.
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23.12 Select Worksheet Screen

El tcs63 Alternate ltem Numbers Import/Export Wizard g|ﬁ“g|

Alternate Item Numbers Export - i "
Select Excel Worksheet to Export to

Select Excel Woarksheet to Expart to:

Encel worksheet Sheet1|

< Back ” Meut > ][ Cancel

23.12.1 Using the Select Worksheet Screen

1. Enter a worksheet or select one from the elloyn menu. You can choose to
enter a new worksheetif you do so then the worksheet will be automatically
created during the export process.

Note that if you selected to overwrite an exigtivorkbook in the previous
window, then you will not have the option to select a current worksheet from
the dropdown menu.

Also note that you cannot export to files that are currently open in Excel.

2. If you select a worksheet that has already been crédaad/ou should also
select whether to Append or Overwrite.

Append Append exported details to the selected worksheet
Overwrite Overwrite the selected worksheet with exported det
3. Click Next.
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23.13 Completing Export Screen

The Completin
Export screr

Completing the Alternate ltem Numbers Export Wizard

i -~y g i L G

Y'ou have chozsen to Export Altkernate [tem Mumbers for the following ranges:

Alternate term Murmber range: CO ROM to CO ROM

< Back ” Meut > ][ Cancel

23.13.1 Using the Completing Export screen
1. The range that you have selected to export will be displayed.

2. Click Next.
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23.14 Completing Export Screen 2

=
Sy

Iy . = oy [ .- .. r B
i i i= o | k
& E L =z s - E L I®
s E! 2 . L k
o w. oy - \;
Lol - g
i ) i a M . : i . ]

Completing the Alternate ltem Numbers Export Wizard

Y'ou have selected to Expaort tem Mumbers uzing the following ERcel parameters:

Excel Template 1D

|ALTITEMST

Ewicel Workhboak,

| C:ATEMPhalternate_itern_numbers. xlz

Ewicel Work sheet

| Sheet1

& YWhen pou chooge Export, all Alternate ltem Humbers in range will be Exported.

< Back ” Export ][ Cancel

23.14.1 Using the Completing Export screen 2
1. All Excel detailsthat you have selected to export will be displayed.

2. Click Export.
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23.15 Export Completed Screen

El tcs63 Alternate ltem Numbers Import/Export Wizard E|E||E|

Alternate ltem Mumbers Export - = |

Export Completed

Mumber of Alternate [tem Mumbers wiitten to Excel 2

Select the Zoom button to open Excel and shiow the Exported Alt. [tem M umbers.
Select the Restart button ko restart the ‘Wizard.

Select the Cloge button to cloge the ‘Wizard.

Zoom To Excel l [ Restart ‘Wizard ] [ Cloze \Wizard

23.15.1 Using the Export Completed Screen

1.

2.

The number of alternate item numbers exported will be displayed.
Click Zoom To Exceto display the worksheet that has been exported.

Click Restart Wizard if you want to export (or import) more alternate item
numbers. Alternatively click Close Wizard to close the wizard.
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Sales Batch Enhancements

Sales Batle Enhancements gives you increased functionality when working with
sales batches. Use theeate Document Batch windde transfer a range of sales
documents to a single new batch. UseShés Transaction Batch Purge window
to remove obsolete sales batches that no longer contain sales documents.

24. Create Document Batch window

Tools >> Routines >> Myridas >> Distribution Enhancentsr>> Create
Document Batch

Use the Create Document Batch window to:

1 Transfer a range of sales documents to a new batch

r

&y tcs76 Create Document Batch

I:Ilzli:h

File Edit Tools Help

za Fabrikam, Inc. 12/04,/2017

Mate: Batches used for transfer must nat already exist

Batch to extract selected Documents to
Chequebook, D

Batch Comment

Restrictions; Site (D1
Type
Statuz
Load
|Fvoice Production Method
Cuztarmer Email Optian
Batch 1D =)
Debtar 1D =)
Debtor Clazs =)
Diocument 1D =)
Reguested Shipment D ate =)
Route =)
e

UPTOwWMN TRUST ]

4 | All Sites (W}
4 | All Status »
1] All
Al Frirt Electronic
All Prink Ermail
All Framm:
To:
Al Fram:
To:
All From:
To:
All Framm:
To
All From: Q0000000
Tor Q0000000
All Framm:
To:

IE% Transfer I I Clear
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24.1 Transferring Ranges of Documents to a New Batch

To transfer ranges of documents to a new batch using the Create
Document Batch window:

1. Enter a batch name in the Batch to extract selected Documents field
Documents in the range you select will be transferred to the batch that you
enter here.

Note that you cannot enter a batch that already exists. The batch will be
automatically created when you click the Transfer button.

2. The system default chequebook IMwe displayed by default. Accept this
selection or click the lookup to select an alternate chequebook ID.

This selected chequebook ID will be assigned to the newly created batch.
3. Enter a Batch Comment. This will be assigned to the newly created batch.

4. All Sites will be selected by default. To select sales documents for a single site
only use the browse buttons or lookup button to select a site.

5. Select a document type from the Type ddmpvn menu. Only documents of
the selected type will be transferredhe new batch.

Note that if you select any type other than Invoice then the Status and Load
fields will be disabled.

6. All Status will be displayed by default. Accept this selection or use the browse
buttons to select an alternative document status. Onbyaa documents at the
selected status will be transferred to the new batch.

Note that this option will only be available if you selected Invoice as the
document type and you have Microsoft
Distribution installed on your system.

7. Enteraload number or select one using the lookup. Only invoices assigned to
the selected load will be transferred to the new batch. Alternatively click the
All checkbox to transfer invoices from all loads to the batch.

Note that this option will only be avaible if you selected Invoice as the
document type and you have Myridas Vehicle Load Planning installed on your
system.

8. All Invoice Production Methods will be selected by default. If you select
Electronic, only invoices for customers marked for email odfaivery will
be included. If you select Print, customers marked for email or fax delivery
will be excluded. This option is only available if using Myridas Document
Delivery functionality.

9. All Customer Email Options will be selected by default. If yoeseEmail,
only invoices for customers marked to Send Invoices by email will be
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included, If you select Printnvoice for customers marked to Send Invoices
by email will be excluded. This option will only be available if using
Dynamics GP document emailrfctionality.

10. All Batch IDs will be selected by default. To select a range of Batch IDs click
From and enter a Batch ID range or select Batch IDs using the lookup. Only
sales documents for the selected batch range will be transferred to the new
batch.

11.All debtor IDs will be selected by default. To select a range of debtors click
From and enter a debtor range or select debtors using the lookup.

Only sales documents for the selected debtor range will be transferred to the
new batch.

12. All debtor classes will beelected by default. To select a range of debtor
classes click From and enter a debtor class range or select debtors using the
lookup.

Only sales documents for the selected debtor class range will be transferred to
the new batch.

13. All document IDs will beselected by default. To select a range of document
IDs click From and enter a document ID range or select document IDs using
the lookup.

Only sales documents for the selected document ID range will be transferred
to the new batch.

14. All requested ship datesill be selected by default. To select a range of
requested ship dates click From and enter a date range.

Only sales documents for the selected date range will be transferred to the new
batch.

15. All routes will be selected by default. To select a range ateclick From
and enter a route range.

Only sales documents for the selected route range will be transferred to the
new batch.

Note that this option will only be available if you Myridas Vehicle Load
Planning installed on your system.

16.Click Transfer toitansfer the selected document range to the new batch the
you entered. When the transfer is complete the new batch will be displayed in
the Sales Batch Entry window.

Selected documents that do not meet all the range criteria will be left in their
current b&ch.

Note that you can click Clear at any point to clear your selection.
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25. Sales Transaction Batch Purge window
Tools >> Routines >> Myridas >> Sales Batch Purge

Use the Sales Transaction Batch Puxgedow:

1 Purge empty sales batches

Bl tcs58 Sales Transaction Batch Purge
Purge e LCancel

Thiz will rermove any Salez Tranzaction Batches that have no

azsociated Transactions.

O

25.1 Purging Empty Sales Batches

To purge empty sales batches using the Sales Transaction Batch
Purge window:

1. Click Pumge.

A purge in progress dialogue box will be displayed while the system purges
empty sales batches. All sales batches with no transactions will be purged
except in the following circumstances:

1 Another user has already marked the batch for deletion

1 The batb is marked to post or is in use

1 The batch header record states the there are no assigned documents, but
documents do exist

When the purge is complete the Report Destination dialogue box will be
displayed. Select the destination to print the Sales Traosdetrge Errors
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report to. Details of purged batches and batches that could not be purged will
be displayed.

2. Click Cancel to close the window.
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Document Margins

Document Margins gives you functionality to view margins on salesdcaions

as you enter the transaction. Thecument Margins windowill open

automatically (dependant on settings, see below) during sales transaction entry.
The total cost of the transaction and the margin angimaercentage will be
displayed and recalculated during the transaction as new items are entered.

Use theMiargin Percentage Setup winddavselect whether to base margin
percentages on the unit cost or the salace of items on a transaction. The

margin is the sum of all transaction extended prices minus the sum of all unit cost
prices for items on a transaction. The margin percentage is calculated dependant
on your selection:

Sales Margin / Total sales valu®r document lines

Costs Margin / Total cost value for document lines

Select the Automatically Open Document Margin window option in the
Distribution Enhancements Setup windtowhave the Document Margwindow
open automatically during sales transaction entry. If you do not select this option
the Document Margin window is still available as an Additional option from the
Sales Transaction Entry window and the Sales Item Detail Entry window.
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26. Margin Percentage Setup window
Tools >> Setup >> Myridas >> Margin Percentage Setup

Use the Margin Percentage Setup window:

1 Setup document margin calculation details

El tcs00 Margin Percentage Setup E|ﬁ|g|

Baze Margin Percentage On Sales L

Se

The settings mada ithis window will define how document margins displayed in
the Document Margins windoare calculated. See below for further details.

Note that the settings made in this window also set how the margin is cadcimat
the Item Catalogue and Search window (see Myridas Catalogue Based Sales) and
the Price Negotiation window (see Myridas Price Negotiation).

26.1 Setting Up Document Margin Calculation Details

To setup document margin calculations in the Margin Percentage
Setup window:

1. From the Base Margin Percentage On edog/n menu select Costs or Sales.

The margin is the sum of all extended prices minus the sum of all unit cost
prices for items on a transactiofhe margin percentage is calculated
dependant on your selection:

Sales Margin / Total sales value for document ling

Costs Margin / Total cost value for document lineg

2. Click OK to save your settings and close the window.
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27. Document Margins window

Transactions >> Sales >> Sales Transactions Entry >> Additional >> Document
Margins

Use the Document Margins window to:

1 View sales margin details for current transactions

T teshi4 Document Margins EI =] @
Total Cost $£0.00
k argin $120.00
M argin Percentage 100.00%
Mum. Document Lines 2
e

Note that if you seleetd the Automatically Open Document Margin window
option in theDistribution Enhancements Setup windthen the Document

Margins window will be displayed by default when you enter details in the Sales
Transction Entry window or the Sales Item Detail Entry window. If you did not
select this option then the window is available from both these windows as an
Additional option.

27.1 Viewing Sales Margin Details for Current Transactions

To view sales margin details for current transactions in the
Document Margins window:

1. Details of the transaction total cost (unit cost of items on the transaction),
margin and margin percentage will be displayed and updated as you enter new
detailsinto the transaction. Ségocument Margingor more details.

2. Click OK to close the window.
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Required Debtor Reference

Required Debtor Reference fitionality enables you to define debtors that
require a debtor purchase order number (or a customer reference) to be entered in

sales transactions.

Use theRequired PO Number Setup wind@wtheAssign Required PO Number
windowto set sales transaction types for debtors that require a debtor PO number
to be entered. All types of sales transactions or a selection of transaction types can
be set for each debtor to require entraafebtor PO number during transaction

entry.

When you enter a sales transaction type for a debtor that has been set to require a
debtor PO number, you will be unable to save, post or transfer the transaction until
you have entered a debtor PO number.

28. Required PO Number Setup window
Cards >> Sales >> Debtor >> Additional >> Debtor PO Number

Use the Required PO Number Setup window to:

1 Set individual debtors to require a debtor PO number in sales transaction
entry

El tcs64 Required PO Mumber Setup

H save & Clear | ¥ Delete

Debtor 1D A0AMPAR KOO0 Q

Mame Adam Park Resort

Required;

Duate Order Irwvaice

Return Back Order Fulfill. Order

4 4 » b e
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28.1 Setting Up Individual Debtors to Require a Debtor
Purchase Order Number in Sales Transaction Entry

To set up individual debtors to require a debtor purchase order
number during sales transaction entry using the Required PO
Number Setup window:

1. Enter a debtor ID or select one using the lookup.

2. All sales order types will be selected by default. Click to select the types
where you require a debtor purchasder number to be entered in the
transaction.

3. Click Save and close the window.

Click Delete to remove required purchase order number settings from the
displayed debtor.

Note that you can click Clear at any point teat any entries made in the
window.
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29. Assign Required PO Number window
% Cards >> Myridas >> Distribution Enhancements >> Required Debt PO

Use the Assign Required PO Number window to:
1 Set multiple debtors to rege a debtor PO number in sales transaction entry

R;-thflr'gzsll:g( B tcs64 Assign Required PO Number |Z||E|[Z|
Numbe & Cear |o/ 0K |[4] Rediplay |
window
Required:;
[] Quote Order Invaice
[] Retun [] Back Order [] Fulfill Order

E wizting D ebtors with these settings:

Diebtor 1D |Q Debtor Mame

A&ROMFITOOM &aron Fitz Electical »

ADAMPARKOOOT Adarn Park Resort —

ADVAMCEDODOT Advanced Paper Co.

ADAMCEDOODZ Advanced Tech Satellite System

ALTOMMARDOI Altor b anufacturing

AMERICANDOD American Science kMuzeum

AMERICANODODZ American Electrical Contractar

ASSOCIATOOOT Azzaciated Insurance Company

ASTORSUIDOM Astor Suites "
@
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29.1 Setting Up Multiple Debtors to Require a Debtor Purchase
Order Number in Sales Transaction Entry

To set up multiple debtors to require a debtor purchase order number
during sales transaction entry using the Assign Required PO Number
window:

1. Click to select the types where you require a debtor purchase order to be
entered in the transaction.

All debtorsset up for the selected types will be displayed in the scrolling
window.

Note that if you select/deselect further types then the debtors assigned to the
originally selected types will no longer be displayed.

2. Enter debtor ID's as required or select themguthe lookup.

Note that you can click the Ranges button to displayAd®gn Required PO
Number Range windowhere you can set a range of debtors to require
purchase order number entry in sales transactions.

3. Click OK to save any changes and close the window.

Deleting require: To delete an assigned debtor ID select the debtor in the scrolling window then
PO number setting select edit and delete row.
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30. Assign Required PO Number Range window

Cards >> Myridas >> Distribution Enhancements >> Required Debt PO >>

Ranges button

Use the Assign Required PO Number Range window to:

1 Set ranges of debtors to require a debtor PO number in sales transaction entry

Bl tcs64 Assign Required PO Number Range

[(=1[E

Required:
’7 [uote Order [woice Return Back Order Fulfll. Order
Debtor D & &l O Fron r
F
[] Only Unassigned Debtors Te:
Debtar 1D Debtor Mame Azzign
AaROMFITOO01 &aron Fitz Electical ~
ADAMPARKOOM &dam Park Resaort =
ADnaMCEDOOM &dvanced Paper Co.
ADVANCEDOODZ Advanced Tech Satellite System
ALTONMANDOM Alton Manufacturing
AMERICANDOM Amencan Science Museumn
AMERICANDOOZ2 american Electrical Contractor
ASSOCIATOOOT Agzzociated Inzurance Compaty
ASTORSUIOOD Bshor Suites
ATMOREREDOOT Atrnore Retirement Center
BakERSEMOOM Baker's Emporiumn [ne. v
[ Makal | [ Unmakan |
¢_j @ Azzigh l l (]S ] [ Preview ]
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30.1 Setting Up Ranges of Debtors to Require a Debtor
Purchase Order Number in Sales Transaction Entry

To set up ranges of debtors to require a debtor purchase order
number during sales transaction entry using the Assign Required PO
Number Range window:

1.

The required transaction types selected inAtheign Required PO Number
window will be displayed by default.

All debtor IDs will be selected by default. To select a range of debtors click
From and enter from and to debtor IDs or select them using the lookups.

Click the Only Unassigned Debtors checkbox to select only debtors that have
not already been set up to require delpiarchase order number entry.

Click Preview to view your selected range in the scrolling window.

All displayed debtors will be selected by default. Debtors can be
selected/deselected by clicking on the Assign checkbox, or by using the Mark
All/Unmark All buttons.

Click Assign to assign the selected debtors to require entry of a debtor
purchase order number in transaction entry for the displayed transaction types.

Click OK to close the window.
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User Default Sites

User Default Sitefunctionality enables you to assign a default site to a user 1D
for use in the Sales Transaction Entry window.

Use the User Default Site Maintenance window to assign a default site to a user
ID. When the user opens the Sales Transaction Entry windoviteH® swill
automatically default to that set in the User Default Site Maintenance window.
You can select to restrict the user to the default site, so that alternate sites cannot
be selected during sales transaction entry.

Note that restricting the user aodefault site ID does not restrict the site ID at
item line level in sales transaction entry.

31. User Default Site Maintenance window
Tools >> Setup >> Myridas >> SOP Default Site

Use the User Default Sitdaintenance window to:

1 Set default sites for users

B tcs64 User Default Site Maintenance
H save & Clear | ¥ Delete

Uszer D &ndrewH Geal[]
Andrew Healay

Default Site 1D MORTH €.
Morth store

Fiestrict to default site

4 4 » M ‘)@

31.1 Setting Default Sites for Users

To set default sites for users in the User Default Site Maintenance
window:

1. Enter a user ID or select one using the lookup.
2. Enter a default site ID or select one using the lookup.

3. Click the Restrict to default site option to restrict the selected user to using the
default site ID only.

If this option is selected then the user will be unable to select alternate sites
during sales transaction entry. Note that restricting the user to a default site ID
does not restrict the site ID at item line level in sales transaction entry.
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4. Click Save to savehanges made and close the window.

Deleting use Click Delete to delete default site settings for the selected user.

default site
Note that you can click Clear at any point to clear entries made in the window.
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Current Cost Update

When you enter variance or adjustment transactions for an item in Microsoft
Dynami csE GP the system held current
Cost Update functionality allows you to enter these types of transactions without
affecting the cuent cost, leaving you free to enter a different cost to the current
cost.

32. Current Cost Setup window

Tools >> Setup >> Myridas >> Distribution Enhancements >> Current Cost
Setup

Use the Current Cost Setup window to:

1 Prevent specified transactions from updating current costs

I tcs93 Current Cost Setup E“E|E|

Frevent update of current cost for:

Irventomn Adiustments
[ Irwentam Y ariances

@ ok || Ccancal

32.1 Preventing Specified Transactions from Updating Current
Costs

To prevent specified transactions from updating current costs using
the Current Cost Setup window:

1. To prevent inventory adjustments from updating current costs select the
Inventory Adjustments checkbox.

2. To prevent inventory adjustments from updating current costs select the
Inventory Variance checkbox.

3. Click OK to close the window.
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Stock Take Enhancements

Myridas stock take enhancemeimtsludes the following features:
1. Allocation by Bin Number to a Stock Count Schedule

With standard Microsoft Dynami csE GP
count schedule by bin range if you are working in a riittienvironment.

Stock take enhancements functionality provides you thighfacility to mass

add items by bin range in the Stock Count Mass Add window even when you

are not working in a multibin environment.

2. Auto-Allocation of Serial / Lot Numbers

With standard Microsoft DynamicsE GP
numbered items are counted a counted quantity must be entered against the
stock take line. A quantity must then be confirmed for each individual serial /

lot line. With Myridas stock takenhancements you can choose to

automatically allocate quantities to serial / lot numbers once the quantity

(where the counted quantity = the captured quantity) has been entered against
the originating line item.

Enable the autallocation of serial / lohumbers using thBistribution
Enhancements Setup window

3. Mark All Serial / Lot Numbers in Stock Count

The Stock Count Lot Number Entry window and the Stock Count Serial
Number Entry window have been amendedhclude Mark All and Unmark

All buttons. Click the Mark All button to set the counted quantity to equal the
captured quantity for all lines in the scrolling window, and mark them as
verified. Click Unmark All to reset all counted quantities to zerodasklect

the verified check boxes.

4. Stock Count Adjustment Cost Report

A report available from the Stock Count Entry window allows you to review
the details that have been entered in the stock count.

See theéstock CountAdjustment Cost Report windofer further details.
5. Stock Count Transfers

With standard Microsoft DynamicsE GP
be posted when all the items on the stock count schedule have been counted.
Myridas stock take enhancemeat®ws you to transfer items from one stock

count schedule to another. If you have finished a count with the exception of
some items that cannot currently be counted, then you can transfer these items
to a new schedule and post stock take details fatehes that have been

counted.

See thestock Count Transfer windofer further details.
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6. Document Status Cudff

When a stock count is started, Myridas Stock Take Enhancements allows you
to exclude inventory from the caped quantity, by selecting a document
status cubff. When starting a Stock Count, the captured quantity will exclude
guantities allocated to any fulfilment order/invoice which has passed the
selected cubff status.See theDistribution Enhancements Setup Windand
Stock Count Document Status CuDff window for details.

33. Stock Count Adjustment Cost Report window

Reports >> Myridas >> Distribution Enhancements >> Stock Count Adjustment
Cost Report

Use the Stock Count Adjustment Cost Report window to:

1 Print stock count adjustment cost reports

Bl 1c595 Stock Count Adjustment Cost Report
é Fiint | # Clear

Stock Count D BaSECOUMNTO407 £} standard stock count 04407
Werfied Only

O

Note that this window carlso be opened as an Additional option from the Stock
Count Entry window.

33.1 Printing Stock Count Adjustment Cost Reports

To print stock count adjustment cost reports using the Stock Count
Adjustment Cost Report window:

1. Enter a stock count ID or select one using the lookup.

If you opened the window from the Stock Count Entry window then the
currently selected stock count ID will be displayed by default.

2. The Verified Only check bowill be selected by default. Only item lines that
have been marked as verified in the Stock Count Entry window will be
included in the report.

Deselect the Verified Only checkbox to include all item lines from the stock
count ID on the report.

3. Click Printto print the report.
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The report will display an adjustment cost for each item line. The adjustment
cost is the captured quantity minus the counted quantity multiplied by the
current cost. The report will be sequenced by the adjustment cost.

Note that you an click Clear at any point to clear any entries made in the
window.

34. Stock Count Transfer window

Tools >> Routines >> Myridas >> Distribution Enhancements >> Stock Take
Transfer

Use the Stock Count Transfer windoov

1 Transfer items between stock counts

iE tcs95 Stock Count Transfer

‘/ 0k, Transfer

Tranzfer From Stock Count 1D BASECOUNTO407 6]
standard stock count 04407
To Stock Count |0 ExCOUMNTOO04
stock count extra 0004

Transfer: (%) All ltemnsz et To Be Counted
() Specfic Mumber OF ltems Vet To Be Counted: 1
() Transfer Lines ‘With Ermors

Bin Range: @) Al ) From:

@

34.1 Transferring Items between Stock Counts

To transfer items between stock counts using the Stock Count
Transfer window:

1. Inthe Transfer From Stock Count ID field enter a stock count ID or select one
using the lookup.
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Note that you can only select a stock count ID containing at least one line that
has already been marked as verified.

2. Inthe To Stock Count ID enter the new stock count that you will transfer
items to.

Note that you cannot enter a currently existing stock count ID.

3. Enter a description for the new stock count ID.

4. Select a Transfer option:

All Items Yet To Be Counted| All it ems not marked as verified will be
transferred to the new stock count ID.

Specific Number Of Items | Enter a number of items to be transferred.
Yet To Be Counted example, if you enter 6, then the first 6 item]
not marked as verified will be transferred
the new stock count ID.

Transfer Lines With Errors | Only lines with errors will be transferred to
the new stock count ID. Errors could occur
for example, where quantities entered agai
lots do not match those entered against the
line item.

5. All Bin Ranges will be selected by default. To only transfer items from
selected bins click the From button and enter from and to bin values.

6. Click Transfer. A dialogue box will be displayed asking you to confirm the
transfer. Click Yes and the selected item randebe transferred to the newly
created stock take ID.

7. Click OK to close the window.
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35. Stock Count Document Status Cut-Off window

Transactions >> Inventory >> Stock Count Schedule >> Additional >>Status
Cut-Off

Usethe Stock Count Document Status @ff window to:
1 Override the default document status-efftfor this stock count

1

tcs95 Stock Count - Document Status Cut-Off

Default Docurnent Statug Cuk-aff Uncanfirmed Pack.
Docurment Status Cut-off For This Count Unconfirmed Pack -
) (] ] | Cancel

35.1 Overriding the Document Status Cut-Off

To override the Document Status Cut-Off using the Stock Count 1
Document Status Cut-Off window:

1. In the Stock Count Schedule window, select the Stock Count ID to be
processed.

2. Select Additional >> Statusu&Off to open the Document Status €if
window.

3. The default Document Status CG@ff from theDistribution Enhancements
Setup windowwill be displayed.

4. Select a Document Status &Dff for this Count from tk dropdown list.
5. Click OK to return to the Stock Count Schedule window.

6. Inthe Select Stock Count Satule window click Start Count. The selected
status will be used when capturing stock count quantities. Séedingution
Enhancements Setup winddeor details.

7. Note that the selected status is not stored against the Stock Count Schedule.
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Managing Inventory Allocation

The Release Inventory from Allocated Orders window allows the user to view all
the orderdo which an item is currently allocated.

The user cathenselect one or more order linffsem which to release the
inventory. These orders will be placed on backorder, making the released
inventory available to use for other transactions.

The Inventory Alocation Management window gives the user an overall view of
current sales orders to which inventory is allocated and which are on backorder.
Inventory can be released from allocated orders and assigned to backorders. From
within the same window, backondecan be assigned to purchase orders.

The Back Order Allocation window allows available inventory for a range of item
numbers to be assigned to backorders.

36. Release Inventory from Allocated Orders
window

Tools >> Routines >> Myridas >> Distribution Enhancements >> Release
Inventory from Allocated Orders

Use the Release Inventory from Allocated Orders window to:

1 Releasallocatedinventory for use by othdransactions

;. tcs49 Release Inventory From Allocated Orders |_|_I_J‘=' (5 | o
File Edit Toels Help Debug sa Fabrikam, Inc. 12/04/2017
° Cancel | &  Clear % Process
Itern Mumber | 256 SDRAM i} 256 meg SDRAM
Site |0 WAREHOUSE i} Main Site
Yiew: Allocated Orders: By Docurmert Nurnber ¥
Document Murnber Debtor 1D Ship ToAddress | Document Date | Reqg. Ship Date | U OF M Oty Allocated | Gty ToRelease | Process
Debtar Mame
EDIO00T58 BERRYMEDOOOT | PRIMARY 12/0452017 12704207 Case 1 1 -
EDIO00251 BERRYMEDOOOT | MEW 12/04/2017 12/04/2M7 Each 50 50| & [E
EDIO00257 BERRYMEDOOOT | PRIMARY 12/04/2017 16/04/2017 Each 50 50
Fw/D 000001 ADAMPARKDOOT | PRIMARY 12/04/2017 aAMz2my Each 10 10
Fw/D 000002 ADAMPARKDOOT | PRIMARY 12/04/2017 AM22my Each 10 6 &
FwD 000005 ADAMPARKDOOT | PRIMARY 12/04/2017 NA22007 Each 20 14
ORDST2229 ALTONMANDOOT | SERWICE 12/04/2017 12/04/2017 Each 1 1
ORDST2232 BERRYMEDOOOT | PRIMARY 12/04/2017 127042017 Each 1 1 -
Quantity Or Hand 99858 Allacated 2076  ToBeReleased 56 Barkal | | Unmark Al |
D@

36.1 Releasing Inventory from Allocated Orders

To release inventory using the Release Inventory from Allocated
Orders window:

1. Enter an Item Number or seteone using the lookup.
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8.

Enter a Site ID or select one using the lookup.

A list of order lines will be displayed in the scrolling winddvar the
selected item and sitehdse are the order lineswhichinventory is
currently allocated.

Set or unset thBrocess checkbox againsetimes in the scrolling
window. You can also use the Mark All and Unmark All buttons.

By default, the quantity released will be the full quantity allocated to the
selected order line. To release part of the quantity from aclvege the
guantity in the Quantity to Release column.

Click the Process button to release the inventory fronmiznéed order
lines. The order lines will be placed on backorder and the inventtry w
then be available for use ather orders.

Select andter item and sitéor processingor click Cancel to exit from the
window.

Note that this window cannot be used to process lot or-$ea@ded items.

This window is also available from Sales Transaction Boyrgelecting
Additional >> Release Inventory.
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37. Inventory Allocation Management Window

Tools >> Routines >> Myridas >> Distribution Enhancements >> Inventory
Allocation Management

Use thelnventory Allocation Managememtindow to:
1 Release allocated inventory for use by other transactions

T Assignavailable inventory to backorders
T Assign backorders to purchase orders

=y tcs102 Inventory Allocation Management

= e

On Hand
Allocated
Avvailable

Documnent Mumber
Drebtor Mame
EDO00240

Bermy Medical Center
EDO00Z240

Bermy Medical Center
EDO00240

Bermy Medical Center
EDO0C240

Bermy Medical Center
EDI0000S2

Adam Park Resort

File Edit Tools
° Cancel | & Clear

Ltem Mumber 128 SDRAM
Site ID WAREHOUSE

Digplay U of k Each

Options  Help  Debug

-

0[] 128 mea SDRAM

i3/ 1| Main Site

185914 Beleased PO
98020 Sales Back Orders
878594 Available To Commit

Debtor (D

BERRYMEDOOOT

BERRMEDOOOT

BERRYMEDOOOT

BERRYMEDOOOT

ADAMPARKDDDT

Wiew: Allocated Orders; By Document Mumber
Fieq. Ship Date U OF b4 Gty Back Ordered

FO Mumber
12/04/2017 Case

12/04/2017 Caze

12/04/27 Each

16/04/2017 Case

12/04/27 Case

Outgtanding Back Ordered
Outstanding Allocated

28 Reserved Stock Allocated 2
1217 Reserved Stock Memo 1]
9300 Show ltem/Site Quantities |
2
Gty To Assign * Oty Allocated GOty ToReleaze  «
=+ Promised Date  Days TaShip | Document Date | Ship To Address
50 ) a a -
00/00/0000 0|12/04/2017 MEW
50 1] 1] 1]
00/00/0000 0|12/04/2017 MEW
50 a a a
00/00/0000 0|12/04/2017 MEW
0 a 50 a
00/00./0000 012/04/2017 MEW
0 a 1 a
00/00/0000 0|12/04/2017 PRIMARY -
1100 ToBe Aszigned 1]
43088 ToBeReleased 0
Adjusted Available 87894

sa Fabrikam, Inc. 12/04/2017

37.1 Managing Inventory Allocation

To manage inventory allocation using the Managing Inventory

Allocation window:

1. Enter an Item Number or select one using the lookup.

2. Enter a Site ID or select one using the lookup.

3. The Display U of M will be set to the default selling unit for the selected
item. If required, choose a different unit from the dibgwn list.

4. Inventory balances for the selected item and site will be displayed.

5. A list of salesorder lines will be displayed in the scrolling winddvar
theselected item and sitdhdse ar¢he orderihes to whichmventory is
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currently allocated and the order lines which currently have a quantity to
backorder.

6. To release inventory from an order linet theQty to Releaseheckbox
againstany linein the scrolling windowvhich has a Qty Allocated

7. By default, the quantity released will be the full quantity allocated to the
selected order line. To release part of the quantity from a line, change the
guantity in the Quantity to Release column.

8. To release inventory from a range of order lines, selet-Aelease from
the Qty to Release dropdown menu. Use the Clear option on this menu to
clear any selections that you have made.

Qty To Release | l

Clear

Auto-release...

9. To assign inventory to an order line, set the Qty to Assign checkbox
against any line in the scrolling window which has a Bagkordered.

10.By default, the quantity assigned will be the Qty Backordered on the
selected order line. To assign part of the backordered quantity, change the
guantity in the Quantity to Assign column.

11. To assign inventory to a range of order lisetect Aito-release from the
Qty to Assign dropdown menu. Use the Clear option on this menu to clear
any selections that you have made.

Qty To Assign + | Qty Allocat

Clea%

Auto-assign...

12.Click the Process button to releas® assignhe inventory fromand to
the marked order linedlote that the Process butt@mmnot available if the
resulting available inventory balance would be negative. The adjusted
available inventory balance is displayed on the lower part of the window
as entries are made.

13. This window can also be used to assign a backorder to a purcdase or
Use the PO Number Expansion button to open the PO Commitment for
Sales Document window. See the Dynamics GP documentation for more
information abouPO Commitments.

Note that an optional PO Assignment for Sales Document window is
available, showingty Committed and Qty Available.
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